AIMAHUCTPALIINA MYHHIUIIAJIBHOI'O OBPA3OBAHUSI
«PYIHAHCKHUHU MYHHUIHUITAJIBHBIN OKPYI» CMOJIEHCKOU OBJIACTH

HOCTAHOBJJEHMHE

or 02062025 3,  I1-261

OO0 yTBepkaecHUN AJIMHUHUCTPATUBHOTO
periaMeHTa MPEI0CTABIICHUS
MYHHUITUTTAIBHOMN YCIyTH
«[IpenocraBieHne >KUJIOTO MOMEIICHUS
10 JIOTOBOPY COIMAJILHOTO HaitMa

B cootBerctBun ¢ denepanpubiM 3akoHoM OT 27 urong 2010 roga Ne 210-D3 «O6
OpraHu3alliyd MPEIOCTABIEHUS T'OCYAAPCTBEHHBIX MU MYyHULMIAIBHBIX YCIyI», YCTaBOM
MYHHIIMIIAJIBHOTO 00pa3zoBaHusi «PyqHSHCKMN MyHHUUMNAIBHBIA OKpyr» (CMOJIEHCKON
obacTu

AJIMUHUCTpAIMs MYHHIIUTIAIBLHOTO 00pa3oBaHusl «PyTHSAHCKUNM MyHUITUTIATbHBIN
okpyr» CMOJICHCKON 00JJaCTU IO CTAaHOBJI 5 € T:

l. YTBepaute mnpunaraemelii AJIMUHUCTPATHUBHBIM pErJIaMEHT MPEAOCTABICHUS
MyHUIMnaibHo ycnyru «lIpenoctaBieHue KWIOrO MOMELIEHUS IO  JIOTOBOPY
COLIMAJIBHOTO HaiiMa WM B COOCTBEHHOCTh OecruiaTHO» (Aayiee — AJIMHHUCTPATUBHBIN
pErJIaMeHT).

2. llocraHoBieHne AJMUHUCTPALUU MyHUIMIAIBHOTO 00pa3oBaHus PynHsHCKUN
paiion Cmonenckoit oomact ot 16.01.2023 Ne 6 «O0 yTBepkaeHUH ATMHUHUCTPATUBHOTO
perilaMeHTa NpPEeJOoCTaBICHUS MYHHIMNAIBHOM yciayru «IIpenocraBieHue KUIIOro
MIOMEIIIEHMS 110 JOTOBOPY COLMAIBHOTO HaliMa»» MPU3HATH YTPATUBIIUM CHILY.

3. 3amecturemo [nmaBpl  MyHHIMDanbHOro  obOpazoBanus  «PymHsHCKMI
MYyHULUNAIBHBIA OKpYTr» CMOJEHCKON 00JacTH - HayalbHUKY YIPABICHUS MO Pa3BUTHUIO
TeppuTopuii  AJAMUHUCTpAllMM  MYHHUIUMIAIBHOTO  OoOpa3oBanusi  «PymaHsHCKui
MYHHLIMNAIbHBIA ~ OKpyr» Cwmonenckoit obmactu T.II.  CumaeBoit  obecreyuTsh
MPEJIOCTABICHUE MYHUUMUIIAJBHOM YCIyTM M  HCHOJHEHUE AJIMUHHACTPATUBHOIO
perjlaMeHTa.
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4. Hacrosiiee MOCTaHOBJIEHUE BCTYMAaeT B CHJIY €O JHA €ro OQHUIUAILHOTO
OIMyOJIMKOBAHUS B COOTBETCTBUU C Y CTaBOM MYHHUIIMTIATBHOTO 00pa3oBaHus «PynHsIHCKUN
MYHUIIUTIATBHBINA OKpYT» CMOJIEHCKOM 001acTH.

['maBa MyHHLIMTIATBHOTO O0Opa30BaHUS
«PyIHAHCKUI MyHULIUNIAIBHBIN OKPYT»
CMmoneHcko# obnactu 10.1. UBamikun

-g LOKyMeHT noganucaH
z. ) 9NIeKTPOHHOK1 NOANUCHIO

CBEOAEHWA O CEPTU®UKATE 3

Ceprudmkat: 0097E1628DA25221DA97857A23A2911710
Ly KOpuit
OevicreuteneH ¢ 15-01-2025 go 10-04-2026

B




YTBEPXJEH
IIOCTAHOBJIEHHEM AJMHHHUCTpALUU
MYHUIMNATIBHOIO 00pa30BaHUs
«PyIHAHCKUN MyHULIMIIATIBHBIN OKPYI»
CmoneHckoii obmactu

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
HPEJOCTABJIEHUA MYHUIIUITIAJIBHOU YCJIYI'N
«IIpenocrasneHue KUI0ro MOMELIEHUs 110 JOTOBOPY COLMAIIBHOIO HAaMa»

1. O0mue MoJI0KeHUA

1.1. Ilpeamer peryiupoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa
NpeI0CTABIEHUA MYHULIMIIAJIBHON yCIyTru

AJMUHHCTPAaTUBHBI  PETJaMEHT IPEJOCTABICHUS MYHULHUIIAJIBHON  YCIyTH
«IIpenocraBieHue >XKUJIOrO MOMEUIEHUS MO JAOrOBOPY COLMAIIBHOIO HaiMa» (nanee —
AJIMUHHUCTPATUBHBII PErJIAMEHT) pa3pa0d0TaH B LEJSAX MOBBIILICHHUS Ka4€CTBA UCIOJHEHUS
M JIOCTYIIHOCTH pe3yJibTaTa IPEJOCTABICHHUS MYHHUIMIAIBHON YCIYyTH, CO3JaHHUsA
KOM(pOPTHBIX YCIOBHH JIJIs1 HOTpeOUTENeH MyHUIIMITATLHONW YCIIyTH, OTIPEAEIIseT MOPSAOK,
CPOKH M MOCJIEOBATENBHOCTD IEUCTBUI (aIMUHUCTPATUBHBIX IPOLEAYp) YTIpaBIEHUs 110
Pa3BUTHIO TEPPUTOPUNA AIMUHUCTpAIIMU MYHHIIMIAIBHOTO oOpa3zoBaHus «PymHsSHCKHIA
MYHHIIMIATIBHBIA OKpyTr» CMOJEHCKOW obnactu (nanee — YIpaBieHHE) MPH OKa3aHUU
MYHHULIMNAIBHON YCITyTH.

1.2. Onucanue 3asBUTE/ICH, 4 TaKKe PU3NYECKUX M IOPUINYECKHUX JIHUIIL,
HMEKIINX MPAaB0 B COOTBETCTBUH C (peIepaJIbHbIM U (UJIM) 00JIACTHBIM
3aKOHOATeJIbCTBOM, MyHUIUNIAJIbHBIMM HOPMATHUBHBIMH NPABOBLIMH AKTAMH JIM00
B CHJIYy HA/IeJICHUS UX 3asiBUTEJISAAMH B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEJIbCTBOM
Poccuiickoit @egepauyu, NOJTHOMOYUSAMU BBICTYNIATH OT MX UMEHHM NPH
B3aMMO/IeiiCTBUN ¢ AAMUHHUCTPalMeld MyHMIUIIAJIbHOT0 00pa3oBanus «PyTHsIHCKUIT
MYHUIMIAJbHBIA OKPYD» CMOJIeHCKOI 00J1acTH (Hajiee — AIMUHHCTPAIMSA ), HHBIMHA
OpPraHaMi MEeCTHOI'0 CAMOYNPABJICHHUSA U OPraHU3aALUAMHU MPHU NPEI0CTABICHUU
MYHUIIMTIAJIbHOM YCJIYTH

1.2.1. 3asgBuTensiMH Ha NPEIOCTABICHUE MYHHUIIUIIAIBHOM YCITYTH SIBJISIIOTCS TPaXKIaHe
Poccuiickoii @enepanuu, NpoKUBAKOIIUE HA TEPPUTOPUA MYHULIUMIIATLHOTO 00pa3oBaHUs
«PynHsHCKUI MyHUIMTATBHBIA OKpyr» CMOJEHCKOW 00MacTH W MPHUHSATHIE HA YYeT B
Ka4eCTBE HYXJAIOINXCA B YJIyUIICHUH KWIMIIHBIX yCIOBUH.

1.2.2. Ilpu npenocTaBieHNH MyHULMIIAIBHON YCIYTH OT UMEHH 3asiBUTENEN BIpaBe
BBICTYNATh UX 3aKOHHBIE MPEJCTABUTEIN WIH UX MIPEACTABUTEINN 110 JOBEPEHHOCTH (J1aiee
TaK)K€ — 3asBUTENIb), BBUIAHHONM W OQOPMJICHHOW B COOTBETCTBHUH C TPAKIAHCKUM
3aKOHOJATENLCTBOM Poccuiickon denepauu.
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1.3. TpedoBanus kK NOPSAAKY HH(POPMHUPOBAHUSA O MPEIOCTABICHUN
MYHUIMNAJIbHOM YCIYTH

1.3.1. UudbopmupoBanue 3asiBUTEICH O MPENOCTaBICHUU MYHHUIIMIAIBHONU YCIIyTH
OCYILIECTBIISIETCS MOCPEACTBOM:

- KOHCYJIbTUPOBAHUS COTPYJAHUKOM YIIPABICHHUS 1O PA3BUTHIO TEPPUTOPHUIA
AJIMUHUCTpAIIMU MYHHUIIUTIAIBHOTO 00pa3oBanus «PyTHSIHCKUIT MyHHUIIUTIAIBHBIA OKPYT»
CmoneHckol oOnacTu TpW OOpalieHuH 3asBUTENs B YCTHOM ¢dopme, Mo TModre, II0
AIIEKTPOHHOM TOYTE WM 1O TeIe(POHHON CBS3H;

- pasMmemieHus HMHQPOPMAIMOHHBIX MaTEpPHAIOB Ha OQPUIMATBLHOM  CalTe
MYHUIIUTIATBHOTO 00pa3oBaHus «PyaHSHCKMIT MyHUIUMNANBHBIA OKpYr» CMOJIEHCKOU
o0nacTu B MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « IHTEepHET».

1.3.2. KoncynpTanium 1o Mpoueaype MPEIOCTABICHUS] MYHHULMIAIBHON YCIyTU
OCYILIECTBIISIOTCS 10 TeedoHaM YIPABICHUS 110 PA3BUTUIO TEPPUTOPUM ATMUHUCTPAITIN
MYHUIUMNIATBHOTO 00pa3oBaHus «PyaHsSHCKMI MyHUUUMNANBHBIA OKpYr» (CMOJIEHCKOU
00J1aCcTH, a TaK)Ke Ha JUYHOM MPUEME, IPU MMUCbMEHHOM OOpallEHUU.

Koncynpranuu npoBoasr:

- COTPYAHUKH YIPABJICHHUS TIO PA3BUTHIO TEPPUTOPUM  AJIMUHUCTpALIUU
MYHUIIUTIATBHOTO 00pa3oBaHus «PyaHSHCKUI MyHUIIMNANBHBIA OKpyr» CMOJIEHCKON
o0JacTu.

1.3.3. Uudopmarust 0 MyHUIIUITATIEHON YCITyTe pa3MeIaeTcs:

- Ha OQUIMaIbHOM cailiTe MYHHMIMIAIbHOTO o0pa3oBaHusi «PyaHsHCKMI
MYHULIMTIATbHBII OKpYyT» CmoneHckomn o0acTu B uH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT»;

- B (enepanbHON rocyaapcTBEHHONW MH(OpPMaIMOHHONW cucTteMe «EauHBIN mopTat
rOCYJapCTBEHHBIX U MYHUITMNANBHBIX yciuyr (pyHkrmuit)» (mamee — Enunbrii mopran),
aTaKKe B PETHOHAIBHOW TOCyJapcTBeHHOW uHpopmanmoHHoi cucrteme «llopran
rOCyJapCTBEHHBIX M MYHHUITUTIATBHBIX yCIyT (dyHKIui) CMoneHckon o0macTi» (anee —
PervonanbHblii opTan).

1.3.4. Pa3zmeniaemast uHGOpMAIIUS COJICPIKHT:

- U3BJICUCHUS] W3 HOPMATUBHBIX IMPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX IMOPSIOK H
YCIIOBHS TTPEIOCTABJIEHUS] MYHULIMITAIBHON YCIIYTH;

- IOPSA0K OOpAILEHUH 32 MOTYYEHUEM MyHULUMIIAIbHON YCIyTH;

- MEpPEeYCHb JOKYMEHTOB, HEOOXOIUMBIX Jii MPEIOCTABICHUS MYHUIIMNATHHOM
YCIIyTU, U TpeOOBaHUs, IPEIBSABIISIEMbIE K ’TUM JIOKYMEHTaM;

- CPOKH MPEIOCTABICHUSI MyHULIMTIAIBHON  YCITyTH;

- (popMy 3asBJIEHUA O NPEIOCTABICHUN MYHUIIUNIAIBHON YCIYTH;

- TEKCT AJIMUHUCTPATUBHOTO PErIaMEHTa;

- IOPSAA0K HHPOPMUPOBAHUS O XOJI€ MPEAOCTABICHHUS] MyHUIIMTIIAIIBHON  YCITYTH.
1.3.5. Uudopmartiust o0 Mmecte HaxoxaeHus, rpaduke padoThl, aapecax JIEKTPOHHOM MOYTHI,
HOMEpAaX KOHTAaKTHBIX TeNe(POHOB AJIMUHHMCTpALlMK, YIPABJICHHS, CHEIHAINCTA
yVOpaBJICHUs] pa3MellaeTcss Ha O(UIMAIbHOM CalTe MYHHULHUIAIBHOTO 00pa3oBaHUs
«PynHaHCKUN MyHMIMOAIbHBIA OKpyr» CMolieHCKOM 005acTd B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «IHTEpHET», B
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PernonanpHOMI rocyaapcTBEHHOM HHPOPMAITMOHHOM cucTeMe «PeecTp rocy1apcTBEHHBIX U
MyHULIMOATBHBIX yciyr (pynkiuit) CMmomneHckoi obnactu» (manee takxke — Peectp) ¢
MOCIIEAYIONUM pa3MeIlleHuEM CBeIeHn Ha EmHoM moprase.

1.3.6. HWudopmanus o XOJe pacCMOTPEHHUS 3asBICHUS O MPEIOCTABICHUU
MYHHIIMITAJTFHON YCIIYTH B O pe3yJIbTaTax Mpe0CTaBICHISI MyHULIUTIATHHON YCIIYyTH MOXKET
OBITh TOJydYeHA 3asBHUTENIEM (€r0 MPEACTaBUTENIEM) B JUYHOM KaOmHeTe Ha EmuHom
mopraje, a Takke B COOTBETCTBYIONIEM CTPYKTYPHOM TOJpa3feiacHUN AJIMHHUCTPAIUN
pHU OOpAIICHUN 3asIBUTENIS JIMYHO, 110 TEIEPOHY TOCPECTBOM DIICKTPOHHOM MOYTHI.

2. CTanaapr npegocTaBjieHNsi MyHMIUNAJIbHON yCIyrH
2.1. HammeHOBaHHMEe MYHUIIUNIAJILHOM YCJIYTH

HanmenoBanne MyHUIIMIIAIBbHOM yCiyTH - «[IpenocTaBieHne )KUimoro moMemeHus 1o
JOTOBOPY COLIMAJIBHOTO HAaMay.

2.2. HaumeHoOBaHUe OPraHa NMpeaoCTAB/ISIIONIEr0 MyYHUIIUNIAJIBbHYIO YCJIYTy

2.2.1. MyHununanpHasg  yciayra — NpeAoCTaBiAeTCs  AJIMUHHUCTpaIuen
MYHUIIUTIATBHOTO 00pa3oBaHus «PyaHSHCKMI MyHUIUNANBHBIA OKpYr» (CMOJIEHCKOU
00JIaCTH B JIUIIE YIIPABJIICHUS 110 PA3BUTHIO TEPPUTOPUI A IMUHUCTPAIIMU MYHULIUTIATIEHOTO
oOpazoBanust «PyqHsSHCKHI MyHULIIMTTANIbHBIN OKpyT» CMOJIEHCKON 00J1acTH.

