AIMUHHUCTPAIIUA MYHUIIUTIAJIBHOI'O OBPA3OBAHUSI
«PYAHAHCKNUU MYHUIIUTTIAJIBHBIN OKPYI» CMOJIEHCKOU OBJIACTHU

HOCTAHOBJEHMHE

or 15.042025 Ne [II-190

OO0 yTBepxkAECHUN AJIMUHUCTPATUBHOTO
periaMeHTa IIPEIOCTABIICHUS
MYHHULUIIAIBHON YCIYTH «I1epeBon
JKWJIOTO  TIOMEIIEHUsT B HEXWUIIOE
MOMEIIEHUE U HEKWJIOrO0 MOMEUIEHUS B
KHUJI0€ TTOMEIICHUE

B cootBerctBun ¢ denepanpubiM 3akoHOM OT 27 urong 2010 roga Ne 210-D3 «O6
OpraHM3alMN IPENOCTABIECHUs T'OCYIAPCTBEHHBIX U MYHULMNAIBHBIX YCIYyI», Y CTaBOM
MYHHIIMIIAIBHOTO 00pa3zoBaHusi «PyIHSHCKUN MyHUIMOANBHBIN OKpyr» CMOJIEHCKOM
obacTu

AJMUHHCTpAIUS MyHUITUTIATEHOTO 00pa3oBaHus « PymHSHCKUN MyHUITUTIATBHBIA OKPYT
CMOJIEHCKOM 00JIaCTU IO CTAHO BII I € T:

I. YrBepaute npunaraemplii AJIMUHUCTPATUBHBIM PETJIaMEHT MPEAOCTABICHUS
MyHULMNANBHOU ycinyru «llepeBon »KWIoOro moMenieHuss B HEXWIOE IOMELIEHUE U
HEXHUJIOTO MOMEUIEHUS B )KUJIOE TOMEIIeHHE (faiee — AAMUHUCTPATUBHBIA PETJIAMEHT).

2. Ilpu3Hath yTpaTUBIIMMH CUITY:

- MOCTAaHOBJIEHUE AJIMUHUCTpAMM MYHHUIMOAIBHOTO oOpa3oBaHusi PyaHsHCKHI
paiion Cmonenckoi oomactu ot 06.03.2023 Ne 72 «O06 yTBepk1eHUN AJIMUHUCTPATUBHOTO
perjlaMeHTa MpeJOCTABICHUSI MyHULMIIaIbHOW yciyru «llepeBos uinoro noMmemeHus B
HEXUJIOE NTOMEIICHUE U HEKUIIOTO IIOMELIEHUS B KUIIO€ TIOMELICHUE);
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- MOCTAHOBJICHUE AMUHHUCTPALMH [ OJBIHKOBCKOTO TOPOACKOTO MOCEIICHUS
Pyansackoro paitona Cmosnenckoi oosactu ot 21.01.2013roga Ne9 «IIpunsrue
JOKYMEHTOB, a TaKKe BblJjaua pEIICHUI O MepeBoJie MM 00 OTKa3e B MEPEBOJIE KHIIIOTO
MOMEIICHHUS] B HEKUJIOE€ WJIM HEXXHWIIOTO MOMEUIEHUS B )KHIJIOE IOMEIICHUE Ha
TeppUTOpUH ["0OJIBIHKOBCKOTO TOPOJICKOTO MTOCETIEHUSD;

- mocTaHoBlieHHEe AMuHUCTpanun JIF00aBUUCKOTO CENbCKOTO MOCEICHUS
Pynusnckoro pationa CmoseHckoi o6sactu ot 12.01.2024 roga Ne 4 «O06 yTBepKIeHUU
AJIMUHUCTPATUBHOTO PETJIaMEHTa NPeI0CTaBICHUSI MyHUIIUNTAIbHOU yenyru «llepeBon
KUJIOTO MMOMEUIEHUS B HEXKUIIOE TOMEIICHUE U HEKUIIOTO TOMEILIEHUS B J)KUJI0€
MOMEIICHHE);

- IOoCTaHOBJIEHUE AMHUHUCTpaIK [1epeBoI0UYCKOTO CENbCKOT0 MOCEIEHUS
Pynusuckoro paiiona Cmosenckoi obsnactu ot 13.03.2023 roga Ne 2 «O06 yTBepKaeHUU
AJIMUHUCTPATUBHOTO PETJIaMEHTAa MPEI0CTaBICHUS MyHULIUNTAIbHOU yenyru «llepeBon
KUJIOTO TOMEUIEHUS B HEXKUIIOE MOMEIICHUE U HEXKUIIOTO TOMEUIEHHUS B )KUIJIOE
MOMEIICHHE);

- IOCTaHOBJIEHUE AMHUHUCTpAIUU [IOHU30BCKOrO CEIBCKOTO MOCEIEHUS
Pynusnckoro paiiona Cmonenckoit oonactu ot 18.01.2023 roga Ne 10 «O06 yTBepk1eHUN
AJIMMUHUCTPATUBHOIO pErjiaMeHTa MPeaOCTaBICHUs MyHUIMIIanbHOU yeinyru «llepeBon
KUJIOTO TOMEUIEHHUS B HEXKUIIOE MIOMEIICHUE U HEXKUIIOTO TOMENIEHHUS B )KUIJIOE
MTOMEIIECHUEY;

- IOCTAaHOBJIEHUE AIMUHUCTPAIUM YHUCTUKOBCKOTO CEIIbCKOT0 MOCENEHUS
Pynnasackoro paitona Cmonenckoit oomactu ot 27.02.2023 roga Ne 29 «O0 yTBepKaeHUN
AJIMUHUCTPATUBHOTO PETJIaMEHTa NPeI0CTaBICHUS] MyHUIUNAIbHOU yenyru «llepeBon
YKUJIOTO IOMEUIEHUS B HEXKUIIOE MOMEIICHUE U HEXKUIIOTO TOMENIEHNS B )KUIIOE
MTOMEIIECHUE»

3. YnpapieHuto mo pa3BUTUIO TEPPUTOPUNA AJMHHUCTPAIMM MYHHUIMIATBHOTO
oOpazoBaHus  «PynHSHCKMII MyHUIUNAIbHBIA OKpyr» Cwmonenckoit o6mactu (T.I1.
CunaeBoil) oOecneunuTh NPEIOCTABICHUE MYHHUIMNAIBHOW YCIYIM M HCIOJHEHUE
AJIMUHHUCTPAaTUBHOTO pErJIaMEHTAa.

4. Hacrosiiiee NOCTaHOBIEHUE BCTYMAaeT B CUJIYy CO JAHS €ro OQUIMaIbHOIO
OIMyOJIMKOBAHUS B COOTBETCTBUU C Y CTaBOM MYHUIIUTIATILHOTO 00pa3oBaHusi « Py THAHCKUN
MYHUIIUTIATBHBIA OKpYT» CMOJIEHCKOM 00J1acTH.

['MaBa MyHUIIUTTAJIEHOTO 00pPa30BaAHMUS
«PyIHAHCKUI MyHULUITAJIBHBIN OKPYT»
CMoneHcko# o0nacTu 10.1. UBamikuH

5—'5, LLOKyMeHT noanucaH
_g* 31IEKTPOHHOM MOAMMUCHIO

CBEJEHUA O CEPTUOUKATE 31N

Ceprudpmkar: 0097E1628DA25221DA97857A23A2911710
Bnapeneu;: WeawkuH I0puit MsaHosuu
[Dewicteurenex ¢ 15-01-2025 po 10-04-2026




YTBEPXIEH
MIOCTAaHOBJICHHEM AJIMHUHHCTpPaLUU
MYHHIIMIIATIEHOTO 00pa30BaHUs
«PyIHAHCKMN MyHULIMTIIAIBHBIN OKPYT»
CMmoneHckol obnactu
0T Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«IlepeBoj KHI0r0 MOMELICHHUS B HEKUJI0€ TIOMELIEHHE U HEKUJIOT0 NIOMELICHHs B
JKHJI0€ TIOMEIIICHUEe)

1. O0mue noJ1oKeHus

1.1. IIpeamer peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa
NnpeaocTaBjJeHuss MyHUIIMNIAJIbHOH yCJIYTH

AJIMMHUCTPATUBHBIN PETVIAMEHT MPEIOCTABICHUS MyHULIUNTAIBHON yciayrh «IlepeBon
JKAJIOTO TIOMEIIEHHsS B HEXKWIOE IIOMEHIEHHE W HEXWUIOTO IIOMEUIEHUS B JKUAJIOE
MOMEIICHHE» (aliee - MyHULUIIaJIbHAas yCITyTa) pa3padoTaH B LEJSAX MOBBINIEHUS KaYeCTBa
WCIIOJIHEHNST M JOCTYIHOCTH pPE3yjbTaTa IPEIOCTABICHUS MYHHULMNAIbHOM YCIYTH,
CO3/1aHus1 KOM(OPTHBIX YCIOBHH sl MOTpEeOUTENIEH MyHULIUIIATBHON YCIYTH, ONIPEIEIseT
NOPSAZIOK, CPOKM MW IOCJIEAO0BATEIbHOCTh JCHCTBUM (aIMUHUCTPATUBHBIX HPOLELYD)
AJIMUHHMCTpAMM MyHULMIIAIBHOTO 00pa3oBaHus «PyqHSHCKUN MyHULIUMIIANbHBIA OKPYI»
CMmoneHckol obnactu (nanee AIMUHUCTpALUs) IpY OKa3aHUU MYHULIMIIAIBHON YCIyTH.

1.2. Onucanue 3asiBUTE/ICH, 4 TaKKe PU3NYECKUX U IOPUIUYECKUX JIMLL,
HMEKIINX MPAaB0 B COOTBETCTBUH C (peiepaJIbHbIM U (UJIHM) 00J1ACTHBIM
3aKOHOAATEJIbCTBOM, MyHHIIMIIAJIbHBIMH HOPMATHUBHBIMHU NIPABOBbIMHU AKTAMU JIN00
B CHJIY HA/IeJICHUS X 3asiBUTEJISIMHM B MOPSIAKE, YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @egepaunu, NOJHOMOYUSIMH BBICTYNIATH OT UX UMEHH IPHU
B3aMMO/IefiCTBUU ¢ AIMUHHUCTPALME, MHBIMM OPraHAMH MECTHOT'0
CaMOYNPaBJICHUSA U OPraHU3ALUAMHI NPU NPEIOCTABJICHUN MYHUIUIIAIbHON YCJIYIH

1.2.1. 3asBuTensiMU Ha NPEOCTaBICHUE JAHHOW YCIIyTH SIBJISIOTCS COOCTBEHHUKU
KUJIOTO WJIA HEKUIIOTO MOMENIEHUs. 3asBUTEISIMUA HA MPEIOCTABICHUE MYHHUIIMIAIbHON
YCIYTH SIBJISIOTCA IOpUIMYECKHE W (U3MYECKUE JHIa, B T. Y. WHJIMBHIyaJlbHbIC
MPEANPUHUMATEIH, 3aMHTEPECOBAHHBIE B MPEOCTABICHUA MYHULIMITAJIBHOM YCIIyTH (1anee
- 3aBUTEJD).

1.2.2. IIpn npeoCTaBIeHN MyHULIUIIAIBHONW YCIIYTH OT AIMEHU 3asBUTENEH BIIPABE
BBICTYNATh UX 3aKOHHBIE MPEACTABUTEIN WA UX NPEICTaBUTEINM 10 JOBEPEHHOCTH (Hasiee
TaK)K€ - 3aiBUTENb), BBIJIAHHOM U O(OPMIEHHOW B COOTBETCTBUU C IPaXAAHCKUM
3aKOHOJAaTeNbCTBOM Poccuiickon denepanuu.
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1.23. TIlpu  npenocTaBieHUUM  MYHULHUIAIBHOM  yCIyrd  OT  HMEHHU
HECOBEPILICHHOJIETHETO BIIPaBE BBICTYIATh 3aKOHHBIN MPEJACTABUTEIIb
HECOBEPILEHHOJIETHETO, SBISIOINNCS 3asBUTEIIEM.

1.3. TpeOoBanus K nNOpsAAKY MHGOPMHUPOBAHKS O NPEAOCTABJICHUH
MYHUIMNAJIbHOH YCJIYI'U

1.3.1. UadopmupoBanue 3asiBUTENEH O MPEIOCTABICHUN MYHHUIUIAIBHON YCIyTH
OCYILIECTBIISIETCS IOCPEACTBOM:

- KOHCYJBTUPOBAHUS COTPYIAHUKOM YIIPABICHHS TIO PA3BUTHI0 TEPPUTOPHIA
AJIMUHHCTpaM MYHHUIIMIAIBHOTO 00pa3oBaHus «PyIHAHCKUI MyHHUIIMIAIBHBIA OKPYI»
CmoneHckod oOnacTu mpu OOpallleHHH 3asBUTENs B YCTHOM ¢dopme, MO Mourte, IO
AIIEKTPOHHOM MOYTE WM MO TeNePOHHOU CBA3U;

- pa3MelieHds HMHQOPMALMOHHBIX MaTEpHAJOB HA O(PUIMAIBHOM  CalTe
MYHUIIUTIATBHOTO 00pa3oBaHus «PyaHSHCKMIT MyHUIUMNANBHBIA OKpYr» CMOJIEHCKOU
o0actu B MH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHET»;

- KoHCynbTUpoBaHus crenuanuctamu COI'BY MOI].

1.3.2. CBeneHus 0 MecTe HaxOXJeHus, rpaduke paboThl, HOMEpaX KOHTAKTHBIX
tenedoHOB U anapecax snekTpoHHOU moutel COI'BY M®II, Bkitouas TeppuTOpUaIBHO
o0ocoOneHHbie  CcTpykTypHble mnoapazaenenus COI'BY MOILl, pa3memensl B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT» Ha oQUIUaIbHOM CcalTe
COI'bY M®LI.

1.3.3. KoncynpTanuu mo mnpoueaype MNpeaoCTaBICHUS] MYHHUIMOAIBHON  YCIyTH
OCYIIECTBIISIOTCS 10 TeNedoHaM YIPaBICHUS 110 Pa3BUTHUIO TEPPUTOPUI AMUHHUCTPAIIH
MYHHIIMIIAIBHOTO 0O0pa3oBaHus «PyTHSHCKUA MyHUIMOANBbHBIN OKpyr» (CMOJEHCKON
obnactu, COI'BY M®L], a taxxe Ha TUYHOM MIPHEME, TTPU MMCEMEHHOM OOpaICHUH.

Koncynpranum npoBonsr:

- COTPYIHHKHM OTJEJa YIPABICHHS IO PAa3BUTHIO TEPPUTOPUN AIMUHHUCTPALUU
MyHUIMNIATBHOTO 00pa3oBaHus «PyaHSHCKMI MyHUIUNANBHBIA OKpYr» CMOJIEHCKOU
o0OnacTu;

- cneumanuctel COI'BY M®II.

1.3.4. Uudopmanus 0 MyHULIMIAJIBHOM yCITyre pa3MeaeTcs:

- Ha MUHQOPMALMOHHOM CTEHJEe AJMHUHHUCTPALMM MYHUILMIIAIBHOTO OOpa3oBaHUs
«PynHAHCKUI MyHUIIMTIANBHBIA OKpYT» CMOJIEHCKOH 001acTy;

- Ha OQUIMAIbHOM CaliTe MYHMIMIAIBHOTO o00pa3oBaHusi «PyaHsHCKMIA
MYHULIMIATbHBII OKpYyT» CmoneHckoin o0acTu B uH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU cetn « THTEpHETTY;

- Ha oduIaTIbHOM caure COI'bY MOI] B uH(OpPMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

- B (peaepasibHOM MYyHUIIMITAIIBHOW HMHGOpPMaMOHHOW cucTeMe «EmuHbIi mopTan
rOCYJapCTBEHHBIX W MYHUITMNANBHBIX yciIyr (pyHkruit)» (mamee — Enunbrii mopran),
aTaKK€ B PETHOHAIBHON MYHHUIMMAIbHON wHpopMamnonHoit cucreme «llopran
rOCyJapCTBEHHBIX ¥ MYHHUITUTIATBHBIX yCIyT (dyHKnmii) CMoneHcKon oOmacTiy (mamee —
PeruvonanbHblii opTa).

