AIMAHUCTPALIIAA MYHUIUITIAJIBHOI'O OBPA3OBAHUSI
«PYIHAHCKUU MYHUIIUTTIAJIBHBIN OKPYI» CMOJIEHCKOU OBJIACTH

NOCTAHOBJEHMUWE

08.07.2026 [1-271
oT N

OO0 yTBepkaeHUU ATMUHUCTPATUBHOTO
periameHTa IpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH «Y CTAHOBJICHUE
CEpPBUTYTA B OTHOILLICHUH 3€MEJIBHOTO y4acTKa,
HAXOJAIIETOCS B MYHUIIUITAIBLHON
COOCTBEHHOCTH WJIM TOCYIapCTBEHHAs
COOCTBEHHOCTb Ha KOTOPBIN HE pa3rpaHUUYCHa

B cootBercTBUU ¢ DeaepanbHbIM 3akoHOM OT 27 mtojist 2010 roga Ne 210-d3 «O6
OpraHu3allid  IPEAOCTABICHHUS TIOCYJApPCTBEHHBIX W  MYHUIUIAIBHBIX  YCIyD»,
pacnopspkeHHeM — AJMUHHUCTpAllMM  MYHUIUMOAIBHOTO  oOpa3oBanust  «PymHsHCKwHi
MYHHULIMNAIbHBIA OKpyr» Cmonenckoit obmactu ot 23.05.2025 roma Ne 248-p «O6
yTBepKIeHUH llepedHss MyHUIMIANBHBIX U TOCYJAPCTBEHHBIX YCIyr AJIMHHHCTpalUU
MYHHIIMIIAIBHOTO 00pa3oBaHus «PyaHsSHCKMIT MyHUIMOATbHBIM OKpyr» CMOJIEHCKOU
o0nactu», YCTaBOM MYHHUIMIIAIBLHOTO OO0pa3oBaHus  «PyTHSHCKUNA MyHUIIUNAIbHBIN
okpyr» CMoseHcKol o0nactu

AJIMUHUCTpAIMs MYHUIMOAIBHOTO OOpa3oBaHus «PyaHSHCKUN MyHULIMNATbHBIA
okpyr» CMOJIEHCKOM 00J1acTh MTOCTAaHOBJ S € T:

1.YTBepauTh mnpunaraempii  AJMUHUCTPATUBHBIM pETJIaMEHT MPETOCTaBICHUS
MYHUIIUTIATBHON YCIYTH «YCTaHOBJICHUE CEPBUTYTA B OTHOIIEHUHU 3€MEJIbHOTO Y4acTKa,
HAXOSIIET0CS B MyHHUITUTIAIBHON COOCTBEHHOCTH WJIM TOCYAapCTBEHHAs! COOCTBEHHOCTH
Ha KOTOPBIN HE pasrpaHndeHay (nanee — AIMHUHUCTPATUBHBIN PETJIaMEHT).

2.0Tmeny MO JKOHOMHKE, YIIPABICHUIO MYHHUIMIMAILHBIM HMYIIECTBOM U
3eMEeIbHBIM OTHOIIEHUSAM AJIMUHHUCTPAIIMA MYHHUIIUTIATBHOTO 00pa3oBaHus «PymHSIHCKMIA
MyHULMOATBHBIN  OKkpyr»  CmoneHckor obmactu (T.II. CumaeBa) oOecrneuuthb
MPEIOCTABIICHUE MYHUIIUIIATBHOM YCIAYTM W HWCIONHEHHE AJIMUHHCTPATUBHOTO



perjiaMeHra.

3. Ilpu3Hath yTpaTUBLUIUM CUIIYy ITOCTAHOBICHHE AJMHUHUCTPALIMU MYHUIIUIIAIBHOTO
obpazoBanus PymusHckuii paiion Cmoinenckoit oomactu ot 29.07.2025 Ne I1-375 «O6
YTBEPKACHUM AJMHUHHCTPATUBHOIO PpErJIaMEHTa MPEAOCTaBICHHUS MYHHUIMIIAIbHON
YCIIYTU «YCTaHOBJIEHHE CEPBUTYTA B OTHOIICHHUU 3€MEJIBLHOTO Y4acTKa, HaXOJSIIErocs B
MYHMIIMIIAJIbHOW COOCTBEHHOCTH WJIM I'OCYAapCTBEHHasi COOCTBEHHOCTh HA KOTOPBIM HE
pasrpaHudeHay.

4. Hacrosimee NOCTAaHOBJICHHWE BCTYMAaeT B CHIIy IMOCIE €ro  O(QUIMATBHOTO
OoOHapolOBaHHs B COOTBETCTBUM C YCTaBOM MYHHIMIAIBHOIO  00pa3OBaHMS
«PynHsSHCKUI MyHULMTIATBHBIN OKpYT» CMOJIEHCKOM 00acTu.

['maBa MyHUIIUTIATEHOTO OOPa30BaHMUS
«PyIHSHCKMH MYHULMIIAIBHBIA OKPYI»
CmoneHckoi o0nacTu 10.1. UBamikun
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YTBEPXJEH

MMOCTAaHOBJICHUEM A JIMUHUCTPAIUN
MYHHUIIUTIATFHOTO 00pa30BaHUs
«PyIHSIHCKMH MYHUILIUITATBHBINA
OKpYI»

CMOJIEHCKOM 00J1acTr
oT N

AJIMHMHHMCTPATHBHBIN perjiaMeHT
AJIMHUHHMCTPALIMHA MYHHIUNAJIBHOTO 00pa30BaHus “PyqHsIHCKNH MYHUIIUTIAJIbHBIA
OKpYr” 1o NpeaoCTaBJIeHUI0 MyYHUIMNIAJIbHOH yCJIYyTH
«YCTaHOBJ/ICHHE CEPBUTYTA B OTHOILICHUHU 3€MeJIbHOI0 Y4ACTKA, HAXOAALIErocst
B MYHHIIUTIAJIbHON COOCTBEHHOCTH MJIM FOCYAAPCTBEHHAsI COOCTBEHHOCTH HA
KOTOPbIA He pa3srpaHu4veHa

Pasznea 1. O01mue mostokeHust

1.1. IIpeamer peryiupoBaHus AAIMHUHUCTPATUBHOIO PerjiaMeHTa MPeA0CTABICHUS
MYHUIMNAIbHON yCIayTd

1.1.1. AIMMHUCTPAaTUBHBIN pPErIaMEHT MPEAOCTABICHUS MYHULMNAIBHOW YCIyTH
«YCTaHOBJICHWE CEPBUTYTAa B OTHOLICHUM 3€MEJIBHOIO YYacTKa, HaxOJSUIErocs B
MYHUIMINIATBHOM COOCTBEHHOCTH WJIM TOCYJAapCTBEHHAsi COOCTBEHHOCTh HAa KOTOPBIA HE
pasrpaHuyeHa» pa3paboTaH B LENSIX TMOBBIIIEHUS KauyecTBa M JIOCTYIHOCTH
MPENOCTABIEHN  MYHULUIAIBHOW  YCIyTM, ONpPEAEISIET  CTaHIapT, CpPOKA U
MOCJIEIOBATENbHOCTh  ACHUCTBUN  (aAMUHUCTPATUBHBIX Mpoueayp) AJAMUHUCTpaILUU
MYHULMIIAIBHOTO 00pa3oBaHusl «PyaHSHCKMI MyHUIMNAIBHBIN OKpyr» CMOJIEHCKOMN
obnactu (nanee — AIMUHUCTPALMS) IPU OKa3aHUM MyHULIUIIAIILHOU YCIIyTH.

1.2. Kpyr 3asiBureJiei

1.2.1.  MyHununaneHas  ycliyra  MpPEIOCTaBIseTCs  OOpaTHBIIMMCS B
AnMuHHCTpalrio Py HAHCKOr0 MyHUIIMIIATBHOTO OKPYTa ¢ 3alIpOCOM O IIPENOCTABICHUH
MYHHUIMIAIBHON YCIYTH, BBIP@XEHHBIM B NUCBMEHHOW WJIM 3JIEKTPOHHOU (Qopme,
¢uznueckuM  JguuaM  (BKJIOYas ~— MHAUMBUAYANBHBIX  NpEJIpUHUMATENEH)  WIu
IOPUAMYECKUM JIMLIAM (32 HCKIIIOUEHHEM TOCYJapCTBEHHBIX OpPraHOB M HUX
TEPPUTOPUATBHBIX OPraHOB, OPraHOB I'OCYJAPCTBEHHBIX BHEOIOKETHBIX (OHAOB M HUX
TEPPUTOPUAIBHBIX  OPraHOB, OPraHOB MECTHOTO caMOylpaBieHus) JHOO0 UuX
YIOJIHOMOYEHHBIM MPEICTABUTEIISIM.

1.2.2. TpeboBaHue NpPeNOCTABICHUS 3asBUTEII0 MYHHUIIWNAILHOW YCIyTd B
COOTBETCTBUM C KaTreropusiMu (IpHU3HAKaMHu) 3asABUTENCH, CBEACHUS O KOTOPBIX
pa3MemIalTcsl B peecTpe YCIyr U B (eepaibHON TOCyIapCTBEHHOW MHGOPMAMOHHON
cucteme "EnMHBIN NOpTall TOCY1apCTBEHHBIX U MYHULUIIAIBHBIX YCIYT (PyHKIIHIT)"

1.2.3. Ilpu mnonydeHuM pe3yJbTATOB MPEAOCTABICHUS TOCYJAPCTBEHHOW WU
MYHULUNAABHOM  YCIYIM B OTHOIIEHHWUM  HECOBEPILIEHHOJIETHETO  3aKOHHBIM



MPEJICTABUTENIEM HECOBEPILIECHHOJIETHETO, SIBJSIOIIMMCS 3asBUTENIEM, pealu3alus IpaBa
Ha TIOJlyYEHHE PE3YJbTATOB IPEAOCTABICHUS TI'OCYAApPCTBEHHOW WM MYHHLHIIAIBHON
YCIIyTU B OTHOILIEHUH HECOBEPIICHHOJETHET0, O(POpPMIIEHHBIX B (hopMe ITOKyMEHTa Ha
OyMa)XHOM  HOCHUTEJIe, MOXET  OCYIIECTBIATHCA  3aKOHHBIM  MPEJCTaBUTENIEM
HECOBEPILECHHOJIETHETO, HE SBILIIOIIMMCS 3asBUTENEeM. B 3ToM cilydae 3asBHUTEID,
SABJISIFOLIUICS 3aKOHHBIM IIPEJCTaBUTEIEM HECOBEPIIECHHOJIIETHETO, B MOMEHT IOJa4u
3asIBJIEHUS O NPEJOCTABICHUH TOCYIAPCTBEHHON WJIM MYHHULIMITAJIIBHON YCIYT'M YKa3bIBacT
dbamunnio, uMs, OT4ECTBO (MIPH HAIMYWHU), CBEACHHUS O JOKYMEHTE, YAOCTOBEPSIOIIEM
JUYHOCTD JIPYTOTr0 3aKOHHOTO MPEACTABUTENSI HECOBEPIICHHOIETHETO, YIIOJHOMOYEHHOTO
Ha MOJY4YEHUE PEe3yJbTaTOB MPEJOCTABICHHUS COOTBETCTBYIOIIEH YCIyI'M B OTHOLIEHUH
HECOBEPILIEHHOJIETHETO.

1.2.4. B cayuae, ecinu i IPEAOCTABICHNS TOCYIapPCTBEHHON WM MYHUIIUIAIBHON
YCIYTM HEOOXOOUMBI IMPENOCTABICHUE 3asBUTEIEM MEPCOHAIBHBIX JAHHBIX JIMLA, HE
ABJIAIOLETOCs 3asBUTENEM, U MX 00paboTKa, M €CIM B COOTBETCTBUU C (perepallbHbIM
3aKOHOM 00pa0OTKa TaKWX MEPCOHAIbHBIX JAHHBIX MOYKET OCYIECTBIATBHCS C COIIACUs
YKa3aHHOTO JUIa, IMpU OOpalleHWHu 3a TMOJYYEHHEM TIOCYJapCTBEHHOW  WIU
MYHUIUNATBHOM  YCIyTM  3asBUTENb JOMOJHUTEIBHO MPEACTaBIAECT JOKYMEHTHI,
MOATBEP)KIAIONIME TIOJYYEHHE COIJIacusl YKa3aHHOTO JiMIA WJIM €ro 3aKOHHOTrO
MpeACTaBUTENs] Ha O00pabOTKYy NEPCOHAJIBHBIX JAHHBIX YKAa3aHHOTO Jinna. J(OKyMEHTHI,
MOATBEPKIAIOLIME TMOJTYYEHUE COTJIACUsl, MOTYT OBITh MPEACTABICHbI B TOM YMKCIIE B
dbopMe 3IEKTPOHHOr0 AOKyMeHTa. JlelicTBHE HACTOSIIEr0 MyHKTa HE pacHpOCTpPaHAETCs
Ha JIML, NPU3HAHHBIX OE€3BECTHO OTCYTCTBYIOUIMMM, U Ha Pa3bICKUBAEMBIX JIUL, MECTO
HaXOXJIEHUS KOTOPBIX HE YCTAHOBJEHO YIIOJHOMOYEHHBIM (elepaibHbIM OpraHOM
UCIIOJIHUTEIILHOM BIIACTH.

1.2.5. B ciayyae nmpenocTaBiieHUs! EPCOHATIBHBIX JaHHBIX JIMIA, HE SBISIOLIETOCS
3asgBUTENIEM, IIOCPEICTBOM €IMHOM CHCTEMbl MEKBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aUMOJICUCTBUS JIJIS1 UCIIOJHEHUS MOJTHOMOYMH (eiepaabHbIX OPraHOB UCIIOJHUTEIBbHON
BJIACTH, OPTaHOB TOCYJIAPCTBEHHBIX BHEOIOJKETHBIX (POHIOB, UCTIOIHUTEIHHBIX OPraHOB
cyonbekToB Poccuiickoit @enepanyu, a Takke OpPraHOB MECTHOTO CaMOYIPABIICHUS I10
MPEIOCTABIICHUIO TOCYJIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIyr 0e3 OTOOpa)KeHUS TaKhX
CBEIEHUN [UJIs 3asBUTENS IOJYYEHUE COIJIacHUsA TaKOTro JMUA WM €ro 3aKOHHOIO
IpeJICTaBUTENs Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX TAKOTO JIMLA B YKa3aHHBIX LEJSIX
He TpeOyeTcsl.

1.3. TpeOoBaHus K MOPAAKY MH()OPMUPOBAHHUSA O MOPAIAKE MPETOCTABICHUS
MYHHMIUNAJIbHON YCJIYTH

1.3.1. UupopmMupoBaHue 3asBUTENEH O MPEAOCTABICHUA MYHHUIMIIAIBHON YCIyTH
OCYULIECTBIISIETCS TOCPEICTBOM:

- KOHCYJBTHUPOBAaHUS COTPYAHHKOM OTJA€Ja [0 OSKOHOMHMKE, YIPaBICHUIO
MYHULUNAIBHBIM ~ MMYIIECTBOM M 3€MEJIbHBIM  OTHOLIECHUSM  AJIMHUHUCTpALUU
MYHULIMNIATBHOTO 00pa3oBaHusi «PynHAHCKMI MYHMIMNAIbHBIM OKpyr» CMOJIEHCKOU
oOnactu npu oOpallleHuu 3asBUTENS B YCTHON opMe, IO MOUTE, 10 3JIEKTPOHHOU MouTe
WU 110 TesieOHHOM CBSI3H;

- pasMmelieHus MHQPOPMAIMOHHBIX MaTepualoB Ha OQUIMAIBHOM  caiTe



MYHUIUMNIATBHOTO 0Opa3zoBaHus «PynHSHCKHA MyHHMIIMOANbHBIA OKpyr» CMOJEHCKOU
o0iactu B MH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHeT».

1.3.2. KoHcynbTanuu Mo MpoLeaype NPEeIoCTaBICHUS MYHHIMIAIBHOM  YCIYTH
OCYIIECTBISIOTCS MO TejaedoHaM OTeNa MO IKOHOMHUKE, YIPABICHUIO MYHULIUIATbHBIM
MMYIIECTBOM W 3€MEIbHBIM  OTHOLIEHUSM  AJMUHUCTPALMM  MYHHULUIIAJIBHOTO
oOpa3oBanus «PyaHsSHCKUI MyHHIIMIANBHBIN OKpyr» CMOeHCKoN 00JacTH, a TakkKe Ha
JMYHOM MpUeMe, IPU MUCbMEHHOM O0paIEHUH.