2.2.2. Ilpu npenocTaBICHUH YCIyTH YTPABICHUE B LEIAX MOJIYYEHUSA JOKYMEHTOB
(madopManum), JTMOO OCYIIECTBICHUS COTJIACOBAaHUMN WJIM MHBIX JAEHCTBUM, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHUIMIIAJBHON YCIYTH, B TOM YHCIIE [0 HOPYUYEHUIO 3asBUTEIS,
B3aHMOJICHUCTBYET C:

- YrpasnenueM ®eepanbHOl ClTyKO0bl TOCYAapCTBEHHON PETUCTPALlUH, KajacTpa 1
KapTorpaguu 1O BOMPOCY TMOJY4YEHHS  IPABOYCTAHABIIMBAIOIIETO JIOKyMEHTa Ha
3aHMMAEeMOE 3asBHUTENEM W (WIM) WIEHAMH €ro CEMbU XWIOE IOMEIICHHE, MPaBO Ha
KOTOpPOE 3aperuCTPUPOBAaHO B EMHOM rocyJapCTBEHHOM pEecTpe MpaB Ha HEIBHKHMOE
MMYIIECTBO U CIAEIOK C HUM.

2.2.3.1lpn mony4YeHHMM MYHHULMNAIBHOM YCIYyTH 3asBUTENb B3aUMOAECHCTBYET C
HOTapuycoMm (Jt00asi HoOTapualibHasi KOHTOpa MO BBIOOPY 3asBUTENSI MO BOIPOCY:
MOJIyYEHUS! JOBEPEHHOCTH, HOTAPHAIBHO 3aBEPEHHOMN KOIUN).

2.2.4. 3anpemeHo TpeOOBaTh OT 3asIBUTENS OCYILECTBIEHUS IEHCTBHIA, B TOM YHCIIE
COrJacoBaHUi, HEOOXOAUMBIX JIJISl MOJyYEHHs] MYHHMIIMIAIBHOM YCIYTM M CBSI3AHHBIX C
oOpalleHleM B UHBIE OPTaHbl MECTHOT'O CaMOYIIPABJIEHUS, OPraHU3alU1, 3a HCKIIOYEHUEM
MOJIyYEHHS! YCITYT, BKIIFOUEHHBIX B IEPEUEHb YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOIMMBIMU U
00s3aTENbHBIMU JUTSI IPEIOCTABICHHS] MYHUIIUTTAJIBHBIX YCITIYT.

2.3. Pe3yabTaTt npeaocraBjieHusi MyHUIIUNIAJIbHOH YCJIYTH

2.3.1. Pe3ynbratom npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH SIBJISIETCS:
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- 3dKJIIOYCHHUC JOT'OBOPA COIUAJIBHOI'O HaliMa >KHUJIOTO ITOMCIICHHUA (zlaﬂee - JOT'OBOP

Haiima);

- OTKa3 B 3aKJIIOUYEHHUE JJOTOBOPA COIUAIBLHOTO HaliMa >KUJIOTO MOMELICHHS KUIIOTO
MOMEIIECHUSI.

2.3.2. Ilpouemypa mnperoCTaBiICHUS MYHULUMNAIBHOW YCIYTM 3aBEpIIAETCS
MOJIy4YE€HUEM 3asBUTEIEM OJHOTO U3 CIEIYIOMINX JOKYMEHTOB:

- KOMHSI pacnopsKeHUs] AAMUHHUCTPAIMH O 3aKII0UEHUN WM U3MEHEHUH JI0r0BOpa
HaiMa,;

- KOIUS PacTIOPsDKEHUsT ATMUHHUCTPAIMN 00 OTKa3e B 3aKJIIOUEHUH WM N3MEHEHUHN
JIOrOBOpA HaMMa.

2.3.3. PesynbTar mpeaocTaBieHUs MyHUIIUTATHHOW YCIYTH MOKET ObITh TepeiaH
3asIBUTEII0 B OYHOM WJIM 3a04HOM (hopMe, B OJTHOM WJIM HECKOJIBKUX BHJIAX: OYMa)KHOM,
OyMa>KHO-3JIEKTPOHHOM, JIEKTPOHHOM (TTOCPEICTBOM (haKca, SJIEKTPOHHON MOYTHI).

2.3.4. Tlpu ouHo¥ opme MoSTydeHUs pe3yJibTaTa MPeJOCTABICHUS] MyHUITUTATHHON
YCIIYTH 3asgBUTENb oOpaiaercs B YmpasieHue nudHo. [Ipu oOpamennn B YmpaBieHue
3asBUTEIIb IPEIBbABISACT IAacnopT rpaxaanuHa Poccuiickonn denepauuu WIKM HHOU
JOKYMEHT, yAOCTOBEPSIIOIINNA TUIYHOCTb.

2.3.5. Tlpu ouyHO¥ dopmMe TOTydeHHsI Pe3yIbTaTa MPEJOCTABICHHS] MyHHUITUTATHHON
YCIYTU 3asiBUTEINIO BBIIACTCS JIOKYMEHT, 3aBEPEHHBIN PYKONMHUCHOW MOANMUCHIO [ 1aBbl
MYHULMIAIBHOTO 00pa3oBaHus «PyaHSHCKMIT MyHUUUNANBHBIA OKpYr» (CMOJIEHCKOU
o0racTu.

2.3.6. [TIlpm 3aounoii ¢Qopme TmoNydeHUs  pe3yJbTaTa  MPEIOCTABICHUSA
MYHUITUTIATPHOW YCIyrd B OyMaXHOM BHJE JTOKYMEHT, 3aBEPCHHBIN PYKOIHMCHON
noANuChio ['11aBbl MyHUIIUIIATILHOTO 00pa3oBaHusl «PyIHSIHCKUNA MyHULIMIIATBHBIN OKPYI»
CmoneHckol 00JacTH, HaMpaBIIAeTCs 3asBUTEIIO 10 NTOUTe (3aKa3HbIM MUCBMOM) Ha aJipec
3asBUTEJISI, YKa3aHHBIN B 3arpoce (oOpalieHnu, 3asBJICHUN ).

2.3.7. TIlpm 3aouHo¥ Qopme TONy4YeHUS pe3ysibTaTa IPEJOCTaBICHUS
MYHULIMIATBHON YCIYTHM B JJICKTPOHHOM BHJE JOKYMEHT, 3aBEPEHHBIN 3JICKTPOHHOU
noAnuchio [ 1aBsl MyHUIIUITAIBHOTO 00pa3oBaHus «PyIHSHCKUI MyHULIMTIATBHBIN OKPYT»
CMoneHckol 001acTu, HapaBJsieTCsl Ha aAPeC IEKTPOHHOM MOYTHI, YKa3aHHBIHN B 3apoce
(3asBrIeHMHU, oOpaIreHrn) win nepenaerca Ha Equnsiii mopran, PernonanbHbIil mopTant.

2.4. Cpok npeaocraBjieHUs] MyHUIIMIIAJIbHOH YCJIYTH

2.4.1. Cpok mpeaocTaBlIieHUs] MYHUIIUITATILHON YCIyTU C Y4€TOM HEO0OXOJAMMOCTU
oOpaleHusi B OpraHu3alliy, Y4acTBYIOIIUE B MPEAOCTABICHUN MYHUIIMITAIbHON YCIYTH —
30 mHEW ¢ MOMEHTa PEruCTpalMH 3ampoca (3asBIEHUSA, OOpalleHHs) WU  KOMIUICKTa
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs MTPEAOCTABICHUSI MYHUIIMTIATBLHON YCIIyTH B YTIpaBJICHUE.

2.4.2. llpu HampaBlICHUM 3asBUTEIEM 3adBICHUS W KOMUUA BCEX HEOOXOIUMBIX
JOKYMEHTOB, TPEAOCTABISIEMbIX 3asBUTEJIEM, [0 TMOYTE€ CPOK MPEIOCTABICHUS
MYHULIMIATBHON YCIyTH OTCYUTHIBAETCS OT IAThl UX MOCTYIJIEHUS B YTIpaBieHue (1o gare
perucTpanun).
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24.3. Ilpm HampaBIeHWUW 3asBICHUA H BCEX HEOOXOAMMBIX JOKYMEHTOM,
MPEIOCTABIIIEMbIX  3asBHUTENIEM, B DJIEKTPOHHOM BHJE CpPOK TPEIOCTaBICHHUS
MYHUIIUTIATBHOM YCIIYTH OTCUUTHIBAECTCA OT JAThl MX MOCTYIUICHUS B YTIpaBieHue (1o aarte
perucTparun).
2.4.4. Cpox Bblgauu (HaAmpaBlIeHUS) JAOKYMEHTOB, SIBJISIFOIIUXCS PE3yJbTaTOM
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, COCTABIIACT | JICHB.

2.5. IIpaBoBbIe OCHOBAaHUS NPEAOCTABICHUS MYHUIUIIAJIBHON yCIyrH

[IpenocraBiieHrie MyHUIIMIIATBHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:
1) ®enepanbubiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPE0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT);

2) KumumnsiM kogekcoM Poccuiickoit denepanuu;

3) ®enepanbHbiM 3aK0oHOM OT 29.12.2004 N 189-®3 «O BBeneHun B JEHUCTBUE
Kumuuinoro koaekca Poccutickon @enepanumy;

4) I'paxnanckum kojekcom Poccuiickoit denepannu;

5) 3akonom Cwmounenckoil obnact oT 13.03.2006 Ne 6-3 «O mopsiake BeAeHHS
opraHaMM MECTHOTO CaMOYIpPaBJICHHUs MYHHUIIMNAIbHBIX o0Opa3oBanuii (CMOJIEHCKOMN
o0NacTM ydera TpaXJaH B KadyeCTBE HYKJAIOIIMUXCS B OKWIbIX TOMEIICHHUSX,
MPEAIOCTaBIISIEMbIX [0 JIOTOBOpaM COLMAIBHOTO Haiima, Ha Tepputropur CMOJIEHCKOU
00acTy;

6) YcraBoM MyHUIIMTIAIBHOTO 00pa3oBaHus « Py AHSHCKUI MyHUIIUTIATBHBIA OKPYI»
CmMoneHckol o0macTH.

2.6. UcuepnbiBaonuii nepevyeHb 10KYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBHH C
(denepanbHbIM U (MJIH) 00JIACTHBIM 3aKOHOAATEJIbCTBOM, MYHUIIMIIAJIbHBIMH
HOPMATHUBHBIMHU NMPABOBLIMHU AKTAMU /IJIf1 MPEI0CTABJIEHUA MYHUIIUNIAJIBLHOM

YCJIYTH, YCJIYT, HEOOXOAUMBIX U 00s513aTeJIbHBIX ISl PeA0CTABJIEHUS
MYHUIIUTIAJBHOM YCJIYT'H, NOAJIEKAIIMX MPeCTABJIEHUIO 3asiBUTEIeM,
uHdopManus 0 crocodax Ux MoJy4eHus 3asiBUTEISIMHA, B TOM YUCJ€ B JJIEKTPOHHOM
(opme, 1 OpsAIKe UX MPeACTABICHUSA

2.6.1. Jlma mnpemocTaBieHWs] MYHULHNAIBHOW YCIyTM 3asgBUTEIb IPEIOCTABISACT
3asBJICHUE O MPEIOCTABICHUN MYHUITUIIATbHON yciuyru (cornacHo [Ipunoxenuro Ne 1).
B cnywae HampaBiieHust 3asBieHus nocpeactsom ExunHoro moprana, ¢gopmMupoBaHue
3asBJICHUSI OCYIIECTBISIETCS TOCPEIACTBOM 3alOJHEHUSI MHTEPAKTUBHOW (OpMBI Ha
Eaunom moptasie 6e3 HE0OXOIMMOCTH JOMOJHUTENIBHON T0/Iauy 3asBJICHUS] B KaKOM-
100 UHOU GopMme.

C 3asBieHUEM NPENICTABIISIOTCS CIIEIYIONINE TOKYMEHTHI:
1) macmopT WM WHOW 3aMEHSAIONIMI €ero JOKYMEHT, yJAOCTOBEPSIOIUN JHUYHOCTh
3asBUTEJISI B COOTBETCTBUHM C (PeiepaibHBIM 3aKOHOIaTEIbCTBOM;
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2) npaBOyCTaHABIMBAIOIINN IOKYMEHT Ha 3aHUMaeMOe 3asiBUTEJIEM U (MJIM) YieHaAMU
€ro CEMbH KUJIOE;

3) xonusi (MHAHCOBOTO JIMIIEBOTO CYETA HA 3aHUMAEMOE 3asBUTENIEM U YJICHAMU €ro
CEMBH JKHJIOE TTOMEIIEHHUE;

4) crnpaBka O 3apErMCTPUPOBAHHBIX JHIAX U JIUIAX, CHATHIX C PErMCTPALMOHHOTO
y4eTa, HO COXPaHUBIIKX MPaBO MOJIb30BAHUS )KUJIBIM MIOMEIIICHUEM;

5) TOKYMEHT O HaJTU4UH WK 00 OTCYTCTBUH Y 3asBUTEIIS U WICHOB €r0 CEMbH JKUJIBIX
MOMENICHU Ha TpaBe COOCTBEHHOCTH, BBIIAHHBIA TEPPUTOPUATBLHBIM  OPTaHOM
denepaibHOTO  OpraHa HWCIOJHHUTEIBHONW  BJIACTH, YIOJIHOMOYEHHBIM B  cdepe
roCyJIapCTBEHHOM pErucTpanuud IpaB Ha HEIABUKUMOE HMYIIECTBO M CHIEJIOK C HUM,
rOCyJJapCTBEHHOTO  KaJacTpOBOTO  ydeTa  HEJABMXKMMOIO  MMYIIECTBA,  BEJCHUS
roCcyJIapCTBEHHOT'O Ka/1acTpa HEJIBMKUMOCTH (J1aJiee - OpTraH KaJacTpOBOTO yUeTa);

6) NOKyMEeHT 00 o0Iiel MmIonmaa 3aHUMAaeMOro 3asBUTEIEM U WICHAMHU €r0 CEMbHU
KUJIOTO TIOMEIIEHUSI, BBIJIAHHBIM TMOJBEAOMCTBEHHBIM OpraHy KaJacTpOBOTO ydYeTa
rOCyJIapCTBEHHBIM OFOKETHBIM YUPEKICHUEM;

7) pelieHre opraHa MECTHOTO CaMOYIPABJICHUS MYHHIUIIAILHOIO 0O0pa3oBaHUs
CmoJieHCKOoM 00J1acTH O TPU3HAHUY 3asIBUTEIIS MAJIOUMYIIIMM B LEJISIX IPEAOCTABICHUS EMY
M0 JIOTOBOPY COLMAJIBHOTO HaiiMa >KWJIOr0 MOMENICHUS B MYHUIUNMAIBHOM >KWJIMIITHOM
dbonae MO0 JOKYMEHTHI, MOTBEPKAAIOIINE OTHOIIICHUE 3asiBUTEIISI K UHOW ONpeIelIeHHON
dbenepanbHbIM 3aKOHOM, yka3oMm Ilpesupenta Poccuiickoit deaepanuy uiu 00JIaCTHBIM
3aKOHOM KaTETOpPHUM TpakJaH, UMEIOIIHUX MpPaBO ObITh MPUHITHIMA Ha y4€T B KaueCTBE
HYKJAIOIINXCS B )KWIBIX OMEIICHUSX;

9) NOKYMEHTBI, MOATBEP>KIAIOIIME MOTYyUEHUE COTIacHsl YICHOB CEMbH 3asiBUTENS WU
UX 3aKOHHBIX TpEJCTaBUTENEH Ha 00pabOTKYy MNEepCOHANbHBIX JTAHHBIX YJIEHOB CEMbHU
3asIBUTEIIS;

10) noKyMEeHT, MOATBEPKAAIOIIMNA TMOJTHOMOYHUS MPEICTABUTENS 3asABUTENS (E€Ciu
3asIBJICHHE U JIOKYMEHTBI MPEICTABIISIIOTCS MPEICTABUTEIIEM 3asIBUTEIS).