1.3.5. Pazmeniaemast muHGOpMAIIHS COICPIKHT:

- U3BJICYCHHUS U3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIWBAIOLIMX MOPSAOK U
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YCIJIOBHSI IPEJOCTABJICHNSI MyHULIIMIIAIIBHON YCIIyTH;

- IOPSA0K OOpAILEHUH 32 MOTYYEHUEM MyHULUIIAIbHON YCIYyTH;

- TepeuYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHHIIMITATBLHON
YCIIYTH, U TPEOOBaHMSI, IPEABIBISEMBIE K 3TUM JTOKYMEHTaM;

- CPOKM IIPEIOCTABIEHUS MyHULIMIIAIBHOW YCIIyTH;

- (hopmy 3asABIICHUS O MPEIOCTABICHUN MYHUIIUIIAIBHONW YCIYTH;

- TEKCT AJIMUHHUCTPAaTUBHOIO PETJIAMEHTA;

- IOPSA0K UHPOPMUPOBAHUS O XOJI€ MPEAOCTABICHNUSI MyHUIIMITAIIbHON  YCITYTH;

- uHpopMalMio 00 YNPaBICHUU IO PA3BUTHIO TEPPUTOPUN AJMUHUCTpALUU
MYyHUIUNIATBHOTO 00pa3oBaHus «PyaHSHCKMI MyHUUUNANBHBIA OKpYr» (CMOJIEHCKOU
obmactu u COI'BY MO®I] c ykazaHueM uX MecTa HaxoXIeHus, rpaduxe padoThl,
KOHTaKTHBIX  TeNe(OHOB, aJpEecoB BJEKTPOHHOW TMOYTHI, aJPECOB CalWTOB B
MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTh « IHTepHET».

2. CTaHaapTt npeaocTaBjJIeHNs MyHMIHMIIAJIbHON yCIyTH
2.1. HammeHOBaHHMEe MYHUIIUNIAJILHOM YCJIYTH

HaumenoBanue MYHHHHHaHBHOﬁ yciyrn - «HepeBOI[ ZKHJIOIro IIOMCHICHHSA B
HCXKHMJIOC ITIOMCIICHUEC U HCKHUJIOI'O ITIOMCIICHUS B JKNJIOC IIOMCIICHUC)) .

2.2.HanmMeHOBaHUe OPraHa, NpeaoCTABIAINIEr0 MyHUIHMIAIBHYIO YCIYTY

2.2.1. MyHuiunanbsHas ~— yclyra  NpefoCTaBisgeTcss  AJAMUHUCTpaLMen
MYHHIIMIIAIBHOTO 0Opa3oBaHus «PyTHSHCKUNA MyHUIUOANBbHBIN OKpyr» (CMOJIEHCKON
00J1acTH B JIMIIE YIPABICHUS MO Pa3BUTHIO TEPPUTOPUI AIMUHHUCTPAIIIN MYHULIUTIATBHOTO
oOpazoBaHus «PyaHSHCKHMI MyHUIMOAIBHBIM OKpyr» CMOJEHCKOW o0ysiacTh Ha
TEPPUTOPUM MYHUIMNAIBHOTO oOpa3oBaHus «PyNHSAHCKUNA MYHULHMIAIBHBIA OKPYI»
CMouneHcKol o0acTy.

B npenocraBnennn MyHUIUNAIBHON ycayTH yyactByeT MDII,

2.2.2. 1Ipu npeoCcTaBICHUH YCIYyTd AIMUHUCTPALMSA B LIEJSX MTOTYYEHHS JOKYMEHTOB
(madopmanun), 1MOO OCYIIECTBICHUS COTJIACOBAHUMN WJIM UHBIX JAEUCTBUM, HEOOXOAUMBIX
JUISL TIPETOCTABIICHUS] MYHMIMIIAJBHON YCIYT'M, B TOM YHCIIE 10 MOPYYEHUIO 3asBHUTEIS,
B3aUMOJIEUCTBYET C:

1) ®enepanbHOM City>k0011 rOCYy1apCTBEHHON perucTpaiuu KajacTpa u kaprorpadpuu
JUISL TIOJyYEHUS ITPaBOYCTAaHABIIMBAOUINX JOKYMEHTOB Ha YKWJIOE ITOMELICHUE, [IPAaBO Ha
KOTOpPO€ 3aperuCTPUPOBAHO B EIMHOM rocyaapCTBEHHOM peecTpe IpaB Ha HEABHKUMOE
MMYIIECTBO U CAEJIOK C HUM;

2.2.3. Ilpu nosty4eHMH MyHHUIMIIAIBHOM YCIIyTH 3asiBUTEIIb B3AUMOJICHCTBYET C:
a) MNPOEKTHBIMM  OpraHu3alusMd Uil ~ HOATOTOBKM  IPOEKTHOM

JOKYyMEHTAINH;

0) HoTapuyc (Jr00asi HOTapualbHas KOHTOpPA IO BHIOOPY 3asBUTENS I10

BOIIPOCY: MOJIYYEHHS TOBEPEHHOCTH, HOTAPHAJIBHO 3aBEPEHHOM KOIUN).

2.2.4. 3anpernieHo TpeOOBATh OT 3asIBUTENS OCYIICCTBICHUS JICUCTBHUI, B TOM YHUCIIE
COTJIACOBaHUM, HEOOXOIMMBIX IS TMOJyYEeHHsS MYHHUIMIIAJbHOW YCIIyTH U CBSI3aHHBIX C
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06paHIeHI/ICM B MHBIC OpPraHbl MCCTHOI'O CaMOYIIPaBJICHHUA, OpTaHNU3alluH, 3d HCKIIFOUCHUCM
IMOJIY4YCHUA YCIYT, BKIIIOYCHHBIX B IICPCUYCHDb YCIYI', KOTOPBIC SABJIAIOTCA HGO6XOI{I/IMBIMI/I u
00s3aTeIIbHBIMA AJI1 TIPS A0CTABJICHUA MYHUIUITIAJIBHBIX YCIIYT.

2.3. Pe3yabTaT npegocraBjieHUusi MyHUIIUNIAJIbHOH YCJIYIH

2.3.1. Pe3ynpTatamMu NperoCTaBICHUS] MYyHULMIIAIBHOW YCIYTH SIBIISIETCS NPHUHATHE
OJTHOT'O U3 CJICAYIOIIUX PELICHUM:

- 0 IEPEBO/IE KUIIOTO (HEKHUIIOT0) MOMEIIEHHS B HEXKUIIOE (3KUJIOE) TOMEIICHHUE;

- 00 OTKasze B MEPEeBOJIC KUIOTO (HEKUIIOrO) MOMEIICHHUS B HEXHWIOE (SKUJIOE)
MOMEIICHHE.

2.3.2. IIpouenypa npeaocTaBiIeHUs] MyHULIMIATBHON YCITYTH 3aBEPILIACTCS MTOTyYEHUEM
3asBUTEJIEM OJTHOTO U3 CIEAYIOUIMX JOKYMEHTOB:

- YBEIOMJICHHUSI O TIEPEBOJIC JKUJIOTO (HEXKMUIJIOTO) TIOMEIICHUSI B HEXKUII0€ (FKUIIOE)
IIOMEIIICHHE.

- yBeZIOMJICHHS 00 OTKa3e B MEPEBO/IC KUIIOTO (HEKUIIOTO) TTOMEIICHHS B HEXKUIIOE
(>kuI10€) MOMEIICHHE.

2.3.3. PesynbTar npeaocTaBlieHUs MyHUIIUTIATBHOM YCIYTH MOXKET OBITh Nepe/iaH
3asIBUTENI0 B OYHOM WJIM 3a04HOM (hopMe, B OJTHOM WJIM HECKOJIBKUX BHJIaX: OYMa)KHOM,
OYMa)KHO-DJIEKTPOHHOM, AJIEKTPOHHOM (IOCpencTBOM (hakca, HJIEKTPOHHOM IOYTHI)
AIEKTPOHHOM.

2.3.4. Ilpu ouyHOI GopMe NOTyUEHUs pe3yibTaTa MPeI0CTaBICHNS MyHUIIUIAIBHOM
YCIIyTH 3asBUTENL oOpamaercs B AnMuHuctpanuio win B MOI[ (B ciydae Bbigaun
pe3yibrara ycayru yepe3 MOL]) nuuHo.

2.3.5. Ilpu ouHOIi popme ToTyueHus: pe3yibTaTa IpeI0CTaBICHUS MyHUIIUITATEHOM
YCIYTHM 3asBUTEIIO0 BBIIACTCS JOKYMEHT, 3aBEPEHHBId PYKOIHUCHON IOAIMCHIO
OTBETCTBEHHOTO COTpyAHMKA AamuHucTpauuu win M®L] (B ciydae BbIjauM pe3yJibTaTa
ycayru yepe3 MOII).

2.3.6. Pe3ynbpraT mpenocTaBiI€HUs] MYHULIMIIAJILHOM YCIYTM MOKET ObITh NepeliaH
3asIBUTENI0 B 3a04HOM (popMe (MOYTOBBIM OTHpaBiCHHEM W/WiM yepe3 Enunblii mopran
/PernoHalIbHBIN OpPTaN).

2.3.7. Pe3ynbTaT NpeaOoCTaBICHNS] MyHULIUIIAIBHOW YCIIYTH HE3aBUCUMO OT IPUHATOTO
pelIeHUs] MOKET OBITh O(OPMIIEH B BHUAE SJIEKTPOHHOIO JOKYMEHTa U JOJDKEH OBbITh
HOJIUCAaH YCUJICHHOW KBaJIM(PUIMPOBAHHON 3JEKTPOHHOU MOANUCHIO YIIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIUIa AJIMUHUCTPALIMKA W HAINPABISETCS B JUYHBIA KaOWHET 3asgBUTEINS Ha
Enunsiii moptan u (uiu) PernonansHbIi mopTai.

2.3.8. Ilpm HampaBieHMHM 3asABJIEHUS M BCEX HEOOXOIUMBIX JIOKYMEHTOB,
MPEIOCTABIISIEMbIX 3asgBUTENEM, B DOJEKTPOHHOM Buae Jubo uepes MODIl cpox
MPEAOCTABIICHUSI MYHHUIIMIAIBHONW YCIYyTM OTCUUTBHIBACTCS OT JAThl UX MOCTYIUICHUS B
AJMHUHHCTpanuIo (IO 1aT€ PErUCTPaLUN).

2.3.9. Ilpu mnosyyeHUU Ppe3yJbTATOB MPEIOCTABICHUS TOCYJAPCTBEHHOW WM
MYHULMIIATBHOW YCIYTY B OTHOIIEHUN HECOBEPILICHHOIETHETO 3aKOHHBIM MPECTABUTEIEM
HECOBEPILECHHOJIETHETO, SBISIOIMMCS 3asBUTENIEM, pead3alsl NpaBa Ha IOJIy4YEHUE
pe3yJIbTaTOB IMPENOCTABICHUS TOCYJApCTBEHHOM WM MYHUIUNAIBHON yCIyTH B
OTHOIIIEHUU HECOBEPIIEHHOJIETHETO, 0OPMIICHHBIX B (pOpMEe JOKYMEHTa Ha OyMa>KHOM
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HOCHTEJIE, MOXKET OCYIIECTBIISITHCS 3aKOHHBIM MTPEICTABUTENIEM HECOBEPILIEHHOIETHETO, HEe
ABJIIOIIMMCSL  3asBUTENIeM. B 3TOM ciydae 3adBUTENb, SBISIOIIMKWCA 3aKOHHBIM
MPEJICTABUTEIIEM HECOBEPIIEHHOJETHErO, B MOMEHT MOJIa4M 3asIBICHUS O MIPEAOCTABICHUN
roCy/IapCTBEHHON MJIM MYHUIIMTIAIBHON YCIYTH YKa3bIBaeT (aMIIINIO, UMSI, OTYECTBO (IIPH
HaJU4MH), CBEIEHUS O JOKYMEHTE, YJOCTOBEPSIOLIEM JUYHOCTh JPYroro 3aKOHHOI'O
IIPEICTABUTEINSI HECOBEPILICHHOJIETHETO, YIIOJIHOMOYEHHOIO Ha IIOJIY4YEHUE pPEe3yJIbTaTOB
MIPENOCTABIIEHUSI COOTBETCTBYIOIIEH YCIYTH B OTHOILIEHUU HECOBEPILIEHHOJIETHETO.

2.3.10. Pe3ynbprarbl MNpEeIOCTABICHUS TOCYJAPCTBEHHOW WJIM MYHULHNAIBHOU
YCIYTM B OTHOIIEHWH HECOBEPIIEHHOJETHEro, oQopMieHHble B (opMe JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJE, HE€ MOTYT OBITh NPEIOCTaBICHBl JPYroMy 3aKOHHOMY
MPEACTABUTENI0 HECOBEPILIEHHOJIETHETO B Cydyae, €ClIM 3asBUTEIb B MOMEHT MOAAuu
3asiBJI€HUS] O MPEIOCTABICHUU TOCYIAPCTBEHHON WM MYyHUIMNAIBHOW YCIYT'H BBIpA3UJl
MMCbMEHHO JKEJIaHWE TIOJNYyYUTh 3alpaliMBaeMble  pe3yibTaThl  IPEIOCTaBICHUS
roCyJapCTBEHHOW WJIA MYHHMIMIAIBHONW YCIYTM B OTHOLIEHHWM HECOBEPIIEHHOJETHETO
JIMYHO.

2.3.11. Tlopsmoxk  mpenocTaBiI€HUsS  PE3YJbTAaTOB  TOCYJAPCTBEHHON WM
MYHMIIMIIAJIbHONW YCIYTM B OTHOLIEHHHM HECOBEPIICHHOJIETHEr0, O(OPMIIEHHBIX B (hopme
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, B TOM YHCIIE€ CTIOCOOBI M CPOKU MX MPEAOCTaBICHHUS,
3aKOHHOMY TIPEICTABUTENII0 HECOBEPIIEHHOJIIETHET0, HE SIBIISIONIEMYCS 3asBUTENIEM,
YCTaHABJIMBAETCS HOPMATHUBHBIMM TMPABOBBIMU AaKTaMH, OIPEACISIIONMMHU  TOPSI0K
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT.

2.4. Cpok npenocTraBjieHUs] MYHUIMIIAJIBHON YCIyTH

2.4.1. Cpok mpenocTaBiIeHUS MYHHUIMIAIBHOM YCIYTH C y4e€TOM HEOOXOIUMOCTHU
oOpallleHus] B OpraHu3aliy, Y4acTBYIOIUE B MPEJOCTABICHUH MYHULIUTIATbHON YCIIyTH —
13 qHelt ¢ MOMEHTa peruCTpallvy 3arpoca (3asBJICHHS, OOpaIleHusI) U MaKkeTa JOKYMEHTOB,
HEOOXOIUMBIX IS MPEIOCTABIICHUSI MyHUIIUITAJIbBHONW YCIYTU B AJIMUHUCTPAIIUH.

2.4.2. llpu HampaBJICHMW 3asBUTEIEM 3asBJICHUS W KOMUUA BCEX HEOOXOIUMBIX
JOKYMEHTOB, TNPEIOCTAaBISEMBbIX 3asBUTENEM, [0 I[OYTE€ CpPOK MPEIOCTaBICHUS
MYHULIMIATBHON YCITYTH OTCYUTHIBACTCS OT AAThl UX MOCTYIUICHUS B AJIMUHUCTpALHIO (TI0
JlaTe PErucTpaIum).

2.43. Ilpu HampaBlieHUM 3aBJICHUS U BCEX HEOOXOAUMBIX JIOKYMEHTOB,
MPEIOCTABIIIEMbIX 3asgBUTENEM, B DOJEKTPOHHOM Buae Jubo uepes MOI[ cpoxk
MPENOCTABIECHNS MYHULIMNAIBHON YCIYyTH OTCUMTBIBAETCA OT JAThl UX IOCTYIUICHHS B
AnMuHHCTpaIuio (10 JaTe PEerucTpaiuu) Ju00 OT AaThl PETMCTPAllMU B BEIOMCTBEHHOU
uHOpPMAIMOHHONW cucTeMe (P HAJIWYUU TAaKOBOW), O YEeM 3asBUTENb IOJy4YaeT
COOTBETCTBYIOIIIEE yBeIoMIIeHHE yepe3 Enunbiii mopran, PernoHabHbI OPTAIL, a TAKXKE
C MCMOJB30BAHUEM CITY>KObl KOPOTKHX COOOIIEHUN OMepaTopoB MOOMIIBHOW CBSA3M (IIpU
HaJINYMH).