KoHcynbTanum npoBoasT:

- COTPYAHUKH OTZENIa MO SKOHOMMKE, YIPABICHUIO MyHULUIIATBHBIM UMYLIECTBOM
U 3€MENIbHBIM  OTHOIICHUSAM AJMHMHHUCTpPAlMM  MYHULUIAIBHOTO  0Opa3oBaHUsA
«PynHsHCKMI MyHUITUTAIBHBIN OKpyT» CMOIEHCKON 001acTH.

1.3.3. Uadopmanus 0 MyHUIIMIIAIBHOW YyCIyTe pa3MeliaeTcs:

- Ha oO(UIMATBFHOM CaiTe MYHUIUOAIBHOTO oOpa3oBanus «PygHsSHCKUN
MYHULUIIATIbHBINI OKpYyI» CmoneHnckon oOnactu B MH(POPMAILIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu «IHTEpHET;

- B (eaepanbHOil TocygapcTBeHHOM MHGOpMAIMOHHON cucteMe «EnuHblil mopran
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciuyr (QyHkuui)» (manee — Enuubiii mopran),
a TaKkK€ B PETMOHAIBHOW TOCyAapCcTBEHHOW uWHGMopmanuonHoi cucreme «llopran
rOCyJapCTBEHHBIX U MyHUIMTNANBHBIX YCayr (PpyHkuuiil) CmosieHCcKoi obsactuy (naiee —
PeruonanbHblii mopTan).

1.3.4. Pa3zmeniaemast uHGOpMAIIHS COJICPIKUT:

- W3BJICYCHUS W3 HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAKOLIUX MOPSAIOK U
YCIJIOBHSI IPEJOCTABJICHNS] MyHULIMIIAIIBHON YCIIyTH;

- IOPAIOK OOpaIlEHUH 3a MOTyYeHUEM MYHUIUIIAIBHON YCIIyTH;

- INepeyeHb JIOKyMEHTOB, HEOOXOAMMBIX MJIi MPEJOCTaBICHUS MYHULUNAIbHON
yCIIyTH, U TpeOOBaHUs, IPEABABIIIEMbIE K 3TUM JOKYMEHTaM;

- CPOKM IIPEIOCTABICHUS MyHULIMIIATBHOW YCIIyTH;

- (hopmy 3asBIIEHUS O MPEIOCTABICHUN MYHUIIUTIAIBLHONW YCIYTH;

- TEKCT AJIMUHHUCTPAaTUBHOIO PETJIAMEHTA;

- IOPAIOK MHPOPMUPOBAHUS O XOJI€ MPEAOCTABICHHUSI MyHUIIUNIAIBHON YCIIYTH.

1.3.5. Uadopmainust 0 MecTe HaxoxIeHus, rpaduke paboThl, aapecax AIEKTPOHHON
MOYThI, HOMEPAaX KOHTAKTHBIX Te€JIE€(POHOB AJIMUHUCTPALIUH, OT/IE]a, CIEMATUCTA OTAeNa
pa3mMernaerca Ha O(OUIMATIEHOM CaiTe MyHHUITMTIATBHOTO 00pa3oBanusi Py nHIHCKUM paiion
CmoneHckoi o0naacTi B M”H(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTtu « HTepHeT», B
PervonanbHoOl rocynapcTBeHHON MH(POpMaIMOHHOM cucTteMe «PeecTp rocymapcTBEHHBIX
YU MYHULUNAIbHBIX ycayr (pynkuuil) CMmoneHckol obnactuy» (manee takxe — Peectp) ¢
MOCJIEAYIOIIUM pa3MeIlleHuEM CBeleHUu Ha EquHoM nopraie.

1.3.6. HNadopmamus o0 XoAe pPacCMOTPECHHUS 3asBICHUS O NPEAOCTABICHUHU
MYHULMINAIBHOM YCIYTM M O pPe3ylbTarax MNPeIOoCTaBICHUS MYHUIUIAIBHOW YCIyru
MOKET OBITh TOJyuyeHa 3asBUTEIEM (Ero MpeICTaBUTENEM) B JMYHOM KaOMHETE Ha
EnuHoM 1mopranme, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM ITOJApAa3JIEICHUU
AQMUHHCTpAlMM Npu  OOpalleHUH 3asBUTENA JIMYHO, O TeIe(pOoHY MOCPEACTBOM
AJIIEKTPOHHOM IOYTHI.

Paznen 2. Ctanaaprt npeaoctaBjieHUs MYHMIMIAJIBHON yCJIyTru



2.1. HaumeHOBaHHEe MYHUIIUNIAJIbHOM YCJIYTH

2.1.1. HanmeHoBaHWEe MYHULIMNAIBHON YCIYTU: «YCTAaHOBJIEHUE CEPBUTYTA B
OTHOIIEHUU 3E€MEJIbHOTO YYacTKa, HaXOJAIIErocs B MYHHUIIUNAIBLHOM COOCTBEHHOCTH
WJIM TOCYJIapCTBEHHAs: COOCTBEHHOCTh Ha KOTOPBINA HE pa3rpaHUyCHay.

2.2. HamMeHOBaHHe OPraHa MeCTHOTO CAaMOYNPaBJIeHHs, HEMOCPEICTBEHHO
MPeI0CTABIAIOIIET0 MYHHITUNIAJIBHYIO YCJIYTy

2.2.1. MyHUUIMIATIBHY O yCIyTry IIPENOCTABIISAET AnMuHHCTpanus
MYHULIMIAIBHOTO 00pa3oBaHus «PyIHSHCKMI MyHHITUNIANBbHBIA OKpyr» CMOJIEHCKOM
00JacTH B JIMLIE OTHENa MO PKOHOMHKE, YNPABICHUIO MYHUIIUMAIBHBIM UMYIIIECTBOM U
3eMeJIbHBIM OTHOLIeHusIM (nainee - OTaen).

2.2.2. Ilpu mnpenocTaBICHUM MYHULMNAIBHOW YCIyrd AJIMHHUCTpAIUA

B3aUMO/JICMCTBYET C:

1) ®enepanbHON HAJNIOTOBOM CIyX)OOW B YacTH TMOJYYEHUS CBEIACHUN U3
EauHoro rocynapcTBEHHOTO peecTpa IOPUAMYECKUX JHIL, CBeaeHuid u3 EnuHoro
roCyJapCTBEHHOI'O PEECTPA NHANBUIyAJIBHBIX IPEIITPUHUMATENEH;

2) ®epepanbHOl chmyXO00W TOCYIapCTBEHHON PpETUCTpallMM, KaaacTpa W
KapTorpaguu B YacTU MOJY4YEHUs CBeIEHUM W3 EIMHOro rocynapcTBEHHOTO peecTpa
HEJBUKUMOCTH O 3€MEJIbHOM Y4YacTKe.

2.2.3. Ilpm nOpenocraBieHUM MYHULUIIAIBHOM YCIyTM AJIMUHUCTPALAH
3anpemaeTcss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHS JEHCTBHA, B TOM YHCIE
COrJacoBaHUi, HEOOXOAUMBIX ISl MOJTYYEHUSI MYHHUIMIAIBHON YCIYyTU U CBSI3aHHBIX C
oOpalieHeM B HHbIE TOCYAApCTBEHHbIE OpraHbl M OpraHu3alud, 33 HCKIIOYEHUEM
MOJTyYEHUs YCIIYT, BKJIIOUCHHBIX B MEPEUEHb YCIYT, KOTOPBIC SIBISIFOTCS HEOOXOUMBIMU
U 00s3aTeIbHBIMU JJIs1 TPEIOCTABIICHUSI MyHUIIUTIATHLHON YCIYTH.

2.3. Pe3yabTar npeaocraBjieHUs] MyHHMIMIIAJIbHOM YCJIYTH.

2.3.1. Pe3ynpTaToM NpeaoCTaBICHNAS] MyHULUIIAIBHOW YCIYTH SIBISIETCSA:
1) yBemomieHue O BO3MOXXHOCTH 3aKJIOYEHHUS COIJIAIIEHUS 00 YCTAaHOBJIEHUU
CEPBUTYTA B MPEJIOKEHHBIX 3asIBUTEJIEM IPAHUIIAX;
2) npemsioKeHUE O 3aKIOYEHUHU COTJIAllleHUus] 00 YCTaHOBJIECHUHU CEPBUTYTA B MHBIX
IPaHULIAX C MPUIIOKEHUEM CXEMBI TPAaHUI] CEPBUTYTA HA KaJJaCTPOBOM ILJIAHE TEPPUTOPHUH;
3) mpoOEKT coraimieHust 00 yCTaHOBJICHUU CEPBUTYTA;
4) yBegomiieHHE 00 OTKa3€ B YCTAHOBJICHUH CEPBUTYTA.
2.3.2. llpouemypa mpenoOCTaBICHHs MYHUUMIIAJIBHOW YCIYTH 3aBEPIIACTCS
MOJIyYEHUEM 3aBUTENIEM OJHOIO U3 CIEAYIOIINX JOKYMEHTOB:
1) yBemomieHHs O BO3MOXKHOCTHM 3aKJIIOYEHMs COIVIAIEHHs] 00 YCTaHOBJIEHUU
CEpBUTYTA B NPEJIOKEHHBIX 3asBUTEIIEM IPAHNLIAX;
2) nucbMa € TNPEIOKEHHEM O 3aKJIIOUYEHUU COrJallleHuss 00 YCTaHOBIJIEHUU
CEpBUTYTa B MHBIX IPaHMIAX C MPHJIOKEHHUEM CXEMbl I'PAaHUIl CEPBUTYTA HA KaJAacTPOBOM
IUTaHE TEPPUTOPHH;



3) coraiieHust 00 yCTaHOBJICHUH CEPBUTYTA;

4) yBemomiieHus 00 OTKa3e B YCTAHORIICHUM CEPBUTYTA.

2.3.3. Pe3ynbTar npeaocTaBiICHUs] MYHHUIIUMIIAIBLHON YCIYTH MOXET OBbITh MepeaaH
3asIBUTENIO0 B OYHOW WJIM 3a09HOM (popMe, B OJHOM WM HECKOJHKHMX BHIax (OyMaKHOM,
AJIIEKTPOHHOM).

2.3.4. Ilpu ouHo# opMe MoOTyUeHHUs pe3yIbTaTa MPea0CTaBICHNU MYHUIIUITATILHON
YCIYTH 3agBUTENb oOOpamaercs B AaMuHHCTpauuio JuyHO. [lpu oOpameHuun B
AJIMUHUCTpAIMIO  3asiBUTENIb  MPEAbSABISAECT  NACIOPT WIM  HUHOW  JIOKYMEHT,
YJIOCTOBEPSIIOIINI JTUIHOCTb.

2.3.5. Ilpm 3aounoit Qopme TONy4YeHHS pe3yJbTaTa MPEAOCTABICHUS
MYHUITUTIATBHOW YCIIyTH JOKYMEHT HaIpaBJSIETCS TOYTOBBIM OTIPABIICHUEM, JHOO B
AJIEKTPOHHOM BHJI€ IOKYMEHT, HAMPABIISETCS B JTMYHBIA KaOWMHET 3asIBUTEIISI TOCPEICTBOM
Ennnoro noprana.

2.4. Cpok npenocraBjeHlsi MYHUIUIIAJIbHON YCIYTH, B TOM YHCJIE C y4eTOM
HEe00X0MMOCTH O0palleHNs B OPTraHU3ALUH, YYACTBYIOLIUE B NPE10CTABICHUHU
MYHUIMNAJIbHON YCIYTH, CPOK NPHOCTAHOBJICHHS NPeI0CTABICHUSA
MYHUIMIAJIBHON YCJIYTH B ¢JIy4yae, ecJId BO3MOKHOCTh IPHOCTAHOBJICHUS
NpeaycMOTPeHa 3aK0HoAaTeJIbcTBOM Poccuiickoii @egepauun, CpOKH BbIAAYH
(HanmpaBJieHUs1) JOKYMEHTOB, SIBJISIIOIIMXCH Pe3yJbTATOM NMPeA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Cpok npenocTaBiIeHUs MyHULIUNIAIBHOW YCITYTH ONpeaeisieTcs B COOTBETCTBUM ¢ 3K
P® 1 uHBIMM HOPMATUBHBIMU MTPABOBBIMHU AKTAMH, YCTAHABINBAIOIIUMU CPOKU
NPEAOCTABIEHUS MyHULIMIATBHBIX YCIYT.

MakcuMallbHbINM CPOK MPETOCTABICHUS] MyHUIIUITAIBHOW YCIYTH, HE3aBUCHUMO OT
crioco0a oOpalieHus 3a ee npeocTaBieHrueM, cocrapiser 30 qHel U HCUUCTSETCS CO THS
perucTpauuy B AIMUHUCTPALAN CIECAYIOIINX 3alPOCOB O MPEAOCTABICHUN
MYHHULIMIAIBHOMN YCITyTH:

a) 3asBJICHUS 00 YCTaHOBJICHUU CEPBUTYTA;
0) yBe1OMJIEHHS O TOCYJapCTBEHHOM Ka/laCTPOBOM YUETe YacTel 3eMeNIbHBIX
Y4aCTKOB, B OTHOILIEHUH KOTOPBIX YCTAHABINBAETCS] CEPBUTYT.
2.5. [lepeyeHb HOPMATHUBHBIX NIPABOBLIX AKTOB, PEryJIMPYHOIINX OTHOIICHUS,
BO3HHUKAKIINE B CBA3H C MPeI0CTABJIEHHEM MYHUIIUNAJIBLHON yCIYyIH,
€ YKa3aHHEM MX PeKBU3UTOB

IIpenocraBneHre MyHUIIMTIAIBHOM YCIIYyTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

- 3emenbHbIM KojiekcoM Poccuiickoit denepanuu ot 25.10.2001 Ne 136-D3;

- @enepanbHbIM 3aKOHOM OT 25.10.2001. Ne 137-®3 «O BBeaeHUM B JICHCTBHUE
3eMenbHOTO Kojiekca Poccuiickoit deaepanuny;

- @epnepanbbiM  3akoHOM 0T 13.07.2015 Ne 218-®3 «O rocyaapcTBEHHOU
pEerucTpanuy HeJIBUKUMOCTIY;

- @epepanibHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEAOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT»;

- mocraHoBiieHueM AnmuHuctpanuun CmomneHckoil obmactu ot 07.04.2015 Ne 162
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«O06 ytBepxkaenun Ilopsaka ompenenceHUs pa3Mmepa IUTaThl IO COTJIAIICHHIO 00
YCTAHOBJICHHMH CEPBUTYTa B OTHOIIEHWU 3EMEIbHBIX YYAaCTKOB, HAXOJAIIUXCS B
rOCYJIapCTBEHHOM cOOCTBeHHOCTH (CMOJEHCKONM 00J1acTH, M 3€MEJIbHBIX YYacTKOB,
rocyJIapCTBeHHass COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHUuCHAY;

- YcTaBoM, MPUHATHIM perieHneM PynHsHckoro okpyskHoro CoBeTa JemyTaTOB OT
16 nexabpst 2024 roma Ne 72;

- HACTOSIIUM AJIMUHHUCTPATUBHBIM PETIIaMCHTOM.

2.6. UcuepnbiBaOIuiil nepevyeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBUM C
(denepajabHbIM U (WIH) 00J1ACTHBIM 3aKOHOAATEJILCTBOM, MYHUIIUNIAJILHBIMHU
HOPMATHBHBIMH NPABOBBIMHM AKTAMU VISl IPEIOCTABJICHUA MYHULIMIIAJIBLHOU

YCJIYTH, MOAJIeKANIUX MPEACTABJICHUIO 3asiBUTeIeM, M HHGoOpManus 0 crnocodax ux
MOJIyYeHHSI 3aIBUTEJIAMHU, B TOM YHCJIE B JIECKTPOHHOU (popMe, U NOPSAKE UX
NnpeACTABJICHUSA

2.6.1. B nmnepedyeHb JOKYMEHTOB, HEOOXOJMMBIX [JIi  MPEIOCTABIICHUS
MYHUIUNIAIBHON YCIYTH, MOJICKAIIMX TPEACTABICHUIO 3asIBUTEIIEM, BXOISIT:

1) 3asBiIEeHHE O MPENOCTABICHUU MYHUIMIIAILHONW yCIyrd mo (opme, coriiacHO

npunoxennto Ne 1 k HacTrosdmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B caywae HampaBineHwss —xoAaTalCTBa MOCPEACTBOM  EaumHoro mnopraina,
dbopMHupoBaHUE XOJaTaliCTBA OCYIIECTBIISIETCS MOCPEACTBOM 3aOJHEHUSI UHTEPAKTUBHON
dbopmbl Ha EquHom moptane 0e3 HeoOXOIMMOCTH JOTMOJHUTENILHON T0/1auu 3asBJICHUS B
Kako# - 11nbo nHou dopme.