3asBuTeNh O00S3aH TPEACTaBUTH B OpraH, OCYIIECTBISIONIMN BEIECHUE Y4ETa,
JIOKYMEHTBI, YKa3aHHbIE B MOJMYHKTax 1, 2 (3a UCKIIOUEHUEM IPABOYCTAHABIMBAIOIIETO
JIOKyMEHTa Ha 3aHMMaeMOe 3asBUTEIEM U (WJIH) WICHAMH €0 CEMbU KUJIO€ TTOMEIICHUE,
MPaBO HAa KOTOPOE 3aperuCTPUPOBAHO B EAMHOM roCylapCcTBEHHOM peecTpe IpaB Ha
HEJIBIDKMMOE MMYIIIECTBO U CAENOK ¢ HUM), 9 u 10, a Takxke NOKYMEHTHI, yKa3aHHbIEC B
noAnyHkTax 3, 4 u 7, ecly Takue JOKYMEHTbl OTCYTCTBYIOT B PACHOPSIKEHUU OPraHoB,
MPEOCTABISIONIMX  TOCYJApCTBEHHBIE  YCIYTd,  OpPraHoOB,  MPEIOCTaBIISIIOLINAX
MYHULIMOAIbHBIE YCIYTH, WHBIX TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoOympaBJieHUs JUOO MOJABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO  CAMOYIpPABJIICHUS  OpraHu3alui, Y4YacTBYIOIIMX B  MPEIOCTABICHUU
rOCYJIapCTBEHHBIX YCIYr, B COOTBETCTBUM C HOPMATHUBHBIMU TMPABOBBIMU aKTaMH
Poccuiickoit denepaiuu, 00JIaCTHHIMA HOPMATUBHBIMHM IPABOBBIMH aKTaMu (Jajee -
OpraHbl, OpTraHU3AIIHH ).

2.6.2. 3ampemieHo TpeOOBaTh OT 3asgBUTENS MPEACTABICHHUS JTOKYMEHTOB U
uHdopMaIuu, HE BXOMSIIUX B IEpEeYEHb JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1
HACTOAIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JIOKyMEHTBI, MOPEAOCTABJISIEMbIC 3asBUTENIEM, JIOJKHBI COOTBETCTBOBATH
CJIEIYIOIUM TPEOOBAHUSIM:
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— TEKCTBI JOKYMEHTOB HalHMCaHbl pa300PUHBO;
— (amwmmst, Mg U oTdecTBO (MPU HAJTWUYHMK) 3asIBUTENS, €r0 aJIpec MecTa
KUTEIIbCTBA, TeNe(OH (€CIH eCTh) HAIMCAHBI TTOJIHOCTHIO;
— B JIOKyMEHTaX HE JOJKHO OBITh MOAYHUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIOB H
MHBIX HEOTOBOPEHHBIX UCIPABICHUN;
— JIOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

2.6.4. 3asBieHue U TOKYMEHThI, HEOOXOIUMBIE JIJIs1 IPEAOCTABICHUS MYHUIIUITATHLHOM
YCIYTU, MOTYT OBITh, TPEAOCTABJICHBI 3aIBUTEIIEM:

1) B Ynpapnenue guyHO (KOMHH JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHULIMNAIBHON YCIIYyTU 3aBEPSAIOTCS CIEIUAIMCTOM YTPABICHUS HAa OCHOBAaHUU HX
OpUTHHAJIOB);

2) ¢ ucnoib3oBaHUEM (eaeparbHON TOCyIapCTBEHHON HH(POPMAIIMOHHON CUCTEMbI
«EnuHpIil mopTan rocyJapCTBEHHBIX M MYHULMNAIBHBIX yciyr (QyHKOui)» u (Uin)
pPErMOHANBHBIM  TOpPTal TOCYAApCTBEHHBIX MW MyHHUIUnanbHbix yciayr ("Ilopran
roCyJapCTBEHHBIX U MyHHUITUNANBHBIX YCIyT ((pyHkimit) Cmonenckoii odnactu'). B cinydae
OTCYTCTBUSI TEXHHUYECKONW BO3MOXHOCTHU MPEIOCTABICHUSI YCIYTH B AJIEKTPOHHOM BHJIC
3asIBJICHUE U JIOKYMEHTBHI MOJAKOTCS B COOTBETCTBUU C MOJAMyHKTamu 1,4 mynkra 2.6.4.
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA;

3) B chydae 3aKJO4eHUsT AJMUHUCTpALUEN COTJIAIICHUS O B3aUMOJICUCTBUU C
MHOTO()YHKITMOHAILHBIM IIEHTPOM TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUITATIATBLHBIX
yCAyr,  TOJy4YEHHUE  MYHUIMNAIBHOW  YCIYTM  MOXET  OCYIIECTBISTHCS B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHHUIUIAIbHBIX
YCHYT.

4) TOYTOBBIM OTHPABICHUEM (32 HCKIIOYEHHEM JOKYMEHTa, YJIOCTOBEPSIOIIETO
JIMYHOCTD) C OMUCHIO BJIOKEHHUS U YBEJOMIICHUEM O BPYUEHUHU.

2.7.AcuepnbIBalOIINil IEPeYeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUM
¢ penepanibHBIMU U 00JIACTHBIMHA HOPMATHUBHBIMHU MPABOBBIMU AKTAMU JIJISI
MPEA0CTABJICHUS] MYHULMIIAJIBLHOM YCIYIH, KOTOPbIe HAXOAATCSH B PACIOPSAKEHHH
roCyapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX
OpPraHu3anMii ¥ KOTOpbIe 3asiBUTE/Ib BIIPaBe NPEACTABUTH 10 COOCTBEHHOM
HHUIHMATHBE,  MHPOPMAIUA 0 CIOCO0aX MX MOJyYeHHUS 3asiBUTEJIAMH, B TOM YHCJIE
B JJIEKTPOHHOM (popMe, U MOPAAKE UX NMPEACTABICHUA

2.7.1. B ciy4ae ecnu JOKyMEHTBI, YKa3aHHBIE B TOANYHKTAxX 2 - 7 myHkTa 2.6.1.,
HaxXoJATCA B PACHOPSHKEHUHM OPraHOB, OPraHU3AlMi U HE MPEJICTABIEHBI 3asiBUTENEM (€ro
MPEACTABUTENIEM) IO COOCTBEHHOM MHUIIMATUBE, OPTaH, OCYLIECTBIISIIOLUIUNIN BEACHHUE yUETa,
3ampammBaeT Takue JTOKyMEHTHl U (uin) uHpopmanuio (3a UCKIIOYCHHEM IOKYMEHTOB,
HaxXOJAIIMXCS B PACHOPSIKEHUU OpPraHa, OCYLIECTBISIOLIEIO BEIECHHE y4eTa, KOTOPBIU
NpUOOIIAET Takue JOKYMEHTBI K 3asBJICHUIO) IyTEM HANpaBICHHUS MEXBEJOMCTBEHHBIX
3aMpoOCOB B OpraHbl, OPraHU3alMU B CPOK, HE MPEBBIIAIONINN TpeX padounx AHEH co JHS
NOCTYIUIEHUS 3asIBJICHUS B OPTaH, OCYIIECTBIIAIOIINI BEACHHUE yUETa.

1. Beimmucka u3 EquHOro rocy1apcTBEHHOIO peecTpa HEABMKMMOCTH O MPaBax OTAEIbHOTO
JUIA HA UMEBILINECS (MMEIOLIUECs) Y HEr0 0ObEKThl HEIBU’KUMOI'O UMYIIIECTBA
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2. Bpimmucka u3 EaMHOrO rocyaapcTBEHHOrO peecTpa HEABMKMMOCTH 00 OCHOBHBIX
XapaKTepUCTUKaX U 3apETUCTPUPOBAHHBIX IPaBaxX Ha OOBEKT HEJBUKUMOCTH
3. Bemucka u3 EXMHOIrO rocy1apCTBEHHOIO peecTpa HEJABUKUMOCTH O IEpeXo/ie Mpas Ha
O0BEKT HEJIBUKUMOCTHU (B OTHOIIEHHUHU JKMJIBIX TOMEIICHUN, UMEBIIMXCS (UMEIOIUXCS) Y
rPOKJAaHUHA M WIEHOB €ro CEeMbH B ISATWICTHHW IIEPUOJ, HEINOCPEICTBEHHO
MPEALIECTBYIOIINI MTO1aYe 3asiBICHUS O IPUHATUU Ha YUET);
4. Pemenue opraHa MECTHOTO CaMOYMNPAaBICHUS MYHHUIUIAIBHOTO OOpa30BaHMUs
CMoseHCcKoM 00J1aCTH O MPU3HAHUY 3aIBUTENIS MAJOMMYIIUM B LIEIISX MPEOCTABICHUS EMY
II0 JOTOBOPY COLMAJIBHOIO HaWMa >KWJIOrO0 MOMEUIEHUS B MYHULHINAIBHOM >KWIMIIHOM
bonze 1160 JOKYMEHTHI, HOATBEPKAAIOIINE OTHOIICHHUE 3asIBUTENS K MHOM ONPEIeIeHHOM
dbenepanbHBIM 3aKOHOM, yka3om IlpesumenTta Poccuiickoit deaepanun uim 00JIaCTHBIM
3aKOHOM KaTerOpHUU Tpa)<J1aH, UMEIOLINX MpaBO ObITh MPUHATHIMH Ha y4eT B KayeCTBE
HYKJAIOIINXCS B )KWIBIX OMEIICHUSX.

2.7.2. YrpaBieHHE N0 Pa3BUTUIO TEPPUTOPUN AJMUHHUCTPALIMM MYHULIUIIAIBHOTO
oOpa3oBanust «PyIHSAHCKUI MyHUUHMINAIBHBIN OKpyr» CMOJEHCKOM 0051acTh HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIS:

- TMPEACTABJICHUS JTOKYMEHTOB M HMH(QOpPMAalUU WM OCYIIECTBICHUS JEHCTBUM,
MIPEACTABICHUE WJIH OCYLIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMU
[IPaBOBBIMM  aKTaMH, pPETyJIUPYIOIIMMH OTHOLIEHHUS, BO3HUKAIOIIME B  CBA3U
C IIPEIOCTaBICHUEM MYHUIIMIIAIIBHON YCIIyTH;

- TPEACTABICHUS [JOKYMEHTOB W HH(OpPMalMH, KOTOPblE B COOTBETCTBUHU
¢ enepasbHBIMU M 00JACTHBIMU HOPMATUBHBIMU [TPABOBBIMU aKTaMU, MyHULIUIAIbHBIMU
IIPAaBOBBIMM  aKTaMH HAXOAATCS B  PACHOPSIKEHUHM OPraHoB, IPEAOCTABISIOIINAX
MYHHMLMIIAJBHYIO  yCIyTy, OpPraHOB  MECTHOTO  caMOyIpaBleHHd M  (WiIn)
IIOJBEIOMCTBEHHBIX OPIaHAM MECTHOI'O CaMOYIPABIICHUS OpPraHU3aLMM, y4aCTBYIOIIHUX
B IIPEIOCTABIICHNY MYHMIMIAIBHBIX YCIYT, 32 HUCKIIOYEHUEM JOKYMEHTOB, YKAa3aHHBIX
B yacTu 6 crateu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®03 «O06 opranuzauuu
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT;

- IPEICTABIICHUS JOKYMEHTOB U HH(OpPMAIUH, OTCYTCTBHE U (1IN ) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAJIUCh IIPU [IEPBOHAYAIBHOM OTKa3e B IMpPUEME JTOKYMEHTOB,
HEOOXOUMBIX Ui MPEJOCTaBICHUS MYHHULMIIAIBLHOW YCIyrd, JUOO B MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIYTH, 3a UCKIIFOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX ITYHKTOM 4 4acTu
1 cratem 7 ®DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu
MIPENOCTABIEHNS T'OCY TAPCTBEHHBIX U MYHHUIUITIAJIBHBIX YCIyT).

2.8. UcuepnbiBaoniuii nepeyeHb OCHOBAHHUII /ISl 0TKAa3a B IpHeMe IOKYMEHTOB,
HEO0XOIMMBIX JIfl PEeI0CTABJICHUA MYHUIIUNIAJIBHOM YCJIYT'H

2.8.1. OrcyTcTBHE NOKYMEHTOB, MPEIYCMOTPEHHBIX NMYyHKTOM 2.6.1 HacTosmiero
AJIMUHHUCTPATUBHOI'O PErJIAMEHTA UJIH MTPEAOCTABIEHUE IOKYMEHTOB HE B TIOJIHOM 00BbEME.

2.8.2. JIOKyMEHTBI HE COOTBETCTBYIOT TPEOOBaHUSAM, YCTAHOBIEHHBIM ITyHKTOM 2.6.3
HACTOSIIEro AJIMUHUCTPATUBHOIO PErJIAMEHTA.

2.8.3. IlpenoctaBneHue 3asBUTENEM [TOKYMEHTOB, COJEpKallMX OIIMOKH WU
IIPOTUBOPEYMBBIE CBEICHHUS.
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2.8.4. 3agBiieHUE TOJIAHO JIMIIOM, HE YIOJHOMOYEHHBIM COBEpIIATh TAKOrO pojaa
JICHCTBUA.

2.9. UcuepnpIBalOIIMii IEpeYeHb OCHOBAHMH /IVIsl 0TKa3a
B NPeI0CTABIEHHH MYHUIIUNIAJIBHON YCJIYTrH

B mpenocraBneHnn MyHUIMNATBHON YCIYTH OTKa3bIBaeTCs B ciiyuyae oOpalleHus C
3asBJICHUEM JIMIA, HE OTHOCSILETOCS K KATETOPUM 3asiBUTEIICH.

2.10. ITepeyensn ycayr, He0OXOAMMBIX U 00513aTeJILHBIX JJIA NPEA0CTABJICHUS
MYHUIMIIAJIBbHOU YCJIYT'H, B TOM YHCJIE CBEJACHHUS O JOKYMEHTe (I0KyMEHTAaXx),
BbIIaBaeMOM (BbIIaBaeMbIX) OPraHM3aUMAMM, YYaCTBYIOIIUMHU B MPEI0CTABICHUHU
MYHUIMNAJIbHON YCIYTH

2.10.1. Konust (prHAHCOBOTO JUIIEBOTO CYETA.

2.11. Pazmep miiaThl, B3UMAEMOM C 3asiBUTEJIS IPU NPeI0CTABJICHUMN
MYHHUIIUIIAJIBHOM YCJIYTH, H CIIOCOOBI e B3UMAHUA B CIy4YasiX, MPeIyCMOTPEHHBbIX
(enepabHBIMU 3aKOHAMH, IPMHIMAEMBIMH B COOTBETCTBHY ¢ HUMH HHBIMH
HOPMATHBHBLIMH NPaBOBbIMU akTamMu Poccuiickoit @enepaunu, HOPMATUBHBIMU
NpaBoBbIMH aKTaMH CMOJIEHCKOI 00,1aCTH, MYHUIIUNIAJIbHBIMU IPABOBbIMU AKTAMH

MyHunumnagbHas yciayra npeaocTaBisieTcs OecIiaTHO.

2.12. MakcuMaJIbHBII CPOK 0KUIAHMSA B OYepeau NPH MoAayve 3a1npoca o
NpeJoCTAaBJIeHUN MYHUIUNIAJIbHOM YCJIYTH M IIPH MOJYYeHUH Pe3yJibTaTa
NpeaoCTaABJICHUA MYHUIMIIAIBHON yCIyTIH

2.12.1. MakcuMalibHbIN CPOK OKUJIaHUSI B OUEPEIU ITPH M0j1aue 3arpoca (3asBICHHUS,
oOpailleHus1) O MPEJOCTaBICHUM MYHUILUMAIBHOM YCIYrd HE JOJDKEH MpeBbIaTh 15
MUHYT.

2.12.2. MakcuMmanbHbI CPOK OXHUJAHHUS B OUEpPEIM MPU TOJYYEHUH PE3YJIbTaTa
MPE0CTaBICHNS MYHUITUTIATLHON YCIIYTH HE JOJKEH MPEBbIATh 15 MUHYT.