2.5. IIpaBoBbIe OCHOBAaHUS MPEAOCTABJICHUS MYHHIMIIAJIbHON YCIyrH

[IpenocTaBienre MyHUIIUIIATBHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:
1) I'paxxnanckum kojexkcoM Poccuiickoit denepanuu;
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2) ®enepanbbiM  3akoHOM OT 27.07.2010 No 210-®3 «O6 opraHuzanuu
MPEI0CTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT»;

3) IlocranoBnenuem [IpaButensctBa Poccuiickoit @eaeparuu ot 10.08.2005 No502
«O0 yTBepkIeHUU (QOpPMBI yBEAOMJCHHS O TepeBoje (OTKa3e B MEPEBOJIE) KUIOTO
(HEXKUJIOT0) MOMENICHUS B HEXXIIIOE (KUJI0€) TIOMEILICHUEY;

4) XKumuuaeim kogekcoM Poccuiickoit @enepannn ot 29.12.2004 Ne 188-D3;

5) I'pamoctpoutensHbiM KogekcoM Poccuiickoit ®@eneparuu ot 24.12.2004 Nel90-
®3;

6) YcraBoM MyHUIIUTIATBHOTO 00pa3oBaHus «PyAHSHCKUNA MyHULMIIATBHBIN OKPYI»
CmoneHckol 001acTH.

2.6. UcuepnbiBaOIIuiil NepevyeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUHM C
denepanbHbIM U (MIM) 00J1aCTHBIM 3aKOHOAATEILCTBOM, MYHUIIMIIAJIbHBIMHU
HOPMATHBHbLIMH MPABOBHIMU AKTAMM JIJIS IPEIOCTABJIECHUS MYHULIIMIIAIbHOU

YCJIYTH, YCJIYT, He00X0AUMBIX U 00513aTeJIbHBIX VISl IPeI0CTABIEHUS
MYHULUMNAJIbHOU YCJIYTH, MOAJIEKALIIUX NMPEACTABJICHUIO 3asiBUTEJIEM, U
uHopManus 0 COCOo0aX UX MOJYYCHUS 3asiBUTEISIMH, B TOM YHCJIE B JJIEKTPOHHOM
dopme, 1 OpsI/IKe UX MPeECTABICHUSA

2.6.1. B nmnepeyeHb JOKYMEHTOB, HEOOXOOUMBIX JUIsI  INPEAOCTaBICHUS
MYHULMIATBHON YCIIYTH, MOJIEKAIUX MPEICTABICHUIO 3asIBUTEIEM, BXOSAT:

1) 3asBneHue o mepeBojae momemieHuss mo Qopme cornacHo Ilpunoxenuto 1 K
HACTOSIIEMY AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) mnpaBOYCTAHABIMBAIOLIME JIOKYMEHTbl Ha NIE€PEBOJAMMOE TNOMEIIeHHe  (3a
UCKIIFOYEHHEM  NPABOYCTAaHABIMBAIOIIEr0  JOKyMEHTa,  IpaBO  HAa  KOTOpPOE
3apErucTpUpoBaHO B EMMHOM rocyjapcTBEHHOM peecTpe MpaB Ha HEABMIKMMOE UMYIIIECTBO
U CHEJIOK C HUM) MOJJIMHHUKUA WJIM 3aCBUJIETEIHCTBOBAHHBIE B HOTAPUAIBHOM MOPSAKE
KOIUHY;

3) DOArOTOBIEHHBIH ¥ OQOPMIIEHHBIA B YCTAHOBJICHHOM TOPSJIKE IPOEKT
nepeycTpoiicTBa M (WMJM) MEeperaHuPOBKU NEPEBOJAUMOIO MOMEIICHUs (B cllydae, eCiu
MepeyCcTPOUCTBO U (MJIM) NEeperiaHupPOBKa TpeOyroTCs sl 00ecTieYeHUs] UCTI0JIb30BaAHUS
TaKoro MOMEUIEHUS B KAUE€CTBE JKUJIOTO WJIA HEKUIIOTO MIOMEILEHU).

2.6.2. 3anpeuieHo TpeOOBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB U
uHpOpMallMy, HE BXOSIIMX B INEPEYeHb JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErJIAMEHTA.

2.6.3. JIOKYMEHTBI, MpEAOCTaBIIEMbIE 3asBUTENIEM, JOJDKHBI COOTBETCTBOBATH
CJIEYIOIIUM TPeOOBaHUSM:

— TEKCTHI JOKYMEHTOB HAMMHMCaHbI pa300pUHBO;

—  (amwmmst, Mg u oTdecTBO (TPU HAJTWUYHMK) 3asBUTENSA, €r0 aJapec MecTa
KUTEIIbCTBA, TeNe(OH (€CIH eCTh) HAIMCAHBI MTOJHOCTHIO;

— B JOKYMEHTaX HET IOJYUCTOK, NPHUIIHUCOK, 3aYEPKHYTBIX CIIOB U HHBIX
HEOTOBOPEHHBIX MCIIPABJICHUN;

— JIOKyMEHTBI HE UCIIOJTHEHBI KAPaHJAIIOM.
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2.6.4. lokyMeHTBI, HEOOXOAUMBIE IS MOTYUYEHUsI MyHUIIUNIATBHONW YCIYTH, MOTYT
OBITH MPECTABICHBI KaK B IMOJIMHHNKAX, TAK U B KOIHSIX, 3aBEPEHHBIX B YCTAHOBICHHOM
3aKOHOJIATEILCTBOM TIOpsZIKE. B ciiydae HEOOXOIMMOCTH CIEIUATUCT ATIMUHUCTpAIUU
3aBepsieT KOMUM JOKYMEHTOB Ha OCHOBAaHHMM TMOJJIMHHUKOB JOKYMEHTOB, IOCJE YEro
MOVIMHHUKY IOKYMEHTOB BO3BPAIIAIOTCS 3asIBUTEIIO.

2.7.AcuepnbiBaonuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBUH
¢ penepasbHBIMU U 00JIACTHBIMHA HOPMATHUBHBIMHU MPABOBBIMU AKTAMU JIJISI
MPeA0CTABJICHUSI MYHUIIMIIAJIbHOM YCJIYTH, KOTOPbIE HAXOAATCS B PACIOPSKEHNH
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U UHBIX
OpPraHu3anMii M KOTOpbIe 3asiBUTE/Ib BIIPaBe NPEACTABUTH 10 COOCTBEHHOM
HHUIHMATHBE,  MHPOPMAIUA 0 CIIOCO0AX MX MOJyYeHHUS 3asiBUTEJIAMH, B TOM YHCJIE
B JIEKTPOHHOM (popMe, U MOPAIKE X NMPeACTABJICHUSA

2.7.1. B wucuepnblBalOIIMN TEpeYeHb JOKYMEHTOB, HEOOXOAHWMBIX  Jif
IIPENOCTABIICHUSI MYHHULUIAIBHON YCIYTH, KOTOpPBIE HAxXOIATCA B PACIOPSHKEHUU
roCyJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIPABJICHHUS U UHBIX OpPraHu3aluil U
KOTOpBIE 3asIBUTEIIb BIIPABE MPEACTABUTh 10 COOCTBEHHON MHULIMATUBE, BXOSIT:

1) mnpaBoycTaHaBIMBAIOIIME JOKYMEHTHI Ha MEPEBOJUMOE MOMELIEHHE, NPaBO Ha
KOTOPOE€ 3apeTrMCTPUPOBAaHO B ENMHOM roCyapCTBEHHOM PEECTPE IPaB Ha HEABHKHMOE
MMYILIECTBO U CIAEIIOK C HUM;

2) TU1aH NEepEBOAMMOrO MOMENIEHUS C €r0 TEXHHYECKUM ONMCAaHUEM (B cilydae, eclli
NIEPEBOIMMOE MTOMEIICHUE SIBISIETCS JKHIIBIM, TEXHUYECKHUIA MAaCIOPT TAKOTO MOMEIEHU);

3) MO3TaXKHBIH IUIaH JOMa, B KOTOPOM HAaXOJUTCS IEPEBOAUMOE IIOMELIEHUE.

2.7.2. Jlns nojlydeHus: MyHUIMITAIBHOW YCIIyTH 3asBUTENb BIPABE 10 COOCTBEHHOU
VHULMATUBE TMIPEACTABUTh JIOKYMEHTBI, YKa3aHHble B IyHKTe 2.7.1 Hacrosmero
AJIMUHHUCTPATUBHOI'O PErjaMEHTa, MOJYyYEHHbIE MYTEeM JUYHOIO OOpalleHus WM 4Yepe3
CBOETO MPEICTABUTENS B OPTAHBI WA OPTAHU3ALINH.

2.7.3. ynpaBieHue MO Pa3BUTHIO TEPPUTOPUA AJAMUHHCTPALMHM MYHULHUIIAIBHOTO
oOpazoBanus «PyIHSHCKMIT MyHULMNAIBHBIA OKpyr» CMONEHCKON 00JacTH HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIIS:

- TpEJCTaBICHUsS JOKYMEHTOB M HMH(POpPMAlUU WU OCYILIECTBICHUS ACUCTBHI,
IIPEICTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
[IPaBOBBIMM  aKTaMH, pPETyJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B  CBA3U
C IPEIOCTaBICHUEM MYHHUIIUIIAIBHON YCIIyTH;

- TMPEACTABJIEHUS JOKYMEHTOB W HH(OpPMalMH, KOTOpble B COOTBETCTBUHU
¢ enepasbHBIMU M 00JACTHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU, MyHULUIAIbHBIMU
IIPaBOBBIMM  aKTaMH HAXOAATCS B PACHOPSIKEHWH OPraHoB, IPEAOCTaBIIOIINAX
MyHULMOAIBHYIO  YCIOyry,  OpPraHoB  MECTHOIO  CaMOyHpaBieHHs U (WIH)
ITOJABEIOMCTBEHHBIX OpPraHaM MECTHOI'O CaMOYIIPABJICHMsI OpraHU3alui, Y4aCTBYIOIIUX
B [IPEAOCTABICHUA MYHHUIMIAIBHBIX YCIYT, 3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX
Buactu 6 cratbu 7 deaepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O0 opranuzamnuu
IIPENOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;


consultantplus://offline/ref=68867029B2BF981BAF9EE81FB7966073D2064E20CCB9E8A0A67C3D394ABE154C1BB3883E27563B657DB3B8A19F1B5BF5418D54BE3DL5H
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- IPEeJICTaBJICHUS JOKYMEHTOB ¥ HH(POPMAIIUH, OTCYTCTBHE U (WJIN) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh TPU TMEPBOHAYAIBHOM OTKa3e B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX Ui MPEJOCTaBICHUS MYHHUIMIIAIBLHOW YCIYTH, JHOO B MPEIOCTABICHUU
MYHHIIMIIAJIBHON YCIIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX TyHKTOM 4 4acTu
1 cratem 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT).

2.8. UcuepnbiBaoniuii nepevyeHb 0CHOBAHUI JJIs1 0TKAa3a B IpMeMe I0KYMEHTOB,
HEO0XOAMMBIX JIfl MPEeI0CTABJICHUA MYHUIUNIAJIBHOM YCJIYIH

2.8.1. OrcyTcTBHE NOKYMEHTOB, NMPEIYCMOTPEHHBIX NMYHKTOM 2.6.1 HacTosmiero
AJIMUHHUCTPAaTUBHOIO pErjaMeHTa, WU MPEJOCTABICHHE JOKYMEHTOB HE B IOJHOM
o0OBbeMe.

2.8.2. JIOKyMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSAM, YCTAHOBIEHHBIM ITyHKTOM 2.6.3
HaCTOALIET0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

2.8.3. IlpenmocrtaBieHue 3asBUTEIEM JTOKYMEHTOB, COJIEpKAIIUX OIIMOKU WU
IIPOTUBOPEYMBBIE CBEICHHUS.

2.8.4. 3asBlieHHE TOAAHO JIMIIOM, HE YINOJIHOMOYEHHBIM COBEPIIATH TAKOTO POJIa
JICHUCTBUA.

2.9. UcyepnbiBaouuii nepeyeHb OCHOBAHMM /I 0TKa3a
B IIPEAOCTABJIEHUH MYHHMIMIIAJTbHON YCIYIH

B mpepocraBiieHnH MYHUIIMNAIBHOW YCIyTH 3asBUTENI0 OTKA3bIBAETCA B CIIydasix
YCTaHOBJIEHHbIX cTaThel 24 JKuniHoro koaekca Poccuiickoii @eaepannm.

2.10. ITepeyensn ycayr, He0OXOAMMBIX U 00513aTeJILHBIX JJIS MPEA0CTABJICHUS
MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIE CBEACHUS O JOKYMEHTe (IOKyMEHTaX),
BbIIaBa€eMOM (BbIIaBaeMbIX) OPraHU3aUMsAMH, YYaCTBYIOIIUMHU B MPEI0CTABICHUHU
MYHUIMNAJIBHOM YCIYTH

Pa3paboTka NpoeKkTHON JOKYMEHTAIUU:

- TIOATOTOBJICHHBIH W O(GOPMIICHHBIM B YCTAaHOBJICHHOM TIOPSJIKE IPOCKT
nepeycTpoiicTBa M (UiM) MEepPerylaHuPOBKU MEPEBOAUMOIO MOMENIeHUs (B cilydae, eciiu
NEePEeyCTPONCTBO U (WJIH) TIEpeTIaHUPOBKA TPEOYIOTCS T 00ECIIeUCHHSI UCIIOTh30BAHHSI
TaKOTr0 MOMEIIEHUS B KAU€CTBE JKUJIOTO WIIA HEKUIIOTO TIOMEIIEHU).

2.11. Pa3mep miarbl, B3UMaeMoOii ¢ 3asiBUTEJIS IPH NPeA0CTABJICHUH
MYHHIHMIAJBHON YCIYTd, U CIOCOOBI ee B3UMAHUSA B CJIy4asiX, MPe1ycMOTPEeHHbIX
(denepajibHBIMU 3aKOHAMH, IPUHUMAEMBIMH B COOTBETCTBHYM ¢ HUMU HHBIMH
HOPMATUBHBLIMH NPaBOBbIMHU akTamMu Poccuiickoilt @enepanun, HOpMaAaTUBHBIMH
npaBoBbIMH akTaMi CMOJIEHCKOI 00,1aCTH, MYHUIIUNIAJIBHBIMU IPABOBBIMU AKTAMHU

MyHunumnagbHas yciayra npeaocTaBisieTcs OecriaTHO.


consultantplus://offline/ref=68867029B2BF981BAF9EE81FB7966073D2064E20CCB9E8A0A67C3D394ABE154C1BB388382D5D646068A2E0AE9B0345F3599156BFDD3FL6H
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2.12. MakcuMAJIbHBIN CPOK OKUJIAHUS B OUepeaH NMPH Mojaaue 3anpoca o
NPeI0CTABJIEHMHA MYHUIIUNAJIBHON YCJYIM U MPH MOJY4YeHUH Pe3yJibTaTa
NpeaoCcTaABJIEeHUS MYHUIIMIIAJIbHOH yCJIYyTH

2.12.1. MakcuManbHBI CPOK 0KUIAHMS B OUE€PEAU ITPH IToAaue 3arpoca (3asBICHHUS,
oOpatlieHus1) O MPEJOCTAaBICHUM MYHULMNAIbHON YCIYTM HE JOJDKEH MpeBbIaTh 15
MUHYT.

2.12.2. MakcuMmanbHbI CPOK OXHUJAHHUS B OUEpPEIM MPU TOJYYEHUH PE3yJibTaTa
MIPEAOCTAaBIEHNS MYHHUIIMIIAJIBHOM YCIIYTH HE JOJDKEH MPEBBIIIATh 15 MUHYT.

2.13. Cpok perucrpainuu 3anpoca 3asiBUTeJIs1 0 NPe0CTABJICHUMN
MYHUIUNAJIbHON YCIYTH, YCJIYTH OPraHU3alMU, YYACTBYIOLIEH B IPeJ0CTABICHUH
MYHUIHUIIAJBHOM YCJIYI'H, B TOM YHCJIE B 3JIEKTPOHHOI (popme

2.13.1. Cpok perucrpauuu 3amnpoca 3asiBUTENsl O MPEJOCTABICHUH MYHULIMIAIbHOM
YCIIYTH HE JIOJDKEH MPEBBINIATh 15 MUHYT.
2.13.2. Cpok peructpanuu 3amnpoca 3asBUTENS OPraHU3alMsIMHU, YYaCTBYIOIIUMHU B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, HE TOJDKEH MPEBBIIATh 15 MUHYT.