B 3asBneHun Takke ykaspIBaeTCS OJMH M3 CIEAYIOIIUX CIOCOOOB HampaBiICHUS

pe3yibTara NpeaoCTaBICHUs MyHUIIUNTAIBHON YCIyTH:

- B popMe 3JIEKTPOHHOTO IOKYMEHTA B INUHOM KaObuHeTe Ha EquHoM nopraie;

- Ha OyMa)XHOM HOCHUTEJIe B BHJIC PaCIi€YaTaHHOT'O SK3EMIUIIpa 3JIEKTPOHHOTO
JIOKYMEHTA B Y IOJJTHOMOYEHHOM OpPTraHE;

- Ha OyMa)XHOM HOCHUTEJIE B Y IOJTHOMOYEHHOM OPTaHE;

2) JOKYMEHT, YJAOCTOBEPSIOLIECTO0 JUYHOCTh 3afBUTEIS WJIH MPEACTABUTEIIS
3asBUTENS (MMPEAOCTABIACTCS B CIy4yae JIMYHOTO O0paIieHns B AJIMAHUCTPAIHIO).

B cnyvyae HanpaBieHus 3asiBIEHUS MOCPEACTBOM EAMHOrO moprana CBEICHUS U3
JIOKyMEHTA, YJIOCTOBEPSIONIEr0 JMYHOCTh 3asBUTENS, MPEICTABUTEN (POPMHUPYIOTCS
npy TOATBEPXKIACHUM YyYeTHOW 3amucu B EnuHolt cucremMe wuneHTUDHUKAIMN U
ayteHTudukanuu (nanee — ECHMA) U3 coctaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOM
Y4ETHOM 3amuc W MOTYyT OBITh MPOBEPEHBI ITyTEM HaIpaBJICHUS 3ampoca C
MCIMOJIb30BAHUEM CUCTEMBI MEXKBEJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOACHCTBUS;

3) IOKyMEHT, TOATBEPKAAIOMIUA TOJTHOMOYUSI TPEACTABUTENS  3asIBUTEIIA
JNEeUCTBOBAaTh OT HMEHM 3asBUTENS (B cliyyae oOpalieHus 3a MpefocTaBICHUEM
MYHULIUTIATBHON YCITyTH MPEICTABUTENS 3asIBUTEIS).

IIpu oOpamienun nocpeactBoM EnuHOro moprana ykKa3aHHBIM JTOKYMEHT,
BBIJJAHHBIA ~ OpraHM3alliei, YJIOCTOBEPSCTCS  YCWICHHOM  KBaJIU(PUIIMPOBAHHOU
SJIEKTPOHHOM TMOJIMUCHIO MPABOMOYHOTO JOJDKHOCTHOTO JiMIla OpraHu3aiuu, a
JIOKYMEHT, BBbIJAHHBIA (PU3MYECKUM JIMIIOM, — YCHUJIEHHOW KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOW TMOJMUCHI0O HOTapuyca C MpujiokeHueM  (¢aiia  OTKPETUICHHOM



YCUWJICHHON KBaJM(PUIIMPOBAHHOM AJIEKTPOHHOM MOAMUCH B popMare sig3;
4) cxema rpaHull CEpBUTYTa Ha KaJaCTPOBOM ILIaHE TEPPUTOPHHU.
2.6.2. JIoKkyMEHTBI TIPEACTABIISIIOTCS OJTHUM U3 CJIETYIONTUX CIIOCOOO0B:
1) nuaHO 3asiBUTENEM (MIPEACTABUTEIIEM 3asBUTENS) HA OYMaKHOM HOCUTETIE;
2) mocpeACTBOM MTOYTOBOI'O OTIPABICHHSI HA OYMaXHOM HOCHUTEJIE;
3) B ¢opMe 3IIEKTPOHHOTO JOKYMEHTa IyTeM 3aloJHEHUs (OpMBbI 3asBICHUS
yepe3 JIMYHbIN kabuHeT Ha ExunoMm noprare.

2.7. UcuepnbIBalOIIMii IEPpeYeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUM
¢ pexepanbHBIMU U 00JIACTHBIMA HOPMATHBHBIMHU MPABOBBIMHA AKTAMU IS
NPeA0CTABJEHNS MYHUIIMIIAJIBLHOM YCJIYTH, KOTOPbIE HAXOAATCS B PACIOPSIKEHUH
rocyJ1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJIEHHUS U HHBIX
OpraHmu3anuii 1 KOTopbie 3asiBUTE/ b BIIPaBe MPeJACTABUTH M0 COOCTBEHHOI
HHUIMATHBE, U MH(OPMAIUA 0 CIIOCO0AX MX MOJIY4YeHHS 3asiBUTEJIAMH, B TOM YHCJIE
B JJIEKTPOHHOU (popMe, U MOPHAAKE UX NMPeACTABJICHUSA

2.7.1. TlepeyeHb MOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHM C HOPMATHBHBIMU
MIPABOBBIMM aKTaMU JJIsl PEOCTABICHHUS] MyHULIMIIAIbHOM yCIYTH, KOTOPbIE HAaXOISITCS B
pPacnopsKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPAaBICHUS U MHBIX
OpraHoOB, YYaCTBYIOIIUX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHHUIUITAIbHBIX
YCIYT:

1) cBenenus 3 EAMHOrO rocyAapCTBEHHOIO PeecTpa IOPUANUECKUX JIHIL;

2)cBeneHuss W3  EQMHOrO  rocyIapcTBEHHOIO — peecTpa  MHAUBUIYAJIbHBIX
MIpEANPUHUMATEIIEH;

3) cBenenus u3 EquHOro rocy1apcTBEHHOIO PEECTPA HEJBUKUMOCTH.

2.7.2. B cayuyae HempelCTaBlieHUs 3asBUTENEM (MIPEACTABUTENIEM 3asBUTENS) I10
COOCTBEHHOW MHMIIMATHBE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1. Hacrosuiero
nojipasniena, AIMUHUCTPALKSA MMOTY4YaeT JOKYMEHTHI (CBEACHHUS, COJEPKAIMECcs B HUX) Ha
OCHOBAHHMM MEXBEJOMCTBEHHBIX 3alpoOCOB, B TOM YHUCJIE B DJEKTPOHHOU ¢opme, ¢
MCIIOJIb30BAaHUEM €MHOW CUCTEMbI MEKBEJIOMCTBEHHOT'O AJIEKTPOHHOIO B3aUMOIECUCTBUS
Y MOJIKJIFOYAEMBbIX K HEH PEerHOHaIbHBIX CUCTEM MEXBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO
B3aNUMOJCUCTBUA.

2.7.3. 3anpetieHo TpeOOBaTh OT 3asBUTENS (MPEICTABUTEIIS 3asIBUTEIS):

1) mpencraBieHusi TOKYMEHTOB M WHGOPMAIMKM WX OCYIIECTBICHUS JCHCTBUH,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE NPEAYyCMOTPEHO HOPMAaTUBHBIMU
MIPAaBOBBIMM  aKTaMH, PETYJHPYIOIMIMMH OTHOILICHHS, BO3HHUKAIOUIME B CBSI3U C
MPEAOCTaBICHUEM MYHUIUIIAIbHON YCIYTH;

2) mpeAcTaBieHUS JOKYMEHTOB M HMH(pOpPMAIUM, KOTOPblE B COOTBETCTBUU C
HOPMAaTUBHBIMM TIPaBOBbIMU akTamu Poccuiickoit @enepanuu u CMOJIEHCKON 001acTH,
MYHULIMOATbHBIMU ~ MPABOBBIMU  aKTaMd  AJIMUHUCTpPAllMd  MYHUIUMAIBHOTO
oOpazoBaHus «PynHSHCKUIT MyHULIMOAIBHBIN OKpYyr» CMOJIEHCKOW 00JaCTH HAXOIATCS
B PacnopssKeHHMH  OPraHoB, MPEJOCTABISIIONIMX  MYHULHIIAJIBHYIO  YCIYyTY,
rOCyJapCTBEHHBIX  OpPraHOB, OPraHoB MECTHOTO  caMoOyIpaBieHus W  (Win)
IIO/IBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIIPaBJIEHUS
OpraHM3alyid, YYacTBYIOIIMX B MPEJOCTABICHUM MYHMIMIAJIBHBIX YCIYyr, 3a
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HCKJIFOYEHNEM JTIOKYMEHTOB, YKa3aHHbBIX B 4acTh 6 cratbn 7 PDenepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuy TMPEJOCTABICHHUS TOCYJIAPCTBEHHBIX U
MYHUIIUTIATBHBIX yCIyr» (nanee — @eaepanbHblil 3akoH Ne 210-D3);

3) [IlpencraBneHus [AOKYMEHTOB M HUH(OpManuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH MEPBOHAYAIBLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEAOCTABICHHUS MYHULUIAIBHOW YCIyru, Ju0O B
MPEIOCTABIEHUN MyHUIIMNIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIyYaces:

- HU3MEHEHHE TpeOOBaHWII HOPMATHMBHBIX NPABOBBIX aAKTOB, KacarOLIUXCs
MPEIOCTABIECHUSI MYHUIIMIIAIIBHON YCIYTH, ITOCJIE IEPBOHAYAIBHON MMOJAA4YH 3asBIICHUS O
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH;

- HaJu4yue OIMOOK B 3asBJICHUM O MPEAOCTABICHUM MYHHUIMIAIBLHOW YCIyTH U
NOKYMEHTAX, TOJAaHHBIX 3asBUTEJIEM I[IOCIE IIEPBOHAYAIBHOIO OTKa3a B NpUEME
JOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEJOCTABICHUS MYHULIMIAIBLHON YCIyru, Ju0O B
NPEAOCTABIEHUN MYHULIUNIAIIBHOW YCIYTH U HE BKJIKOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

- UCTEYEHHE CpOKa JEUCTBHS JOKYMEHTOB WJIM M3MEHEHUE HHPOpMalUU TOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTaBICHUS
MYHMIIMIIAJIBHON yCIyTH, MO0 B MPEIOCTABICHUU MYHUIIUTIIAIBHON yCIyTH;

- BBISIBJICHHE JOKYMEHTAJIbHO MOJATBEPKIEHHOrO (hakTa (MPU3HAKOB) OLIMOOYHOIO
WIM MPOTUBONPABHOIO AeWcTBUS (0€34eCTBUA) AOKHOCTHOTO JIMLAa AJIMUHHUCTPALUH,
ciyxatero, padotauka M®LI, paboTHHKa OpraHuM3alMy, NPETyCMOTPEHHON  YacThIO
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, npu nepBoHAYAIBLHOM OTKAa3€ B
pUeMe T0KyMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHUS MyHUIIUIIAIbHON YCIIyTH, TUO0
B MPEIOCTABICHUH MYHUIMIIAIBHOW YCIYTH, O YEM B MHCHBMEHHOM BHUJE 3a MOJIIMNHUCHIO
pykoBoauTenss AIMHUHHMCTpanuu, pykooaurtenss MOPIL[ mpu nepBoHayanbHOM OTKas3e B
npueMe T0KyMEHTOB, HEOOXOIUMBIX IS TPEJOCTABICHIS MyHHUIIUIIAIbHON YCIIyTH, THO0
PYKOBOAUTENA OpraHU3aluy, IPEAYCMOTPEHHOW  YaCTbIO 1.1 CTaTbU 16
OepnepanbHoro  3akoHa Ne 210-D3, yBemomisieTcsl 3asiBUTENIb, @ TAKXKE MPUHOCSATCA
M3BUHEHHUS 3a JOCTAaBJIEHHbIE HEY100CTBA.

2.7.4. 3anpemieHo TpeOOBaTh OT 3asIBUTEIIA:

- TMPEACTABJICHUS JTOKYMEHTOB M HH(OpPMAlMM WIM OCYIIECTBIEHUS ACHCTBUMH,
MPEACTABICHUE WU OCYUIECTBICHHE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  AKTaMH, PpETYJUPYIOIMIMMH OTHOIICHMS, BO3HHUKAIOIIUE B CBS3U C
MPEI0CTABIEHUEM TOCYAapCTBEHHON YCITyTH;

- MPEACTABJICHUS JIOKYMEHTOB M HMH(pOpMalMH, B TOM YHUCJE MOATBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM IUIAThI 3a MPEAOCTABICHUE TOCYAAPCTBEHHBIX U MYHHUIIUIAIbHBIX
yCIIyT, KOTOpPbIE€ B COOTBETCTBUH C (hefepaibHbIMU HOPMATUBHBIMU MPABOBBIMU AKTAMH,
O0O0JIaCTHBIMM HOPMATHUBHBIMU TIPABOBBIMU aKTaMHU M MYHUIIMIIAIBHBIMU TIPABOBBIMU
aKTaMHM HAaXOJIITCS B PACHOPSDKEHUU TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoyTpaBiieHus: ¥ (WIM) MOJABEAOMCTBEHHBIX T'OCYJIAPCTBEHHBIM OpraHamM M OpraHam
MECTHOTO  CaMOYIIPABJICHHWS  OpPraHU3aluii, YYacTBYOIIMX B  MPEAOCTaBICHUU
rOCYJJapCTBEHHBIX WM  MYHHULMOAIbHBIX YCIYr, 3a MCKIOUYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 cratbu 7 DenepanbHOTO 3akoHa 210-D3;

- TpenCTaBICHHs JIOKYMEHTOB M HH(OpMalMH, OTCYyTCTBHE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh INPHU IEPBOHAYAIBHOM OTKa3e B IMpUEME



JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEAOCTABJICHUS TOCYJAapCTBEHHOM YCIyrd, Ju0O0 B
MpeI0CTaBICHUN rocyaapCTBEHHOMN YCIYTH, 3a HCKJIIOUCHUEM CIIy4aes,
MpelyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctateu 7 @eaepanbHoro 3akoHa 210-D3.

2.8. UcuepnbiBaOIuii NepedyeHb OCHOBAHUI /111 0TKA3a B IIpueMe JJOKYMEHTOB,
HE00XO0AUMBIX ISl IPEI0CTABJICHUS MYHUIMNIAJIBHOU YCJIYTH

2.8.1. HecoOmonenne ycranoBiaeHHBIX DenepaabHbiM 3akoHOM OoT 06.04.2011 N
63-®3 "OO onexkTpOHHOW MOANMCH" YCIOBUH TMpHU3HAHUS JACHCTBUTEIHLHOCTH
AIIEKTPOHHOM MOAMMCH, TUOO OTCYTCTBUE MOIMUCH 3aBUTENS, IPEICTABUTEINS 3asBUTEIS
(B citydae mojauu 3asBJICHUS MPEACTABUTEIEM 3asBUTENS) B 3asIBJICHUU 00 YCTaHOBIIEHUU
CEpPBUTYTA Ha OyMa>KHOM HOCHUTEJIE;

2.8.2. IIpencraBieHHbIE TOKYMEHTBI COJAEPkKAT MOAUYUCTKA U UCIPABICHUS TEKCTA,
HE 3aBEPEHHBIE B MMOPSAJKE, YCTAHOBICHHOM 3aKOHOIATENIbCTBOM PD;

2.8.3. IlpexacraBieHHble B DJIEKTPOHHOM (opmMe [TOKYMEHTHI  COAepKaT
MOBPEXJICHUS, HAIWYUE KOTOPbIX HE IMO3BOJSET B IIOJHOM OOBEME HCIOJIb30BaTh
MH(}OpMAIUIO U CBEJICHHUS, COIepKAIIUECS B JOKYMEHTAX JJI IPEAOCTABIICHUS YCIYTH;

2.8.4. HekoppekTHoe 3amojiHeHHe Mojed B dopme 3asiBiIeHUS 00 YCTaHOBJICHUU
CEpBUTYTA B UHTEepaKTUBHOU popme 3asBienus Ha EIITY;

2.8.5. [IlpenocraBinenne B AJMHMHHUCTpALMIO JOKYMEHTOB CIIOCOOOM, HeE
OpeayCMOTpEeHHbIM paszfenioM «llpuem 3ampoca M HOKyMEHTOB W (Miu) HMH(OpMALUH,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUIAIBHOM YCIIyTH.