2.13. Cpok perucrpainuu 3anpoca 3asiBUTeJIsi 0 NPeI0CTABJICHUHN
MYHUIMIIAJIbHOM YCJIYTH, YCJIYTH OPraHU3allUM, Y9ACTBYOLIEH B PeI0CTABICHUN
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JeKTPOHHOI opme

Cpox perucTpaiuu 3arpoca 3asiBUTENs 0 MPEI0CTaBICHUN MyHUIIUTIAIBHON yCIIyTH

HE JI0JKEH MPeBbIIaTh 15 MUHYT.

2.14. TpeOoBaHusi K NOMELIEHUAM, B KOTOPBIX MPEI0CTABJISACTCSH
MYHHUIMIAJIBHAA YCJIYra, K 321y 0KUAAHUA, MeCTaM /ISl 3a10JTHEHHS 3aIPOCOB 0
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NMPeAOCTABJICHMHA MYHHIUNIAJIBHON YCJIYITH, HH(POPMAIIMHOHHBIM CTEHIAM €
o0pa3uaMu UX 3aM0JTHEHHUS U NepevHeM JOKYMEHTOB, He00X0AMMBbIX I
NMPeJI0CTABJICHUA KAXKI0M MYHULIMNAJBHON YCIAYI'H, Pa3MelICeHUI0 U 0(pOPMIICHHU IO
BH3YAJIbHOM, TEKCTOBOW M MYJIbTUMEAUMUHON HHPOPMALIM O MOPAAKE
NPeI0CTABJICHHUS TAKOM YCJIYIH, B TOM YHCJIe K 00eCle4eHHI0 JOCTYITHOCTH IS
HHBAJINI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU € 3AKOHOAATEJIbCTBOM
Poccuiickoit @egepaunu 0 COUMAIBLHOM 3al[UTe UHBAJIU/I0B

2.14.1. Jlna ynoOCTBa MpPENOCTABICHUS MYHULMINAIbHON YCIyI'H 3asBUTEIH
00€eCIeunBalOTCs CIEIHAIIBHO 000PYAOBAaHHBIMA MECTAMU JIJI OKUJIaHUSA U O(POpMIICHUS
JOKYMEHTOB (CTOJI JIJIs 3aTIOJIHEHHUSI 3asIBIICHUS, CTYJIbsI, PyUKH, OJaHKH).

Bxoapsl B momenieHuss 00OpYIyIOTCS IMaHIyCaMH, PACIIMPEHHBIMHU MPOXOJIaMH,
MO3BOJISIOUIMMUA  00€CTICYUTh OECHpPENSATCTBEHHBIM JOCTYN JUIsi MHBAJIUIOB, BKJIIOYAs
MHBAJIMJIOB, UCTIOJB3YIOIINUX KPECIA-KOJIACKH.

2.14.2. Pabouee MecTO CIHEHHAINCTa JOJKHO OBITH 000pPyAOBaHO TenehOHOM,
MEePCOHATBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K HH(POPMAIMOHHBIM Oa3am
JAHHBIX, IEYATAIOLIUM YCTPOUCTBOM.

2.14.3. JlocTynmHOCTb ISl MHBAJIUJIOB OOBEKTOB (37aHUM, MOMEIIECHHI), B KOTOPBIX
MPEIOCTABIISIETCS MyHUIIUMTIATbHAS yCIIyTa, JOJKHA OBITh 0OecreueHa:

- BO3MOXHOCTBIO CaMOCTOSITEJILHOTO TMEPEABUKEHUS MHBAIHMIOB, B TOM YHCIE C
HCIIOJIb30BAaHUEM KPECIIa-KOJISICKH, TI0 TEPPUTOPUH, HA KOTOPOM PACIIONIOKEHBI OOBEKTHI
(3maHus1, MOMEILEHHUS ), B KOTOPBIX MPEAOCTABIIAIOTCS MyHUIIUTIATbHBIC YCITYTH;

- COMIPOBOKJEHUEM MHBAIIMOB, UMEIOLIMX CTOMKHE pAcCTPOMCTBA PYHKIIUN 3peHuUs
U CaMOCTOSITEJIbHOTO TEPEIBUKEHUSA, U OKA3aHUEM KM IMOMOIIM B OOBEKTaxX (3AaHMSIX,
MOMEIIEHHSX ), B KOTOPBIX MPEIOCTABIISAIOTCS TOCYAapCTBEHHbBIE YCIIYTH;

- HaIJISKAIIUM pa3MEIICHHEeM OOOpYyJOBaHMS W HOCUTENEH WH(POpMAIINH,
HEOOXOAMMBIX Il o0ecreyeHus: OeCTpensITCTBEHHOTO JOCTyIa MHBAIUAOB K 00bEKTaM
(3maHusIM, TOMEUIEHUSAM ), B KOTOPBIX MPEJOCTABIISIOTCS MYHHUIUIIATIBHBIE YCIYTH, MECTaM
OKHMJIAHUS U TIpUEMa 3asIBUTENECH C yUETOM OTPAaHMYECHUI UX JKU3HEEATEIIbHOCTH;

- nyOnmupoBaHMEM HEOOXOIMMOM JIIi WHBAJIWIOB 3BYKOBOM U 3PUTEIBHOU
uH(dopMaIuK, a TAKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOM U rpadudeckoit nHpopmManuu
3HaKaMH, BBIMIOJIHEHHBIMU pelibe(hpHO-TOUeUHBIM HIpudTOM bpaiis;

- JIONYCKOM CYpJONEpeBOAYMKAa U THUQPIOCYPAONEPEBOAUNKA MPU OKA3aHUU
WHBAJINIY MyHULIUTIATHHON YCIIyTH;

- JOMYCKOM B OOBEKTHI (3[1aHUS, MOMEIICHUS), B KOTOPBIX MPEIOCTABISIOTCS
MYHULIMNIQTbHBIE  YCIYTH,  COOAKU-MPOBOJAHMKA  MpPU  HAIMYUM  JIOKYMEHTAa,
MOATBEPKIAIOIIEIO €€ CrenuaibHoe OOy4YeHHE U BBIJABA€MOro 1Mo (opMe W B MOPSAKE,
KOTOpbhIe  ompenensioTcs  deaepaibHbIM  OPraHOM  UCIOJHUTEIBLHOW  BIIACTH,
OCYUIIECTBJISIONUM (PYHKIIUU 0 BHIPAOOTKE M peasih3aliii rocyAapCTBEHHONM MOJUTUKHU U
HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B c(hepe COLMAIbHOM 3alllUThl HACEICHUS;

- OKa3aHUEM CHeUaIucTaMu AJIMUHUCTPALIMU TOMOIIM WHBAJIMAM B TIPEOI0JIEHUN
O0apbepoB, MEMAIOUMX MOJYUYEHHUIO MMU MYHUIMIAIBHBIX YCIYr HapaBHE C JIPYTrUMHU
3asIBUTEIISIMHU.
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2.15. IToxka3aTeun JOCTYNNHOCTH M Ka4eCcTBA
MYHUIIUTIAJBLHOM YCJIYTH

2.15.1. Iloka3arenssMu JOCTYITHOCTH MYHHUIIUTIAIBHON YCIIYTH SIBJISIFOTCS:

1) TpaHCOpTHAst AOCTYITHOCTh MECT NMPEAOCTABICHUS] MyHULIUITAILHON YCIyTH;

2) oOecrneueHue OeCTPENSTCTBEHHOIO JOCTyNMa K IIOMEIIEHUsM, B KOTOPBIX
MIPENOCTABISECTC MyHULUIIAIBHOM yCIIyTa;

3) pa3mernieHne nHGOpMAIUK O TIOPSIKE MPEIOCTABICHUS MYHUIIUIIAIIBHON YCIyTH
B MH(OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTepHEeT;

4) BO3MOKHOCTb TIOJIy4E€HHS] MYHUIIMITAIGHON YCIYyTH ¢ UCHOJIb30BaHUEM EnuHOTO
nopTana u (unn) PernonansHOTO nopTrana.

5) BO3MOXHOCTh TUOO HEBO3MOXKHOCTh MOJYUYEHUS MYHUIIMIIAIBHONW yCIyTH B
MHOTO()YHKIIMOHAJIbHOM IIEHTPE MPENOCTaBIEHUSI TOCYAAPCTBEHHBIX U MYHULMIAIbHBIX
ycayr (B TOM YHCJIE€ B TTOJIHOM 00beMe), B JIFOOOM 000COOJIEHHOM MOIpa3ieICHUH OpraHa
WCIIOJIHUTENIbHON BJACTH, MPEAOCTABISIONIET0 MYHHUIMNAIBHONW YCIyry, MO BBIOOpPY
3asiBUTENS (IKCTEPPUTOPUATILHBIN MPUHLIAIT).

2.15.2. Tloka3arensiMu OLEHKM KayecTBa MPENOCTABICHUS MyHULIMIAIBHON YCIyTH
SABJISFOTCS:

1) cobmroieHre cTanapTa NpeaoCTaBICHUs] MyHULIUIATLHON YCIyTH;

2) KOJMYECTBO B3aUMOJICHCTBUU TpaKJaHWHA WM 3asSBUTENS C JOJDKHOCTHBIMU
JUIAMU TIPU IPEOCTABICHUM MYHULIUNIAILHON YCIYTH U UX MPOJI0JKUTEILHOCTH;

3) BO3MOKHOCTb MOTyYEHUS] THOPMALIMH O XOJI€ TPEAOCTABICHUS MyHUITUTIATbHON
YCIIyTH.

4) BO3MOKHOCTH JINOO HEBO3MOKHOCTh MOJYUYEHHUS] MYHHUIMIAIBHOM YCIyrM B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX
YCIYT MOCPEICTBOM 3aIpoca O MPEJOCTaBICHUN HECKOJIbKHX IOCYJApPCTBEHHBIX M (MJIN)
MYHUIIUTIATBHBIX ~ yCIYT B MHOTOQYHKIMOHAJIBHBIX  IEHTpPaX  MPeAOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHMIMIAILHBIX YCIyT, IPEAyCMOTPEHHOro cratbed 15.!
®enepanbHOro 3akoHa Ne 210-D3 (nanee — KOMILIEKCHBIN 3aIpoc).

5) OTCYTCTBHE MTOJIaHHBIX B YCTAaHOBJICHHOM MOPSIKE 7Kaj00 Ha peIIeHUs U AeHCTBUS
(OGe3meiicTBUE), TPUHATHIE ©  OCYIIECTBICHHBIE JIOJDKHOCTHBIMH  JIMIIAMH  TIPU
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

2.16. Unblie TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH
NPeAOCTABICHUS MYHUIHMIIAJIbHBIX YCJIYI B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX
NPeIOCTABJEHHUS IOCYIAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCJIYT, 0COOCHHOCTH
NPeI0CTABICHUA MYHULUNAIBHON YCJIYIH 10 IKCTEPPUTOPHAILHOMY NPUHIUIY (B
ciay4ae, ec/Id MyHHIUNAJIbHASA YCJIYyra HpeAoCTaBIAeTCs 10 IKCTEPPUTOPUATBHOMY
NPUHLMITY) H 0COOCHHOCTH NPeJI0CTABJICHUSI MYHHMIMIIAIBHBIX YCIAYT B 3JIEKTPOHHOM

¢popme

2.16.1. AnmuHuCTpauuss OCYIIECTBJISIET B3aumozehcTeue ¢ MO®I[ 1pu
MPEIOCTaBICHUA MYHUIMIAIBHON YCIYyrM B COOTBETCTBUM C COIJIAIICHUEM O
B3aMMOJICUCTBUU (B Ciydae OpraHu3allu NPEAOCTABICHUNW MYHUIUNAIBHOM YCIYyTU B
M®IY).
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2.16.2. OOGecneyeHre BO3MOXKHOCTHU TMOJTYYEHHUs 3asBUTENSIMU HHOpMaUu U
oOecrieueHue J0CTyIa 3asBUTENEH K CBEJCHUSIM O MYHHUIIMITAJIbHON yCIIyTe, pa3MelaeMoin
Ha Exunom noprane u PernonansHom noprane.

2.16.3. ObecneyeHue aoCcTymna 3asBUTeNeH K ¢opMme 3asBICHUS W OOecleueHHE
J0CTyIa K HeH Ui KOMMPOBAHUS U 3aMOJIHEHUS! B SJIEKTPOHHOM BHUJIE C UCIOJIb30BaHUEM
Ennnoro noprana, PernonansHoro noprana.

2.16.4. OOecneueHne BO3MOXHOCTU JUIA 3asBUTENEH B IEIAX MOJyYeHUS
MYHULIMOAIBHON  YCIYyIM MPEACTaBIATh JOKYMEHTBI B  DJIGKTPOHHOM BHJIE C
ncnoJib3oBanueM EanHoro noprana, PernonansHoro noprana.

2.16.5. OOecrieueHue BO3MOXXHOCTH  JUIsl  3asBUTEICH  OCYIIECTBISATH  C
ucnoip3oBanueM EnuHoro moprtana, PernoHanbHOro mopTajia MOHHUTOPUHT XOAa
MPENOCTaBIECHUS MYHHUIIUIIATbHON yCIIYTH.

2.16.6. OOGecneueHne BO3MOXHOCTH [JJisl 3asBUTEICH TOJIYYEHHUS pe3yJbTara
MYHUIUMNIATBHOM YCIYTM B 3JEKTPOHHOM BHJE C MCHOJb30BaHMEM EnnHOro mopraia,
PernonansHoro nopraina.

2.16.7. CpencrBa SIEKTPOHHOM TMOAIMCH, NPUMEHSAEMBIE IPU MPEIOCTABICHUU
MYHULIMNAIBHON YCIYId B 3JEKTPOHHOM BHJE, JOJKHBI ObITh CEPTHU(PUIUPOBAHBI B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccutickoit denepanum.

2.16.8. [IpenocraBieHre MyHUIIUIIATBLHON YCIYTH MO SKCTEPPUTOPUATHBHOMY MPUHIIUITY
HE OCYIIECTBIISIETCA.

2.16.9. [IlpenocraBieHue MYHUIUIIAIBHON YCIyTU B paMKaxX KOMIUIEKCHOTO
3aIrpoca He OCYILECTBIISIETCS.

3. CocraB, MoCJ1e10BATEJIbHOCTD U CPOKHU BbINOJHEHHS AIMUHUCTPATUBHBIX
npoueayp (aeicTBuii), Tpe0OBaAHUN K MOPSAAKY UX BHINOJHEHHUS, B TOM YHCJIe
0CO0eHHOCTEH BBINOJHECHUS AIMHUHUCTPATUBHBIX NMpouexyp (AerdcTBHil)

B 3JIEKTPOHHOI popMe, a TaKk:Ke 0COOCHHOCTE BHINOJIHEHNS A[IMUHUCTPATHUBHBIX
npoueayp (aeicTeuii) B MHOrOpyHKIIHOHAJIBHBIX HEHTPAX NMPEA0CTABJICHHS
roCyAapCTBEHHbIX U MYHULMIIAJIBHBIX YCJIYT

3.1.0cHOBanmeM i1 Hayajda aJMUHHCTPATUBHOM MpPOUEAypbl NpHEMA U
perucTpauvy 3asBJIE€HUS M JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEAOCTaBICHUS
MYHULUIIATBHOU YCIIyTH, SIBISIETCS:

1) nuunoe oOpareHue;

3)HarnpaBieHUE YKa3aHHbBIX 3asBJICHUS U JOKYMEHTOB I10 NIOYTE;

3) HanpaBlieHUE B 3JEKTPOHHOU (hopMe 3ampoca O NPeAOCTABICHUHA MyHUIIUIAIbHON
YCIIYTH U NPUJIAraéMbIX K HEMY JOKYMEHTOB, nocpeactsoM EINTY.

[IpenocraBieHre MyHHMIMOAIBHOM YCIYIM BKIOYAET B Cce0s  CIeAyoIIMe
aJIMUHHUCTPATUBHBIC IPOLIETYPHI:

1) mpuem u perucTpanus T0KyMEHTOB;

2) opmupoBaHKe 1 HaNpPaBIEHNE MEXKBEOMCTBEHHOTO 3aIlpOCa;

3) paccmoTpeHue oOpalieHus 3asiBUTEIS;

4) 3akirO4YeHHe WM K3MEHEHUE J0TOBOpa HalMa >KWJIOTO TMOMEIIEHHUs, JH0o
MOATOTOBKA OTBETA, COACPIKAIIETO OTKA3 B 3aKIIOUYEHUN WIIM U3MEHEHUHU JIOTOBOpa Haiima
KUJIOTO TOMELICHUS;
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5) Bblgaua pe3yibTaTa MPEJOCTABICHUS MYHUIMIAIBHONW YCIyrH (pEIIeHHs)
3asIBUTEIIO;

6) TOpANOK OCYIIECTBICHUS aJMHHUCTPATUBHBIX TMpouenyp (IedcTBuil) B
AJIEKTPOHHOM (opMe, B TOM YHCIIe ¢ UCII0JIb30BaHMeM EnnHoro noprana.

