MHWHUCTEPCTBO
OBPA3OBAHUS 1 HAYKW CMOJIEHCKOM OBJACTH

NPUKAS3
01 »_ 71 20 43 . N SE-O8

O6 yTBepKAeHHMH HHCTPYKUHH [JIs
JINL, YYaCTBYIOLUUX B OPraHH3allu{ H
NpOBeJeHHH HTOrOBOr0 COYHHEHHS
(u3105KeHus) Ha TePPUTOPHH
CMmoJienckoii obsnactu B 2023/2024
yueOHOM roay

B coorBerctBuM ¢ @expepanbHbiM 3aKkoHOM OT 29.12.2012 Ne 273-@3
«O0 obpazoBanuu B Poccutickoit @enepanuny», mpukazoM MUHHCTEPCTBA MPOCBELLEHUS
Poccutickoit @enepanuu u PenepanbHoil ciy)0bl 10 Han30py B chepe oOpa3oBaHUs U
Hayku (PocoOpuamzop) ot 04.04.2023 Ne 233/552 «O6 yrtBepxnenuu Ilopsimka
IIPOBE/ICHHUsI TOCYIapCTBEHHOM WTOTOBOM aTTecTalluy Mo oOpazoBaTeIbHBIM IIporpaMmam
cpenHero ooOmero obpasoBaHHs», a TakXke NUCbMOM Pocobpram3opa ot 21.09.2023
Ne 04-303 o MeTomMYecKuX MAOKyMEHTaX, PEKOMEHAYeMBIX K HCIIOJB30BaHUIO IPHU
OpraHU3alliy U NPOBEJEHUU UTOTOBOro counmHeHus (u3noxeHus) B 2023/2024 yyeGHOM
rofny,

HpHAKa3blBalo:

8 YTBepAuTH:

1.1. HWHCTpyKuMIO Ui pPYyKOBOAUTENsS OOpa3oBaTENbHON OpraHW3alvy IIpU
OpraHHU3allii ¥ MPOBEIEHUH UTOroBOro courHeHus (u3noxenus) (IIpmroxenue Ne 1).

1.2.  HHCTpYKUMIO I TEXHUYECKOro CHEeLHaMCTa MPU MPOBEJEHHN HTOTOBOTO
courHenus (u3noxenus) (Tlpunoxenue Ne 2).

1.3, MHCTpyKUHMIO s TEXHHYECKOTO CIENHAIHCTa MO MOJIyYEHHI0 KOMIUIEKTOB
TeM urTorosoro counHenus (IIpunoxenne Ne 3),

1.4. VHCTpYKUMIO HJ 4JI€HOB KOMHUCCHH 00pasoBaTeNbHOM OpraHM3alUM IO
IIPOBEICHUIO UTOTOBOTO counHenus (u3noxenus) ([Ipunoxenune Ne 4).

1.5. MHCTpyKumio Juis y4acTHMKAa MTOTOBOTO COYMHEHHS K KOMILIEKTY TeM
urorosoro counHenus (ITpunoxenue Ne 5).
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1.6. HWHCTpYKUMIO JUIi YYacTHHKAa MTOrOBOTO M3JIOXKEHHMS K TEKCTy I
utorosoro usnoxenus (IIpunoxenue Ne 6).

1.7. VHCTpYKUMIO JUIs Y4YacTHMKA HTOTOBOTO COYHHEHHs (M3JIOXKEHHs),
3aUNTHIBAEMYIO WIEHOM KOMHUCCHH 10 IPOBEACHHIO HTOTOBOIO COUMHEHHs (M3JI0XKEHNs) B
yue6HOM KabWHETe Mepesl HAYaloM MPOBEJEHHs HTOrOBOTO COYMHEHHs (W3JIOXKEHHUS)
(TTpunoxenue Ne 7).

2 PyKOBOJUTENSIM OpPraHOB MECTHOIO CaMOYIIPaBJIECHHUS, OCYIIECTBIAIOMNX
ynpaBieHne B chepe  00pa3oBaHMs, PYKOBOAHMTENSAM  00LIeoOpa3oBaTeNbHBIX
OpraHHW3alluii, MMOABEJOMCTBEHHBIX MUHHCTEPCTBY 0OpasoBaHMs M Hayku CMOJIEHCKOM
obyacTd,  [JOBECTH  HACTOSIIMKA  NpHKa3 110 CBEJICHUS  PYKOBOAUTENEH
001e00pa3oBaTebHBIX OpraHW3alldif, a TakXe JMI, NPUBJIEKAEMBIX K IPOBEICHHIO
HUTOrOBOT'O COYMHEHUS (M3JI0KESHUS).