2.8.6. Otka3 B TmpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTaBICHUS
MYHULIMOAIBHON YCIyTH, HE MPEMSITCTBYET IMOBTOPHOMY OOpAaIICHUIO 3asBUTENS 3a
MPEJ0CTaBICHUEM MYHUIUNIATLHON YCITIyTH.

2.9. UcyepnbiBaommii nepevyeHb OCHOBAHUI IS IPHUOCTAHOBJICHUS
U (MJIM) 0TKA32a B IPeJ0CTABJICHUM MYHUIMITAJIBHOH YCJIYI'H

2.9.1. OcHOBaHU# 1151 TPUOCTAHOBIICHUS IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
3aKOHOATENLCTBOM Poccuiickoit denepannu He MPeryCMOTPEHO.

2.9.2. OcHoBaHus U1l OTKA3a B IPEIOCTABIEHUN MyHULIUITAIbHON YCIYTH:

1) 3asiBneHue HApPABJICHO B HEHAJIEKAIMN OpraH MECTHOTO CaMOYIIpaBJIeHUS,
KOTOPBIM HE BIPaBE 3aKJII0YATh COTJIalleHuEe 00 YCTAaHOBJIEHUU CEPBUTYTA;

2) MIIaHUPYEMOE Ha YCIIOBUSAX CEPBUTYTAa MCIIOJIb30BAHUE 3EMEIBHOIO ydacTKa He
JIOIyCKAeTCsl B COOTBETCTBHH C (pesiepaibHbIMHU 3aKOHAMU;

3) yCTaHOBIJIEHHUE CEPBUTYTA MPUBENET K HEBO3MOXKHOCTH UCIIOJIb30BATh 3€MEJIbHbIN
y4acTOK B COOTBETCTBHHM C €0 Pa3pEIICHHbIM HCIIOJIb30BAHUEM WIIM K CYHIECTBEHHBIM
3aTpyAHEHUSIM B UCIIOJIb30BAaHUU 3€MENbHOTO yUacTKa

2.10. ITepeyensn ycayr, HeOOXOAMMBIX U 00513aTeJILHBIX JIJIA NPEA0CTABJICHUS
MYHHUIMIAJBHON YCJIYrd, B TOM YHCJIEe CBeIeHUsI 0 TIOKYMeHTe (I0KyMeHTaXx),



BbIZIaBaeMOM (BbIaBAE€MbIX) OPraHU3ANUAMHU, YYACTBYOIIMMHU B NMPEA0CTABJICHUH
MYHUIUNAJBHON YCJIYI'H

2.10.1. VYcuyru, HeoOXomumble U 00s3aTelbHbIE ISl MPEJOCTABJICHHUS
MYHUIIUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsiaok, pa3mep U OCHOBAHUSA B3MMAHMS
rocyJ1apCcTBEHHOI MOUJIMHBI WM WHOM IJIATHI 32 NMPe0CTABJIeHHE
MYHUIMTIAJIbHOH YCJIYTH

2.11.1. MynununansHasi yciayra npefocTaBisieTcst 0eCIuIaTHoO.

2.12. MakcUMAJIbHBIN CPOK O:KUJIAHUS B OUepeaM NMPH Mojgave
3ampoca o npeaocTaBJIeHu MYHUIIUNAJIBLHOM YCJIYTH, YCJAYTH
OpPraHu3aluu, y4acTBYIOIIeH B MpeaocTaBJIeHMA MYHHUIUNIATbHO
YCJIYTH, ¥ IPH MOJIYYEeHUHU Pe3yJbTAaTa NMpea0CcTaBIeHNs]
TAKHX YCJIYT

2.12.1. MakcuMallbHBIi CPOK OXHAAHUS B O4YEpEIUd IpPU TOJAaue 3asiBICHUS O
MPEJOCTaBICHNN MYHHUIIMNIATBbHON YCIYTH HE JOJIKEH MPEBBIIIATh 15 MUHYT.

2.12.2. MakcuMalibHbIli CPOK OXHUJAHWA B OUYEpEIU MPHU IMOJIYYEHHUH PE3YJIbTara
NPEAOCTABIEHUS MYHUIIMNIATBHON YCIYTH HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox u nopsA0K perucTpauum 3amnpoca 3assBUTe/s 0 PeI0CTaBICHUN
MYHHUIHMIAJIbHOH YCJIYTH, YCJIYTH OPraHU3allu, YIACTBYIOIICH B NPeI0CTABJICHUHI
MYHUIMNAJBHON YCJIYTH, B TOM YHCJ€e B 3JIEKTPOHHOM opme

2.13.1. Cpok peructpauuu 3asBJICHHS O MPEAOCTABIECHUN MYHULHUIAIBHON YCIyTH
HE JIOJDKEH TPEeBHIIaTh 15 MUHYT.

2.13.2. 3asBiieHHE O MPEIOCTABICHUH MYHHIIMIAIBHON YCIyTHM PETUCTPUPYETCS B
CUCTEME IEKTPOHHOI'O JOKYMEHTO000pOTA.

2.14. TpeOoBaHuA K MOMENICHUSIM, B KOTOPBIX NPEAOCTABJIACTCSH
MYHUIMIIAJIbHASA YCJIYIra, K 321y OKUAAHHUS, MeCTaM /Il 3alI0JIHEHUsI 3aI[POCOB 0O
NPeA0CTABJICHNY MYHUIUIIAJIBbHON YCJIYI'H, HH(POPMALMOHHBLIM CTEHIAM C
o0pa3uaMM UX 3al0JTHEHHMS U NepeYyHeM J0KYMEHTOB, He00X0AUMBbIX IS
NPEeIOCTABJCHHUS KAKI0M MYHULHUNAJILHON YCJIYI'H, pa3MelieHUI0 U 0OpMJICHUIO
BHU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUINHON MH(OPMALIMH 0 OPAJKE
NPeA0CTABJICHUS TAKOM YCJIYIT'H, B TOM YHCJIe K 00eCle4eHNI0 JOCTYITHOCTH ISt
HHBAJINA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHHU C 3AKOHOAATEJIbCTBOM
Poccuiickoit @eaepanuu 0 COUAIBHON 3a1{UTE HHBAJIHMI0B

2.14.1. Jlns ynoOcTBa MNPEIOCTaBICHUS MYHUIIMIAIBLHON YCIYyTH 3asiBUTEIN
00ecreynBaloTCs CelHAIbHO 000pYA0BAaHHBIMU MECTaMU JJIs OKUJAHUS U 0(DOpMIICHHUS



JIOKYMEHTOB (CTOJI JIJIs 3aII0JTHEHUS 3asIBJICHUS, CTYJIbsI, pyUKHU, OJIAaHKH).

Bxoast B momernienus 0o0OpYyIyrOTCS MMaHIyCaMH, PACIIMPEHHBIMHU MPOXOJIaMH,
MO3BOJISIONIMMUA  O0ECTIEYUTh OECHPENSATCTBEHHBIN JOCTYIl JJIi WHBAJIMUJIOB, BKJIIOYAs
MHBAJIHUIOB, HCOJIb3YIOLINUX KPECIa-KOJSCKHU.

2.14.2. Pabodee MecCTO CHENHMAINCTAa JOKHO OBITH O0OPYIOBAHO Tele(poHOM,
MEPCOHAJILHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNMa K HH(POPMAIMOHHBIM 0azam
JNAHHBIX, [IEYATAIOIIUM YCTPOMCTBOM.

2.14.3. JlocTynmHOCTb ISl MHBAJIUJIOB OOBEKTOB (34aHUM, TOMEIIEHUI), B KOTOPBIX
MPEIOCTABIISACTCS MyHUITUTIATBHAS yCITyTa, JOJDKHA OBITH 0OecIeueHa:

- BO3MOXXHOCTBIO CAMOCTOSITEJIbHOTO TEPEIBHKEHUS UHBAIUIOB, B TOM YHUCIE C
MCITOJIb30BAaHUEM KPECIIa-KOJISICKH, TI0 TEPPUTOPUU, HA KOTOPOH PACIOJIOKEHBI OOBEKTHI
(3maHusl, MOMEIIEHUS ), B KOTOPBIX MPEAOCTABISAIOTCS MYHULIMIAIBHBIE YCIYTH;

- COMPOBOKJICHIUEM MHBAIUIOB, UMEIOUINX CTOWKHE paccTpoiicTBa (QYHKUMN 3pEHHUS
U CaMOCTOSATENILHOTO TMEpPEABMKEHUS, 1 OKa3aHMEM MM TOMOIIU B OObEKTax (3AaHusX,
MOMEIIEHUSX ), B KOTOPBIX MPEJOCTABIISAIOTCS TOCYAapCTBEHHbBIE YCIIYTH;

-  HQIICKAIUM pa3MEIIeHHeM OOOpyJOBaHUS U HOCUTENeW uHGOpMaIuu,
HEOOXOJIMMBIX JJI oOecreyeHus OecHpensaTCTBEHHOr0 JTOCTyNa MHBAIUIO0B K OOBbEKTaM
(3maHusIM, TTIOMEIIEHHUSM ), B KOTOPBIX MPEAOCTABISAIOTCS MYHULIMIATBHBIE YCIIYTH, MECTaM
OKHJIaHUS U TIpUeMa 3asiBUTENICH C yUeTOM OTPaHUUYCHUI UX KU3HEEATECIIbHOCTH;

- IyOmupoBaHMEM HEOOXOJUMMOHM [Jii MHBAIUAOB 3BYKOBOM M 3pHUTEIbHOMN
uHopmaIuu, a TaKXkKe HAANKUCEeH, 3HAKOB W HWHOM TEKCTOBOM H rpaduyeckoi
uH(pOpMAaIKN 3HAKaAMH, BHIMIOJTHEHHBIMU peNibe(HO-TOUEYHBIM HIprudTOoM bpaiis;

- JIOMYCKOM CypHOIEpeBOAUMKa U TUDIOCYpIONEepEeBOAUMKA TIPU OKa3aHUU
WHBAJIN1y MyHULUTIAIBHOW YCITYTH;

- JIONyCKOM B OOBEKTHI (3/1aHUsA, MOMEUIEHUs), B KOTOPBIX MPEAOCTABIISIOTCS
MYHUIIUNANbHBIE ~ YCIyT'H,  COOAaKU-TPOBOAHMKA  TpPU  HAJIUYUM  JIOKYMEHTAa,
MOATBEPKIAIONIETO €€ CIEeIMaTbHOe 00yUYeHHE W BBIIABAEMOTO 10 (opme U B TIOPSIJIKE,
KOTOpBIE  OMpenesstoTcs  (emepadbHbIM  OPTaHOM  WCIIOJIHUTENBHOW  BIIACTH,
OCYIIECTBIISIONUM (PYHKITUU 10 BBIPAOOTKE W pean3aiiy TOCYIapCTBEHHOMN MOUTHKU U
HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHUIO B c(hepe COIMAIbHOMN 3allIUThI HACEIICHUS;

- OKa3aHWeM CHeUHAMCTaMu  AJMUHHCTpAlMM TOMOIIM HWHBadujgaM B
MPEOJIOJICHUH OapbepOB, MEMIAIONINX MOJIYYSCHUI0O MU MYHUIIUITABHBIX YCIIyT HapaBHE C
JIPYTUMH 3asBUTEISIMU.

2.15. Iloka3aTesu JOCTYNNHOCTH U Ka4eCTBA MYHUIIUNIAJILHON YCJIYyT'H

2.15.1. Iloka3arensiMu JOCTYyITHOCTH MyHULIMIIAJIBHOW YCIYTH SBJISIIOTCS:

1) TpanCcOpTHAS JOCTYITHOCTh MECT MPEJOCTABICHHS] MYHULIMITAIbHON YCITYTH;

2) oOecnedeHne OECHIPEMSITCTBEHHOTO JAOCTYNa K TOMEMIEHUSM, B KOTOPBIX
MIPEAOCTABIISAECTCA MyHULUMIIAIBHOM yCIIyra;

3) pa3mMernieHre nHGOPMAIIUHU O MOPAIKE MPEIOCTABICHUS MyHHUIUITATILHOW YCIyTH
B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHeTY;

4) BO3MOXXHOCTh MOJTYYSHHs] MyHUIUIIAIBHOM yCIIyTU C HCIONb3oBaHueM ExunHoro
noptayia u (i) PernonansHoro noprana.



5) BO3MOXXHOCTh JINOO HEBO3MOXKHOCTh MOJYYCHUSI MYHUIIUTIATLHONM YCIyTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIaPCTBEHHBIX U MYHHIIUTAIBHBIX
ycayr (B TOM YHCIIE B TIOJIHOM 00beMe), B JTF000M 000COOJICHHOM TOAPAa3/ICICHUN OpraHa
WCIIOJTHUTEILHOM BIJIACTH, MPEIOCTABIISIONICIO MYHHIIUNAIBHON YCIyTy, IO BBIOODPY
3asBUTEIIS (SKCTEPPUTOPHUATILHBIN TTPUHIIHUII).

2.15.2. IlokazaTensiMu OIIEHKH KayecTBa MPEIOCTABICHUS MYHUIIUITAIBHOW YCIyTH
SIBJISTFOTCSI:

1) cobatoieHre cranaapTa NpeOCTaBICHUS] MyHUIIMIIAIbHOW YCIYTH;

2) KOJMYECTBO B3aUMOJCHCTBHUI TpaKJaHWHA WIH 3aABUTENS C JOJDKHOCTHBIMU
JULAMH TPU MPEIOCTABIICHUY MYHUIIUIIAILHON YCIIYTH U UX TPOJIOJKUTEIIBHOCTD;

3) BO3MOXHOCTH TMOJy4YeHUs HWHGOpPMAIIMM O  XOJA€  TMPEIOCTABICHUS
MYHUITUTIATFHOW yCITYTH.

4) BO3MOKHOCTb JTUOO HEBO3MOXXHOCTh MOJIyYEHUS MYHUIUINAIBHOW yCIYTM B
MHOTO(YHKIIMOHAJIBHOM ILIEHTPE MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIYT TOCPEJICTBOM 3ampoca O MPEAOCTaBICHUN HECKOJbKUX T'OCYJIapCTBEHHBIX M (WJIN)
MYHULIMOQIBHBIX ~ YCAYT B MHOTOQYHKIIMOHAJIBHBIX  ILIEHTpAX  MPEIOCTaBICHUS
rOCYyJaPCTBEHHBIX M MYHMIMIIAIBHBIX yCJIyr, IPEIyCMOTPEHHOro cTaThed 15.!
®enepanbHoro 3akona Ne 210-D3 (nanee — KOMIUIEKCHBIN 3aMpocC).

5) OTCyTCTBHE MOJAHHBIX B YCTAHOBJICHHOM TMOPSIAKE Xajio0 Ha pelieHuss U JACHCTBUS
(6e3nelicTBUE), MNPUHATBIE M OCYILECTBJICHHBIC JIOKHOCTHBIMH  JIMI[AMU  TPHU
MPE0CTaBICHUY MYHUITUTIIAILHON YCIIyTH.

2.16. Unblie TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKIINE 0COOCHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHOH YCJIYTH B MHOTO(PYHKIIHOHAJIBHBIX IIEHTPaX
NMPeI0CTABIEHHUA IrOCYIaPCTBEHHBIX 1 MYHHIMIIAJBHBIX YCJIYT, 0COOEHHOCTH
NpeaocTaBJIeHUs MYHHIMIAJBHON YCIYTd N0 IKCTEPPUTOPHATBHOMY NPUHIMILY (B
ciay4ae, ecJid MyHUIIUNIAJbHAS YCJIyra MpeIoCTaBIseTCH M0 IKCTEPPUTOPHATIBLHOMY
NPUHIUITY) U 0COOEHHOCTH MPe0CTABICHUSI MYHUIIUNAJILHOMN YCJIYTH B
3JIEKTPOHHOM opme

2.16.1. AnmuHucTpauus oOcCyulecTBiseT B3aumojneiicteue ¢ MO®I[ npu
MPEIOCTABJICHUM MYHHUIMIAJIBHOM YCIYIM B COOTBETCTBUM C COTJIAIIEHUEM O
B3aMMOJICHCTBUHU (B CiIydae OpraHU3allMM IMPEIOCTABICHUN MYHHUIIMIIAJBHOW YCIYTH B
MOIT).

2.16.2. OOecneueHre BO3MOXHOCTH TOJYYEHHsS 3asBUTENSIMU WHGOpMaLUK U
obecrieueHue JOCTYyIa 3asBUTEICH K CBEACHUSIM O MyHULIMNIAIBHOW yCITyTe, pa3MeniaeMoin
Ha EnuHoM noprane u PernonansHom nopraie.