3.2. lIpuem u perucTpanus J0KYyMEHTOB

3.2.1. OcHoBaHnueM [Jis Hayajlla MCHOJHEHUS aJIMUHUCTPATUBHOM NPOLIEAYPHI
ABJIIETCSL JIMYHOE OOpalleHue 3asBUTENS B YTNpaBlieHUE, TUOO MOCTYIUIEHUE 3alpoca B
VYnpasneHue 1o mnodre, Mo UHGOPMALMOHHO - TEIEKOMMYHUKALMOHHBIM CETSIM OOLIETOo
J0CTyna, B TOM 4HclIe HH(GOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW ceTh «HTepHeT»
AJIMUHHCTpALUH, BKIIOYas 3JI€KTPOHHYO MOYTY.

3.2.2. Coneumanuct VYmpaieHus, B OO0S3aHHOCTH KOTOPOTO BXOJUT TMPUHATHE
JOKYMEHTOB:

1)  npoBepseT HalMyue BCEX HEOOXOAMMBIX JTOKYMEHTOB, B COOTBETCTBUHU C
IIEpEYHEM, YCTAHOBJICHHBIM ITyHKTOM 2.6.1 HacTosmero AIMAHUCTPATUBHOIO PETIIAMEHTA,

2)  mpoBepsieT COOTBETCTBUE MPEACTABIECHHBIX JIOKYMEHTOB TpeOOBaHMSIM,
YCTaHOBJICHHBIM ITyHKTOM 2.6.3 HacTosAero AAMUHUCTPATUBHOTO PEIVIAMEHTA,

3)  peructpupyeT NOCTYIUIEHHE 3alpoca B COOTBETCTBMU C YCTAHOBJICHHBIMHU
IIpaBUJIaMH JI€JIOTIPOU3BO/ICTBA;

4)  cooOmaer 3asgBUTEIIO0 HOMEP U J1aTy PETUCTpaLMU 3a1poca.

3.2.3. Pe3ynpraroM aIMMHUCTPATHBHONM MPOLEAYPHl SABIAETCA IOJYyYEHHUE
JOKYMEHTOB OT 3asIBUTEIIS.

3.2.4. IIpoaoiKuTenbHOCTh aIMUHUCTPATUBHOW NpoUeAypsl HE OoJiee 1 paboyero
THSL.

3.3.5. OOs3aHHOCTH CHEIUAINCTa, OTBETCTBEHHOTO 3a MPHUEM W PETHCTPAIUIO
JOKYMEHTOB, TOJIKHBI OBITh 3aKPEIUIEHBI B €0 JOKHOCTHOW HHCTPYKLHUH.

3.3. ®opMupoBaHMeE U HANIPABJIECHUE MEKBEIOMCTBEHHOI0 3aMpPoCca

3.3.1. OcHoBaHMEM [Jisl Hayana aMHUHUCTPATUBHOW MpoLenypbl (popMUpOBaHUS U
HaIlpaBJICHUS MEXBEJOMCTBEHHOI'O 3ampoca SBJISETCS HENPEACTABICHUE 3asBUTEIEM
JOKYMEHTOB, KOTOPbIE HaXOJATCS B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CAaMOYIpPaBJICHUS M WHBIX OpPraHU3aluid, Y4YacTBYIOUIMX B MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

3.3.2. B cnydae ecnu 3asBUTENEM IPEICTABICHBI BCE NOKYMEHTHI, YKA3aHHBIC B
nyHkre 2.7.1 HacTtosmero AJIMHHHCTPATUBHOIO PEIVIAMEHTA, CIEHUAIUCT NEPEXOAUT K
VICITOJIHEHHIO CJIETYyIOUIEN aIMUHUCTPATUBHOMN ITPOLIETyPHI.

3.3.3. B ciydae eciu 3asiBUTENIEM 10 COOCTBEHHON MHMIIMATUBE HE IPEJCTABIICHBI
yKa3aHHble B IyHKTe 2.7.] Hacrosmero AJIMUHUCTPAaTUBHOIO PETJIAMEHTa JOKYMEHTHI,
CHELMAIUCT, OTBETCTBEHHBIM 3a ()OPMHUPOBAHME M HAMpPABICHUE MEKBEIOMCTBEHHOI'O
3arpoca, MPUHUMAET pelleHne O (GOPMUPOBAHUU U HAIPABICHUU MEXBEIOMCTBEHHOTO
3ampoca.
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3.3.4. Tlopsimok HampaBieHUSI MEXKBEIOMCTBEHHBIX 3allpOCOB, a TaKXe€ COCTaB
CBEJICHUH, HEOOXOAUMBIX JUIsl IPE/ICTAaBIICHUS TOKYMEHTa U (1jn) uH(OpMAaI, KOTOphIE
HEOOXOJAMMBI I OKa3aHWS MYHHULHUIAIBLHON YCIYTH, ONpEAeNseTcs TEXHOJOTUYECKON
KapTOil MEKBEIOMCTBEHHOT'O B3aUMOJCHCTBUSI MYHUIIUTIATBHOW YCIyTH, COTIaCOBAaHHOM
VYrpaBieHMeM C COOTBETCTBYIOUIMMHU oOpraHamu (OpraHu3aisiMu), y4acTBYIOUIUMHU B
MIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH.

3.3.5. Cpok MOATOTOBKH MEKBEIOMCTBEHHOIO 3alpoca CHEUUATUCTOM HE MOXKET
IpeBbIIIATh 3 pabOUYnX JHS.

3.3.6. Cpok MOJArOTOBKHM M HAIPABIICHHS] OTBETAa HA MEXBEIOMCTBEHHBIN 3alpoc O
NpPEJICTaBICHUH JOKYMEHTOB WU HWHGOpMaluu JJs NPEAOCTaBICHHUS MYHHUIUIAIbHOM
YCIIYTU C UCIIOJIb30BAHUEM MEXKBEIOMCTBEHHOIO MH(GOPMAIMOHHOTO B3aUMOJIEUCTBUS HE
MOJKET MpeBbIIATh 5 pabouMx JHEH co JHS MOCTYIUIEHUS MEKBEJOMCTBEHHOI'O 3a1poca B
OpraH WJju OpraHu3aluio, MPeJOCTABISIONINE JOKYMEHT U HHPOPMALIUIO, ECITH UHBIE CPOKHU
MOATOTOBKM W HaIpaBJ€HUs OTBETAa Ha MEXBEIOMCTBEHHBIM 3alpoC HE YCTaHOBJICHBI
(dbenepanpHBIMU 3aKOHAMU, TTpaBOBbIMU akTaMu [IpaButennscTBa Poccuiickoii @eneparuu u
MNPUHATBIMA B COOTBETCTBUU C (peAepajbHbIMU 3aKOHAMHU HOPMATUBHBIMHM IPABOBBIMHU
aktamu cyobekToB Poccuiickoit denepanuu.

3.3.7. Tlocne mocTymieHuss OTBETA HA MEKBEAOMCTBEHHBIM 3alpOC CHELUAIINCT,
OTBETCTBEHHBIM 3a (OpMHpPOBAHWE M HANPABJICHHE MEXBEIOMCTBEHHOTO 3ampoca,
PETUCTPUPYET MOJYUYEHHBIN OTBET B YCTAHOBJICHHOM MOPSAKE U MEPEIACT CHEIUATUCTY,
OTBETCTBEHHOMY 32 PacCMOTPEHHUE JOKYMEHTOB, B JICHb MOCTYIUICHUS TaKUX JTOKYMEHTOB
(cBeneHwmi).

3.3.8. OO0s3aHHOCTH CIIEIMAIMCTa, OTBETCTBEHHOTO 3a (opMHpOBaHHE U
HaIpaBjeHUE MEXBEJIOMCTBEHHOTO 3ampoca, JODKHBI ObITh 3aKpEIUIeHbl B €ro
JOJIKHOCTHOM MHCTPYKIIMH.

3.3.9. MakcuMalbHbIii CPOK BBINOJIHEHUS aJMHHUCTPATUBHOW IPOLIETYpPbI
COCTaBJISIET 5 paboUMX JHEN.

3.4. PaccMoTpeHue oOpanieHusi 3assBUTEJIs

3.4.1. OcHoBaHueM /Uil Havalla aJIMUHHCTPATUBHOM MPOLIEAYPHl PACCMOTPEHUS
JOKYMEHTOB 3asiBUTEINs SIBJSETCA IoJydyeHue [1aBoll MyHHUIMIAIBHOIO OOpa3oBaHMs
«PynHAHCKME MyHUIUDANBHBIA OKpyr» CMOJIEHCKOW 00J1acTH, 3aperucTpUPOBAHHOTO
3asIBJICHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB, KOTOPBIE NIEPENAIOTCS B Y IpaBlICeHUE AJIs
JATbHEUIIEr0 UCTIOJTHEHHUS.

3.4.2. Cpneunamuct YINpaBlIeHUS OCYLIECTBISIET IPOBEPKY MPEAOCTABICHHBIX
3asiBUTEJEM JOKYMEHTOB, a TakKKe JOKYMEHTOB M WH(OpPMAIUHU, JOMOIHUTEIBHO
IIOJYYEHHON 110 COOTBETCTBYIOIIEMY 3alpoCy B OTHOLICHHWM 3asABUTEIS B CBS3U C
OKa3aHWEM  MYHULWNAIBHOW  yCIyrH W3  OpPraHu3alMi,  NPeJOCTaBISAIOIIMX
roCyJapCTBEHHbIE 1 MyHUIIMIIAIBHBIE YCIIYTH, IIOCJIE YETrO:

a) [OpU  OTCYTCTBUM  HPEAYCMOTPEHHBIX  pas3neiaoM 2.9  HACTOSIIEro
AJMUHUCTPaTUBHOTO  PETJIaMEHTAa OCHOBaHUM Uil  OTKa3a B  IPEIOCTaBICHUU
MYHULUIIATIBHOW YCIYTH IOATOTABIMBACT IPOCKT PACHOPSLKEHHUS AIMUHUCTPALMM O
3aKJIIOYEHUU (M3MEHEHUHM) JI0r0BOpa COLMAJIBHOTO HailMa >KMJIOr0 IOMEUIEHMS MU
JIOTOBOPOB HailMa CHENHUATM3UPOBAHHBIX JKWJIBIX TOMEMIEHUH KWIMIIHOTO (oHIa
MYHHIIMIIAJIBHOTO 0O0pa3oBaHus «PyIHSHCKUA MyHUIMNAIbHBIN OKpyr» (CMOJIEHCKON
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0o0JacTH, a TaKkXKe MOSCHUTEIbHYIO 3alHMCKy K YKa3aHHOMY IPOEKTY pPacHopsKEHUs
AJQMUHUCTpaIlMM 3a MOANUCHI0 [J1aBbl MYHHUIIMIIAILHOTO 0Opa3zoBaHus «PymaHsSHCKUN
MYHUIIUTIATBHBIA OKpYT» CMOJIEHCKOM 001acTH;

0) Mpy HAIMYUU PEAYCMOTPEHHBIX pa3ieioM 2.9 HacTOSIero A IMUHUCTPATUBHOTO
periiaMeHTa OCHOBAaHMW [iJIi OTKa3a B MPEAOCTABICHUM MYHMIUMIIAIBHON YCIYTH
MOJIFOTABIMBAET MPOEKT PACHOPSKEHUS AIMUHUCTpalud 00 OTKa3e B 3aKIIOYCHUH
(M3MEHEHHH) JOTOBOpa COLMAIBHOIO HalMa KUJIOTO MOMELIEHUS WM JI0rOBOpa Haiima
KUJIOTO TIOMEIIECHUS KWIUITHOTO (HOHIAa MYHHUIIMIIAIBLHOTO 00pazoBaHus «PymaHsSHCKUN
MYHUITUTIATBHBIA OKpyTr» CMOJIGHCKOM 007acTH, a TakXe MOSICHUTENBHYIO 3alHCKy K
MPOEKTY PACHOpPsHKEHUsT AJMHUHUCTpaUUU 3a MOANKHCHI0 [JaBbl MYHUIMIIAIBHOTO
oOpazoBanus «PyqHSHCKMIT MyHUIIUTTANTBHBIN OKpyT» CMOJIEHCKON 00J1acTH.

3.4.3. [loaroToBIEHHBIN MPOEKT MyHULIMIIATBHOTO MpaBOBOro akta OTiena BMECTE
C JTOKYMEHTaMHM, IPEJCTABICHHBIMU 3asBUTEJIEM, MPOXOJUT COTIACOBAHUE U MPABOBYIO
HKCIIEPTU3Y B COOTBETCTBUU C HHCTPYKIMEH MO AEIONPOU3BOACTBY AJIMHHHUCTPALINH,
MOCJIE YEero HampaBisieTcs sl noanucanus [J1aBe MyHUIMIAIBHOTO OOpa3oBaHUs
Pyansiackuii paiion CMoJIeHCKOM 00acTu.

3.4.4. Pe3ynpTaToM BBINIOJHEHHS AJMUHUCTPATUBHOM NPOLIEAYPHl PACCMOTPEHHMS
JOKYMEHTOB 3asiBUTENs SIBJIA€TCS OpHHATHE OTIAENOM MOCTAHOBJIEHUS O 3aKIIOYEHUHU
(n3MeHeHnn) niau 00 0TKa3e B 3aKIIFOYEHUH (M3MEHEHUH) IOTOBOpa HaliMa.

3.4.5. MakcuMalbHBIII CPOK BBINIOJHEHUS  aJAMUHUCTPATUBHOM  IPOLIEAYPHI
pPacCMOTPEHUS IOKYMEHTOB 3asIBUTEIISI COCTABIISIET 12 qHEN.

3.4.6. O0s3aHHOCTH CIIEIMATMCTA, OTBETCTBEHHOI'O 32 PACCMOTPEHHE JIOKYMEHTOB,
JOJIKHBI OBITh TAKKE 3aKPEIJIEHBI B €T0 I0OJKHOCTHOW MHCTPYKIIUU.

3.5. 3ak/r0ueHue MM M3MEHEHHe J0r0BOpa HAMMA KUJIOT0 MOMeLIeHHs, JIn00
MOAr0TOBKA 0TBETA, COAEPKAIEro 0TKA3 B 3aKJIYCHUH UM H3MEHEHU U
J0TOBOPA HAWMA JKUJIOTO MOMeIeHHUS

3.5.1. OcHoBaHMeM MJi1 Hayajla aJMUHUCTPATUBHOW MPOLEAYPHI MO 3aKIIOYEHUIO
WM W3MEHEHUIO JO0roBOpa HalMa >KWJIOTO TOMEIIEHHUs, JMOO TOATOTOBKH OTBETA,
COJZIEpIKAILEr0 OTKA3 B 3aKJIIOUYCHUH WM U3MEHEHHUH JI0rOBOpA HallMa KHJIOTO TIOMELIEHHS,
ABJISETCA TOJydYeHue cnennanmctoM Otnaena noctaHoBieHus Othaena O 3aKIIOYEHUN
(u3MeHeHun) uiau 00 0TKa3e B 3aKJIIOYEHUHU (M3MEHEHUH) JOTOBOpa HalMa.

3.5.2. B cnyyae npuHATHS YHOpPaBICHUEM PACHOPSIKECHHUS O 3aKIIOUYCHUU
(M3MEeHeHuu) JOroBOpa Haiima, CHEHUAIUCT YTOpaBieHUsA, OTBETCTBEHHBIM 3a
MPEIOCTABJICHUE MYHULMNAIBHOW YCIyT'M, NOATOTABIMBACT W Tmpenocrasiser [nase
MYHUIIUNIATBHOTO 00pa3oBaHus «PyaHSHCKMI MyHUIUNANBHBIA OKpYr» (CMOJIEHCKOU
00JIaCTH TOKYMEHTHI 3asBUTEIIS U JJOTOBOP HaliMa B JIBYX 3K3EMILISAPaX.