2.14. TpeGoBaHusl K MOMEIIEHUSIM, B KOTOPBIX NPEA0CTABJISAETCS
MYHUIMIAJBHAA YCJIYra, K 3aJ1y OKUAAHHUS, MeCTaM /ISl 3alI0JIHCHUSI 3a1[POCOB 0
NPeI0CTABJIEHMHA MYHUIIUNIAJIBHON YCJIYIrd, HH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JTHEHHUS U NepeYHeM J0KYMEHTOB, He00XOAUMBbIX ISl
NMPeJ0CTABJICHUA KAXKA0M MYHULIMIIAJIBHON YCIAYI'H, Pa3MEICHUI0 U 0(POPMIICHHU IO
BH3YaJIbHOM, TEKCTOBOM M MYJIbTUMEAUINHON UH(OPMALIUU O IOPAKeE
NPeI0CTABJICHHUS TAKOMN YCJIYIH, B TOM YHCJIe K 00eCleYeHHI0 JOCTYITHOCTH IS
HHBAJIMJA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3AKOHOAATEIbCTBOM
Poccuiickoii @exepanyu 0 COMUAIBHON 3a1{UTE HHBAJIMI0B

2.14.1. Ilpuem 3agBUTENICH OCYIIECTBISIETCS B CIEUHMAIBHO BBIICICHHBIX IJISI 3TUX
LeJIEV TOMEILICHUSX.

[Tomemienne, B KOTOPOM MPEIOCTABIISIETCS MYyHULMMNANIbHAs YyCIyra, JOJKHO
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM CAHUTAPHO-IMUJIEMHUOJOTUUECKUM TMpaBWwiIaM |
HOPMATHUBaM.

[Tometienre, B KOTOPOM MPENOCTABIISIETCS MyHUILIMNANbHAsL yCIyra, 000pyayeTcs
CpeACTBaMU MPOTHUBOIOXKAPHOM 3aIUTHI.

2.14.2. Mecra nys 3amojJHEHUS JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH, CTOJIAMU
(cToiikamu) u oOecneynBalOTCA OOpa3laMu 3aloJIHEHUS JTOKYMEHTOB, OJIaHKaMU
3asBJICHUM U KAHLIEJISIPCKUMHU MPUHAIICKHOCTIAMM.

2.14.3. KabOuneTsl mpueMa 3asgBUTEIEH  JIODKHBI  OBITH  00OPYJAOBaHBI
nH(GOPMAIIMOHHBIMU TaOJIMYKaMH (BBIBECKaMH) C YKa3aHHEM HOMepa KaOMHeTa.

Kaxmoe pabouee Mecto crenuamucta JOKHO OBITH 00OpYymOBaHO TenedOoHOM,
MEPCOHAIIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K MH(POPMALMOHHBIM 0Oa3am
JAHHBIX, TICYATAIOIINM YCTPOMCTBOM.

[Ipu opranmszanuum pabodWx MECT MOJDKHA OBITH MPETyCMOTpPEHA BO3MOXKHOCTH
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CBOOOJ/IHOTO BX0/1a U BBIXO/a M3 MOMEILCHHS TIPU HEOOXOAUMOCTH.

2.14.4. JIoCTYIMHOCTD JIJISI MHBAJIUJIOB OOBEKTOBR (3/IaHUM, MOMEIICHHUH), B KOTOPBIX
MPEIOCTABIIACTCS MyHUITUTIATBHAS YCITyTa, JOJIKHA OBITH 0OecreueHa:

- - BO3MOKHOCTBIO CaMOCTOSITEJIbHOTO TIEPEABMKEHUSI MHBAJIUJIOB, B TOM YHCJIE C
HCIIOJIb30BaHUEM KPEeCIa-KOJIICKH, MO TEPPUTOPHHU, HA KOTOPOM PaCIOIO0KEHBI OOBEKTHI
(31aHusl, MOMEIIEHUS), B KOTOPBIX MPEAOCTABISIOTCS MyHULIUTIAIbHBIE YCITYTH;

- COMPOBOXECHNEM UHBAJIMI0B, UMEIOIIUX CTOMKHUE pacCTpOiCTBa (DYHKIIMHU 3PEHUSI
U CaMOCTOSITEJILHOTO TIEPEJBIKCHUS, U OKa3aHHUEM UM TIOMOIIM B OO0BEKTaX (3AaHUSX,
MOMEIIEHHUSIX ), B KOTOPBIX MPETIOCTABIAIOTCS MYHHUIUIIATbHBIE YCIYTH;

-  HQICKAIMM pa3MEIICHHEM OO0OpyJOBaHUA M HOCHUTENeW uHdOpMaluH,
HEOOXOJIMMBIX JJI1 oOecreueHus OecNpensITCTBEHHOrO0 JOCTyNa MHBAIUIOB K OOBEKTaM
(31aHUsIM, TIOMEIIEHUSM ), B KOTOPBIX MPEA0CTABIISIOTCS MYHUIIMIIAIBHBIC YCIIYTH, MECTaM
OKHMJIAHUS U TIpUEMa 3asBUTEJICH C y4eTOM OTPaHUYCHUIN UX JKU3HEEATECIIbHOCTH;

- JyOnupoBaHUEM HEOOXOJAMMOW Jis WHBAJIUIOB 3BYKOBOM U 3pUTEIIHLHOU
uH(dOopMaIuK, a TAKXKE HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe(hpHO-TOUeUHbIM HIpudTOM bpaitns;

- JIOMYCKOM  CYpAONEpPEeBOAUMKA M TUQPIOCYPAONEPEBOAUUKA MPHU OKA3aHUU
WHBAJIMy MyHUITUIIAJIBHOMN YCIIYTH;

- JOMYCKOM B OOBEKTHI (3[aHUs, MOMEIICHUS), B KOTOPBIX MPEIOCTABISIOTCS
MYHULIMOAIbHBIE  YCIIYTH, COOaKH-TIPOBOAHNKA  TIPW  HaJW4YUM  JTIOKYMEHTa,
MOATBEPKIAAIOIIECTO €€ CrelralibHOe 00y4YeHHe W BhIJaBaeMoro mno ¢opme U B MOPSJIKE,
KOTOpBIE  Ompenenstorcs  (emepaabHbIM ~ OPTaHOM — WCIIOJHUTEIBHOW  BIJIACTH,
OCYIIECTBIISIONMIUM (PYHKITUH 10 BRIPAOOTKE M pean3aliuu rocyapCTBEHHON TOJUTHKHA U
HOPMAaTHUBHO-TIPABOBOMY PETyJIMPOBAHUIO B cpepe COIMaIbHOM 3alIUThl HACETICHNUS,

- OKazaHueM crenuaniuctamu OTena NoMOIM HHBAIUIAM B IIPEOA0JICHUHN 0apbepOoB,
MEIIAIIIUX NOJYYCHUI0O MU MYHUIIUIIAJIBHBIX YCIIYT HApaBHE C JPYTUMHU 3aABUTEIISIMH.

2.15. IToka3aTe/iu JOCTYIIHOCTH U Ka4eCTBA MYHUIIUNIAJILHOM YCJIYT'H

2.15.1. Tloka3zaTensiMu JOCTYTHOCTH MYHUIIUIIAIbHOW YCIYTH SABJISIIOTCS:

1) TpaHCTIOpTHAst AOCTYITHOCTh MECT MPEA0CTABICHUS] MyHUIIUITAIEHON YCITyTH;

2) obecrnedeHne OECHPENSATCTBEHHOTO JOCTyna K TMOMENICHUSIM, B KOTOPBIX
MPEIOCTABIISICTCA MyHUITUTIATbHAS YCITYTa;

3) pa3mernienre nHGpOpMAIUK O TOPSIKE MPEIOCTABICHUSI MYHUIIMTIAIIBHON YCITyTH
B MH(POpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTepHeT;

4) BO3MOXHOCTh TOJTYYCHHS] MyHUIIUTAIBHOW YCIyTH ¢ UCTOIb30BaHMeM EnuHOro
nopTana u (unn) PernonansHOrO nopTrana.

5) BO3BMOXHOCTB THOO HEBO3MOXKHOCTH MOJIyYCHHS MYHHUIMNAIBHONH YCIyTH B
MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTABICHUS TOCYAaPCTBEHHBIX W MYHUIUTMATBHBIX
yCIIyT (B TOM YHCJIE B MOJHOM 00beMe), B TIOOOM 000COOIEHHOM TOIpa3elieHuu OpraHa
UCIIOJTHUTENIbHON BJACTH, TMPEAOCTABISIIONIETO MYHUIIMMAIBHYIO YCIYTy, TO BBIOOpPY
3asiBUTENS (3KCTEPPUTOPUATILHBIN PUHLINAII).

2.15.2. Tloka3zaTensiMM KadecTBAa MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTU
SIBIISTFOTCS:

1) coGmroieHne cTanaapTa NPeIOCTABICHUSI MyHUIIUITAIBHOU YCITYTH;
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2) KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENA C JOHKHOCTHBIMU JIMLAMU IIpU
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH U UX MPOJOKUTENBbHOCTS (1 pa3 o 15 MunyT);

3) BO3MOKHOCTb TOJy4eHUsI UH(POpMAIIUK O XO€ MPETIOCTABICHUS MyHUITUTIAIBHON
YCIYTH.

4) BO3MOKHOCTb NOJIyYEHUS] MyHULIIMIAIIBHON yciryru B M®II;

5) BO3MOXKHOCTb JIUOO HEBO3MOXKHOCTH MOJIYYCHUS MYHUIUNAIBHON YCIYyrd B
MHOTO(YHKIIMOHATBHOM IIEHTPE NMPEAOCTaBICHUS T'OCYJapCTBEHHBIX W MYHULUMAIbHBIX
YCIIYT TOCPEICTBOM 3ampoca O MPEAOCTaBICHUN HECKOJbKUX TOCYJIAPCTBEHHBIX U (WJIN)
MYHUIUMOAIBHBIX ~ YCIYT B MHOTO(QYHKUIMOHANbHBIX  IEHTPAaX  MPElIOCTaBICHUS
rOCYJapCTBEHHBIX M MYyHULUNAIBHBIX YCIYI, IIPEAyCMOTPEHHOro crarhbei 15.!
®denepanbHOro 3akoHa Ne 210-D3 (nanee — KOMIIEKCHBIN 3apoc).

2.16. Uuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOLIHE 0COOCHHOCTH
NpeAoCTABICHU MYHHUMITAIBHBIX YCJIYI B MHOTOQYHKIMOHAJIBHBIX LIEHTPAaX
NPeI0CTABJICHHUSA IOCYIaPCTBEHHbIX 1 MYHHIMIIAJBHBIX YCJIYT, 0COOCHHOCTH
NPeAOCTABJICHUA MYHMIMIIAJIBHOH YCJIYTH 110 IKCTEPPUTOPHAIBLHOMY NPHHIMITY (B
ciiy4dae, ecid MyHULIMIIAJIbHASA YCJIYIa NPeAoCTABIAETCH 10 IKCTEPPUTOPHAIBLHOMY
NPUHLMITY) H 0COOCHHOCTH NMPeI0CTABJICHUSI MYHHMIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM

dpopme

2.16.1. ApamuHucTpauusi OCYILIECTBJSIET B3auMojehcteue ¢ MOI[ npu
MPENOCTaBIEHUNA MYHHULIMNIAIBHON YCIIyTH.

2.16.2. OOecrnieyeHre BO3MOXKHOCTH IIOJYYECHHUS 3asBUTEISIMH HMHPOpPMAIUU U
obecrieueHue JOCTYyIa 3asBUTENICH K CBEACHUAM O MYHUITUIIAIBLHON yCIIyTre, pa3MenaeMoi
na Exunom noprane u Pernonansnom noprane!.

2.16.3. ObecneueHue aocTyna 3asBuTeled K ¢opme 3asBiIeHUS U OOecleueHHe
J0CTyNa K HeH Ui KOMMPOBAHUS U 3aMOJIHEHUS B 3JIEKTPOHHOM BHUJIE C UCIOJIb30BAaHUEM
Ennnoro nopraina, PernonansHOro noprana.

2.16.4. OOecneyeHne BO3MOXKHOCTU JUId 3asBUTENEH B IENAX IOJyYEHUs
MYHULIMOAIBHON  YCIYyIM MPEACTaBIATh JOKYMEHTBI B  DJIEGKTPOHHOM BHJIE C
ucnoJib3oBanueM EanHoro noprana, PernonansHOro noprana.

2.16.5. OOecrieueHue BO3MOXKHOCTH  JUIsl  3asBUTEIEH  OCYIIECTBISTH  C
ucnonp3oBanueM EnuHoro moprtama, PernoHanbHOro mopTajia MOHHUTOPUHT XOAa
MPENOCTABIECHNS MYHHUIIUIIAIbHON YCIIYTH.

2.16.6. OOecnedeHrne BO3MOXXHOCTH [UIsl 3asfBUTEJICH TMONy4deHHs] pe3yibTara
MYHULMINAIBHOM YCIYTrM B 3JEKTPOHHOM BHJE C MCHOJb30BaHMEM EnuHOro mopraia,
PernonansHOro noprana.

2.16.7. CpencrBa dIEKTPOHHOM TMOAIMCH, NPUMEHSAEMBIE IPU MPEIOCTABICHUU
MYHUITUTIATFHOW YCIYTH B JJIEKTPOHHOM BHJIE, JOJDKHBI OBITh CEpTU(DHUIIMPOBAHBI B
COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccutiickon denepanym.

2.16.8. PaccmoTpenune 3asBlICHHS, TIOJYYEHHOTO B  JJIEKTPOHHOH  ¢opme,
OCYILIECTBIISIETCS B MOPSAJKE, IPETYCMOTPEHHOM ToApa3AesnoM 3.4. pa3zaena 3 HaCTOSLIErO
AJIMHUHUCTPATUBHOIO PErJIaMEHTA.
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2.16.9. 3anpocel U oOpaiieHuss MOTYT OBITh HaIpaBJICHbl B (OpMe 3IJIECKTPOHHBIX
JOKYMEHTOB C UCTIOJIb30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHHUKAITHOHHBIX CETEH 00IIIero
MOJIb30BAHUS, B TOM YHCiie HHOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHON ceTh « HTepHeTY.

2.16.10. 3ampocsl u oOpalieHusi, MOCTyNUBIIME B AJMHHUCTpanuio B (opme
ANEKTPOHHOIO JIOKYMEHTa, MOJJIEXKAT PACCMOTPEHUIO B TOPAJKE, YCTAHOBIEHHOM
HACTOSIIIMM ~ AJIMUHHCTPATUBHBIM PETJIAMEHTOM [IJIi THUChMEHHBIX oOOpamieHuii. B
oOpamieHiy 3asBUTEIh B O00S3aTEILHOM TOPSIKE YKa3blBa€T CBOM (haMUIIUIO, UM,
OTUYECTBO (MOCJENHEE - IPU HAIMYUM) - AJIS1 TPAXkJAaH WM HAUMEHOBAHHUE IOPUIUYECKOTO
nuna (opraHu3aiuu) - IJs IOPUIUYECKUX JUIl M UHBIX OpraHu3alui, aapec dJIEKTPOHHON
MOYTHI, €CJIM OTBET JOJDKEH OBbITh HampaBjieH B (opMe 3JIEKTPOHHOIO JIOKYMEHTa, U
MOYTOBBIN aJipec, €CJIM OTBET JOJKEH OBbITh HAIpaBJeH B MUCbMEHHOU (opme. 3asBUTETD
BIIPpAaBE MPUIIOKHUTh K TaKOMYy OOpalieHUuI0 HEOOXOJIWMbIe JOKYMEHThI U MaTepualbl B
ANEKTPOHHOM hopme MO0 HANIPABUTh YKa3aHHBIC TOKYMEHTBI U MaT€pUAJIbl WJIM UX KOIUH
B MMCbMEHHOU (popMme.

2.16.11. TlpenocraBneHMe MYHUIUNAIBHON YCIYTH [0 SKCTEPPUTOPUATIBHOMY
MIPUHIIUITY HE OCYILIECTBIISIETCSL.

2.16.12. IlpenocTaBieHre MYHHUIIMIIAIBHOW YCIYyTM B paMKaX KOMIUIEKCHOTO 3ampoca
HE OCYIIIECTBIISIETCSI.

3. Cocras, 0CJIe0BATEJIBHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (Aeucreuii), Tpe00OBaHMN K MOPAIKY UX BbINOJHEHHUS, B TOM YHCJIe
0CO0eHHOCTEl BBINOJHECHUS AIMHUHUCTPATUBHBIX Npouexyp (AerdcTBuUil)

B 3JIEKTPOHHOI popMe, a TaKk:Ke 0COOEHHOCTEN BBINOJITHEHUS AIMUHNCTPATHUBHBIX
npoueayp (1edcTBuil) B MHOIO(YHKIHOHAIBHBIX LIEHTPAX NMPea0CTaBJICHHUS
rocyJapCcTBeHHBIX U MYHUIIUIIAJIBHBIX YCJIYT

3.2. TlpenocraBjiieHME MYHMIIMIAIBLHON YCIyTM BKJIIOYAaeT B CeOS  CIIEIYIONINE

aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) [IpueM u peructpaiiusi JOKyMEHTOB;

2) ®opMHpOBaHKE U HANIPABJICHHE MEKBEIOMCTBEHHOIO 3aMpoOca;

3) [IpoBepka npeIcTaBIEHHbBIX JOKYMEHTOB;

4) IIpuHsiTHE pelieHns 0 NPeIOCTaBICHUN MYHULIUIIAILHON YCIyTy WK 00 OTKa3e B
€€ IPENOCTABJICHNUY;

5) Beimaua pesysibTaTa NPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyrd (perieHus)
3asIBUTEIIIO.