2.16.3. OOecnieueHue aoctyna 3asBuUTENel K (opme 3asBieHUs U oOecleueHue
JOCTyMa K HeW JJIsi KOMUPOBAHUS U 3aMOJHEHUS B AJIEKTPOHHOM BHUJIE C UCIOJIb30BaHUEM
Enunoro noprana, PernonaiasHoro noprana.

2.16.4. OOecrnieyeHre BO3MOXXHOCTH JUIS 3asABUTENICM B IEIAX IOJTYYEHUS
MYHUIUTIAIBHON ~ YCIYTM  MPEACTAaBIATh JIOKYMEHTBI B  DJJIGKTPOHHOM BHAE C
UCII0JIb30BaHueM Eaunoro nopraia, PernonanbHOro noprana.

2.16.5. OOecneyeHre BO3MOXHOCTH JUISI  3asBUTEJIEH  OCYIIECTBIATH  C
UCIoJib30BaHueM EnuHoro moprana, PernoHanpbHOro moprajia MOHMTOPUHI XOJa



MPE0CTaBICHUS MYHHUITUTIAILHON YCITYTH.

2.16.6. OGecnedyeHue BO3MOXXHOCTH JUIsl 3asBUTENEH IMOJNy4EeHUS pe3yJibTaTa
MYHHUILIMNAIBHON YCIYyIM B 3JICKTPOHHOM BHUJE€ C HCHOJIb30BaHHEM EauHoro moprtana,
PernonansHoro noprana.

2.16.7. CpenctBa »IEKTPOHHON MOANUCH, TMPUMEHSEMbIE MPH MPEAOCTABICHUU
MYHUIIUTIATBHOM YCIYTH B AJICKTPOHHOM BHUJE, JOJDKHBI OBITH CEepTU(GUIMPOBAHBI B
COOTBETCTBMHM C 3aKOHOJATEILCTBOM Poccuiickoin denepaunu.

2.16.8. IIpenocraBienne MyHAIMIIAIBHON YCIIYTH 110 SKCTEPPUTOPUATIBHOMY ITPUHLIMITY
HE OCYILECTBIISETCS.

2.16.9. IlpenocraBiieHue MyHHUIIMIIAIBLHON YCIYTH B paMKaxX KOMIUIEKCHOTO 3alpoca He
OCYLIECTBIISIETCS.

Pasnen 3. Cocras, nocjie10BaTe IbHOCTh U CPOKH BHINIOJTHEHHSA
aIMMHHUCTPATHUBHBIX MPOLEAYP, TPeOOBAHUS K MOPSAAKY UX BbINOJHEHHS, B TOM
YyHcje 0CO0eHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX POLEAYP B 3JIeKTPOHHOM
¢opme, a TakKe 0COOEHHOCTH BbINIOJTHEHUS AAMUHUCTPATUBHBIX NMPoOLEIYP B
MHOTO()YHKIHMOHAJIBHBIX HEHTPAX NMPeJ0CTABIEHHS IOCYAAPCTBEHHbIX U
MYHHMIUIAJIBHBIX YCJIYT

3.1. IlepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

3.1.1. HcuepnpiBarommi  IepeyeHb  aIMHUHUCTPATUBHBIX  MPOLEAYp IIpHU
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH:

1) mpuem U perucTpaiusi 3asBICHUS U JTOKYMEHTOB, NPEICTABICHHBIX 3asSBUTEIEM
(IpencTaBuTENEM 3asIBUTEIS);

2) ¢hopMupOBaHUE U HANPaBICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB;

3) npuHATHE peuieHusi O MPEAOCTABICHUA MYHMIIMITAIIbHON YCIYTHM U HamlpaBlIeHUE
(BbIJa4a HA PYyKH) DTOrO0 PEIICHUS 3asBUTEII0 (MPEICTAaBUTEIIO 3asgBUTENs), JHOO
OpUHATHE pelleHust 00 OTkKa3e B TPEJOCTABICHUH MYHHIMIIAIBLHOW YCIYTH W
HarpaBjeHue (BblJaya Ha pYyKH) YKA3aHHOTO pELIEHUs 3asgBUTENI0 (MPEICTaBUTEIIO
3asIBUTEIIS);

4) TOpSAIOK OCYIIECTBICHUS aIMUHUCTPATUBHBIX TMporenyp (IeWcTBuii) B
3JIEKTPOHHOM (popMe, B TOM UHUCIIE C UCIOJb30BaHueM EnuHoro noprana;

5) HOpsAOOK HMCHpaBICHMS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yJIbTaTe NMPEeIOCTABICHNUS MyHULIUITAIBHON YCIYTH, JOKYMEHTAX.

3.2. [IpuemM u perucrpanus 3asiBJIeHUs1 U JOKYMEHTOB,
NpPeACTABJICHHBIX 3asiBUTe/IeM (IPeACcTABUTeIeM 3asiBUTEJIsA)

3.2.1. OcHoBaHMeM i1 Hadaja aJMUHUCTPATUBHOM NpOLENypbl IpHEMa U
PETUCTPALIUU 3asBJICHUS U IOKYMEHTOB SIBJISIETCS OOpalleHue 3asBUTENS (IIPEeICTaBUTEIS
3asgBUTENSI) C 3asBICHUEM U JOKYMEHTaMM, HEOOXOAMMBIMH [JIsl TMPEAOCTaBICHUS
MYHULMIIATIBHON YCIyTH:

- JINYHO B AJIMUHUCTPALHIO;



- 110 TIOUTE;

- HaIrpaBJIeHHE B 3JIEKTPOHHOM (popMe 3ampoca 0 IpeoCTaBICHUN MyHUIIUTIATbHON
YCIIYTH U IIPUJIaraeMbIX K HEMY JIOKYMEHTOB, nocpeactsom EIITY.

3.2.2. CnenuanucT OTAeNa PETUCTPUPYET 3asiBIICHUE B YCTAHOBICHHOM TOPSAKE U
IIEpeNaeT €ro CcO BCEMHM MPUIAraéMbIMH JIOKYMEHTaMH [J1aBeé MYHHLHIIAIBHOTO
oOpazoBanust PynHsHckuil paiioH (nanee - ['maBa MyHHMUIMIANBHOIO 0Opa30BaHUs) WIH
MHOMY YIOJHOMOYEHHOMY JIOJKHOCTHOMY JIMIY AJIMUHUCTPAIMU HA BU3UPOBAHHUE.

3.2.3. B ciyyae ecnu [OKyMEHTBI, YKa3aHHble B NyHKTe 2.7.1 Hactosmero
AIMUHUCTPATUBHOTO pErjaMeHTa, HE MPEICTaBICHbl 3asBUTEIEM II0 COOCTBEHHOMU
WHULMATUBE, AJIMHUHHUCTpALUs HE BOpaBe TpeOOBAaTh UX MPEACTABICHHUS, a 3alPallUBAECT
UX CaMOCTOATEIBHO B COOTBETCTBUM C ITYHKTOM 3.3 HACTOSALIEr0 AJIMHUHHUCTPATUBHOIO
perjlaMeHra.

3.2.4. B ciayyae nmoaaudd 3asBJICHUS O MPEJOCTABICHUH MYHUIMNAIBHOW YCIYTH U
IPUJIAraeMbIX K HEMY JTOKYMEHTOB MTOCPEACTBOM EnnHOrO noprana cnenuuanauct OTAena:

1) ycTaHaBnMBaeT npeaMeT 0O0palleHus;
2) npoBepsieT KOMIUIEKTHOCTh JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 HacTodIIero
AJIMHUHUCTPATUBHOIO PErJIaMEHTA.

3.2.5. Pe3yapTaToM aJMUHUCTPATUBHOM MpPOLIEAYPbl SBISETCA pPETUCTpALUs
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB B OTJEJIE€ MO 3KOHOMHKE, YIPABICHUIO
MYHULUINATbHBIM HMMYIIECTBOM M 3€MEJIbHBIM OTHOUIEHUSM AJIMUHUCTpalUH (Janee -
oTzen).

3.2.6. MakcumanbHbI CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM IIPOLIEyphl He Ooliee
JIBYX JTHEH.

3.3. ®opMuUpOBaHUE M HATIPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBanueM AJis Havaja aIMAUHUCTPATUBHOM MpoIeTypbl POPMUPOBAHUS U
HampaBJeHUs] MEXXBEIOMCTBEHHBIX 3alPOCOB SBJIETCS HENPEJCTABICHHUE 3asiBUTEIIEM
JOKYMEHTOB, KOTOpPbIE HaXOJATCSl B PAaCIOPSIKEHUU IOCYJapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYIpaBJCHUS U WHBIX OpraHu3aluid, Y4YacTBYIOUIMX B MPEIOCTaBICHUU
MYHULIUITAIIBHOW YCIIYTH.

3.3.2. B ciyuae eciu 3asBUTENIEM IPEICTABICHBI BCE JTIOKYMEHTBI, YKA3aHHbBIC B
nyHkTe 2.7.1 HacTosmero AIMHUHHCTPATUBHOTO PEINIAMEHTA, CHEHUAINACT OTAENa
MEPEXOAUT K UCTIOTHEHUIO CIIEAYIOIIEN aIMUHUCTPATUBHOM MIPOLIEAYPHI.

3.3.3. B cnydae ecnu 3asBUTENIEM MO COOCTBEHHON WHUIIMATUBE HE MPEJICTABICHBI
yKa3aHHble B MyHKTe 2.7.1 Hacrosiero AJIMUHHCTPATUBHOIO PErJIaMEHTa JIOKYMEHTHI,
CHELMAIUCT OTJeNa MpPUHUMAeT pelieHne O (OPMUPOBAHMUM W HANpPABICHUU
MEXXBEJIOMCTBEHHOT'0 3aI1poca.

3.3.4. Ilopatok HampaBJICHWS MEKBEIOMCTBEHHBIX 3alpOCOB, a TaKKE COCTaB
CBEICHMI, HEOOXOIUMBIX Ul MPEACTABIECHUS JOKYMEHTa U (1n) nHPOpMauu, KOTOpbIe
HEOOXOJMMBI ISl OKa3aHUsl MYHUIMIAIbHOW YCIIyI'H, ONPENESIOTCS B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickon denepannn.

3.3.5. Cpok MOATOTOBKH MEKBEIOMCTBEHHOI'O 3alpoca CIEUUATUCTOM HE MOKET
NpeBbIIIATh 3-X pabOUnX JTHEH.
3.3.6. Cpok MOArOTOBKHM M HANpABJICHHS] OTBETA HAa MEXBEIOMCTBEHHBIN 3aIIpoc O



MPEACTABICHUH JOKYMEHTOB M HMH(pOpMalUMU JUIsl MPEJOCTABICHHUS MYHULUNAIbHON
YCIIYTU C UCIIOJIb30BAHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS HE
MOJKET MPEBBIIATh 5 pabouMX JHEH co JHS MOCTYIICHUS! MEXKBEIOMCTBEHHOTO 3ampoca B
OpraH WM OpraHM3alMI0, MPEAOCTABISAIONIME JTOKYMEHT U HMH(OPMALNIO, €CIU HHbIE
CPOKM TIOATOTOBKM M HaIlpaBJIEHUS OTBETa HAa MEXBEIOMCTBEHHBIM 3ampoc HE
YCTaHOBJEHbl  (eepaNbHBIMU  3aKOHAMM, IpPaBOBbIMU  aKkTamu [IpaBuTenbcTBa
Poccuiickoit ®denepanuu U NPUHATHIMH B COOTBETCTBMM C (PelepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH IPABOBBIMU aKTaMH cyObeKTOB Poccuiickoit @enepanuu.

3.3.7. MaxkcumanbHbIi CPOK BBIIIOJHEHUS aJIMUHUCTPATUBHOW IPOLEAYPHI
COCTaBJISICT 5 pabouux AHEH.

3.5. [IpunsATHE pellieHUus 0 NPeJOCTABJICHNN MYHUIIUTIAJIbHOM YCJIYTU U
HanpaBJieHHe (BbIIa4a HA PYKH) 3TOr0 PelleHNs 3aBUTEJII0
(mpeacTaBUTENI0 3aiBUTEJIS), JIUOO IPUHATHE PellleHUs 00 0TKa3e B
NPeA0CTABJICHMHA MYHMIUNIAJIBHON YCJIYIM U HallpaBJieHue (BbIAa4a HA PYKH)
YKA3aHHOTI'0 PelIeHUs 3asiBUTENI0 (MPeACTABUTEI0 3asiBUTEJIS)

3.5.1. OcHoBaHueM [Jisi Hayajga aJMUHUCTPATUBHON MPOUETYpbl SBISIETCS
perucrpanys 3asBJICHHMS W NPWIAraéMblX K HEMY JOKYMEHTOB U  IOJy4YEHHUE
3aMnpalMBaeMbIX CBEJACHUN M0 HAIIPaBJIECHHBIM MEKBEIOMCTBEHHBIM 3alpOCaM.

3.5.2. Cnenuanuct OCyUIECTBIIET IPOBEPKY JOKYMEHTOB Ha MPEIMET OTCYTCTBUS
WIM HaJW4Usl OCHOBAaHWUM /Ji1 OTKa3a B MPEIOCTaBICHUM MYHULMIAIbHON YCIyrd B
COOTBETCTBHHM C IIYHKTOM 2.9.2 HacToAmEro AJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.5.3. B ciuydae OTCYTCTBHSI OCHOBAHMM [Jisi OTKa3a B MPEIOCTABICHUU
MYHHULIMIAIBHON YCIIyTH, YKa3aHHBIX B IyHKTE 2.9.2 HacTOSIMEro AIMHHUCTPATUBHOIO
perjlaMeHTa, a TaKKe€ €CJIM 3asBJICHHE MPEIyCMAaTPUBAET YCTAHOBIICHUE CEPBUTYTa B
OTHOIIIEHWU YaCTH 3E€MEJBHOr0 ydacTKa JMOO YCTaHOBJICHHE CEPBUTYTa Ha Cpok Oosee
TPEX JIeT, CIeUaINCT 00eCIeunBaeT MOATOTOBKY MPOEKTa YBEIOMIIEHUSI O BO3MOKHOCTH
3aKJIIOYEHUS] COIVIAIEHUS B MPEJIOKEHHBIX 3asBUTENIEM TpaHulaxX, JUOO0 MpoeKTa
MPEMJIOKEHHUSI O 3aKIOYEHUM COTJallleHuss 00 YCTAHOBJIEHUU CEPBUTYTa B HHBIX
IpaHULIAX.

VYBenomieHrne O BO3MOXXHOCTU 3aKJIIOUEHMS] COTJIAIIEHUS B IPEJIOKEHHBIX
3asiBUTEJEM TPAHMIAX, JTMOO MPOEKT MPEAJIOKEHHS O 3aKIYEHUH COrjlauieHust o0
YCTAaHOBJICHUM CEPBUTYTA B MHBIX T'PAaHULAX MOIMUCHIBAIOTCA [ 71aBOM MYyHULIUIIATBHOTO
0o0pa30BaHUsI WU JIUIIOM, UCITOJIHSFOIITUM €T0 O0S3aHHOCTH.

ITocne moamucaHusi yBEIOMJIEHHME O BO3MOXXHOCTH 3aKJIFOUEHMS COIJIAILEHUS B
NPEUIOKEHHBIX 3asBUTENEM TIpaHULAX, JUOO0 NPOEKT NPEUIOKEHHUS O 3aKIIOYCHUU
coramieHus: 00 YCTaHOBJIEHUM CEPBUTYTa B MHBIX TIPaHMULAX PErUCTPUPYETCS
CHEUATNCTOM AJIMUHUACTPALMU, OTBETCTBEHHBIM 3a IPUEM M PETMCTPALIUIO TOKYMEHTOB.

3.54. B ciyyae OTCYTCTBHSI OCHOBAaHMM i1 OTKa3a B MPEIOCTABICHHUU
MYHULUIAIBHOM YCIYTM, a TakKe €CIM 3asdBJIICHHE MpPEIyCMaTpPUBAET YCTAHOBJIEHUE
CEpPBUTYTAa B OTHOLIEHMM BCEr0 3E€MEIbHONO Yy4YacTKa WM MPeILyCMaTpUBAET
YCTAaHOBJICHHE CEPBUTYTA B OTHOIIEHHH YACTH 3€MEJIbHOIO YYacTKa Ha CPOK 110 TPEX JIET,
CHELMAUCT O00ecleynBaeT IMOATOTOBKY MPOEKTa COTJIAlIeHUs 00 yCTaHOBJICHUU
CEpBUTYTA.