3.5.3.'maBa MyHUIIMTIATBHOTO 00pa30BaHus « Py THAHCKUIM MyHUITUTTAIBHBIA OKPYT
CMoseHCKOoM 001acTH paccMaTpUBAET MPE/ICTABIEHHbBIE TOKYMEHThI U TIPU COOTBETCTBUU
JOroBOpa HaiiMa TpeOOBaHUSM HOPMATHUBHBIX TIPABOBBIX AaKTOB, B TOM YHCIIE
HACTOSIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA, TMOAINUCHIBAECT €T0 U MEPEAAET BMECTE C
JTOKYMEHTaMH 3asBUTENSI  CHEUHAIUCTY  YNOPABJIEHUS,  OTBETCTBEHHOMY  3a
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MPENOCTABICHNE MYHUUMUIIAJBHOW YCIyTH, Uil TOCJHEAYIOIIETO TIOJMUCAHUS €Tro
3asIBUTEJIEM.

3.5.4. Tlocne noanucanus JoroBopa HaiiMa ['J1aBoil MyHHUIIMTIIATBEHOTO 00pa30BaHUs
«PyIHSHCKUN MyHUIIMOATBHBIN OKpyT» CMOJIEHCKOW 00JacTH, CIECIHATUCT YTIpaBICHUS
MIPUHAMAET MEPHI K NOANUCAHUIO TAHHOTO JOTOBOPA 3aIBUTEIIEM.

3.5.5. B cnydae mpuHsaTHS YTIpaBICHUEM pAcTIOPSKEHUST 00 OTKa3e B 3aKIIIOUCHHUH
(U3MEeHeHuH) J0roBopa Haiima, CHEHUAIUCT YNOpaBJIEHUSA, OTBETCTBEHHBIM 3a
MPEJOCTaBICHNE MYHHIIMNAIBLHON YCIYTd, MOATOTAaBIMBAECT W BbIJAET (HAMPABIISIET)
3asIBUTENIO YBEIOMJICHHE 00 OTKa3e B 3aKIOUYEHWU (M3MEHEHHUH) JOTOBOpa HaiiMa 1o
dbopme cornacHo Ipunoxkeruro Ne 4 3a moanuceio I'1aBel MyHHUITMITAIBHOTO 00pa30BaHUS
«PynHAHCKUN MyHUITUTATBHBIA OKPYr» CMOJEHCKON 00JacTH C MPUIOKEHHEM K HEMY
COOTBETCTBYIOIICH BBIMUCKHU U3 MOCTAHOBIICHUSI AIMUHHUCTPALINH.

3.5.6. Pe3ynpTaToM BBINOJHEHUS aAMUHHACTPATUBHOM MPOLEAYPHI IO 3aKIHOYEHUIO
WM U3MEHEHUIO JIOrOBOpa HalMa >KWJIOTO TOMEIEHHUs, JUOO TOATOTOBKH OTBETA,
COAEPKAIIEro OTKA3 B 3aKJIIOYEHNUH WIM U3MEHEHUH JI0TOBOPa HalMa >KUJIOTO MTOMEIICHNS,
SABJISICTCS 3aKIIIOYEHNE WA U3MEHEHHE IOTOBOPA HaMa JKUJIOTO MOMEIIECHUS C 3asIBUTEIEM
nu00 BbIJIaua (HAIMpPaBJICHHUE) 3asBUTENIIO YBEAOMJICHHSI 00 OTKa3e B 3aKIIOUYCHUM WIIU
W3MEHEHUH JIOTOBOPA HAaMa KUJIOTO TOMEIICHUSI.

3.5.7. Cpok ucnoiaHeHus yKa3aHHOW aIMUHUCTPATUBHOM mpoueayps! 11 nHei.

3.6. Bbizaua pe3ysabrara
NpeaoCcTABIEHU MYHUIMIIAIBHON yCJayru (pemeHus) 3asiBUTENI0

3.6.1. OcHoBaHMeEM Ul Ha4ajla NMPOLEAYPBI BBIAYM PE3YJIbTATa MPEIOCTABICHHUS
MYHHIIMIIAJIBHONW yCIIyTH SIBIsieTCsl moimnucanue ['aBoil MyHHIMIAIBHOTO 0Opa3oBaHUS
«PynHsHCKMI MyHUIUDANbHBI  OKpyr» CMOJEHCKOM 00JacT COOTBETCTBYIOIINUX
JOKYMEHTOB M TMOCTYIUIEHWE JOKYMEHTOB JUIS BBLIAYM 3aSBUTENK CHELUATUCTY
YnpasieHus.

3.6.2. Pemenue o npeA0CTaBICHUU WU OTKA3€ B MPEAOCTABICHUNA MYHHUIIMIATLHON
YCIIYTH PErUCTPUPYET TOJKHOCTHOE JIMIO OTAENA, B COOTBETCTBUU C YCTAHOBJIICHHBIMU
MpaBUJIaMH BEJEHUS JEIONPOU3BOICTBA.

3.6.3. Pemenue o npeaoCTaBICHUH WM OTKA3€ B IMIPEAOCTABICHUNA MYHHUIIMIIATbHON
YCIYTHM C IPHUCBOCHHBIM PErMCTPALIMOHHBIM HOMEPOM JOJHKHOCTHOE JIMIO Y IPABIICHUS
HaIlpaBJIseT 3asABUTENIO MOYTOBBIM HANPABICHHEM, JIMOO BPYyYaeT JINYHO 3aSBUTEIO MO
POCIHKChH, €CIIM MHOM MOPSJIOK BbIIAYM IOKYMEHTA HE ONpPEENICH 3asBUTENIEM IIPHU MO1a4ye
3ampoca.

3.64. Kommsa pacnopskeHUss AJIMHMHUCTpaUMd BMECTE€ C  JIOKYMEHTaMHU,
IIPEICTABICHHBIMU 3asIBUTEJIEM, OCTAETCS HA XPAaHEHUU B Y IIPABJICHUMU.

3.6.5. Pe3ynpraTOM aJAMUHUCTPATUBHOW HPOLEAYpBI SBIICTCS HAIPABJICHHE
3asBUTENII0 3aKJIIOYECHHE WIM H3MEHEHHE JO0roBOpa HalMa >KWIOIO IIOMEIIECHUS C
3asgBUTENEM JHOO BblJaua (HaNpaBICHUE) 3asBUTENIO YBEAOMJIEHHS 00 OTKa3e B
3aKJIF0YCHUU WIA U3MEHEHUU JOr0BOpA HAaliMa )KWJIOTO ITOMEIICHUS.

3.6.6. IIpomgoIKUTENBHOCTh AIMUHUCTPATUBHON MPOUEAYpHI | 1€Hb.
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3.6.7. O6s13aHHOCTH CIICuaanCTa, OTBCTCTBCHHOI'O 34 BbIJA1y NOKYMCHTOB, JOJI’KHBI
OBITH TaKXe 3aKpPCINIJICHBI B €T'0 I[OJI)KHOCTHOﬁ HHCTPYKIHH.

3.7. Ilopsaaok ocyuiecTBICHUSA
aJIMMHUCTPATHBHBLIX NpoueaAyp (AelcTBUil) B
3JIEKTPOHHOU (popMe, B TOM YHCJIe C UCIOJIb30BaHUEM
Enunoro nmoprana

3.7.1. ®opMupoBaHHE 3aABJICHUSI OCYIIECTBISIETCA IMOCPEACTBOM 3alOJIHEHUS
ANEKTPOHHOM (GopMbl 3asiBlieHMs Ha EauHoM mnoprtane ©0e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIBHOM 1MOJIauy 3asBJICHHS B KaKOW-T1O0 nHOM popme.

3.7.2. ®opmaTHO-JOTHYECKas TMPOBEpKa CHOPMUPOBAHHOTO  3aASABJICHUS
OCYILIECTBIISIETCA TMOCJIEC 3aMOTHEHUS 3asBUTEIEM KaXJOro W3 TOJIEH 3JIEKTPOHHOM
dbopmbl 3asBieHus. [Ipu BBISBIEHUH HEKOPPEKTHO 3aMOJTHEHHOTO TOJIS AJIEKTPOHHOM
dbopMBbI 3asBIICHUs] 3asBUTEIb YBEIOMIISIETCS O XapakTepe BBISIBICHHOW OUIMOKH M
NOpSIAKE €€ YCTPAHEHWsT  TMOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIIECHHS
HETMOCPEACTBEHHO B 3JIEKTPOHHOU (PopMe 3asiBIICHHUS.

3.7.3. Ilpu popmupoBaHUY 3asBICHUS 3asIBUTEIII0 00ECIICUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUS M COXPAHECHUS 3asBJICHHS W WHBIX JOKYMEHTOB,
yKa3aHHbIX B TyHKTe 2.6.1 HacTosimero AJMHHUCTPATUBHOTO pErjlaMeHTa,
HEOOXOUMBIX IS PEIOCTABJICHUS MyHHUITUITAIBHOW YCITYTH;

0) BO3MOXKHOCTb Me4aTH Ha OyMa)KHOM HOCHUTEJIC KOMUHU DJIEKTPOHHOU (POpMBbI
3asiBJICHUSI;

B) COXpaHEHUE PaHEe BBEACHHBIX B AJIEKTPOHHYIO (DOpMYy 3asBICHUS 3HAUCHUN B
710001 MOMEHT TI0 KEJIAHHIO TTOJTL30BATENS, B TOM YHCIIC TIPH BOSHUKHOBEHUHU OIINOOK
BBOJIa ¥ BO3BPATE ISl TOBTOPHOT'O BBO/IA 3HAYCHUH B SJICKTPOHHYIO (POPMY 3asIBIICHUS;

I') 3alojHEHUE TMOJeH SIeKTPOHHOU (OPMBI 3asBJICHHS 0 Hadajga BBOJA
CBEJCHUM 3asBUTEJIEM C MCIIOJb30BaHMEM CBeACHUM, pasmenieHHbIXx B ECUA, u
CBEJICHUH, ONMyOJMKOBaHHBIX Ha EgumHOM mopraine, B 4acTH, KacaroIICCs CBEICHMUIA,
orcyrcTByromux B ECUA;

J1) BO3MOXXHOCTb BEPHYTBHCSI Ha JIOOOM W3 ATAIlOB 3alOJIHEHHS 3JIEKTPOHHOM
(dbopmbl 3asiBiIeHHs 0€3 MOTEPHU paHee BBEICHHON MH(MOpMALIHH;

€) BO3MOXHOCTh JIOCTYyTa 3asiBUTEJsl Ha ENUHbBIN mopTal K paHee MOoJAaHHBIM UM
3asBJICHUSIMB T€YECHUE HE MEHEE OJHOTO roja, a TaKXKEe YaCTUYHO C(HOPMUPOBAHHBIX
3as1BJICHUM — B TCUCHUE HE MEHEE 3 MECHIICB.

ChopmupoBaHHOE U TOAMNMCAHHOE 3asBJICHUE U HUHBIE JTOKYMEHTHI,
HEOOXOMUMbBIC I TPENOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, HANpaBisIOTCS B
AJIMUHUCTpaLuo nocpeactsoM EnuHoro noprana.

3.7.4. AnMuHHCTpanus oOecrieyuBaeT B CpOK He mmo3aHee 1 paboyero mHs ¢
MOMEHTa I0Jlauyy 3asiBJicHHMd Ha EauHbIA mopTan, a B Ciiydyae €ro NOCTYIUICHUS B
HepabouMi WIIM Mpa3HUYHBIN ICHb, — B CJICYIOIIUMA 32 HUM MEPBBIM pabouMii 1CHb:

a) TpUeM JOKYMEHTOB, HEOOXOIUMBIX JIi MPEAOCTABICHUS MYHHUIIUITAIBHOM
YCIIyTH, W HAMNpaBJICHUE 3asBUTEIIO0 SJEKTPOHHOTO COOOIICHHS] O TMOCTYTUICHUN
3asIBJICHUSI;
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0) peructpanuio 3asBICHUS M HANpaBICHUE 3asBUTENIO YBEAOMIICHUS O
perucTpanuu 3asBieHUs] JTU00 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOJMUMBIX IS
NPEAOCTABICHUS MYHHUIIUIIAJIBbHON YCIIyTH.

3.7.5. DIEKTPOHHOE 3asBJIECHUE CTAHOBUTCA AOCTYIHBIM IS AOJIKHOCTHOTO
auia AIMUHUCTPAIMU, OTBETCTBEHHOTO 32 MPUEM U PETUCTPAIIUIO 3asBJICHHUS (Janee —
OTBETCTBEHHOE JOHKHOCTHOE JIMII0), B TOCYIapCTBEHHON MH(POPMAITMOHHOU CHCTEME,
UCIIONB3YyeMON AJIMUHHUCTpalMed MJisi TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH
(manee — I'C).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

- IPOBEPSET HATTMYME IEKTPOHHBIX 3as1BJIICHU, MOoCTynUBIIMX ¢ EuHOro nopraia,
C IEPHUOJIOM HE pexe 2 pa3 B JACHb;

- paccMaTpuBaeT MOCTYIMBIIUE 3asBJICHUS U TPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

- TPOU3BOAUT JEWUCTBUS B COOTBETCTBUM C NYHKTOM 3.7.4 HacCTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.7.6. 3asBUTENIO B KA4E€CTBE pe3yJibTaTa MPEAOCTABICHUS MYHUUMUIAIBHOU
YCIIYTH 00€CIeYMBAETCSl BOBMOXKHOCTH MOJTYyUYEHHUS TJOKYMEHTA!

- B (opMe DIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO  YCHUJICHHOM
KBTU(PUITUPOBAHHON 3JIEKTPOHHON TMOAMKUCHIO YIOJIHOMOYEHHOIO JOJKHOCTHOTO
auna AJMUHUCTpAIMU, HANPABJICHHOIO 3asBUTEINIO0 B JMYHBIA KaOuHeT Ha Eaunbi
nopTan;

- B BUJIe OyMa)KHOTO IOKYMEHTA, MOATBEPKIAI0IIET0 COIepKaHUE FJIEKTPOHHOTO
JOKyMEHTa, KOTOPBIA 3asdBUTEIh TOJydaeT TMpU JIMYHOM OOpamieHuu B
MHOTO(YHKIIMOHATHHOM LIEHTpE.

3.7.7. Tlonydenue wH(pOPMAMA O XOAEC PACCMOTPEHUS 3asBICHUS H O
pe3yJibTare MNPEeAOCTABICHUS MYHULUNAIBHOW YCIyrd MPOU3BOAUTCS B JUYHOM
kabunere Ha EnuHOM mopTane, TpW YCIOBUU aBTOPHU3AlUU. 3asBHUTENb HMEET
BO3MOKHOCTB ITPOCMATPUBATH CTATyC AJIEKTPOHHOTO 3asIBJICHUS, a TAK)Ke MHHOPMAITIIO
0 JAJILHEHINX JCHCTBHUAX B JUYHOM KaOMHETE 110 COOCTBEHHOM MHHUIIMATUBE, B JII000€
BpeMs.