3.3. [IpueM u perucTpanus J10KyMeHTOB

3.3.1. OcHoBanmeM Mg Hayajda aJIMUHUCTPATUBHOW MpPOLEIYypPbl NpPHUEMA H
pErucTpalvy 3asiBJICHUS U JOKYMEHTOB SIBJISICTCS OOpaIleHue 3asBUTENsS C 3asBJICHUEM U
JTOKyMEHTaMu, HEOOXOTUMBIMU JJISI PEAOCTABIICHUS] MYHUIIUTIAIEHON YCITyTH:

- JINYHO B AJIMUHUCTPALUIO;

- 110 TIOYTE;

- HampaBJICHWE B DJJCKTPOHHOW (QopMe 3asBICHUS M TMPHIATaeMbIX K HEMY
JOKYMEHTOB, IOJANMMUCAHHBIX IMPOCTOW SJIEKTPOHHOW IOIINKMCHI0, TOCPEACTBOM EamHOrOo
nopTasia.
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3.3.2. B ciyyae nuuHOrO OOpalleHusi 3asBUTENSL CIEUUATUCT, OCYIIECTBISIONIUN
MIPUEM 3asIBICHHI, PETUCTPUPYET 3asBJICHUE C MPUIAra€MbIMU JOKYMEHTaMH B KypHaje
y4yeTa BXOJIIEH TOKyMEHTAlUMW, YKa3blBa€T B 3asBJICHUM JIaHHBIE O PETUCTpPALUU
3asBJE€HUS (BXOASAIIMI HOMEp), BBLAAET 3aABHUTENIO KOIHIO 3apEruCTPUPOBAHHOIO
3asIBJICHUS.

3.3.3. B cilyuae noJyiy4eHHs 3asBJEHUS C IMPUIATa€MbIMU JTOKYMEHTaMHU MO MOYTE
CHELUAINCT, OCYLIECTBIISIOIUN PUEM 3asBIICHHUI, PETUCTPUPYET €ro B JKypHAJIE ydyeTa
BXOJSIIEH JTOKYMEHTAllMW, MPOCTABISIET Ha 3asBICHUU JaHHBIE O €ro perucrpanuu
(BXOIsA1IMI HOMEp) U HAPABIISIET 3asBUTEIIO KOMUIO 3aPErUCTPUPOBAHHOTO 3asIBJICHUS.

B cnydae HECOOTBETCTBHUS MPENCTABICHHBIX JOKYMEHTOB ONKMCH U MYHKTY 2.6.1
HACTOSIIIET0 perjamMeHTa 3asBlIEHHE He perucrpupyercs. [JoKymMeHThl BO3BpalllatOTCs
3asIBUTEIIO C YKa3aHUEM OCHOBAHUM.

3.3.4. 3aperucTpupoBaHHOE B YCTAHOBJICHHOM MOPSIAKE 3asBJICHUE U NIPUJIAracMbIe
K HEMY JOKyMEHTHI mepenatorcs [1aBe mMyHHIMMNanbHOTO 0Opa3oBaHusi «PymHSHCKUN
MYHHMIMINAIbHBIA OKpyD» CMOIeHCKON 00acTh Ha BUBUPOBAHHUE.

3.3.5. Pe3ynbraToM aJIMHHUCTPATUBHOW TIPOLIEAYPHl SBISIETCS MOJyYEHUE
CHELMATUCTOM, YIOJIHOMOUYEHHBIM Ha PacCMOTpPEHHE OOpalleHUsl 3asiBUTEINS, MPUHATHIX
JOKYMEHTOB.

3.3.6. IIpono/pKuTEeNbHOW aJIMUHUCTPATUBHOM mpoleaypsl He Oosiee 30 MUHYT C
MOMEHTA HETIOCPEACTBEHHOTO 00pallleHus 3asIBUTEIS U B T€UEHUE | JHS CO THS MOITyUYEHUs
JOKYMEHTOB I10 ITOYTE.

3.3.7. OO0s13aHHOCTH CHEIHUAINCTA, OTBETCTBEHHOTO 3a MPHUEM U PETUCTPALHIO
JOKYMEHTOB, TOJIKHBI OBITh 3aKPEIUICHBI B €T0 JIOJDKHOCTHOM MHCTPYKIIHH.

3.3.8. Ilpouenypa npuema u peructpanuu JokymMmeHToB B M®I] ocymiecTBisercs B
COOTBETCTBUM C TpeboBaHWsMHU, ycTaHoBieHHbIMKH Tm.3.3.1 — 3.3.3 mompaznena 3.3
pazzmena 3 HacTosero AJMUHUCTPATHBHOIO pErjiamMeHTa, a TakKXkKe  perjiaMeHTra
NEeSATEIIbHOCTH criequannucToB M®DIL, yTBEPKACHHOTO MPUKA30M JTUPEKTOPA CMOJIEHCKOTO
00JJaCTHOTO TOCYAApCTBEHHOI'O OIOKETHOTO YyupexaeHuss «MHOTro(yHKIIMOHATbHBIHI
LEHTpP MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT HaceneHutoy». MOL]
o0OecrieynBaeT mepenadyy KOMIUIEKTa JIOKYMEHTOB 3asBHUTENIE B OpraH MECTHOTO
CaMOYTIpaBJIEHUsI B  CPOK, YCTAHOBJIEHHbIA B  MOPSJAKE, MOPEeIyCMOTPEHHOM
COOTBETCTBYIOIIUM COTJIAIIEHUEM O B3aUMOJEHCTBUU.

3.4. ®opMupoOBaHMeE U HANIPABJIECHUE MEKBEIOMCTBEHHOI0 3aMpPOCca

3.4.1. OcHOoBaHMEM JJIsl Hayaia aJIMUHUCTPATUBHOMN Mpolenypsl (popMupoBaHus u
HaIlpaBJICHUS MEKBEJOMCTBEHHOI'O 3alpoca SBJSETCS HENPEICTABICHUE 3asBUTEIIEM
JOKYMEHTOB, KOTOPbIE HAXOJATCS B PACIOPSHKEHUHN TOCYIapCTBEHHBIX OPTaHOB, OPTraHOB
MECTHOTO CaMOYIIPaBJCHUS M WHBIX OpraHU3allMi, y4YacTBYIOIIMX B MPEAOCTaBICHUU
MYHULIMNAIBHOMN YCITyTH.

3.4.2. B cinydae ecnu 3asBUTENIEM NPEJICTABIEHBI BCE JOKYMEHTHI, yKa3aHHbIE B
nyHkte 2.7.1 HacTosimero AJIMUHUCTPATUBHOTO PErJIAMEHTA, CHEHHUAIUCT MEPEXOIUT K
WCIIOJTHEHUIO CJIEAYIONIECH aIMUHUCTPATUBHON MPOLIETYPHI.

3.4.3. B cnydae ecnu 3asBUTEIEM IO COOCTBEHHOW MHUIMATHUBE HE MPEACTABIICHbI
yKa3aHHble B MyHKTe 2.7.1 Hactosiero AJIMHHUCTPATUBHOIO pPErjlaMEeHTa JOKYMEHTHI,
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CHELMAIUCT, OTBETCTBEHHBIM 3a ()OPMHUPOBAHHME M HANPABICHUE MEKBEIOMCTBEHHOI'O
3ampoca, MPUHUMAET pelieHrne 0 (GOPMUPOBAHMU W HAMPABICHUU MEKBEIOMCTBEHHOTO
3ampoca.

3.44. Tlopsaok HampaBi€HUS MEXBEIOMCTBEHHBIX 3alpOCOB, a TaKKe COCTaB
CBEACHMI, HEOOXOIUMBIX JUIS MPEACTABICHUS JOKYMeHTa U (Win) nHpOpMaluu, KOTOpbIe
HEOOXOUMBI /Il OKa3aHUs MYHHUIMIAIBbHOM YCIyTH, ONpPEENsIeTcs TEXHOJIOTHMYECKOM
KapTOW MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBUSA MYHULMIIAJIBHON YCIIYT'H, COINIACOBAaHHOMN
AJIMUHHCTpaMEN C COOTBETCTBYIOIMMHU OpraHaMu (OpraHU3alUsIMU), YYaCTBYIOIIMMU B
MPEI0CTABIEHUN MYHUIIUIAIBHON YCIIYTH.

3.4.5. Cpox MOATrOTOBKM MEXKBEIOMCTBEHHOIO 3alpoca CIEHHATUCTOM HE MOXKET
MpEBBIIATH 3 pabounX JHS.

3.4.6. Cpox MOATrOTOBKH M HAMPABJICHHS OTBETA HA MEXKBEAOMCTBEHHBINA 3aMpoC O
MPEACTABICHUH JOKYMEHTOB M HH(QOpMaUMU JUIsl MPEJOCTABICHHUS MYHULUNAIbHON
YCIIYTU C UCIIOJIb30BAHUEM MEXKBEIOMCTBEHHOIO MH(GOPMAIMOHHOTO B3aUMOJIEUCTBUS HE
MOJKET MpEeBBIIATh 5 pabouMX JHEH co JHS MOCTYIUIEHHUS MEKBEJOMCTBEHHOI'O 3a1poca B
OpraH WK OpraHu3aluio, IPeA0CTaBISAIONINE JOKYMEHT U HH(OPMALINIO, €CIIU UHBIE CPOKU
IIOATOTOBKM W HAIIpaBJICHUS OTBETAa Ha MEXBEIOMCTBEHHBIM 3aIpOC HE YCTaHOBJICHBI
benepanbHBIMU 3aKOHAMU, IpaBoBbIMU akTamu [IpaButenscTBa Poccuiickoit denepannu u
OPUHATBIMU B COOTBETCTBUU C (peepaJbHBIMU 3aKOHAaMHU HOPMAaTHBHBIMU IPAaBOBBIMU
akTamu cyobekToB Poccuiickoit deneparuu.

3.4.7. Tlocne MOCTyIJIEHUsI OTBETAa HA MEKBEIOMCTBEHHBIM 3aIllpoC CIECLHUAIHUCT,
OTBETCTBEHHBIM 3a (OpPMHUpPOBAaHME M HAMpaBICHHE MEXKBEIOMCTBEHHOIO 3ampoca,
PETHCTPUPYET MOJYYEHHBI OTBET B YCTAHOBJICHHOM IOPSAKE U MEPENACT CHELUUATUCTY,
OTBETCTBEHHOMY 32 PaCCMOTPEHUE JOKYMEHTOB, B J€Hb IMOCTYIUICHHUS TAKUX IOKYMEHTOB
(cBeneHui).

3.4.8. OOsA3aHHOCTH CHELMATUCTa, OTBETCTBEHHOTO 3a (OPMHUPOBAHHUE U
HaIpaBjeHUE MEXBEJIOMCTBEHHOTO 3ampoca, JODKHBI ObITh 3aKperuieHbl B €ro
JNOJKHOCTHON MHCTPYKLIMH.

3.49. MaxkcumanbHbll CPOK BBIIOJHEHUS aJIMHHUCTPATUBHOW MPOLELYPHI
COCTaBJIsICT 5 pabouux JAHEH.

3.4.10. Ilpouenypa popMUpOBaHUS U HAMPABJICHUS MEKBEJOMCTBEHHOTO 3aMpoca B
M®OI] ocymiecTBisieTcsl B COOTBETCTBHM C TPEOOBAHMSIMH, YCTAHOBJIEHHbIMU MN.3.4.1 —
3.4.6 nonpasaena 3.4 pasgena 3 HacTOAWET0 AIMUHUCTPATUBHOIO PEMVIAMEHTA, A TAKKE
perslamenTa aesrenbHocTh ML, yTBEpKIEHHOIrO MPUKA30M IHUPEKTOPA CMOJEHCKOIO
00JJaCTHOTO TOCYJIAapCTBEHHOI'O OIOPKETHOTO YyupekaeHUs «MHOroQyHKIMOHAIbHBIN
LEHTpP IPENOCTABICHUS I'OCYJaPCTBEHHBIX U MYHUIIMIIAIBHBIX yCIIyTI HaceJeHHI0». Cpoku
nepesayn J0KyMeHTOB (cBesieHui ), noayueHHbIXx M®L] B pe3ysibraTe MeKBEJOMCTBEHHOTO
B3aUMOJICUCTBHS, YCTAHABIMBAIOTCS B IOPSAKE, MPELYCMOTPEHHOM COOTBETCTBYIOLIUM
COTJIAIIEHUEM O B3aUMOJICHCTBUM.

3.5. IIpoBepka npeacraBjieHHbIX JOKYMEHTOB
3.5.1. OcHoBanumeM i1 HayajJa aJMUHUCTPATHBHOM MpPOLEAYPbl SBISETCA

NOCTYIUICHUE 3asiBIE€HUs ¢ BH30M [7aBbl MyHHUIMOAIbHOTO oOpa3oBaHus «PyaHsSHCKUI
MYHHUIMINAIBHBIA OKpyr» CMOJIEHCKOM 00JIacTH M MpHJIaraéMblX K HEMY JOKYMEHTOB B
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YIPaBJIEHUE O Pa3BUTUIO TEPPUTOPUN AJAMHUHHUCTPALMM MYHULUMIAIBHOTO 0Opa3oBaHMs
«PynHSHCKUI MyHUIIUTIANBHBIN OKpyTr» CMOJIEHCKOM 00/1acTH.

3.5.2. Coenpanuct ymOpaBl€HHS MO Pa3BUTHIO TEPPUTOPUNA AJIMUHHCTpALUU
MYHULMIIATBHOTO 00pa3oBaHus «PyAHSHCKHA MyHUIMNAIbHBIA OKpyr» (CMOJIEHCKON
o0JacTy, OTBETCTBEHHBIH 3a MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB OCYIIIECTBIISIET:

1) mpoBepKy HaIMYKUs JOKYMEHTOB, IPUJIATa€MBbIX K 3asBJIEHUIO, B TOM YHCIIE:

— MpOBEpsET HAIUYUE Y 3asBUTENS MIOJTHOMOYUH Ha oOpalieHre B AIMUHUCTPALIIIO
C 3asIBJICHUEM O IIPEIOCTABICHUU MyHUIIMTIATBHOM YCIYTH, €CJIH C 3asiBJICHUEM 00paniaeTcs
MIPEICTABUTEINb 3asIBUTEIIS;

— YCTaHaBJIMBAET MPUHANJICKHOCTD 3asIBUTENS K KaTETOPUM JIUL, UMEIOIIHX IPAaBO
Ha TIOJYyYEHHE MYHMUIMNAIBHOW YCIyTH Ha OCHOBAaHWU IPABOYCTAaHABIMBAIOIIMX
JOKYMEHTOB Ha [IEPEBOAUMOE IIOMELIEHUE;

— MpOBEpsET TOJHOTY MPEACTABICHHBIX JIOKYMEHTOB M COOTBETCTBHE UX
YCTAaHOBJICHHBIM TpPEOOBaHUSIM B COOTBETCTBMM C TojapasznenaoMm 2.6.1. Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2) HanpaBJISIET KOIMU 3asBJICHUS U JOKYMEHTOB B MeXBEJOMCTBEHHYIO KOMHUCCHIO
II0 PACCMOTPEHHUIO BOIIPOCOB IIEPEBOJA HEXWIOTO ITOMEIIECHHS B JKWIOE M KHIOTO
TIOMEIICHUS B HeXKMIIoe nomelnienne (aanee — Komuccns).

3.5.3. Cpox BBINOJHEHUS AIAMHUHHMCTPATUBHOM MPOLEAYpPHl B TEUYEHHE 3 NHEN C
MOMEHTa OKOHYAHHUS MTPEBITYIIEH ITPOLIEAYPBI.

3.6. IIpunsATHE pelIeHUs 0 MPEIOCTABJICHUN MYHUIIMIIAJIBLHOM YCJIYTH WIH 00
0TKAa3e B ee MpeA0CTABJICHUH

3.6.1. Pemenue o mpenocTaBiICHUM pa3pelIeHUsi Ha MEPEBOJ] KUJIOro (HEXKHUIIOTO)
MOMEIIEHUS B HEXUJI0€ (PKIJIOE) TOMENIEHUE TPUHUMAaeETCs Ha 3aceganuu Komuccuu.