Cornamenue 00  yCTaHOBJIEHMM  CEpBUTyTa  MOJNUCHIBaeTcs [ 7aBoif
MYHHIIMIIAJIBHOTO 00pa30BaHUs WIH JIUIIOM, UCTIOHSIIOIIUM €ro 00S3aHHOCTH.

3.5.5. B cimyyae Hanmuuusg OCHOBaHWUM JUIsl OTKa3a, YKa3aHHBIX B MHyHKTe 2.9.2
HACTOALIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA, CHEIHAIUCT 00ecreYrBaeT MOArOTOBKY
MPOEKTa yBEIOMIIEHUSI 00 OTKa3€ B YCTAHOBIICHUN CEPBUTYTA.

VYBenomsienue 00 OTKa3e B YCTAHOBIEGHMM CEpBUTyTa HoJnuUcChbiBaeTcs [1aBoi
MYHULIUNIATBHOTO 00pa30BaHMsl WM JINLIOM, UCIIOJIHSAIOIIUM €r0 00S3aHHOCTH.

[locne mnoanucanusi yBeIOMJIEHHME 00 OTKa3e B YCTAHOBICHUMHU CEpPBUTYTA
PETHCTPUPYETCS  CHEUHUATUCTOM AJIMUHHCTpPAllMM, OTBETCTBEHHBIM 32 MpPUEM U
PErHCTPALUIO IOKYMEHTOB.

3.5.6. Pe3ynpratomM aIMUHUCTPATUBHOW MPOLIETYPHI SBIISETCA:

- MOANMCAHUE YBEIOMJIEHHS O BO3MOXHOCTH 3aKIIOYEHHUS COIJIAIICHHUS B
MPEIOKEHHBIX 3asBUTEJIEM TIpaHULAX, JUOO TMPOEKTa NHUChMA C MPEIIOKEHUEM
3aKJIFOUEHUS COTJIAlIeHNs 00 yCTaHOBJIEHUM CEPBUTYTA B MHBIX I'PaHMIIAX U HalpaBICHUE
(BbIAaYa) UX 3asBUTEIIO (MPEICTABUTEIIO 3aBUTENS);

- TOJANHCAHME COTJAllleHHus] 00 YCTAaHOBJICHHM CEPBUTYTa M HalpaBiIeHHE (BblIaya)
€ro 3asiBUTENIO (MPEICTABUTENIO 3asIBUTENS);

- MOoANHCAaHWE YBEIOMJIEHHUS 00 OTKa3e B yCTAHOBJICHUM CEPBUTYTA U HaIpaBJICHUE
(BbIAaYA) €ro 3asiBUTEIIO (MIPECTABUTENIO 3asIBUTEIIS ).

3.5.7. MakcumanbHbIi CPOK BBIMOJHEHUS! AMUHUCTPATUBHOM MPOLIEAypbl HE OoJiee
23 nHew.

3.6. Ilopsinok ocymiecTBICHUS
aJIMMHUCTPATHUBHBIX NpoueaAyp (AelcTBUil) B
3JICKTPOHHOU (popme, B TOM YHCJIE C UCIOJIb30BAHNEM
Enunoro mopraJjia

3.6.1. ®opmupoBaHue 3asBICHHS OCYIIECTBIIECTCS IOCPEICTBOM 3alOJHEHUS
ANEKTPOHHON ¢GopMbl 3asBiieHUS Ha EmanHoM mopTtasie 0e3 HEoO0XOIUMOCTH
JOTIOJTHUTEIIBHOM MOJIauy 3asBJICHHS B KaKOH-I1O0 nHOM popme.

3.6.2. ®opmaTHO-IIOTHYECKass MpoBepKa  CHOPMUPOBAHHOTO  3asBIICHUSA
OCYIIECTBIISICTCSL TIOCJIEC 3aIOJIHCHUS 3asBUTENIEM KaKJIOTO U3 TOJIEH AJIEKTPOHHOMN
dbopmbl 3asBiaeHUs. [Ipu BBISIBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO IOJISI AJIEKTPOHHOMN
(GbopMBI 3asABJICHUS 3asABHUTEIb YBEAOMIIACTCS O XapaKTePe BBISIBJICHHOW OIIMOKU W
MOpsZIKE €€  yCTpaHeHWs  MOCPEACTBOM  WHGOPMAIMOHHOTO  COOOIIEHUS
HETMIOCPEICTBEHHO B JICKTPOHHOU (pOpMe 3asiBICHUS.

3.6.3. Ilpu popmupoBaHuY 3asgBICHUS 3aIBUTEIII0 00ECIICUNBACTCS:

a) BO3MOXXHOCTb KOITMPOBAHUS U COXPAHCHUS 3asBJICHUS W WHBIX TOKYMEHTOB,
YKa3aHHbBIX B MyHKTe 2.6.1 Hacrosdmero AJIMHHUCTPATUBHOIO pErJIaMEHTA,
HEOOXOIUMBIX /IS IPEAOCTABICHUSI MyHUIIUTIATBHOM YCITyTH;

0) BO3MOXKHOCTh Te4aTH Ha OyMa)KHOM HOCHUTEJIe KOIHUH DJIEKTPOHHOU (POPMBI
3asBJICHUS;

B) COXpaHEHUE paHee BBEJACHHBIX B AJIEKTPOHHYIO (OPMY 3asiBICHUS 3HaYCHUUN
B JII000M MOMEHT MO >KEJAHUIO MOJIb30BATENs, B TOM YHCJIE MPU BO3HUKHOBEHHUHU
omuOOK BBOJIa M BO3BpATE JIsl TIOBTOPHOTO BBOJIA 3HAYEHUHN B AJIIEKTPOHHYIO (opMy



3asBJICHUSI;

I') 3aloJHEHUE TMOJel SJIEKTPOHHOW (OpMBI 3asBJIICHHUS 10 Hadaia BBOJA
CBEJCHUM 3asBUTEIEM C HCIOJIB30BAaHUEM CBeJIeHUH, pasMmelnieHHbiXx B ECHUA, u
CBEJICHUI, OIyOJIMKOBaHHBIX Ha EIWHOM mopTane, B 4acTH, Kacalollecsl CBEICHUH,
otcytcTBytomux B ECUA;

J1) BO3MOKHOCTh BEPHYThCA Ha JII0OON M3 ITAIllOB 3allOJHEHHS SJCKTPOHHOU
dbopmbl 3asiBiIeHHs 0€3 MOTEPH paHee BBEICHHON NHGOpMAIIHH;

€) BO3MOXHOCTh JOCTyMa 3asBuTelid Ha EnuHbINA mopTan K paHee MoJJaHHbIM UM
3asiBJICHUSIM B TEUCHHE HE MEHEe OJHOTO Toja, a TaKKe YaCTUYHO C(POPMHUPOBAHHBIX
3asBJICHUM — B TEUCHHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE © TOANMMCAHHOE 3asBICHHE W WHBIE JOKYMEHTHI,
HEOOXOMUMBIC I TIPENOCTABICHUS MYHHIIMMAIBHONW YCIyTH, HANPABISIIOTCS B
AJIMUHHCTpanro nocpeAacTBoM EnnHoro noprana.

3.6.4. AnMuHHCTpanusi oOecrieyuBaeT B CPOK He mo3jaHee 1 paGodero JTHS C
MOMEHTA MOJA4YM 3asBJICHUS Ha ENWHBIN MOpTan, a B CIydae €ro IOCTYIUICHUS B
HepabOouMil WK NMPa3IHUYHBIA I€Hb, — B CIEAYIOMIMI 32 HUM NEepBbId paboUuil 1€Hb:

a) MpUeM JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTABJICHUS MYHUIUTIAIbHON
yCIyTd, WU HampaBJieHUE 3asBUTEII0 SJEKTPOHHOIO COOOIIEHUS O TMOCTYIUICHUH
3asBJICHUS;

0) perucTpanuio 3asBICHUS W HaMpaBICHUE 3asBUTENIO YBEJIOMIICHHUS O
perucTpanuu 3agBieHus 100 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ]IS
NPEAOCTABICHUS MYHHUIIMNIAJIbHON YCIIyTH.

3.6.5. DIEKTPOHHOE 3asBJICHUE CTAHOBUTCA JOCTYIIHBIM I JTOJKHOCTHOTO
Tua AIMUHUCTPAIMU, OTBETCTBEHHOTO 32 IPUEM U PETUCTPAIUIO 3asBICHUS (J1aee —
OTBETCTBEHHOE JIOJHKHOCTHOE JIMIIO0), B TOCYIAPCTBEHHON MH(DOPMAIIMOHHOM CHCTEME,
UCIIOJB3YyeMO AIMUHHUCTpaMend g NPEAOCTABICHUS MYHUIUMIAIBHONW YCIYTH
(manee — IT'YIC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- TPOBEpSECT HAIWYME DIEKTPOHHBIX 3asBICHHN, MNOCTYNUBIIMX C EauHOro
nopTasa, ¢ IepruoJI0M He pexe 2 pa3 B JACHb;

- paccMaTpuBaeT MOCTYUBIINE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl TOKYMEHTOB
(IOKYMEHTHI);

- NPOW3BOAUT JCHUCTBHS B COOTBETCTBUM C IIyYHKTOM 3.7.4 HacTOSAMIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6.6. 3agBUTENIO B KA4ECTBE PE3YJbTAaTa MPEIOCTABICHUS MYHHULMNAIBHON
yCIyTu 00eCreuynBaeTCsl BO3MOKHOCTD MOJyYCHUS JJOKYMEHTA:

- B (opMe DJIEKTPOHHOTO JOKYMEHTa, TMOJAMHMCAHHOTO  YCUJICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHON TMOMANMKUCHIO YHOJIHOMOYEHHOTO JOJIKHOCTHOTO
auna AJMUHUCTpaIlMU, HANpPaBJICHHOTO 3asBUTENIO B JIMYHBIN KaOuHeT Ha EnuHbIi
nopTadn;

- B BUjIe OyMaxXHOTO JIOKYMEHTa, MOATBEPXKIAIOIIETO COJACpPKAHUE
AJIEKTPOHHOTO JOKYMEHTA, KOTOPBIM 3asBUTEINb MOJIYyYaeT MpU JUYHOM OOpaIllEeHUU B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

3.6.7. Tlonmyuenue wH(pOpPMAaMK O XOAEC PACCMOTPEHUS 3asBICHUS H O
pe3yJibTare NPEAOCTABICHUS MYHUIMIAIBHOW YCIYrd MPOU3BOJUTCS B JIMYHOM



kaOuHere Ha EnuHOM moprane, OpH YCIOBUM aBTOpHU3alUU. 3asBUTEIb HMEET
BO3MOXXHOCTh ~ MPOCMATpUBaTh CTATyC DJJIGKTPOHHOTO 3asBIICHUS, a TaKke
nHpoOpMaruio O JaJbHEHUININX ACHCTBHSIX B JUYHOM KaOMHETE IO COOCTBEHHOM
WHUIIMATUBE, B JTI000E BpeMsl.

3.6.8. Ilpu mpenoctaBieHHH MYHUIIMIIATBLHON YCIYTH B 3JEKTPOHHOU opme
3asIBUTEJIIO HAIIPABIIACTCS:

a) yBEJOMIIGHHE O TPHEME U PETUCTPAIMH 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl MPEJOCTABICHHUS] MyHULUIIAIbHON YCIYTH, COAEPIKAIEee CBEACHUS
o (bakTe mpueMa 3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHHUS
MYHULIUNIAIBHON YCIYTH, M Hadaje MpoUeaypbl MPEAOCTABICHUS MYHUIUIAIbHON
YCIYTd, a TakKe CBEICHHMSI O JaTeé M BPEMEHM OKOHYAHUS MPEAOCTaBICHUS
MYHULUNAIBHON YCIyTH JIMOO MOTHUBHPOBAHHBIM OTKa3 B MpPHUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHUSI MyHUILIUITAIIBHON YCITYTH;

0) yBeZJOMJICHHE O pe3ybTaTax PACCMOTPEHUSI JOKYMEHTOB, HEOOXOAUMBIX ISt
NpEAOCTABICHUS MYHHIIMNAIBHON YCIYTH, COJIepXKallee CBEACHUS O MPUHATUU
MOJIOKUTENIBHOTO ~ PEIICHHs] O TMPEAOCTaBICHUU MYHUIMNAIBHOM YCIyIH H
BO3MOXHOCTH TOJYYUTh PE3YIbTAT MPEJOCTABICHHUS MYHHUIIUIIAIBLHON YCIyru JuOO0
MOTHMBHPOBAHHBIN OTKAa3 B MPEAOCTABICHUN MYHULIMTIAIBHOMN YCIyTH.

3.69. OneHka KadecTBa  MPENOCTABICHHS  MYHULHUNAIBHOW  YCIIyT'H
OCYULIECTBJISIETCS. B COOTBETCTBUM C IIpaBunamu oneHku rpaxaaHamMu 3QQGEeKTUBHOCTH
NEeSATENBHOCTH PYKOBOJUTENEH TEPPUTOPUATIBHBIX OPraHoB (enepanbHbIX OpPraHOB
UCIIOJIHUTENIbHOM BJAacTH (MX CTPYKTYPHBIX HOJpa3[eieHuil) C y4YeTOM KaudecTBa
MPEOCTaBICHNUS UMHU TOCYJapCTBEHHBIX YCIYT, a TaKKe MNPUMEHEHUs] Pe3yJbTaToOB
YKa3aHHOW OILICHKA KaK OCHOBaHUSI ISl TPUHATUS PEHICHUH O JOCPOUYHOM
MpPEKpPalIeHUH  HWCIOJHEHHS  COOTBETCTBYIONIMMHU  PYKOBOAMTENSIMH  CBOMX
JOJKHOCTHBIX ~ 00SI3aHHOCTEH, YTBEp)KICHHBIMU TOCTaHOBIeHUEM [IpaButenbcTBa
Poccuiickoit  ®Deneparun ot 12.12.2012 Ne 1284 «OO6 oleHKe TpakIaHaAMU
3G ()EKTUBHOCTH  JEATENIBHOCTH  PYKOBOJUTENEH  TEpPUTOPUAIBHBIX  OpPraHOB
(denepalibHbIX OPraHOB MCTIOJHUTENBHON BIIACTU (MX CTPYKTYPHBIX MOJpa3JeieHU) U
TEPPUTOPUAIBHBIX ~ OPraHOB  T'OCYJIapCTBEHHBIX  BHEOKJKETHBIX  (POHIOB  (MX
pPETHOHANBHBIX OTHAEJIECHUIM) C YYEeTOM KauyecTBa MPEJOCTABICHUSI TOCYIapCTBEHHBIX
YCIYT,  PYKOBOAMWTENCH  MHOTO(PYHKIIMOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS
rOCYJIJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYr C Y4YE€TOM KayecTBa OpraHu3aluu
MPEJOCTaBIEHUS FOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a TAKXKE O MPUMEHEHUU
pPE3yJbTaTOB YKAa3aHHOW OLICHKU KaK OCHOBAHUSA ISl IPUHSTHUSL PEIICHUI O IOCPOYHOM
MPEKPAIICHUN  WCHOJHEHUST  COOTBETCTBYIOIIMMHU  PYKOBOAUTEISIMA  CBOHX
JOJKHOCTHBIX O0SI3aHHOCTEN.

3.6.10. 3asBuTemo oOecneyMBaeTCs BO3MOKHOCTh HAIIpaBJICHUS XKajloObl Ha
penieHus, AeUCTBUS WM Oe3deiicTBUEe AJIMUHUCTpPALUU, JOJDKHOCTHOTO JIMLA
AJIMUHUCTpaALMM B COOTBETCTBUM cO cTatheil 11.2 denepanbHoro 3akona Ne 210-D3
U B IIOpPAAKE, YCTAHOBICHHOM mnoctaHoBieHueM [IpaBurenscTtBa Poccuiickon
@eneparmn - ot 20.11.2012 Ne 1198 «O (¢enepanbHOli  rocyaapCTBEHHOM
MH(}OPMAITMOHHOU CUCTEME, oOecreynBaroIen npoiiecc J0CYy1e0HOTO,
(BHECYIeOHOTO) 00KaJIOBaHUSI pelieHud W JAercTBui (0e371eiCTBHS), COBEPIICHHBIX
P NPEIOCTaBICHUH IOCYIaPCTBEHHBIX U MYHULIMITAIBHBIX YCITYT».
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3.7. Ilopsiaok ucnpaBjaeHus JONMYIUIEHHBIX OMIeYATOK U OIIUOOK B
BbIJIAHHBIX B pPe3yJbTaTe NMPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, JIOKYMEHTAaX

3.7.1. B ciydae BBISIBIEHHUS ONIE€YATOK U OIIMOOK 3asBUTENb BIIpaBe 00paTUTHCS
B AIMUHUCTPALIUIO C 3asBJICHUEM C MPHIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6.1 macrosmero AAMUHUACTPATUBHOTO PETIIAMEHTA.