3.7.8. Ilpu mpenocTaBie€HUM MYHULUIAIBHOW YCIYTHM B 3JIEKTPOHHOU (hopme
3asIBUTEIIO HAITPABJISIETCS :

a) YBEIOMJICHHE O MpPUEME U PErucTpaliy 3asiBJICHUS W UHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JJIS MPEJOCTABICHUSI MYHUITUTIATLHON YCIIYTH, COJIepXKallee CBEICHUS
o (akre mpmema 3asBIEHUS W JTOKYMEHTOB, HEOOXOIMMBIX [JISI TPEIOCTABICHUS
MYHULMNAIBHON YCIYTd, M Haudaje MNpOLEAyphbl MPEAOCTABICHUS MYHULHUNAIbHOU
YCIYTd, a TaKKE€ CBEICHHS O JaTre€ M BpPEMEHU OKOHYAHUS MPEIOCTABICHUS
MYHUITUNIATBHOM YCIyTH JIMOO MOTHUBHPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABIEHUS MyHUIIUTIATLHON YCIYTH;

0) yBeIOMJICHHE O PE3yJIbTaTaX PaCCMOTPEHHSI JOKYMEHTOB, HEOOXOIUMBIX JJIS
NpEAOCTaBICHUS MYHMIIMIAIBLHON YCIYyrH, COJEpiKalllee CBEACHUS O MPUHITHU
MOJIOKUTENIBHOTO  PEIIEHUs] O TMPEJOCTaBIECHUM MYHHUIMOAIBHONW YCIyru U
BO3MOXXHOCTH TOJIYYUTh PE3yibTaT MPEAOCTABICHUS MYHULUIAIBHON YCIyrd JMOO
MOTHBHUPOBAHHBIN OTKa3 B MPEAOCTABICHUN MYHUIIUTIATBLHON YCIIyTH.
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3.89. Ouenka KayecTBa  MPENOCTABICHUS  MYHULMUNAIBHON  yCIYyTu
OCYUIECTBJISIETCS B COOTBETCTBUM C [IpaBuiamu oneHku rpaxaaHamu 3GGeKTUBHOCTH
JESTEIBHOCTU PYKOBOJUTENEH TEPPUTOPUAIIBHBIX OPraHoB (enepaibHbIX OpPraHOB
WCIIOJIHUTENIbHOM BJAcTH (MX CTPYKTYPHBIX IMOJpa3/iefieHui) C Y4YeTOM KadyecTBa
MIPENOCTABIECHNU UMH TOCYJAPCTBEHHBIX YCIYI, a Tak)K€ NPUMEHEHHS Pe3yJIbTaTOB
YKa3aHHOW OIIEHKHU KaK OCHOBAaHUS JJIsl IPUHSITHUS PEIIEHUIN O JOCPOYHOM MpPEKpalEHUN
UCIIOJTHEHUSI ~ COOTBETCTBYIOIIMMU  PYKOBOAMUTENSIMA  CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTEW, YTBEpXKACHHBIMU TocTaHOBIeHWeM [IpaBurensctBa Poccwuiickoit
Oenepanuu ot 12.12.2012 Ne 1284 «OO0 omeHke rpaxkgaHamMu dS(PQPeKTUBHOCTH
JESTEPHOCTH PYKOBOJUTENICH TEPPUTOPUAIIBHBIX OPTraHoOB (enepaibHbIX OpPraHOB
WCIIOJTHUTENbHOM BIACTU (MX CTPYKTYPHBIX MOAPA3NAEICHUN) U TEPPUTOPUATBHBIX
OpraHOB T'OCYJAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB (MX PETMOHAIBHBIX OTICICHHI) C
Y4EeTOM KauecTBa TMPEAOCTAaBICHUS TOCYAapCTBEHHBIX YCIYT, PYKOBOJUTEIICH
MHOTO(YHKITHOHATBHBIX IIEHTPOB Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHULIMOQIBHBIX YCIYT C€ Yy4eTOM KayecTBa OpraHu3aluu  IpeJoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT, a TaKKe O MPUMEHEHUU PEe3yJbTaTOB
YKa3aHHOW OIIEHKHU KaK OCHOBaHUS JUIsl IPUHATHUS PEUICHUN O IOCPOUYHOM MPEKPAIICHUH
UCIIOJTHEHUSI ~ COOTBETCTBYIOIIMMHM  PYKOBOAUTEISIMH ~ CBOMX  JOJDKHOCTHBIX
00S13aHHOCTEM».

3.7.10. 3asgButento oOecrieynBaeTCs BO3MOKHOCTb HAINpPABIICHUS >KajoObl Ha
penieHus, AeUcTBUs uiu Oe3nelicTBUe AJIMUHUCTpAlMU, JOJDKHOCTHOTO —JIMIIA
AJIMUHHCTpalMK B COOTBETCTBUU cO cTathel 11.2 deaepansHoro 3akoHa Ne 210-D3 u
B [IOPsJIKE, yCTaHOBJIEHHOMIIOCTaHOBJIeHUEM [IpaBurensctBa Poccuiickon denepanuu
or 20.11.2012 Ne 1198 «O denepanbHOi TOCYyNapCTBEHHONM WH(GOPMAIMOHHON
cucteMe, obOecrmeunBaroIieil mpormecc A0cyAeOHOoro, (BHECYneOHOTO) 00KamoBaHUS
pemieHnid W JaedcTBUM  (Oe31eHCTBUSs), COBEPLICHHBIX MPH  IMPEAOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCITYT».

4. @opMBbI KOHTPOJISI 32 HCIOJTHEHHEM AJIMUHUCTPATHUBHOIO PerjiaMeHTAa

4.1. IopsiioK OCyLIeCTBJIEHUS TEKYIIEro KOHTPOJIA 32 COOTI0IeHUEM
1 UCTOJTHEHHEM OTBETCTBEHHBIMM JIOJZKHOCTHBIMH JIMIAMM MOJI0KeH U
HACTOSIIEr0o AIMUHUCTPATUBHOTO perjaMeHTa H HHBIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOGOBaHUSI K MPEI0CTABIEHHIO
MYHHMIHIIAJIbHON yCJIYTH, 2 TAK/Ke MPHUHATHEM pPelIeH i
OTBETCTBEHHBIMU JIUIIAMHU

4.1.1. Texkymmii KOHTPOJb COOJIOJCHUS IOCIAEAOBATEILHOCTH  JICUCTBUH,
ONPEIEIICHHBIX aIMUHUCTPATUBHBIMU IIPOLIEAYPAMU O TPEAOCTABICHUIO MyHULIUTTAIIBHOM
YCIIYTH, U PUHATHEM PEIICHU oCcylIecTBIseTcs [ 1TaBOi MyHUIIMITAIBHOTO 00pa3oBaHus
«PyIHSHCKUN MyHUIIUTTATBHBIN OKpyT» CMOJIEHCKOM 00J1acTH.

4.1.2. Texkymuid KOHTPOJb OCYIIECTBISICTCS MYTEM NPOBEACHUS OKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a OPraHU3AIMIO PAOOTHI MO MPEIOCTABICHUIO MYHHUITUTAIBHON
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YCIyTru, IpOBCPOK CO6J'IIOI[€HI/I$I N HUCIIOJIHCHHUA COTPYIAHHUKAMH MOJI0KCHU I HaCTOAIICTO
AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTA.

4.2. IlopsiioK ¥ NEPUOAUYHOCTDH OCYIECTBJIEHHUS MIAHOBBIX H BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABIeHUSI MyYHUIIUNIAJIbHOM YCJIYTH, B TOM
yucJie NOPSA0K U (opMbI KOHTPOJIS 32 MOJHOTON U KA4eCTBOM MPeI0CTABICHUSA
MYHUIMTAJBHON yCayru

4.2.1. ITpoBepku MOTYT OBITh IJIAHOBBIMH (OCYIIIECTBISATHCS HA OCHOBAaHUH T'OJIOBOTO
r1aHa paboThl YTIPaBJICHUS) U BHETUIAHOBBIMU.

4.2.2. BHemnaHOBBIE TPOBEPKH MPOBOJSATCA B Clydae OOpalleHUs 3asBUTENS C
&KanoOoil Ha aecTBus (Oe37eiCTBUE) U PEIIeHUs], TPUHATHIE (OCYIIECTBISIEMBIE) B X0/
MPEAOCTABICHUS MYHUIMOAIBHOW YCIYIH JOJKHOCTHBIMHU JIMI[AMHU, MYHULIMIIAJIbHBIMU
CITyKalIUMHU.

4.2.3. IlnaHOBBIM KOHTPOJb 3a IIOJMHOTOM M KadyeCTBOM IIPEAOCTABICHUS
MYHUIUTNIATBHOM YCIIYTH OCYIIECTBIIAETCS B XO/1€ MTPOBEACHUS POBEPOK B COOTBETCTBUU C
rpauKoM MPOBEAEHUS MPOBEPOK, YTBEPKICHHBIM | 1aBOl MyHULIMITAIbHOTO 00pa30BaHus
«PynHAHCKUI MyHUIIMTIANBHBIA OKPYT» CMOJIEHCKOM 001acTH.

4.2.4. PesynbTaThl NMPOBEpPKU OMOPMIISIOTCS CIPABKOW, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HEJIOCTATKU U MPEJIOKEHUS 0 UX YCTPAHEHHUIO.

4.2.5. Tlo pe3ynbTaTam NpOBEIECHHBIX MTPOBEPOK B CIy4yae BBISBICHUS HapyLICHUN
npaB 3asBUTENIEH OCYILECTBIISACTCS MPUBJICUCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTHU B
COOTBETCTBUHU C (PeiepabHbIM U 00JIACTHBIM 3aKOHOATEIbCTBOM.

4.3. OTBETCTBEHHOCTD JOJZKHOCTHBIX JIMI, MYHUIMNAJIBHBIX cayxkamux OTtjaesia 3a
peuieHus u aeiicTBus (0e3aeiicTBUE), MPUHUMAaeMble (OCyIeCTBJIsIeMble) HUMH B X0/1€
NpeIoCcTABJIEHUS MYHUIIMIIAJIbHOH yCJIYTH

4.3.1. JIOJDKHOCTHBIE JMIA, MYHUIMNAIbHBIE CIIYy’)Kalllue YIPaBICHUS HECYT
MEPCOHAJILHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB M  TOCIEAOBATEIILHOCTH
COBEpIICHUS  AJMHHUCTPATHUBHBIX  JEUCTBUU.  llepcOHasibHAsE  OTBETCTBEHHOCTH
JTOJDKHOCTHBIX JIMI, MYHHUIMIIAJIBHBIX CIYyXAllUX YTOPaBICHUS 3aKpEIUIsieTcsl B HUX
JTOJ>KHOCTHBIX UHCTPYKIHUSIX.

4.3.2. B cnyuae BBIABICHUS HApYLICHHWW BHHOBHOE JIMIIO IPUBIIEKACTCS K
OTBETCTBEHHOCTH B  TIOpSIKE, YCTAaHOBJICHHOM  (QefepalbHBIM H  00JACTHBIM
3aKOHOJIATEIBCTBOM, HOPMATHBHBIMH MPABOBBIMU aKTaMHU A MUHUCTPALIUH.

4.4. IlonoxeHus1, XapaKTepu3youue TpedoBaHus K NOPAAKY U GopMaM KOHTPOJIA 3a
NpeaocTaBjJIeHueM MYHUIIUNIAJIbHOM YCJIYITH, B TOM YHCJIe CO CTOPOHBbI TPAXKAaH, UX
00beIMHEeHUIT U OPraHu3aIuil

I'paxnane, nx oObEAMHEHHS W OPraHMU3AIMM BIpaBe MOMydYaTh HHPOPMAIHMIO O
MOPSAKE NPENOCTABICHUS MYHMIMIAIBHOM YCIYTH, 4 TAaK)K€ HAIPaBIATh 3aMEYAHUSA U
IIPEUIOKEHHUSI 110 YJIYUYIIEHUIO Ka4eCTBA U JOCTYITHOCTH IIPEAOCTABICHUS MyHULIMTIAIIBHOU
YCIYTH.
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5. locyneOHbIi (BHeCy1eOHDbI) MOPSIIOK 00:KAJT0BAHUS PellieHUd U 1eiCTBUI
(0e3neiicTBHS) Oprana, NpeaoCTABJISIOIIEr0 MyHHIIUNIAJIBbHYIO YCJIYTY, 4 TAKXKe
AOJIKHOCTHBIX JIML MJIM MYHUIHMIIAJIbHBIX CJIYKAIIAX

5.1. 3asBuTENH UMEET MPABO HA 00XKAJTOBAHUE NCUCTBUIN (0€31CMCTBUS) U PEILICHHH,
MNPUHATHIX (OCYIIECTBISIEMbIX) B XOJA€ TMPEIOCTABICHHUS MYHMIIMIAIBHON YCIyTH
JOJKHOCTHBIMU JIUTIAMU, MYHHUIIATIAIEHBIMU CTY>KallluMU A IMUHUCTPAIH, B 10CY1€OHOM
(BHECY1€OHOM) TIOPSJIKE.

5.2. 3agBUTENb MOKET OOPATUTHCS C 3KaI000H B TOM UMCIIE B CICAYIONTUX CIydasX:

1) HapylieHHs: CpoKa PErHCTpPalMM 3ampoca O MPEJOCTABICHUH MYHUIUNAIbHOU
YCIYyTH;

2) HapyIlIeHUs CPOKa MPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

3) TpeboBaHus y 3asBUTENS JOKYMEHTOB WM HH(pOpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUI, TPEACTAaBICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEITyCMOTPEHO
dbenepanbHBIMA HOPMATHUBHBIMU TIPABOBBIMU aKTaMH, OOJIACTHBIMM HOPMAaTHUBHBIMU
MPABOBBIMM aKTaMH JIJIsl IPEIOCTABIICHUS] MyHUITUITAIbHON YCITYTH;

4) oTkaza B MpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYyCMOTPEHO
dbenepanbHBIMA HOPMATHUBHBIMU TPABOBBIMU aKTaMH, OOJIACTHHIMM HOPMAaTUBHBIMU
MIPABOBBIMM aKTaMH JIJIsl IPEJOCTABICHNUS] MyHUIUMIIAIbHOW YCIYTH, Y 3aABUTENS;

5) oTKa3za B MpeIOCTaBICHUN MYHHIIMIAIBHON YCIYTH, €CIIM OCHOBaHHUSI OTKa3a He
peayCMOTpPEHbI (he/lepaibHBIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
dbenepaibHBIMU HOPMATHUBHBIMHU TPABOBBIMU aKTaMH, OOJACTHBIMM 3aKOHAMU U WHBIMU
00JaCTHBIMM HOPMATUBHBIMU TIPABOBBIMM aKTaMHW W MYHUIMNAIbHBIMU IPABOBBIMU
aKTaMu;

6) 3aTpeboBaHMs C 3asIBUTENS MPU MIPEIOCTABICHUN MYHUIIMTIIAIBHON YCITyTH TUIaTHhI,
HE TIPETyCMOTPEHHOU (eepaTbHBIMU HOPMATUBHBIMU TIPABOBBIMH aKTaMH, 00JIACTHBIMU
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU, MyHUILIMTIAILHBIMU TPABOBBIMU AKTaAMHU;

7) OTKa3za opraHa, NPEIOCTaBISIIONIET0 MYHULIHMNAIBHYIO YCIYTY, TOJXKHOCTHOTO
JUlla OpraHa, MPEJOCTaBIAIONIEI0 MYHULUHMNAIbHYKO YCIYry, B HCIpPaBJICHUU
JIOTYIIIEHHBIX MMM OIEYAaTOK U OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH JIOKyMEHTaxX JUOO HapylIeHHWE YCTAaHOBJIEHHOTO CpPOKa TaKHUX
VCIIPABJICHU;

8) HapylleHHUs] CpOKa WIM TMOpsSJAKa BbIJAYU JIOKYMEHTOB 110 pe3yJibTaTaM
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYTH;

9) NMpUOCTAHOBJICHUS TIPEJOCTABICHUSI MYHUIIUMIAIIBHOW YCIYTH, €CIIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHbl (enepaqbHbIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBHUM C HHMHU HHBIMH (eliepaTbHbIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
00JIaCTHBIMM 3aKOHAMU U HWHBIMH OOJIACTHBIMM HOPMATHUBHBIMH TMPABOBBIMU aKTaMH,
MYHULIMAIbHBIMU IPAaBOBBIMU aKTaMU;

10) TpeGoBaHus Yy 3asBUTENsl MPU MPEAOCTABICHUW MYHUIUIIAIBLHON YCIyTd
JOKYMEHTOB WJIM HH(POPMALUHM, OTCYTCTBHUE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MIPENOCTABIEHUSA MYHULIMTIATbHON YCIYTH, 6o B MPENOCTABIEHUN
MYHULIMTATBHON YCIYTH, 32 UCKIIOUCHHUEM CITy4YaeB, MPEyCMOTPEHHBIX ITyHKTOM 4 4acTH
1 cratbu 7 ®enepanbuoro 3akona Ne 210-D3.
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5.3. 3agBuTenb BOpaBe MOJATh Kajno0y B MHCbMEHHOW (opMe Ha OyMakHOM
HOCHUTENIe, B DJJEKTPOHHOM QopMe B OpraH, MNPEJOCTABISIONIMI MYHUIIUTIATBHYIO
yeiyry. KamoObl Ha pemieHuss W AeicTBus (Oe3lelcTBHE) PYKOBOAMTEINS OpraHa,
MPEI0CTABIISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, TTOJIaI0TCs B BBIIIECTOSAIIUNA OpraH (TpU ero
HajauuuM) JUOO B CiIyyae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOAMTENEM OpraHa, MpeAoCTaBISIONIET0 MyHUIIUTAIBHYIO YCIYTY.