3.6.2. Unenamu KoMuccnu oCcymecTBIiaseTCs:

- pacCCMOTpPEHUE 3asBIICHUS O BbIIaU€ pa3pelIeHUsl Ha MEePEBO/I JKUIOT0 (HEXHUIIOTO)
MOMEIICHHS B HEXXHIIOE (PKUIIOE) TTIOMEIICHUE U IOKYMEHTOB, MPUJIATaeMbIX K 3asIBJICHUIO;

- IpOBEJIEHUE, TTPU HEOOXOAMMOCTH, OCMOTPA MMOMEIIEHUS Ha MeCTe U 0OPMIICHHE
aKTa OCMOTpa IMOMEUICHUS.

[Ipouenypsl, ycTaHaBIMBaEMbI€ HACTOSALINUM IIYHKTOM, OCYIIIECTBIISFOTCS:

— B Te4yeHue 3 pabouux JHEW ¢ MOMEHTa OKOHYAaHUS MPeAbIIyIIei mpoueaypsl 06e3
IIPOBEAEHUS OCMOTPA TOMELIEHUS.

— B TEYEHHE S5 JHEW C MOMEHTA OKOHYAHMUS NPEABIAYIIECH IPOLEAypPhl IIpU
IIPOBEICHUU OCMOTPA [OMEILICHUS.

— 3aceganue Komuccun no Bonpocy mepeBojia JKUIoro MOMEIIEHUS] B HEXXKUIOE WIIN
HEKUJIOTO TOMEUIEHUS B KUJIO€ NMOMeEIIeHHE. Pe3ynbTaT aIMUHUCTPATUBHOTO JIEUCTBUS -
MOArOTOBKA MIPOTOKOJIA 3aceqaHust Komuccuu. CpoK BBIIOJIHEHUS — 5 THEH.

3.6.3. 1o pe3yapTaTtam padotsl KomMmuccuu npuHUMAETCs PEIICHHE O BO3MOKHOCTH
MIPEIOCTABIICHUSI Pa3pEIICHHs] HAa MEPEBOJ JKUJIOr0 (HEKUIIOr0) MOMENIEHUSI B HEXHIIOE
(>kuyoe) momelleHue Wik 00 OTKa3e B NPEJOCTaBICHUH TaKOTO pa3pelieHusi, KOTOpoe
opopmisiercss B (opme B3aKiIrOYeHUS W B TedeHWe | JHSA HampaBisercs [ 7aBe
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MYHMIIMIIAJIBHOTO 00pa3oBaHus «PyIHSHCKMHA MyHUUUMNAIbHBIA OKpyr» CMOJIEHCKON
o0nacTy.

3.6.4. Cnenuanuct, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHHIMIAIBHOM YCIyTH
OCYIIECTBIISICT MOATOTOBKY MPOEKTa OCTAHOBJICHHUS O IIEPEBOJIEC WK 00 OTKa3e B IIEPEBOJIC
JKUJIOTO (HEXWJIOr0) MOMENIeHUs B Hexuinoe (kuioe) nomenieHue. CpoK BBINOJHEHUS
aAMUHUCTPATUBHOTO JIEUCTBUS — 2 JIHS.

3.6.5. O6mumii CpoK BHIMOJIHEHUSI IMUHUCTPATUBHON NpOLeAyphI HE Oosee 13 qHeil.

3.7. Beigaua pesyJbrara
NPeIOCTABJCHUS MYHUIMIIAJIbHOM YCJIYId (PelieHus1) 3asBUTEJII0

3.7.1. OcHOBaHMEM I Hayaja MpOLEAYyphl BbIIAYM PE3ybTaTa MPEAOCTABICHUS
MYHUIUOATBHOM  ycayru  (pelleHus) SABJISETCS  MOJNUCAHWE  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM AJIMAHHCTPALlMM COOTBETCTBYIOIIUX JOKYMEHTOB M NOCTYILJIEHUE
JOKYMEHTOB JUISl BBIJAUM 3aABUTENI0 CHELUAINCTY, OTBETCTBEHHOMY 3a BblLIady
JOKYMEHTOB.

3.7.2. PemieHne 0 NpeAoCTaBICHUN WM OTKA3€ B MPEJOCTABICHUA MYHHUIIUIIAIBHON
YCIIYTH PETUCTPUPYET CHELUAINCT, OTBETCTBEHHBIH 32 JAEJIIONPOU3BOICTBO.

3.7.3. B TedueHne 3 nqHEH 3aABUTEIIO HANPABISIETCS YBEIOMIICHHE O IOJYyYEHUHU
UTOTOBOT'O JOKYMEHTA.

3.7.4. Cneunanuct AZMUHHUCTPALIMK MOCNE noanucanus ['1aBoii MyHUIUITATIEHOTO
oOpazoBanust  «PynHAHCKMII ~ MyHUIIMOATbHBIM  OKpyr»  CMmoJeHCKoM — obOjacTu
MMOCTAHOBJICHUSI O TIEpeBojie (00 OTKa3e B MEPEBOJIE) KIIOTO (HEKUIIOTO) TIOMEIICHUS B
HeXWIoe (KUJI0€) TOMENICHHE TOTOBUT COOCTBEHHUKY TMEPEBOJAMMOIO TMOMEIICHHS
YBEJAOMJICHHE YCTaHOBJIIEHHOTO 00pa3lia O MPUHSATOM PELICHUH U HAIPaBIISIET €r0 MOYTOM
0 a/IpeCy, YKa3aHHOMY B 3asIBJIEHUU O MEPEBOJIE, M BBIAAET 3asBUTEIIO 10 POCIIHUCH.

Konus peienus BMecTe ¢ OpuruHajgiaMu IOKyMEHTOB, TPEICTABICHHBIX 3aIBUTEIIEM,
OCTaeTCsl Ha XpaHEHUH B AJIMUHUCTPALIUH.

3.7.5. Cneupanuct AAMUHUCTPALMU OJHOBPEMEHHO C BbIJIAY€H WUJIM HAIIPABJICHUEM
3asIBUTEII0  YBEJOMJICHUS, MHPOPMUPYET O TMPUHATUM  YKa3aHHOTO  pEeLIEHUs
COOCTBEHHHKOB TOMEIIECHHUM, MPUMBIKAIOIMUX K MOMEIICHHIO, B OTHOUIEHUH KOTOPOIrO
MPUHATO YKa3aHHOE pEeLEHUE.

3.7.6. O6mumii CpoK BBINOJHEHUS JMUHUCTPATUBHOM MpoLeypbl HE Ooee 3
JTHEH.

3.7.7. O6s13aHHOCTH ClIELMANINCTa, OTBETCTBEHHOT'O 3a BblJJa4y JJOKYMEHTOB, JOKHBI
OBITh TAK)KE 3aKPEIJICHBI B €r0 JOKHOCTHON MHCTPYKIUH.

3.7.8. Cnenuanuct, OTBETCTBEHHBIM 3a BbLIAUy pe3yJbTaTa IIPEeIOCTaBICHUS
MYHMIIMIIAJIbHOW YCIYTH 3asBUTEINIO0, B CPOK He Oojiee 3 pabouux AHEH Mmociie MpUHATUS
pELICHUs HalpaBisieT pe3ysbTaT MPEAOCTaBICHNU MyHUIMNAIbHON yciayru B MOI[ s
IaJIbHEUIIIEN BBIJa4Yn 3asIBUTEIIIO.

3.7.9. Ilpouenypa Boigaun 1oKyMeHTOB B M®I] ocy1iecTBisieTcsi B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAHOBIIEHHBIMH B perijaMeHTe NeATeIbHOCTH crnernuanuctoB MOIL],
YTBEP)KIACHHOTO TMPUKA30M JUPEKTOPa CMOJEHCKOro OOJacTHOrO TOCYJapCTBEHHOTO
Oro/KeTHOTO  yupexaeHus  «MHOroQyHKIMOHAIBHBIM  LIEHTp  MNpPeAOCTaBICHHUS
roCyJapCTBEHHBIX W MYHHULHIIAJIBHBIX YCIYr HaceleHut0». CpoK BbIIAYN CIIELHAIACTOM
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M®II pe3ynpTaTa Npe10CTaBICHUS MyHUIUIIAIbHON YCITYTH, yCTAHABIIUBAETCS B MOPSJIKE,
MPEAYCMOTPEHHOM COOTBETCTBYIOIIUM COTJIAIICHUEM O B3aUMOJCHCTBUH.

3.8. [logaua 3asBUTEIEM 32ANIPOCA U UHBIX JOKYMEHTOB,
HEeO0X0AMMBIX JIl IPEeI0CTABJIeHU MYHUIIMIIAJIbHOM YCJIYIH,
U NPUEM TAKHUX 3aIPOCa U JOKYMEHTOB B JICKTPOHHOU (popme

3.8.1. Ilpu mpemocraBieHUH MYHHUIMIAIBHOM YCIYTd B 3JEKTPOHHOHN (dopme
nocpeactsoM EamHOro mnoprana OCYyLIECTBISIIOTCA CIAEAYIOIIME aJIMHHHCTPATUBHBIE
JNEUCTBUA:

1) monydenre uHGOpMALIUK O MOPAJKE U CPOKAX MPEJOCTABICHUS MyHUIUIAIBHOMN
yCIyTH;
2) opmupoBaHue 3asBJICHUS O NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

3) mpueM W perucrpauus B YIOJHOMOYEHHOM OpraHe, OCYILIECTBISIOIIEM
HA3HAYEHUE U BBIIJIATY €KEMECSUYHbIX JICHEKHBIX CPEJCTB 3asBJIEHUS, HEOOXOAUMOTO ISt
MPEA0CTABIICHUSI MYHULIMIIAJILHON YCIYTH;

4) noxyyeHue pe3yJsibTata MpeA0CTaBIeHNs MyHULUIIAIbHON YCIyTH;

5) monydyeHue CBEACHUM O XOJ€ BBINOJHEHUS 3asBJICHUS O TMPEIOCTABICHUU
MYHUIIUTIATBHON YCITyTH;

6) OCYHICCTBIICHUC OICHKHN Ka4YCCTBA IIPCAOCTABICHUA MYHHHHHaHLHOﬁ YCIYyTH,

7) nocynebHoe (BHecyeOHOe) 00KaloBaHUE pelleHruid U AehcTBUi (0e31elicTBu),
NPUHATHIX  (OCYIIECTBISIEMBIX) B XOJE€ TPEJOCTABICHUS MYHUIUIAIBHON yCIyTH
JTOJHKHOCTHBIMH JIUIIAMHU.

3.8.2. Ilpu mpenocTaBieHUM B YCTAHOBJIICHHOM TMOpsAKe MUHGOPMAIUU 3asBUTEISA
oOecrieueHne JOCTYIIA 3asIBUTEITIO K CBEJICHUSIM O MYHHITUIIAIIBHON YCITYTe OCYIIECTBISETCS
IyTEM pAa3MELIEHUs CBEICHUM O MYHHULMNAIBHOW yciyre B Peectpe ¢ mocienyrommm
pa3MelIeHUEM CBeeHUN Ha EquHoM roprae.

TpeOGoBaHus K MOPSAAKY pa3MEIICHUS CBEJCHUN O MyHUIIMIIATBHBIX YCIIyTraX, a TaKKe
K MEPEYHIO YKa3aHHbIX CBeACHUW ycraHaBimBaroTcs IIpaBurenscrBom Poccuiickoit
Oenepanuu.

C wucnosb3oBanueM EnuHOro mnoprana 3asBHTENI0 NPEIOCTABIAETCS NOCTYII K
CBEICHMSM O MYHHLMIAIBHOM YyCIyre, YyKa3aHHBIM B NyHKTe 1.3 Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cnenuanuctel AJIMUHUCTpAIlMM, OTBETCTBEHHBIE 3a pPAa3MEICHHE CBEACHUN O
MYHULIMIATBHOU yCIIyTe, OCYIIECTBISIOT pa3MEeIlIeHUE CBEICHUIM 0 MyHUIIMTIATLHON yCIIyTe
B Peectpe B coorBerctBum ¢ Ilopsakom dopmMupoBaHus W BEACHUS PETHOHATBHBIX
nHpopMaIMOHHBIX cUcTeM «PeecTp TOCYIapCTBEHHBIX M MYHUIMOAIBHBIX YCIIyT
(bynkmuit) CmoneHckoi o6macti» 1 «IlopTan rocy1apcTBEHHBIX 1 MYHUIIMIATBHBIX YCIIYT
(bynkmuit) CMOJIGHCKOH 00acTh», YTBEP)KIACHHBIM pacropsbDKeHUEeM AJIMUHUCTPALNU
Cwmonenckot obmactu oT 26.04.2010 Ne 499-p/aam «O co3gaHUU  PETHUOHAIBHBIX
TrOCYJIapCTBEHHBIX  HMHQPOPMAIIMOHHBIX  cucteM  «PeecTp  TroCyIapCTBEHHBIX U
MyHUIMNATBHBIX yCayT (pyHkimil) Cmonenckoi obnacti» u «llopran rocygapcTBEHHBIX
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1 MyHULIIMOATBHBIX yCayT (hyHKIui) CMOIEHCKON 00J1acTI» .

3.8.3. IIpn nomade 3asBUTENIEM, UMEIOIIMM NOATBEPKACHHYIO YYETHYIO 3allUCh B
Enunoit cucreme upentudukanud U ayTeHTHQUKAUU Ha ExnHom moptane, 3asBiIeHUS
HEOOXOJUMOT0 JIJIsl MPEIOCTAaBICHUSI MYHHMIMIAIBHONW YCIyTH, (PaKTOM IMpHEeMa TaKoro
3asiBJICHUS SIBJISIETCSl IIOCTYIUIEHWE B YIOJHOMOYEHHBIA OpraH, OCYIIECTBISIOIINN
Ha3HAYECHHUE €XXEMECSYHOW JEHEKHOW BBIIUIATHI, COOTBETCTBYIOLIEIO 3asBICHUS U
MPUJIAraeMbIX K HEMY JJOKYMEHTOB.

dopMUpOBaHUE 3aBJICHUS 3aBUTEJIEM OCYLIECTBISETCS TOCPEICTBOM 3aIOTHEHUS
ANEKTPOHHOM (opmbl HA EnrHOM noptane 6e3 He00X0IUMOCTH JOTIOJHUTEILHOM MOoAa4u
3anpoca B Kakol-mmbo uHou dopme.

dopMaTHO-JIOrHYecKasi mpoBepka CHOPMHUPOBAHHOTO 3ASIBICHUS OCYLIECTBISETCS
aBTOMATHYECKHU TOCJIE 3aMOJHEHUS 3asiBUTEIIEM KaKJ0r0 U3 IMOJIEH AJIEKTPOHHOU (hOpMBI
3asiBiieHus. [Ipy BBISIBJICHUM HEKOPPEKTHO 3arlOJHEHHOTO TMOJS SJIEKTPOHHOU (OpPMBI
3asiBJICHUS] 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIMMOKH U TOPSIKE ee
YCTpPAHEHHsS] TOCPEJICTBOM  HH(POPMAIMOHHOTO  COOOIEHUsT HEMOCPEACTBEHHO B
AJIIEKTPOHHOM (hopMe 3asiBICHUSI.

Hpe,HOCTaBJIGHI/Ie MYHHHHHaHBHOﬁ YCIYyTH HAYMUMHACTCA C MOMCHTA IIpUCMa H
perucrpainvu B YIIOJJHOMOYCHHOM OpraHe, OCYIICCTBJIAOINICM HA3HAYCHHC MW BBIILIATY
CIKCMCCAYHBIX JCHCKHbBLIX CpPCACTB, 3asdABJIICHUSA B (bopMe QJICKTPOHHOI'O JOKYMCHTA H
ImpujiaraCMbixX K HCMY JOKYMCHTOB.

3.8.4. Ilpu mpeaocTaBiIeHHMM MYHUIMIAIBHON YCIyTH B 3JEKTPOHHOU (opme
3asBUTEIIO HAIPABIISETCS:

1) yBenomiieHre 0 IpHEME U PErUCTPALUN 3asIBICHUS;
2) yBemomieHHE 00 yCTpaHEHUHU HEJOCTATKOB (IMMPU HEOOXOIUMOCTH );
3) yBenmomiieHHe 00 OTKa3e B MPEAOCTABIECHUHU TOCYAAPCTBEHHON YCIIYTH.

3.8.5. 3asgBUTENH MOXKET OLIEHUTh KAYECTBO MPENOCTABICHUS MYHHULMNAIbHON
YCJIYTHU B 3JIEKTpOHHOU (popme nocpeactBoM Ennnoro noprana.