3.7.2. WcnpaBieHue JOMYIIEHHBIX ONEYATOK M OMIMOOK B BBIJAHHBIX B
pe3yibTaTe NpeIOCTaBICHUS MyHUIIUIAIBHOW YCIYTH JOKYMEHTAaX OCYIIECTBIIAECTCA B
CJIEIyIOLIEM MOPSIJIKE:

1) 3agButenp npu OOHAPYKEHUM OINEYATOK M OIHUOOK B JOKYMEHTAaX,
BBIJIJAaHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHUIMIIAIILHON YCIyrH, oOpamaercs
JUYHO B AZIMUHUCTPAIIUIO C 3asBJICHUEM O HEOOXOAMMOCTH UCTPABIICHUS ONEYATOK U
OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE Ha UX OMUCAHUE.

2) AnMuHHCTpanus TpHU TMOJTYYEHUHU 3asBJICHUS, YKA3aHHOTO B MOJNMYHKTE 1
nyHkta 3.7.2, paccMaTpuBaeT HEOOXOIUMOCTb BHECEHHSI COOTBETCTBYIOILUX
U3MEHEHUH B JIOKYMEHTBHI,  SIBISIIOIIMECS  PE3yJbTaTOM  IPEIOCTaBIICHUS
MYHUITUTIATHBHON YCITyTH.

3) AnMuHucTpanus oO0ecrneyrBaeT YCTpaHEHHE OIeYaTOK M OIIHOOK B
JOKYMEHTaX, SBJSIOLUIMNXCS PE3YJIbTaTOM MIPEIOCTABICHNS MyHUIIMITAIEHON YCIIYTH.

4) Cpok yCTpaHEHHUs OIeYaTOK U OMMOOK HE JOJHKEH MPEeBBIIATh 3 (Tpex) padounx
JHEW C JaThl PETUCTPALIMY 3asBJICHUS, YKA3aHHOIO B moAnyHKTe 1 myHkra 3.7.2.

4. (I)OpMLI KOHTPOJIsA 324 HCITOJTHCHHEM HACTOAIIECTO A)IMI/IHl/ICTpaTI/IBHOFO
periaMenTa

4.1. ITopsaaok oCyliecTBICHUS TEKYIIEr0 KOHTPOJISI 32 CO0JII0leHHEM U MCIIOJTHEHUEM
OTBETCTBEHHBIMH J0JKHOCTHBIMY JIMIAMMY TOJI0KEHUH HACTOSIIEro
AJIMUHUCTPATHBHOIO PerjiaMeHTa U MHBIX PABOBBIX AKTOB, YCTAHABJINBAKOIIUX
TPeOOBaHUSA K MPEJOCTABICHUI0 MYHUIMIIAJIbHOMN YCJIYIH, a4 TAKAKe MPUHATHEM
pelieHuii 0TBETCTBEHHBIMH JIMLIAMHU

4.1.1. Texymmii KOHTPOJb 3a TOJHOTOM W Kaye€CTBOM MPEAOCTABICHUS
MYHUIUOATBHOM  YCIyI'M,  COOJIOJEHMEM  MOCIEAOBATeIbHOCTU U CPOKOB
aIMUHUCTPATUBHBIX JCUCTBUM M aIMUHUCTPATUBHBIX MPOLEAYP B XOJ€ MPEAOCTABICHUS
MYHUIUMIIAUIBHON YCIYTH OCYIIECTBISAECTCS JOJDKHOCTHBIM JIMIIOM AJMUHHCTPalUH,
OTBETCTBEHHBIM 32 OPraHU3aIUI0 pabOTHI IO MPEAOCTABICHUIO MYHHUITUTAIBHON YCIIYTH.

4.1.2. Tekymuid KOHTPOJb OCYIIECTBISIETCS IIyTEM MPOBEICHUS MPOBEPOK
COOJIIO/ICHUS TIOJOKEHUH HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, BBISBICHUS U
YCTpaHEHUsI HApYIICHUW TpaB 3asBUTENIEH, PACCMOTPEHHsI OOpallleHud 3asBUTENICH U
OPUHSATHS IO HUM PELICHUIA.

4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHNS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KA4eCTBA NMPEA0CTABJICHUS MYHULMIIAJIBLHOU YCIAYIH, B TOM
YHUCJIe NOPSIA0K U opMbl KOHTPOJIA 32 MOJHOTON M KAa4eCTBOM



npeaocraBJdCHUA MyHPIIIPIHaJILHOﬁ YCayru

4.2.1. Ilepuoan4yHOCTH IIPOBEICHUS IIPOBEPOK YCTaHaBIIMBACTCS
['maBoit AqMUHHCTpaLK, IPOBEPKU MOTYT HOCUTD IJIAHOBBIM M BHETUIAHOBBIN XapaKTED.

4.2.2. BHemiaHOBbIE MPOBEPKH MPOBOJAATCS B cilydae OOpalleHusl 3asBUTENS C
xKanoOoil Ha nelicTBHs (O€30EHCTBUE) U PEILICHUS, NPUHATHIE B XOJI€ MPEIOCTaBICHUS
MYHHLIMTIATbHON yCIyTH JTOJKHOCTHBIMH JIULIAMH, MYHULHANTATBHBIMU
CIIy’KallUMU AJIMUHUCTPALIAH.

4.2.3. IlmaHoBBIE TIPOBEPKM 3a IIOJIHOTOM M KayeCTBOM IIPEAOCTABIICHUS
MYHULIMNIATBHON YCIYTM OCYIIECTBISIIOTCS B COOTBETCTBUM C TpaMKOM IPOBEJICHUS
IPOBEPOK, YTBEPHKACHHBIM | 1aBOl MyHUIIUIIAJILHOTO 00pa30BaHUS.

4.2.4. PesynbraThl MpOBEpKH OQGOPMIIIOTCS B BHJE CIPaBKH, B KOTOPOHU
OTMEYAOTCS BBISIBJICHHBIE HEJJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.2.5. Ilo pesynpraTaM NPOBEIECHHBIX NPOBEPOK B CIIydae BBISIBICHUS HapYIICHUN
IIpaB 3asBUTEJICH OCYILECTBILIETCS NPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C (heJiepaTbHbIM 3aKOHOATEIBCTBOM.

4.3. OTBEeTCTBEHHOCTh MYHHMIMINIAJIbHBIX CJYKAIIMX AJIMUHUCTPALIUH,
TOJIKHOCTHBIX JIMIL 32 pellleHus U AeiicTBus (0e31eiicTBHE), IPUHUMAEMbIe
(ocymiecTBisieMbie) MMM B X0/l€ IPEJOCTABJICHUSI MyHMIUNIAJIbHON yCIYIH

4.3.1. JIOMKHOCTHBIE JIMIIA, MyHULMIIAJIbHbIE CIIyXamue AJAMUHUCTPALMH HECYT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB M  IOCJIEA0BATEIbHOCTH
COBEpUICHMs] aJMUHHCTPATUBHBIX TMPOLEAYyp MpH MPEIOCTABICHUN MYHULIUNATbHON
yciayru. IlepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII M MYyHUIUIAJIbHBIX
clyXaluXx AJMUHUCTpAallMM  3aKpeIusieTcs B HMX  JOJDKHOCTHBIX — perjiaMeHTax
(TOMKHOCTHBIX MHCTPYKITUSX ).

4.3.2. B cmydae BbISBICHMS HApylIEHUH BHUHOBHOE JIMIO IPUBJIEKACTCS K
OTBETCTBEHHOCTH B IMOPSAJIKE, YCTAHOBJIEHHOM (eaepalbHbIM 3aKOHOJIATEIbCTBOM U
00JJaCTHBIMH HOPMATHBHBIMH MPABOBBIMH aKTAMHU.

4.4. Ilo10xkeHUs1, XapaKTepU3yolue TPeOOBaAHUA K NOPAAKY U (JopMaM KOHTPOJIA 3a
NpPeaoCTABJICHMEM MYHULUNIAJIBHOM YCJIYITH, B TOM YHCJIe CO CTOPOHBI I'PAKIAH, UX
00beIUHEHUI U OPraHU3aNMl

I'paxxnane, nx 0oObEeIWHEHUS W OpPraHU3AIMK BIPaBE MOJMydaTb UH(POPMAIUIO O
MOPSJIKE MPENOCTABICHUS MYHULMNAJIBHOW YCIYTH, a TAK)K€ HAIpPaBJISATh 3aMEUYaHUS U
NPEUIOKEHNUST 10  YJIYYIIEHUK)  KayecTBa W JOCTYINHOCTH  IPEAOCTaBIICHUSA
MYHUIUNIAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbI) MOPSAA0K 00:KAT0BaAHNUS PellleHUil U JeiicTBUIl
(0e3neiicTBHS) OPraHa, MPeA0CTABJISIOIIET0 MYHMIUIIAJIBHYIO YCJIYTY, 4 TAKKe
AOJKHOCTHBIX JIMII MJIM MYHUITHIAJBHBIX CJIYKAIIUX

5.1. 3asBuUTENH UMEET MPABO HA 00XkKajTOBaHUE MEeUCTBUM (O€3IeUCTBUS) U PEIICHU,



MPUHATHIX  (OCYIIECTBISIEMBIX) B XOJAE€ MPEIOCTABICHUS MYHMUIIMIAIBLHON YCIyTH
JOJDKHOCTHBIMU ~ JIUI[AMH, MYHUIUNATBHBIMH ~ CIYyXKAIIUMH ~ AJMUHUCTPAIlUHA, B
nocyieOHOM (BHECY1IeOHOM) TTOPSIIKE.

5.2. 3agBUTENIb MOKET OOPATUTHCS C 3Kal000M B TOM UKCIIE B CICAYIONIUX CIydasX:

1) HapylieHHusi cpoka perucTpanuu 3ampoca O MPEAOCTABICHWH MYHUIIUITATBHON
YCIYyTH;

2) HapyllIeHUs CPOKa MPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

3) TpeboBaHUs y 3asABUTENS TOKYMEHTOB WU MH(POpPMAIUK JTUOO OCYIIECTBICHUS
NEUCTBUI, TPEACTAaBICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
dbenepalbHBIMA  HOPMATHUBHBIMH TIPABOBBIMH aKTaMH, OOJIACTHBIMH HOPMATHBHBIMH
MPABOBBIMH aKTaMH JIJIsl IPEOCTABICHUS] MyHUIIUIIAIbHOW YCITIYTH;

4) oTkaza B MpUEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
dbenepalbHBIMA  HOPMATHUBHBIMH TIPABOBBIMH aKTaMH, OOJIACTHBIMH HOPMATHBHBIMH
IPABOBBIMH AKTaMU JJIs IPEAOCTABIICHUS MYHUIIUIIATLHON YCIYTH, Y 3asIBUTENS;

5) oTka3a B MpeaOCTaBICHUN MYHHUIIMIIAIILHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a HE
MPeyCMOTPEHBI PeepaIbHBIMU 3aKOHAMU U MIPUHSITBIMU B COOTBETCTBUY C HUMHU WHBIMU
(dbenepaabHBIMA HOPMATUBHBIMHU TPABOBBIMU aKTaMH, OOJACTHBIMU 3aKOHAMH M WHBIMU
00JIaCTHBIMM HOPMATUBHBIMU TPABOBBIMM aKTaMH M MYHUIUNAIbHBIMU MPABOBBIMU
aKTamu;

6) 3arpeOoBaHUsl C 3asABUTEIS NPU MPEIOCTABICHUM MYHUIUNAIBLHON YCIyTH
I1aThl, HE TMPEAYCMOTPEHHOW (QeaepaTbHBIMU HOPMATUBHBIMH TPABOBBIMU aKTaMH,
O00JTaCTHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTaMH, MYHULUINAIGHBIMU TPABOBBIMU
aKTaMu;

7) oTKa3a opraHa, MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIA OpraHa, MPENOCTABJISAIONIET0  MYHHUIMNAIbHYIO YCIYyTry, B HCIpPaBICHUU
JOMYIICHHBIX MMM OIEYATOK U OUIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEOCTaBICHUS
MYHUITUTIATFHOW yCIIYTH JOKyMEHTaX JHUOO HapylIeHHWE YCTAaHOBJICHHOTO CpPOKa TaKWUX
VICIIPABJICHUM;

8) HapylleHHUs CpOKa WIM TMOpSAKa BbIJAYM JOKYMEHTOB II0 pe3yJibTaTam
MPEAOCTaBIECHUS MYHHUIUIIAIbHON YCIIYTH;

9) nmpuUOCTaHOBIIEHUS! MPEAOCTABIECHUS MYHUIUIIAIBHOW YCIYyTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUSI HE TMPEAYyCMOTPEeHbI (eepalbHBIMU 3aKOHAMU UM TPUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMU (perepaibHbIMH HOPMATHUBHBIMU TPABOBBIMU aKTaMH,
00JIaCTHBIMM 3aKOHAMH M WHBIMHU OOJIACTHBIMM HOPMATUBHBIMU TPAaBOBBIMU aKTaMU,
MYHULIMTIATHHBIMU TIPAaBOBBIMU aKTaMU;

10) TpeGoBaHust y 3asBUTENS MNPU MNPEIOCTABICHUM MYHULUIAIBHOW YCIyru
JIOKYMEHTOB WJIM HWH(pOpManuu, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU TEPBOHAYATBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
MpeoCTaBICHUS MYHULIUTATHHOM yCIyTH, 1160 B MpeA0CTaBICHUN
MYHUIIUTAIBHOW YCIIYTH, 32 HMCKIOYEHUEM CIIy4yaeB, NPEIyCMOTPEHHBIX IyHKTOM 4
yactu | crateu 7 @enepanbHoro 3akona Ne 210-D3.

5.3. 3agBuTenb BHOpaBe MOJATh Kalo0y B MHUCbMEHHOW (QopMe Ha OyMa)KHOM
HOCHUTENIE, B OJIGKTPOHHON (opme B opraH, MNOPEeNOCTABISIOMIUNA MYHHUIMIAIBHYIO
yeayry. KamoOwsl Ha pemieHus W AcHcTBHS (Oe3leiiCTBUE) PYKOBOIUTENS OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTY, MOAAIOTCA B BBIMIECTOSIIUNA opraH (Tpu



€ro HaJIM4YuM) MO0 B Cllydae €ro OTCYTCTBUS PacCMAaTPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOAMTENEM OpraHa, NpeAoCTaBISIONIer0 MyHUIIUIAIBHYIO YCIYTY.

5.4. XKanoba Ha pemieHuss U AeUCTBUS (O€37eHCTBUE) Oprana, MpeaoCTaBIISIIOIIETO
MYHMILIMIIAJIBHYIO YCIYTY,  JOJDKHOCTHOTO  JIMIIa  OpraHa,  IPeJoCTaBIISIOIIEro
MYHMIMIAJIBHYIO YCIYTY, MYHULUIAIBHOIO  CIYXallero, pYKOBOAMTENS  Oprasa,
IPEIOCTABIISAIOIEIO0 MYHULUIAIBHYIO YCIYTY, MOXET OBbITh HalpaBjieHa IO IOYTe, C
UCIOJb30BaHUEM  ceTH  «VIHTepHeT», MOCPENCTBOM  MOpTaia (denepanbHOI
rOCy/IapCTBEHHOM  MH(POPMAIMOHHON  CHCTeMbl  JOoCcyAeOHOTO  (BHECYAeOHOTO)
00 KaJI0BaHUS (https://do.gosuslugi.ru/), oburmaasHOTO caiita oprasa,
MPEIOCTABIISAIONIEIO0 MYHUIIMNIANBHYIO yeiyTy, Eaunoro noprana u (unu) PernonansHoro
nopTaa, a TAKk)Ke MOKET ObITh MPUHSATA MPU JIUYHOM MIPHEME 3asIBUTEIIA.