5.4. KanoOa Ha pemieHus u aenictBus (Oe3aeiicTBUE) OpraHa, IpeIoCTaBIsSIONIErO
MYHHUILIMIIAJIBHYIO YCIYTY,  JOJDKHOCTHOTO — JIMIIa ~ OpraHa,  NpeoCTaBIISIONIEro
MYHMIIMIIAJIBHYIO YCIYTY, MYHMIMIAJIBHOTO  CIYy’)Kallero, pyKOBOIUTENA  Oprasa,
MPEIOCTABIISAIONIEIO0 MYHULUIAIBHYIO YCIYTY, MOXET ObITh HampaBlieHa IO IO4YTe, C
ucnoip3oBaHueM  cetu  «MHTepHeT»,  MOCpPENCTBOM  moOpTaia benepanbHOI
rocyJapCTBEHHOW  HMH(POPMAIIMOHHOM  CHUCTEMBI  JocyneOHOro  (BHeCyJeOHOro)
oO>xanoBanus (https://do.gosuslugi.ru/), opunmansHoro caita oprana, Ipea0CTaBIISIONIETO
MYHHIIMIIATBHYIO yeiIyry, Enunoro moprana u (unu) PermonanpHOro mopraia, a Takxe
MOJKET OBITh MPUHSATA MPU JTUYHOM MIPUEME 3asIBUTEIIS.

5.5. OtBeT Ha ano0y 3as4BUTEIIS HE JAETCS B CIIy4asix, €CIu:

- B JKajio0e He yKa3aHbl (haMUIHsl 3asIBUTES, HAITPABUBIIIETO KaJI00y, UM MTOYTOBBIN
ajipec, o KOTOpOMY JIOJKEH OBITh HarpaBiieH oTBeT. Eciu B sxanobe comepxaTcsi CBEACHUS
O TMOJTrOTaBIIMBAEMOM, COBEPIIIAEMOM WM COBEPUICHHOM MPOTHUBOIPABHOM JESHUH, a
TaK)Ke€ O JIMIIe, €ro IMOATOTaBIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, >Kajoba
MOJIJICKUT HAMPABIICHUIO B TOCYJaPCTBEHHBIN OpraH B COOTBETCTBUHU C €TI0 KOMIIETEHITUEH;

- TEKCT MMCbMEHHOTr0 00pallleHusl He TTO3BOJISIET ONMPEEIUTh CYTh JKalloObl, O YeEM B
TeyeHue 7 JHEeW CO JHS PErucTpalyy >KajoObl cOOOIIaeTcs 3asBUTENI0, HAIPABUBILIEMY
xKanoly;

- TEKCT >KajoObl HE MOJJAETCS MPOYTEHUIO, O YeM B TEYEHHE 7 JIHEW CO MHA
pEerucTpaluu >kajio0bl CcOOOLIaeTCsl 3asBUTENIO, HAMPABHUBILIEMY KajloOy, €CIH €ero
dbamMuIMs 1 OYTOBBIN aApec MOIAIOTCS MPOUYTEHUIO.

Opran, NpeAoCTaBISIONINN MyHULMIIAIBHYIO YCIYTY, AODKHOCTHOE JIMLO OpraHa,
NPEIOCTABIISAIONIEIO MYHHUIMIAIBHYIO YCIYTY, HpH TOJXYYEHHH >KaioObl, B KOTOPOM
COJIEPKATCsl HELEH3YpHbIE MO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KU3HU, 3J0POBBIO
Y UMYILECTBY JOJKHOCTHOTO JIMIIA, a TAK)KE YJICHOB €r0 CEMbH, BIPABE OCTaBUTH KaJlo0y
0e3 oTBeTa MO CYIIECTBY NOCTaBICHHBIX B HEH BOMPOCOB M COOOUIUTH 3asBUTEIIO,
HaIpPaBHUBIIEMY Kajio0y, O HEJJOMYCTUMOCTH 310yIOTPEOICHHSI TPABOM.

5.6. XKanoba, noctynuBias B OpraH, NpeA0CTaBISIONINA MyHULIUNIAIbHYIO YCIYTY,

MOIJICKUT PACCMOTPEHHUIO B TeUeHHE 15 pabouux JHEH co IHA ee perucTpaluu, a B ciiydae
00ajoBaHUsl OTKa3a OpraHa, MPEeAOCTaBIIAIOIIEr0 MyHUUUIAIbHYIO YCIYTy, B MpUEME
JOKYMEHTOB y 3asBUTEJIS JTMO0 B MCIPABICHUM JOMYIICHHBIX OMEYAaTOK U OUIMOOK WU B
ciy4ae 00’aJloBaHUS HAPYIIIEHUS YCTAaHOBIEHHOTO CPOKA TAKUX MUCIIPABICHUH - B TEUCHUE
MSTH pabOYUX JTHEH CO IHS €€ PEerHuCTpaIii.

5.7. Kanoba nomxHa coepx aTh:

1) HanMeHOBaHHME OpraHa, NpPEIOCTABISIOIIEr0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, NpPeJOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIyry, JH00
MYHULIMOAIBHOTO  CIIYXalero, €ro pykoBoAWTENs U (WiM) paOOTHHKA, PEIICHUS H
nencTBus (0e31eiCTBIE) KOTOPhIX 00KaATYIOTCS;


https://do.gosuslugi.ru/
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2) damunauio, uMs, OoT4eCTBO (TOCNIEAHEE - NPH HAJIWYWHK), CBEJACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3MUECKOTO JUIA JMOO HAaMMEHOBAHUE, CBEACHHUS O MeECTe
HAXOXKJICHUSI 3asIBUTENS - FOPUIMYECKOTO JIMIA, a TaKkKe HOMep (HoMepa) KOHTAaKTHOTO
tenedoHa, anpec (aapeca) 3IEKTPOHHOM MOYTHI (MPU HAJIMYMU) U TOYTOBBIM ajapec, IO
KOTOPBIM JOJI’KEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemenuss 00 O0OKamyeMbIX pEIICHUSX W JeHCTBUSX (Oe3AeiiCTBUU) OpraHa,
NPEOCTABISAIONIEI0  MYHULUMAIbHYIO  yCIyTy, JOJDKHOCTHOTO  JMIla  Oprasa,
MPEIOCTABIISAIONIEI0 MyHULIUTIATBHYIO YCIIYTY, THO0 MYHULIUIIATBHOTO CITyKAaIllero;

4) noBOIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C pEUICHHEM H
neiictBueM (Oe3meiicTBMEM) oOpraHa, NPEJOCTABISIONIETO0 MYHHIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEr0 MYyHHUIUNAIbHYIO YCIyry, JH00
MYHUIIUTIATBHOTO CITy>Kalllero. 3asBUTENIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI (TpU
HAJIMYUH ), TTOATBEPKIAIOIIUE TOBOJIBI 3asIBUTEIIA, JTMOO UX KOTIHH.

5.8. Tlo pe3ynbTaTaM pacCMOTPEHHSI KAIOOBl MPUHUMAETCS OJHO M3 CIEAYIOIINX
pEeLIeHNI:

1) »xanoba ynoBIeTBOpsIETCS, B TOM YUCJE B (JOPME OTMEHBI MPUHATOIO PEIICHHUS,
WCIPABICHUSI JIOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABIICHUS] TOCYJAPCTBEHHON yCIIyTH TOKYMEHTaX, BO3BpaTa 3asSBUTENIO JIEHEKHBIX
CPEICTB, B3MMaHUE KOTOPHIX HE TMPEayCMOTPEeHO (eneparbHBIMH HOPMATUBHBIMU
MIPaBOBBIMH aKTaMH, 00JJACTHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

5.9. He nmo3nnee AHs, CIEQYIOMIET0 3a JHEM MPUHATUS PEIICHUs, 3asBUTEIIO0 B
MMCbMEHHON (OpMe M MO KEJNAHUIO 3asgBUTENSI B DJIEKTPOHHOU (QopMe HampaBisieTcs
MOTHBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHUS KaJTOOBI.

5.10. B cnywae npusHaHuUs KajnoObl MOJJIeKaIlIEed YAOBIETBOPEHUIO B OTBETE
3agBUTENIO0  Jaerca HMHpopMamuss O  JIEHCTBUAX, OCYIIECTBIIIEMBIX  OPIaHOM,
MPEIOCTABIIAIONIMM MYHUIIMIANBHYIO YCIYTY, B LENAX HE3aMEIMTEIbHOTO yCTPaHEHHUS
BBISIBIICHHBIX HAPYIIEHUN TMPU OKA3aHUHM MYHUIIUTIATHHOW yCIYTH, a TaK)Ke MPUHOCSITCS
U3BUHEHHUS 3a JIOCTaBJICHHbIE HEYJOOCTBAa M yKa3bIBaeTCsl MHQOpMAIUS O JalbHEUIIUX
JAEUCTBUAX, KOTOpblEe HEOOXOAMMO COBEPIIUTH 3asABUTENI0 B IENAX [OJIyYCHHUS
MYHUITUTIATBHOU YCITyTH.

5.11. B cinyyae npusHaHus *KajaoObl HE MOJJIEXAIlEd YyAOBIETBOPEHUIO B OTBETE
3asBUTEITIO AIOTCS apTyMEHTUPOBAHHBIE PA3bICHEHHS O MPUYMHAX TPUHSITOTO PEIICHHUS, a
Takke HHPOPMAIUS O TOPSAIKE 00KATOBAHUS MPUHSATOTO PEIICHHUS.

5.12. B ciayyae yCTaHOBJIEHUS B XOJI€ WJIM IO pe3yJbTaTaM pacCMOTPEHUS KajloObl
NpPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WM  MPECTYIICHHS
JAOJHKHOCTHOE JIMIO, PAOOTHHK, HAJEIEHHBIE TTOTHOMOYHSIMH IO PACCMOTPEHHUIO KaJlod B
COOTBETCTBHH ¢ 4acThio 1cTateu 112 @enepansaoro 3akona Ne 210-D3, He3aMeIIUTENLHO
HaIPaBJISIOT UMEIOIIHUECS] MaTepUalbl B OPraHbl IPOKYpaTypPhI.

5.13. 3asBuTenb BIOpaBe 00XKaloOBATh PEIICHUS, PUHATHIE B XOJ€ MPEIOCTABICHUS
MYHUIMNIATBHOM yCIyru, JeWcTBUS WM Oe3AeicTBUE JOKHOCTHBIX JIMI[ OpraHa
MPEA0CTABIISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, B Cy1€OHOM MOPSJIKE.

5.14. Uudopmanus, coxaepxamiasicsi B~ HACTOSIIEM  paslielie,  MOJJICKUT
00s13aTeTbHOMY pa3MenieHuto Ha Enunom noprane u (wim) PernonansHOM mopTare.


consultantplus://offline/ref=F7E8A05190126513BCB3B1115728FEAAB43F2194D6FC67C3BB0A98FA82122E0D584EDF543EF7762764709B79EF23399E3DD0C210F7L4C3N
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[Tpunoxenue Nel
K AJIMUHUCTPAaTHBHOMY PETIaMEHTY
MPEIOCTaBICHUS MyHULIMTIATBLHON
yeiyru «IIpenocraBiienue Kuioro
MOMEIIEHHUS 10 IOTOBOPY
COITMAILHOTO HaliMay)

['1aBe MyHULIMIIAILHOTO 00Pa30BaAHUS

«PyIHAHCKUN MyHULIUTIAIIBHBIA OKPYI»
CmoneHckoi obnactu

oT

(®.1.0. nonmHOCTHIO)
IPOKUBAIOIIETO:

3asaBiieHUE

[Ipomry 3aKkiOunTh JOTOBOP COLUMAIBHOTO HAWMa KWJOTO  IOMELICHUS,
PacIoJIOKEHHOTO 110 azpecy:

(YKa3bIBaeTCs aApec KUJIOro MOMEIIeHHs)

_,BCBSI3U C

(YKa3bIBalOTCSI OCHOBAHUS 3aKIIOUEHUS JOTOBOPA COIMATIBLHOTO HaiiMa
CocTaB CeMbH:

(®. U. O. xaxaoro 4ieHa CeMbH MOTHOCTHIO, TOJ POKICHHUS )

K 3asBneHuro npuararo cieIyroInue JOKYMEHTBI:

[

« » 20 T

Ilonamuce
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[Tpunoxenue No3
K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEA0CTABICHNS MYHULIUITAIbHON
yeiyru «IIpenocraBienue KUIoro
MTOMEILIEHHUS T10 1I0IOBOPY
COLIMAJIbHOTO HaMa)

Pacmiicka
O TIpUEME IOKYMEHTOB

3asiBICHHE U JAOKYMCHTBI

(®.1.0. 3asBuTEns)
MIPUHSATHI B COOTBETCTBUU C OIHCHIO.

IlepeueHb TOKYMEHTOB:

1. 3asBieHHE O MPEOCTABICHUN MYHHUIIMIAIbHON YCIYTH;

2. Konus 1oKkyMeHTa, yIOCTOBEPSIOIIETO TUYHOCTD 3asIBUTEIIS;

3. JIOKyMeHT, MOATBEPKIAIOIINIA MOJTHOMOYHS Ha O0pallleHUe ¢ 3asiBICHUEM O
MPEAOCTaBIEHUN MYHULIUNIATbHON YCIIyTH;

4.
(MHBIE TOKYMEHTHI,
5.
IIPEIOCTABIIIEMBIE 3asIBUTEIIEM)

6.

7.

8.

9.

10.

Perncrpannonssiii Homep nara

JIOJDKHOCTB M TIOJINKCH JINIIA,
MPUHSBIIETO IOKYMEHTBI
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[Tpunoxenue No4
K AJIMUHUCTPAaTHBHOMY PETJIaMEHTY
MPEAO0CTaBICHUS MYHUIIUITAILHON
yeiyru «IIpenocraBienue Kuioro
MTOMEIIICHHUS T10 JIOTOBOPY
COIIMAILHOTO HaliMa MIu B
COOCTBEHHOCTH O€CIITIaTHO»

(®.1.0. 3asBuTENs,

(aapec ero MecTa JKUTEIbCTBA)

YBEJOMJIEHUE
00 oTKa3e B 3aKJIFOUeHUU (M3MEHEHUH) IOTOBOpa HaiiMa

AnMUHHMCTpaAlUsl MyHULUIANBHOTO oOpa3oBaHMs «PyIHSHCKUI MyHHLMIAIbHBIN
okpyr»  CmoiseHckoil oOnacth yBegomisieT Bac 0 TOM, 4TO B COOTBETCTBHH C
pacrnopspkeHrueM ~ AJIMUHUCTpAallMd — MYHUIMIAIBHOTO  oOpa3zoBanus  «PymaHsSHCKUI
MYHHUIIMIIATBHBIA OKpyr» CMOJIEHCKON 00JacTH OT « __ » 20 r. Bam

OTKa3aHO B 3aKJIIIOYCHUN (I/IBMGHCHI/II/I) A0roBopa HaliMa >KMJIOrO IOMEIICHUS B CBSI3U C

(YKaBI)IBaIOTCH IMPHUYNHEI, I10 KOTOPBLIM 3asABUTCIIIO

OTKa3aHO B 3aKJIIFOYCHHUHU WKW U3MCHCHHUHU JOT'OBOpaA HaliMa KUJI0r0 HOMCHIGHI/IH)

['maBa MyHUIIUTTAIBHOTO OOpa30BaHUs
«PyIHAHCKMI MYHULUIIAIBHBIA OKPYI»
CMoneHckoi o0nacTu

(moanuch, HHUITUAITBI, (DaMIITHS)
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