3.8.6. 3asBuUTENb HMEET MNPaBO MOAATh >KAJIOO0y Ha peueHuss U JeHCTBUS
(Oe3nmeiicTBUE)  NOJKHOCTHBIX — JIML, COTPYAHUKOB  YIOJIHOMOYEHHOTO  OpraHa,
OCYIIECTBIISIONIETO HAa3HAYCHHUE €KEMECSUYHON JIEHEKHOW BBIIIATHI, C HCIIOIH30BAaHHEM
cetu  «MHTepHeT»  mocpeacTBoM — moprana  (eaepaJbHOM  MYHHMIIMIAIBHOM
WH(pOPMAITMOHHOM CUCTEMBI J0CY1eOHOTO (BHECY1€OHOTO) 00>aoBaHUs
(https://do.gosuslugi.ru/), Enuroro nopraia.

4. ®opMBbI KOHTPOJIA 32 HCIIOJIHEHNEM HACTOSIEr0 AJJMUHUCTPATUBHOIO
perjiaMeHTa

4.1. Ilopsaaok ocylecTBJIeHUS TEKYILIEro KOHTPOJIsI 32 cO0JII0JeHeM U HCTIOJTHEHUEeM
OTBETCTBEHHBIMH IOJI’KHOCTHBIMH JIMIAMH MOJI0KEHUH HACTOSIIIETr0
AJIMMHHCTPATHBHOTO PerjiaMeHTa U HHBIX MPABOBbIX AKTOB, YCTAHABIHBAIOIIUX
TpeOOBaHUsl K MPeIOCTABIEHHI0O MYHHIMNAJIbHON YCJIYrd, a TAKKe NPUHATHEM
penieHnii 0TBETCTBEHHBIMH JIUIIAMH
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4.1.1. Tekymuidi KOHTPOJb 3a TOJHOTOM M KayeCTBOM MPEIOCTABICHUS
MYHULIMNAIBHOU  YCIIyTH, COOJIIOJIEHUEM  TMOCIENOBATEIbBHOCTH U CPOKOB
aIMUHHACTPATUBHBIX IEUCTBUN U AJIMUHUCTPATUBHBIX MPOLEAYP B XOAE IPENOCTABICHUS
MYHULIMIAIBHOM YCIYTH OCYIIECTBISACTCS JOJDKHOCTHBIM JIMLIOM AJMHHUCTpaLUU,
OTBETCTBEHHBIM 32 OPraHU3alKI0 PabOTHI IO MPETOCTABICHUIO MYHHUITUIIATBHON YCITyTH.

4.1.2. Tekymuil KOHTPOJb OCYIIECTBIISIETCS IIyTEM IPOBEICHUS IPOBEPOK
COOJIOICHUS TIOJIOKEHUIM HACTOSIIEro AJMUHUCTPATUBHOTO PErJIAMEHTA, BBISIBICHUS U
yCTpaHEHUsI HapyUIEHUW TIpaB 3asBUTENICH, PacCMOTpPEHHUs OOpallleHUi 3asBUTEIEH U
IIPUHATHS IO HUM PELICHUMN.

4.2. llopsigok ¥ NEPUHOAUYHOCTH OCYIIECTBJICHNS MJIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHNSI MyYHHIUNIAJIbHON YCJIYIrH, B TOM
yncJie NOpsAaA0K U GopMbl KOHTPOJIS 32 MOJHOTON M KA4eCTBOM
NpeaoCTABIEHUA MYHUIMIIAJIBHON yCIyTru

4.2.1. [leprnoguyHOCTH IIPOBEICHUS IIPOBEPOK YCTaHaBIIMBACTCS
['maBoil MyHUIIMIIAJIBHOTO  O0Opa30BaHUsA, NPOBEPKH MOTYT HOCHTh IIJIAaHOBBIA H
BHEIUIAHOBBIN XapakTep.

4.2.2. BHemiaHOBbIE MPOBEPKH MPOBOIATCA B cliydae oOOpalleHusl 3asBUTENS C
&anoOoil Ha nercTBus (O€37€HCTBUE) U PEIICHHUS, MPUHATHIE B XOJI€ MPEIOCTaBICHUS
MYHULIMIATbHON yCIyTH JNOJKHOCTHBIMU JIVLAMH, MYHULHATATbHBIMU
CIIy’KalllUMH AJIMUHUCTPALIAH.

4.2.3. IlnaHoBble MOPOBEPKUM 3a TMOJHOTOM M KA4eCTBOM IMPEIOCTABIICHUS
MYHHIIMIIAJIBHOW YCIYTH OCYIIECTBIAIOTCS B COOTBETCTBHHM C TIpa(UKOM MPOBEICHUS
IIPOBEPOK, YTBEPKIECHHBIM | TaBOM MyHUIIMIIATBHOTO 00pa30BaHUsI.

4.2.4. Pe3ynbTaThl NPOBEPKH OPOPMIISIFOTCS B BUAE CIIPABKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HETIOCTATKH U MTPEIIOKEHMS 110 UX YCTPAHEHUIO.

4.2.5. Tlo pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIyYa€ BBISBICHUS HapyIICHUN
npaB 3asBUTENIEH OCYILECTBIIAECTCS MPUBJICUCHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTHU B
COOTBETCTBUH C (perepanbHbIM 3aKOHOIaTEIbCTBOM.

4.3. OTBEeTCTBEHHOCTh MYHHIMIIAJIbHBIX CJIY:KAlIUX AJIMUHUCTPALNH,
JAO0JIKHOCTHBIX JIMIL 32 pelleHus U aeiicTBus (0e3aeiicTBUE), IPUHUMAaeMble
(ocymiecTBIiIsieMble) MMH B X0/ IIPeI0CTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH

4.3.1. JJo/mKHOCTHBIE JIMIA, MyHULMIIAJIBHBIE CIIyXKamue AJIMUHUCTPALUA HECYT
MEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOICGHHE CPOKOB M TOCIEAOBATEIbHOCTU
COBEpIICHMS] aJMUHHCTPATUBHBIX MPOLENYyp MpH MPEAOCTaBICHUH MYHHUIMIAIbHON
yciyru. IlepcoHanbHasi OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMIT M MYHHULMIAIbHBIX
cly)KaluX  AJMUHUCTpallMM  3aKpeIuisieTcss B MX  JO/DKHOCTHBIX — perjlaMeHTax
(TOMKHOCTHBIX MHCTPYKITUSX ).

4.3.2. B ciydae BbISBICHHUS HapylIEHUH BHHOBHOE JIMIO TPUBJIEKAETCS K
OTBETCTBEHHOCTH B TMOPSJIKE, YCTAHOBIEHHOM (helepajbHbIM 3aKOHOAATEIbCTBOM U
00JJaCTHPIMH HOPMATHUBHBIMH NMPABOBBIMH aKTAMHU.
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4.4. Ilos10:xeHUsA, XapaKTePU3YIOLIHE TPeOOBAHNS K MOPSAKY U (popMaM KOHTPOJIA 3a
NnpeaoCcTABIEeHNEeM MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaKIaH, UX
00beIUHEeHUIT U OpraHu3anui

I'paxxnane, ux 0O0beIMHEHUS U OpraHU3alMy BIIpaBe MOJYy4aTb MH(POPMAILIUIO O
MOPSIIKE MPENOCTABICHUSI MYHULIMIIAIBHON YCIIYIM, a Tak)Ke HaIpaBisATh 3aMEYaHHUs U
MPEAIOKEHHUSI 110 YIYUIIEHUIO KaueCTBA U IOCTYIMHOCTU IPEIOCTaBICHUS! MyHUIIMITAIbHON
YCIIYTH.

5. locyneOHbIi (BHeCy1eOHDBII) MOPSIIOK 00:KAT0BAHUS PellleHUd 1 el CTBU
(0e3neiicTBHS) OpraHa, NpeaoCTABJISIOIIEr0 MyHHIIUNIAJIBbHYIO YCIYTY, 4 TAKKe
JAOJIKHOCTHBIX JIUI MM MYHUIUNAJbHBIX CJIYKAIHX

5.1. 3agBuTeNnb UMEET MPaBO Ha 00KaToOBaHUE ACCTBUM (0€30EICTBUS) U PEILICHUI,
NPUHATHIX (OCYIIECTBISIEMBIX) B XOJA€ NPEAOCTAaBICHUS MYHHUIMIAIBHON YCIYTH
JIOHKHOCTHBIMU JTUIIAMH, MYHUITUTIATBHBIME CITYKAIIUMU A TMUHUCTPAIUH, B TOCYACOHOM
(BHECY1IEOHOM) TIOPSIIKE.

5.2. 3asBuTENb MOXKET OOPATUTHCSA C KaJI000M B TOM UKCIIE B CIAEAYIOUINX CIIydasiX:

1) HapymieHus: cpoka pEerucTpanuu 3ampoca O MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIyTH;

2) HapyllleHUs CPOKa MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

3) TpeboBaHus y 3asBUTENS JOKYMEHTOB WM MHGOpMALUU JHOO OCYIIECTBIICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBIEHUE KOTOPBIX HE MPEeLyCMOTPEHO
denepaibHBIMU HOPMATHUBHBIMU TPABOBBIMU aKTaMH, OOJACTHHIMH HOPMATHUBHBIMU
MPABOBBIMU aKTaMH ISl MPEAOCTABICHHS] MyHUIIUIAIBHON YCIyTH;

4) oTka3a B MpuEME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
denepanbHBIMU HOPMATUBHBIMU TPABOBBIMU aKTaMH, OOJACTHHIMH HOPMATHUBHBIMU
MPABOBBIMU aKTaMH JUIs IPEAOCTABICHUSI MyHUIIUIIATIBHON YCIIyTH, Y 3asiBUTENIS;

5) oTKa3za B MpeIOoCTaBICHUN MYHHUIIMNAIBHON YCIYT'H, €CJIM OCHOBaHHUS OTKa3a He
peTyCMOTPEHBI (eiepaTbHBIMU 3aKOHAMHU U IPUHATHIMHA B COOTBETCTBHH C HUMU WHBIMU
dbenepatbHBIMU HOPMATHUBHBIMU TPABOBBIMU aKTaMH, OOJIACTHBIMH 3aKOHAMH U WHBIMU
O00JaCTHBIMM HOPMATHBHBIMHU TPABOBBIMH AaKTaMH W MYHHIUINAIHHBIMUA TPAaBOBBIMU
aKTaMu;

6) 3aTpeOoBaHMs C 3asIBUTENS PU IPEIOCTABIECHUN MYHHUIIMIAIBHON YCITyTH TUIaTHhI,
HE MPEAYCMOTPEHHO! (efepaabHbIMA HOPMATHBHBIMU MPABOBBIMHU aKTaMH, 00JIACTHBIMH
HOPMAaTUBHBIMU [TPABOBBIMU aKTaMH, MyHHUIUIAJIbHBIMU [IPABOBBIMU aKTaMU;

7) oTKa3za opraHa, MHPEJOCTaBISIOUIET0 MYHHULHUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUlla OpraHa, MPeAOCTaBISIIONIET0  MYHULUMNAIbHYIO YCIYry, B HCIPaBICHUU
JOMYIIEHHBIX MMM OIEYAaTOK MU OHIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYTH JIOKYMEHTaxX JUOO HapylI€HHWE YCTAaHOBJIEHHOTO CpPOKa TaKHUX
WCIIPaBJICHUM;

8) HapylIeHHs CpOKa WIM TNOpsAdKa BbAAYM JIOKYMEHTOB I10 pe3yjibTaTam
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH;

9) mpHOCTaHOBIEHUS MPEIOCTABICHUS MYHULMIAIBHON YCIYTH, €CIM OCHOBaHUS
NPUOCTAHOBJIEHUSI HE TMPEAyCMOTpPEHbl (eAepalbHbIMU 3aKOHAMHU M MPHUHATHIMU B
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COOTBETCTBUM C HHMMM HHBIMU (efepalbHbIMU HOPMAaTHUBHBIMHM IIPAaBOBBIMU AKTAMH,
OOJAaCTHBIMH 3aKOHAMH W HMHBIMH OOJIACTHBIMH HOPMATHUBHBIMU TPABOBBIMH AaKTaMH,
MYHHIIMIIAJbHBIMUA TPABOBBIMU aKTaMHU;

10) TpeOoBaHMs y 3asBHUTENS IPU MPEAOCTABICHUM MYHULUIIAIBHON YCIyTU
JOKYMEHTOB HJIM WH(GOpPMAalMU, OTCYTCTBHE€ M (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJINCh MPU MEPBOHAYAIBHOM OTKa3e B NMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0OCTABIICHUS MYHHIIUTIAIBHON yCIIyTH, 1100 B IPEI0OCTaBICHUU
MYHUIIUNIATBHOM YCIIYTH, 3a UCKJIIOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX ITYHKTOM 4 4yacTu
1 crateu 7 ®enepanbHoro 3akona Ne 210-D3.

5.3. 3agBuTenb BOpaBe MOJATh Kajno0y B MHCbBMEHHOW (QopMe Ha OyMaKHOM
HOCHUTENe, B DJJEKTPOHHOM (QopMe B OpraH, MNPEJOCTABISIONIMI MyHUIUIATbHYIO
ycayry. Kamobsl Ha pemieHus W AedcTBUS (0Oe3eCTBHE) PYKOBOJWTENSI OpraHa,
MPEA0CTABIISAIONIET0 MYHULIUIIAJIbHYIO YCIIYTY, TOIAI0TCs B BBIIECTOAIIUNA OpraH (IpU ero
HaMMuuM) Jub0 B CIyyae €ro OTCYTCTBUSL pacCMaTpUBAIOTCS HEMOCPEICTBEHHO
PYKOBOAMTENEM OpraHa, NpeAoCTaBIsSIONIEr0 MyHUILIUIAIBHYIO YCIYTY.

5.4. XXanoba Ha pemieHus u aelcTBus (0e3AeicTBHE) opraHa, Mpea0CTaBIISIIONIETO
MYHMILIMIIAJIBHYIO YCIYTY,  JOJDKHOCTHOIO — JIMIIa  OpraHa,  NpeJoCTaBIISIOLIErO
MYHMILIMIIAJIBHYIO YCIYTY, MYHMIMIIAJIBHOIO  CIY’Kallero, pyKOBOJAUTEN  Oprasa,
IPEIOCTABIISAIOIEI0 MYHULUIAIBHYIO YCIYyTY, MOXET ObITh HampaBiieHa IO IO4YTe, C
ucnojp3oBaHueM  cetu  «MHTepHeT»,  MOCPEICTBOM  moOpTaia (denepanbHON
roCy/1apCTBEHHOW  MH(GOPMAIMOHHONM  CHCTEMBbI  JOCYJeOHOro  (BHECYJIeOHOrO)
oOxanosanus (https://do.gosuslugi.ru/), opurmanpHOTO CaiiTa Oprana, mpeaoCTaBIISIIOIIETO
MYHHIIMIATIBHYIO yeiuyry, Enunoro moprana u (unu) PermonanpHOro moprana, a Takxe
MO3KET OBITh MPUHSATA MPU JTUYHOM MIPUEME 3asIBUTEIIS.

5.5. OTBer Ha )ano0y 3asiBUTENS HE TaeTCs B CIIydasx, €CIu:

- B JKajio0e He yKa3aHbl (haMuIHsl 3asBUTEIS, HAIIPaBUBIIETO KaJl00y, UM MOYTOBBIN
azipec, o KOTOPOMY JIOJIKEH ObITh HarpaBieH oTBeT. Eciu B xkano0e coaepkarcs CBEACHUS
O MOJArOTaBJIMBAEMOM, COBEPIIAEMOM WA COBEPUIEHHOM MPOTUBONPABHOM JESHUH, a
TaK)K€ O JIMIIE, €ro IMOATrOTaBJIMBAIOIIEM, COBEPUIAIOIIEM WM COBEPLIMBIIEM, XKajloOa
MOJJICKUT HAMPABIICHUIO B TOCYJapPCTBEHHBIN OpraH B COOTBETCTBUHU C €r0 KOMIIETEHIUEH;

- TEKCT MUCbMEHHOI0 00pallleHHs] HE TTO3BOJISIET ONPEAEIUTh CYTh JKalloObl, O YEM B
TeYeHue 7 HEeW CO JHS PErucTpaluy >KajoObl cOOOIIaeTcs 3asBUTENI0, HAPABUBILIEMY
xKajno0y;

- TEKCT >XajoObl HE MOJAAETCA MPOUYTEHUIO, O YE€M B TeUeHue 7 JIHEH cO JAHS
pPEruCTpaluy Kajao0bl COOOLIAETCSl 3asBUTENI0, HANPABHUBILIEMY KajloOy, €CIH €ro
(bamMuiIMs 1 NOYTOBBIN aApeC MOIAIOTCS IPOUYTEHUIO.