5.5. OTBer Ha ano0y 3asBUTENS HE TaeTCs B CIIydasx, €CIu:

- B kanobe He yKazaHbl (GamMuwidsg 3asBUTENsA, HAMpPaBHUBILEIO XKajlolOy, WU
IOYTOBBIM aJpec, MO KOTOPOMY JOJDKEH ObITh HampaBieH oTBeT. Eciau B ikamoOe
COJEP)KATCsl CBEACHHUA O MOATrOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPILICHHOM
MPOTUBOMPABHOM JICSTHUH, a TAKXKE O JIUIIE, €r0 MOATOTABINBAIOIIEM, COBEPIIAIOIEM WIIH
COBEpIIMBIIEM, >Kano0a TMOMJICKUT HAMpaBICHUIO B TOCYJapCTBEHHBIM OpraHn B
COOTBETCTBHH C €r0 KOMIICTCHIIMEH;

- TEKCT MUCHbMEHHOTO O0OpaIeHus: He TMO3BOJIAET OMPECIIUTh CyTh JKajJo0bl, O YEM B
TeYeHue 7 JHEeW CO JHS PErucTpaluu >KajloObl cOOOIIaeTcs 3asgBUTENIO0, HAIPABUBILIEMY
xKanooy;

- TEKCT ’KaJoObl HE MOJJAETCs MPOYTEHHIO, O 4YeM B TEYeHHE 7 JHEH co IHS
pETrUCTpaluy KajJo0bl COOOILIAETCSl 3asBUTENI0, HANpPABHUBILIEMY KajloOy, €CIH €ro
(dbaMuIMs 1 OYTOBBIN aApeC MOJAAIOTCS IPOUYTEHUIO.

Opral, npeaocTaBISIIOIINKG MYyHUIMIIATIBHYIO YCIYTY, JOJKHOCTHOE JIMIO OpraHa,
IPEJOCTABISAIOIET0 MYHULUIAIBHYIO YCIYTY, TIpPU IOJYYEHUU XKaJloObl, B KOTOPOH
COJIEpKaTCsl HELEH3ypHBIE JINO0 OCKOPOUTEIbHBIE BHIPAKEHUS, YTPO3bI KU3HU, 3I0POBBIO
U UMYILECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)KE YWICHOB €r0 CEMbH, BIIPaBE OCTABUTH KaI00y
0e3 oTBeTa MO CYIIECTBY IMOCTaBJICHHBIX B HEH BOIMNPOCOB M COOOIIMTH 3asBUTEIIIO,
HaIpPaBHUBILIEMY KaJl00y, O HEJOMYCTUMOCTH 3J10yHOTPEOICHHSI TPABOM.

5.6. XKanoba, noctynusias B oprat, NpeA0CTaBIISIONINN MyHUIIUNIATBHYIO YCIYTY,

MOVIC)KUT PACCMOTPEHUIO B TedeHHe 15 pabouymx gHEH co AHSA €¢ perucTpalyu, a B
ciydae 0O0KaJloBaHHWsSI OTKa3a opraHa, IPEAOCTABISAIONICTO MYHHUIUIIAIBHYIO YCIyTY, B
npueMe JOKYMEHTOB Yy 3asBUTENSI JHMOO B HMCHPABJICHWM JOIYIICHHBIX OINEYATOK M
omuOOK WIM B cCllydyae OOXKaJOBaHUS HApPyHIEHHUS YCTAaHOBJICHHOTO CpOKa TaKHX
HCIIPABJICHUH - B TCUCHHUE TIATH pabOUMX JHEH CO JHS €€ PErHCTpaIliu.

5.7. Kanoba nomkHa COIep>KaTh:

1) HamMeHOBaHHME Oprasa, MNOPEJOCTABILSIIOLIEIO MYHUIUNAIBHYIO  YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, NPeOoCTaBisAIONIEr0 MYHHIMNAIBHYIO YCIYyry, JHOO
MYHULMIAIBHOTO CIY’Kallero, €ro pyKoBoAuTeNs W (WiM) pabOTHHKA, PELICHUS |
nencTBus (0e30eiCTBIE) KOTOPBIX 00KAITYOTCS;

2) gamunuio, UM, OT4ECTBO (TOCIENHEE - MPU HAIUYUHM), CBEICHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3UYECKOro JHIla JUOO HAUMEHOBAaHUE, CBEJICHHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUIAYECKOIO JMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO


https://do.gosuslugi.ru/

tenedona, anpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJWYUHK) U TOYTOBBIA ajipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenenuss 00 0OKadyeMbIX peEUICHUSX M JehcTBUAX (Oe3IeCTBUU) OpraHa,
IIPENOCTABISIOIIET0  MYHHLMIIAJIBHYIO — YCIyry, JOJDKHOCTHOIO — JIML@  Oprasa,
MPEIOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIIYTY, THOO MyHULIUIIATBHOTO CIIyXKAaIllero;

4) noBOIbI, HA OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBueM (0Oe3meiicTBMEM) oOpraHa, MNPEJOCTABISIIONIETO MYHUIIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIIA OpraHa, MPEeAO0CTaBISIONIEr0 MYHUUUIAIBHYIO YCIyry, Ju0o
MYHHIIMIIAJIFHOTO CITYXKAIIero. 3asBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (TIpu
HaJU4MH ), TOATBEPKIAAIOIIME JOBOBI 3asIBUTENS, JIMOO UX KOIHUU.

5.8. Ilo pe3ympTaTaM paccCMOTPEHUS KAIOOBl MPUHUMAETCS OJHO W3 CIEAYIOIINX
peLIeHNN:

1) xanoba ynoBIETBOPSIETCS, B TOM YHUCie B ()OpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPaBJICHHUs] JOMYUIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEA0CTABIIEHUS TOCYAAPCTBEHHON YCIyTHU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO (denepalibHbIMA HOPMATUBHBIMU
MPaBOBBIMH aKTaMH, 00JJACTHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

5.9. He no3nHee nHs, CAEOyIOMIErO 3a AHEM MNPUHATHUS PEUICHHS, 3asBUTEIIO B
MUCbMEHHON (OpME U MO KEJAHUIO 3asgBUTENS B DJIEKTPOHHOU (opme HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaI00bI.

5.10. B cnywae npusHaHusi KanoObl MOJUIEKALIEH YyIOBIECTBOPEHHUIO B OTBETE
3agBUTENIO0  Jaercs HMHPopMmamuss O  JEHCTBUSX, OCYILIECTBISIEMBIX  OPraHOM,
NPEAOCTABISIOIINM MYHHUIIUIIATIBHYIO YCIYTYy, B LEJSIX HE3aMEIIUTEIbHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIICHUH MPU OKa3aHWW MYHMIIMITAIILHOW YCIYTH, a Tak)Ke MPUHOCATCA
M3BUHEHUS 3a JIOCTaBJIEHHBIE HEYJ00CTBa M yKa3biBaeTcss MHGOpMAIMs O JalbHEUIINX
NEUCTBUAX, KOTOpPhIE HEOOXOAUMO COBEPUIMTH 3aABUTENIO B IEISIX MOJIYYEHHUS
MYHULIUNATBHOMN YCIIyTH.

5.11. B ciyyae mpusHaHus *ajoObl HE MOAJIEKAIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO TAFOTCSl ApIYMEHTHPOBAHHBIE PAa3bICHEHHS O PUYMHAX IIPUHATOTO PEIICHMS,
a Taxxe HHGOPMAIIHS O TTOPSIKE 00KATOBAHMS PUHATOTO PEIICHMUS.

5.12. B cnyyae yCTaHOBJIEHMsSI B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHUS 3KajJo0bl
MPU3HAKOB COCTaBa AaJAMUHUCTPATUBHOTO IPABOHAPYILIECHUS WM  MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pA0OTHHK, HAJIEJICHHBIE MTOJHOMOYMSIMU 110 PACCMOTPEHUIO KaJlo0 B
COOTBETCTBUM ¢ 4YacThio lcrarem 117 ®emepambHoro 3akoma Ne 210-®3,
HE3aMeIJIMTEIbHO HAMIPABISIOT UMEIOIIMECS MaTepUalibl B OPTaHbl IPOKYPaTyphI.

5.13. 3asBuTenb BOpaBe 00KaloOBaTh PELICHMS], IPUHATHIE B XO/€ MPEAOCTABICHUS
MYHULIMOAIBHON yCIyTH, JEUCTBUS WIM O€3/1elCTBUE JODKHOCTHBIX JIMI[ OpraHa
MPEA0CTABISAIOIIET0 MYHULIUITAJIBHYIO YCIIYTY, B Cy160HOM MOPSJIKE.

5.14. Uudopmanusa, coxaepxaliasicsi B HACTOSIIEM  pasfeie,  IMOIJICKUT
o0s3aTeIbHOMY pa3MelnieHuto Ha Equnom nopraie u (wim) PernonanbHoM noprare.
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[Ipunoxenne 1
K AZIMUHHUCTPAaTUBHOMY PEIJIAMEHTY
I10 MPEJOCTABJICHUIO MYHULIUITAIBHON YCIYTH
«YCTaHOBJICHHE CEPBUTYTA B OTHOLIECHUU
3€MEJIBHOTO Y4YaCTKa, HaXOAIIErocs B MyHHIIMIIAIBHON
COOCTBEHHOCTH MJIU TOCYIapCTBEHHAs: COOCTBEHHOCTh
Ha KOTOPBIN HE Pa3rpaHUYCHA»

dopMma 3asiBJIEHHS

0 3aKJIIOUEHHH COIJIAlleHus 00 YCTAaHOBJICHUU CEPBUTYTA

AIMUHHCTpALUs MyHULMIIAJILHOTO 00pa3oBaHus PyHAHCKUN pailoH

CaeaeHus 0 3asiBHTeJIe

3asBUTEIb 0OpATHICS JINYHO?

0 3asBUTEIb 06paT1/mc;1 JIMYHO
[m] O6paTI/[J'[C$I OpeaACTaBUTECIIb 3asIBUTCIIA

I[aHHBIe 3asiBUTEJIA OPUANYECKOI0 JIMIa

[lonHOC HaMMEeHOBaHNE OopraHum3anuun

COKan_ICHHOG HaMMCHOBAHUE OpraHu3alvin

OpraHu3aIoOHHO-IPaBOBas (OpMa OpraHM3alNH

OI'PH

MHH

DNeKTpOHHAs MoYTa

IlouToBBIit anpec

DakTUyecKuil agpec

®Gamunusa Mmst OtaectBo pykoBoautens FOJI

HaumeHoBaHMe TOKYMEHTA, YIOCTOBEPSIONIETO JMYHOCTh pyKoBoauTens FOJI

Cepus 1 HOMEDP JOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh pyKoBoauTess FOJI

JlaTa BbI1auM JOKYMEHTA, yI0CTOBEPSIOIIEro JHUHOCTh pyKoBoaurens FOJI

Tenedon pyxosonurens FOJI

JaHHble 3asiBUTE/IS1 PU3HIECKOTO JIMIIA

damvunng Umsa OTaecTBO

HanmenoBanue JOKYMCHTA, yJOCTOBEPAIOIL]

€Tr0 JIMYHOCTh

Cepust

Howmep

Jlata BeIIAYM

Tenedon

3J'ICKTpOHHa§I rmoyra

)IaHHbIe 3asiBUTEC/IA HHAMBUAYAJIBbHOT0 IIPEAIIPUHUMATE/IA

dammma Umsg OTaecTBo

OI'PHUIT

MHH

HanmeHoBaHME TOKYMEHTA, YO0CTOBEPSIOII

€ro JJM4YHOCTh

Cepus

Homep

Jlata BeIIaYU

Tenedon

DNeKTpOHHAs MoYTa

CBeZ[eHI/Iﬂ 0 mpeacraBurtesie

KTo mpezncraBisieT HHTEPECH 3aABUTENS?

o duznyeckoe JIUIo
0 UuauBuyabHBI IPEANPHUHUMATEITH
o FOpuanaeckoe mmro

O6paTI/IJ'[C$I PYKOBOAUTEIIb IOPUANICCKOIO JI

o OOpaTHIIcs pyKOBOANUTENb

una?
o0 OOpaTUIOCh UHOE YIOJIHOMOYEHHOE JIUIIO0

Ilpeocmasumens wpuouueckoe uuo

[lomHOC HaMMEHOBaHNE

OI'PH




MHH
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Tenedon

DNeKTpOHHAs ToYTa

®damuius Mms OTuectBo

HanmeHnoBaHMe TOKYMEHTa, YAOCTOBEPSIONIETO JTUIHOCTh
Cepust

Homep

Jlata BeIIaun

Ilpeocmasumens ¢h usuueckoe nuyo

damunusa Mims OtuecTBO

HaumeHnoBaHue TOKyMEHTa, YIOCTOBEPSIOLIETO JIUYHOCTD
Cepust

Homep

Jlata BeIauM

Tenedon

DNeKTpOHHAs MoYTa

Ilpeocmasumensv u nHoueudyanvuwvlii npeonpuUHUMAmens

damummsa Mims OtaectBo

OI'PHUIT

MHH

HarnMeHoBaHre JOKyMEHTA, YIOCTOBEPSIOMIETO JTMIHOCTh
Cepust

Homep

JlaTa BeImAYN

Tenedon

DNeKTpOHHAs ToYTa

BapnaHT npeaocraBjJaCHUA YCIYI'H

o Pa3menienne TMHEHHBIX 00BEKTOB U HHBIX COOPYKEHHUH
o IIpoBeneHne M3bICKATENBCKHX pabOT

Bribepure 11enb cepBUTYyTa o Henponons3oBanue
o Havle nemn

CepBuTYT yCTaHaBIMBACTCS o Ha3emenbHbil yuyacTok

o Ha gacTp 3eMenpHOTO y4acTka
s ycmanoenenus cepgumyma Ha 3eMenbHbIL Y4ACMOK
[IpenocraButh cBeieHns 0 3Y: KaacTpoBbIi (YCIOBHBII) HOMED; apeC MM OIIMCaHUEe MECTOTONIOXKEHHS 3Y
s yemanosnenus cepgumyma Ha 4acms 3eMebHO20

yuacmka
UacTh 3eMEJIBHOTO YYacTKa IIOCTaBJIeHA Ha 0 YacTp 3eMeNbHOr0 y4acTKa MOCTaBJIeHa Ha KaJaCTPOBBIMA y4eT
KaJacTPOBBINA ydeT? o YacTh 3eMeNnbHOr0 y4acTKa He OCTaBlieHa Ha KalaCTPOBBII yueT

[IpemocTaBUTh CBeICHHA O YacTh 3Y: KagacTpoBhId HoMep 3VY; aipec WiTH ONMMCaHUEe MECTOIONOXKEeHM 3 Y, TIomank (8
cayuae, eciu wacme 3Y nocmasnena na kadacmpogwlii yuem)

[IpemocTaBUTh CBeeHHS O YacTh 3Y: KagacTpoBhId HOMep 3VY; aipec WiTH ONMCAaHUE MECTOIONIOXKEeHUs 3 Y, TIomank (8
cayuae, ecau uacms 3Y He nocmasnena Ha Kadacmpogulil yuem,)

Cxema rpaHHIl CepBUTYTa HA KaaCTPOBOM IUIAHE
TEepPUTOPUU
CpoK yCTaHOBIICHUS CEPBUTYTA

IIpnioxUTh TOKYMEHT

[Ipoiy HanpaBUTh JOKYMEHTBI, IBJSAIOLIUECS PE3yIbTATOM NIPEAOCTABICHNUS MyHULIMIIAILHON yCIIyTH:

- B BHJe OyMa)XHOTO JOKyMEHTA IPH JIMYHOM OOpaIleHuH;

- B BHJe OYMa)XHOTO JOKYMEHTA IIOCPEACTBOM ITOUYTOBOTO OTIIPABIICHIS,

- B BHUJE 3JEKTPOHHOIO JOKYMEHTa B JHUYHBINA kaOmHeT EnmHOro moptana (ykaspIBaeTcs B Cilydae HaIpaBICHUSA
3asIBJICHHS TOCPEICTBOM YKa3aHHOI'O IIOpTana);

- B BUIC 3JIEKTPOHHOTO JIOKyMEHTa MOCPEICTBOM OTIIPABJICHUSA Ha  DIICKTPOHHYIO HOYTY

3aABUTEND:

(®.1U.0. (nocrednee — npu naauyuiL), OOIACHOCMb NPEOCMAasUumes PUOUYECcKo2o auya) (HOONUCh)
@.U.0. (nocreonee - npu Hanuquu) Guauuecko20 auya, UHOUSUOYAIbHO20 NPEONPUHUMAMENS)

«_» 20 r.







	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30