OpraH, npeaoCTaBIsIOIINE MyHUIMIIAIBHYIO YCIYTY, AOKHOCTHOE JIMLO OpraHa,
IPEIOCTABIISAIOIEIO0 MYHHULIMIAIBHYIO YCIYTy, HpPH MOJIYYEHMH >KalnoObl, B KOTOpOM
COJIEPIKATCSl HELEH3YPHBIE JTMO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KU3HU, 3J0POBBIO
Y UMYULIECTBY JOJHKHOCTHOTO JIMIA, & TAK)KE WIEHOB €r0 CEMbH, BIIPABE OCTABUTH JKAJIO0Y
0e3 oTBeTa MO CYUIECTBY IOCTaBICHHBIX B HEH BOMPOCOB M COOOUIUTH 3asiBUTEIO,
HaAIpPaBHUBIIEMY Kajio0y, O HEJJOMYCTUMOCTH 310yIOTPEOICHHS TPABOM.

5.6. XKanoba, noctynuBIas B OpraH, NpeAOCTaBISIOIINN MyHULIUIIAIbHYIO YCIYTy,

MOJIJICKUT PACCMOTPEHHUIO B TeUeHHUE 15 paboumx JHEH CO THA ee perucTpaliy, a B Cliydae
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00’KaJloBaHMsI OTKa3a OpraHa, MPEIOCTaBIISIIONIET0 MYHULIMNAIBHYIO YCIYTY, B MpUEME
JIOKYMEHTOB y 3asiBUTEJISl JTMOO B MCIPABJIICHUH JOIMYIIEHHBIX OMEYaTOK U OIIMOOK WM B
cirydae 00KaJIOBaHUS HAPYIICHUS yCTAaHOBIEHHOTO CPOKA TAKUX UCIIPABJICHUH - B TCUCHUE
AT pabodmnx JHEH CO THS €€ PeTUCTpaIuu.

5.7. Kanoba nomkHa COepKaTh:

1) HaMMeHOBaHHME OpraHa, NpPEIOCTABISIONIET0 MYHULMUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUUHUIAIBHYIO YCIyry, Ju0o
MYHUIUMNIATBHOTO CIIYXKallero, €ro pyKoBOAUTENS W (WiM) pabOTHHKA, DPEIICHUs |
nencTBus (0e31eiCTBrE) KOTOPhIX 00KaAITYIOTCS;

2) damunuio, uMs, oTuecTBO (TIOCJIEAHEE - NPU HAJIWYKHK), CBEJACHUS O MECTE
KUTEJNbCTBA 3aABUTENS - (PU3MUECKOrO JUIA JUOO HAaUMEHOBAHUE, CBEACHHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - FOPHUIWYECKOTO JIMIA, a TaKXKe HOMEp (HoMepa) KOHTAaKTHOIO
tenedoHa, ampec (ampeca) SIEKTPOHHOM MOYTH (MPU HAJUYHMH) U MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmenuss 00 0OKamyeMbIX peHIEHUSX W JeHcTBUSX (Oe3aeiicTBUU) Oprana,
IIPENOCTABISIIOIET0  MYHHLIMIAIBHYIO  YCIYTy, JOJDKHOCTHOIO  JIMIIA  OpraHa,
MPEIOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIIYTY, THOO MYHUILIUIIATBHOIO CITyXKAaIllero;

4) 1OBOJBI, HA OCHOBAaHUM KOTOPBIX 3asABUTENIb HE COIJIACEH C pEIICHUEM H
neiicteueM (Oe3neiicTBUEM) OpraHa, MNPEJOCTABISIOMIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, NPeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CIyXallero. 3asBUTENIEM MOTYT ObITh IPEICTABICHbI TOKYMEHTHI (IIpH
HaJIU4MH), TOATBEPKIAAIOIIME JOBOBI 3asIBUTENS, JIMOO UX KOIHUU.

5.8. Ilo pe3ynbratamMm pacCMOTPEHHUS *KaJI0O0bl MPUHUMACTCS OJHO M3 CJCAYIOIINUX
peLIeHnN:

1) xanoba ynoBIETBOPSETCS, B TOM 4YKCi€ B (pOpME OTMEHBI IPUHATOTO PEUICHHUS,
WCIIpaBJICHUS JOMYIIEHHBIX OINEYaTOK H OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEI0CTABIIEHUS TOCYIAPCTBEHHON YCIYyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEIYCMOTPEHO (QeAepaTbHbIMU HOPMATUBHBIMU
MPaBOBBIMH aKTaMH, 00JJACTHBIMU HOPMATUBHBIMU IIPABOBBIMH AKTaMU;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

5.9. He no3nHee aHA, CAEOYIOMIErO 3a JHEM NPUHATHS PELICHUS, 3asSBUTEIIO B
NUCBbMEHHOU (hOpME U MO KEJIAHUIO 3asABUTENS B DJIEKTPOHHON (opMme HampapisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaIOObI.

5.10. B cnywae npusHaHuUs KajdoObl MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENIO0  Jaercd MHpopManuss O  JIEHCTBUSAX, OCYLIECTBIIIEMBIX  OPIaHOM,
IIPENOCTABISIOIMM MYHULIUIIAIBHYIO YCIYTy, B LEIAX HE3aMEMJIUTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HApYILIEHUH MPU OKA3aHUM MYHUIIUMTAIBHOM YCIIYTH, a TaKKe MPUHOCATCS
M3BUHEHUS 3a JOCTaBJIEHHbIE HEYNOOCTBAa M yKa3bIBaeTcs MHMOpMAIus O JalIbHEUIINX
ACUCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asABUTENI0 B IENAX IMOJTYYCHHS
MYHULIMIAIBHOMN YCITyTH.

5.11. B ciyyae mpu3HaHus *aloObl HE MOAJIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asIBUTEJNIO IAF0TCSl ApIYMEHTHUPOBAHHBIE PA3bICHEHUSI O IPUUMHAX IPUHITOrO PELICHHUS, a
Takke nHQPopMaIrs 0 TOPSAIKE 00XKaTTOBAHUS MTPUHSATOTO PEIICHUS.
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5.12. B ciyyae ycTaHOBJIEHUS B XOJ/I€ WJIM IO pe3yJbTaTaM pPacCMOTPEHUS Kalo0bl
MPU3HAKOB COCTaBa AJMUHUCTPATHBHOIO NPABOHAPYIIEHHS WM NPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pA0OTHHK, HA/IEJIEHHbIE MOJHOMOYHUSIMHU IO PACCMOTPEHUIO Kano0 B
COOTBETCTBHH € 4acThio 1cTateu 112 denepansaoro 3akona Ne 210-D3, He3aMeIUTENLHO
HaIPaBJISI0T UMEIOIIMECS] MaTepUalbl B OPraHbl IPOKYypaTyphl.

5.13. 3asBuTENb BIpaBe 00XkKaJIOBAaTh PEHICHUS, IPUHATHIE B XO/I€ MPEAOCTaBICHHUS
MYHUITUTIATBHOW YCIyTH, JEHUCTBUS WM O€3[CHCTBUE JTOKHOCTHBIX JIMI] OpraHa
MPEA0CTABIISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, B Cy160HOM TOpSJIKE.

5.14. Undopmanus, coxaepkamiascsi B HACTOSIIEM  paslesie,  IMOJICKUT
o0s3aTeNnbHOMY pa3MenieHuto Ha EquHom nopraie u (wim) PernonaibHoM noprase.


consultantplus://offline/ref=F7E8A05190126513BCB3B1115728FEAAB43F2194D6FC67C3BB0A98FA82122E0D584EDF543EF7762764709B79EF23399E3DD0C210F7L4C3N
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[Ipunoxenune Ne 1
K aJMUHUCTPATUBHOMY PETIAMEHTY
[IPEOCTABICHNSI MyHULIUIIAJIbHON YCIyTH

«I1epeBoj KUIOTO MOMEIIEHUS B HEXKUIIOE MIOMEIIECHUE U HEKUIIOTO IMIOMEILEHUS B KHIIOE IOMEIICHUEY
O6pa3ert

['maBe MyHUIIAITAIEHOTO 00pa30BaHUS
«PymHSHCKUI MyHHUIIUTIAIBHBIA OKPYT»
CMoOsIeHCKOM 00J1acTH

3agBiaeHune
0 mepeBoje

MTOMEIICHUS B TIOMEIIICHUE.
(’KUITIOTO/HEKUIIOTO — YKa3aTh) (HeKMII0€/KUIIOE — yKA3aTh)

oT

(yka3pIBaeTcsi COOCTBEHHHK ITOMEIICHNUS, THO0 COOCTBEHHUKY TIOMEIIIECHISI, HAXOISIIEToCs B 00MIei

COOCTBEHHOCTHU JABYX U Oouee Jiji, B cjiydae, €CJih HU OJUH 13 CO6CTB€HHI/IKOB, HC YIIOJTHOMOYCH

B YCTAaHOBJICHHOM MOPSIKE IPEACTABIATH MX HHTEPECHI)

MIPOKUBAIONIETO (-€i) 1o aapecy

nacropT

( pEKBHU3UTHI JOKYMEHTA, YAOCTOBEPSIONIETO JJMYHOCTD (Cepys, HOMEp, KEM H KOT1a BbIJIaH)

JIi FopUInYeCKUX JIML YKa3bIBAlOTCS: HAMMEHOBAHKE, OpraHU3allMOHHO-IPaBOBast popMa, PEKBU3HUTHI
PETUCTPALIMOHHBIX JOKYMEHTOB, aJpec MecTa HaXOXKJeHus, Homep TenedoHa, (Gamuiusg, HMs,
OTUECTBO JIMLA, YIOJIHOMOYEHHOIO IPEACTABIAThH HMHTEPECHl IOPUIAUYECKOTO JULA, C YKa3aHHEM
PEKBU3UTOB JJOKYMEHTA, yA0ocToBepsAtoIero 3Tu npasomouns (st UI1 u ropuanueckux )

(cBHIeTEnBHCTBO O TocyaapcTBeHHOM peructparu UII, 000, 3A0)

KOHTaKTHBIN TenedoH

JNEUCTBYIOLIUH (-as1) OT UMEHU

Ha OCHOBAaHHU
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(moBepeHHOCTH No OT « » 200 1)

COOCTBEHHUK OMELLICHUS

( peKBU3HTHI JOKYMEHTOB O TOCYAaPCTBEHHOW PETUCTPAIIMU ITpaBa COOCTBEHHOCTH )

uH(popmanyg 00 00peMEHEHNHN ITpaBaMH JIPYTUX JIMIL

MecTto HaxoxaeHue nomeniennst CmoneHckas o0:., r.Pyaus,

yiI.

JIOM/KOpIyC/CTpOCHUE

KB./KOMHAaTa

noabE3 0
9Tax

[Ipomry pa3pemuTsb

(nmepeBoa c mepeycTpoiicTBOM, C MEpPEIUIaHMPOBKOH, C NMEpPeyCTPOUCTBOM M NEpeIIaHUPOBKOM, PEKOHCTPYKLUEH — Hy)KHOE
yKa3aTh )

HOMCH.[GHI/IH, 3aHUMAaCcMOI'0 Ha OCHOBaHHNH

(mpaBa cOOCTBEHHOCTH, JOTOBOpA HaiiMa, IOroBOpa apeH bl — Hy>KHOE yKa3aTh)
CorylacHO  TpwiaraeMoMy TMpOEKTy (MPOSKTHOM JOKYMEHTAIlMHM) TIEPEyCTPOMCTBA  W/WIIH
NEPEIUIaHUPOBKY ( U 1IeJb ePeyCTPONCTBA U/UIIH MEPEIUIAHUPOBKHU ) IIEPEBOJUMOTO IIOMEILICHHSL.
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Cpok pon3BOACTBA PEMOHTHO-CTPOUTENBHBIX PabOT Mec.
PesxuM Ipou3BOICTBA PEMOHTHO-CTPOUTEIBHBIX PA0OT C 1O 4YacoB
B JHH.

O06s3yroch(emcs):

- OCYHICCTBHUTL PEMOHTHO-CTPOUTCIILHBIC paGOTBI B COOTBECTCTBUU C
MIPOEKTOM (ITPOCKTHOM TOKYMEHTAIINEH );
- OCYUICCTBUTH pa60TBI B YCTAHOBJICHHBIC CPOKH U C CO6J'IIOI[€HI/ICM
COTJIACOBAHHOTO PE)KUMa MPOBEACHUS padoOT.
3aBepsit0, 9YTO MIPABO COOCTBEHHOCTH HA MOMEIICHNE He 0OpPEMEHEHO MpaBaMu KaKUX-ITH00 JTHUII.
OO0s13y10Ch MCITOJIF30BaTh JJAHHOE IMOMEIICHHE, HEe HApYIIas MPaB U OXPaHAEMBIX 3aKOHOM WHTEPECOB
JIPYTHX JIMII COTTIACHO JeicTBytoeMy B PD 3aKoHOAATENBCTBY, yUaCTBOBATh B pacXojax Mo COBMECTHOM
OKCIUTyaTallul ¥ OOCITY)KHBAHHUIO BCETO CTPOSHHUS, COPA3MEPHO 3aHUMAEMOH TIIOMIA IH.

K 3asBneHHIO IpUIAraroTCs ClIeIy0Iue JOKYMEHTHI:

I.

(Yxa3pIBaeTCs BHJ ¥ PEKBU3UTHI IPABOYCTAHABIMBAIOIIETO TOKyMEHTa Ha MepeyCcTpanBaeMoe W/IIH NeperuIaHupyeMOoe JKIII0e
MOMeEIIeHUE (C OTMETKOI: MOJIMHHUK MM HOTapHAJIbHO 3aBEpEeHHAst KOIIHS)

Ha JnUCTax.

2. llpaBoycTaHaBiIMBAIOIIME JOKYMEHTHl Ha MEpEeBOAMMOE TOMeIlleHHe (MOAJUHHUKM WU
3aCBMJIETEILCTBOBAHHBIE B HOTAPUAIbHOM NOPSIKE KOIIMH) Ha JIUCTax.

3. Ilnan nepeBOUMOro MOMEUICHUs C €r0 TEXHUYECKUM OMNMCaHUEM (B CiIydae, €cld MepeBOJUMOe
IIOMEILEHUE SIBISIETCA KUIJIBIM, TEXHUYECKUH [TACIIOPT TAKOTO ITOMEILIEHUA) HA _ JIMCTaXx.

4. IToaTakHBIN TIJ1aH JOMa, B KOTOPOM HaXOAUTCS MEPEBOIMMOE TTOMEIIEHHUE.

5. IloaroroByeHHBIN 1 0POPMIICHHBIN B YCTAHOBICHHOM HOPSIIKE IPOEKT (IPOCKTHAS TOKYMEHTAIIHSA)
NepeyCcTPONCTBA W/WIN MEPEeIIaHUPOBKH NEPEBOAUMOr0 MOMEUIEHUs (B CIydae €ClU MepeyCTPOHCTBO
W/WIN TIeperlaHupOBKa TPeOYIOTCs Al 00eCredeHus] MCIOIb30BaHUs TAaKOTO MOMEIIEHUS! B KaueCTBE
’KUJIOTO WJIM HEKUIJIOTO TOMELIEHHUs) Ha JUCTAX.

6. VIHbIE JOKYMEHTBI

(1OBEpEHHOCTH, YCTaBHBIE, PETUCTPALIHOHHBIE JOKYMCHTHI )

HO[[HI/ICI/I JIMII, ITIOAaBIINX 3asBJICHUC

«_» 200 .

(mara) (TIoAIICH 3asIBUTEIIS) (pacumpoBKa HOJIHCH 3asBUTEIIS)
«_» 200 .

(mara) (TTOATHICH 3asIBUTEIIS) (pacim(poBKa HOIIHUCH 3asBHTEIIS)

(cneay}omne TIO3UINH 3aIIOJIHAKOTCS JOJDKHOCTHBIM JIMIIOM, TIPUHSBIIUM SaﬂBHeHI/IC)

JIOKyMEHTBI MPEICTABICHBI HA IPUEME « _ » 200 .
Bxondmmit Homep peructpamnuu 3asiBJICHUS

Brinana pacniucka B oJay4eHUU JOKYMEHTOB «_ » 200 r.
Pacniicky nomyumit «_ » 200 .

(TIOTIHMCh 3asIBUTEJIS)

(®.1.0 10sKHOCTHOTO JINLA, IPUHABILETO JOKYMEHT) (moxmnuce)
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