3 KoHTpoJTb 32 HCITOJHEHHEM HACTOSIIEro IPHUKa3a BO3JIOXKUTEL Ha 3aMECTHUTE]IS
MHHHUCTpa o0pa3zoBanus U Hayku CmoineHckoit obnactu H.B. Illenabuny.

U.o. muHuCTpa J.C. XublueBa




[Tpunoxenue Ne 1
K MpuKazy MuHHCTEpCTBAa 00pa3oBaHus
1 Hayku CMoJieHCKOM o6acTu

or«’ » 77 20231.Ne JE-020

HHCTpYKIHS 1/ pYKOBOAUTEs1 00pa30oBaTe/IbHOM OpPraHu3allii MPH OPraHu3auuu
¥ NPOBEJeHNH HTOrOBOro COYNHEHHs (H3J10/KEHHS)

Ha sTane mOAroToBKH K NpPOBEIEHHI0 HTOrOBOT0 COYHMHEHHs (M3JI0XKEHHS)
PYKOBOIHTEb I0JI:KEH 03HAKOMHTbCH C:

— HOPMaTHUBHBIMHU IIPAaBOBBIMHU JTOKYMEHTaMH, PETIaMEHTUPYIOIIMMHU IIPOBEIECHUE
HUTOTOBOT'O COYMHEHHS (U3JI0KEHNUS),

—npukazoM  MuHHcTepcTBa  mpocBeweHus — Poccuiickoin  @Pepepauuu U
DenepanpHON cITy’kOBI IO Haa30py B cepe obpazoBaHus U Hayku oT 04.04.2023 Ne
233/552 «O6 yrBepxneHun Ilopsigka TmpoBeAEHUs TOCYAAPCTBEHHOW HTOTOBOU
aTTeCTalllH 10 00pa30BaTENILHBIM IIporpaMMaM CpeHero odiero oopa3zoBanus» (nanee —
[Topsinok);

— METOIWYECKMMH  Marepuaniamu  PocoOpHaa3opa,  peKOMEHIyeMBIMH K
MCIIOJIb30BAHUIO TIPU OPTaHU3aIMU U IPOBEIEHUN UTOTOBOTO COUMHEHHUSI (M3JI0KEHHS ),

— NOPSAKOM IPOBEIEHUS HTOTOBOTO COUMHEHMs (u3nokeHus) B (CMoJeHCKOH
obnactu B 2023/2024 y4eGHOM TroXmy, YTBEpXKACHHBIM IIPUKa3oM MUHHCTEPCTBA
obpaszoBanus u Hayku CmoieHckoit obnactu ot 01.11.2023 Ne 55-O/;

— UHCTPYKLMAMH, OIPEACISIOMMMU TOPSAOK pabOThl JIMI, IPUBJIEKAEMBIX K
IIPOBEJIEHUIO UTOIOBOIO COYMHEHUS (U3TI0KEHHUS );

— HACTOSAIIEH UHCTPYKIIUEH;

— IIpaBUJIaMH 3aIIOJHEHUS OJJaHKOB HTOTOBOTO COYMHEHUS (U3JI0KEHMS).

B nensax nmpoBeneHus UTOroBOrO COYMHEHHs (M3JI0KEHHSI) He MO3JHee YeM 3a ABe
HeleJIM [0 TNPOBEAEHHS HTOroBOr0O COYHHEHHSI (M3JIOKEHHSI) DPYKOBOIUTEIIO
o6pazoBaTeIbHON OpraHu3alui He0OXOAMMO:

— OPraHU30BaTh PETUCTPAIMIO O0YYAIOLIUXCSI, IKCTEPHOB Il YYaCTHsS B MTOTOBOM
COYMHEHHHM (U3JI0KEHHH) B COOTBETCTBHH C HX 3asBICHHUSAMM, IIPH I0ade 3asBICHHUS Ha
y4acTHe B UTOIOBOM COYMHEHHH (M3JI0)KEHHH) IPOKOHTPOJIUPOBATH IIOJyYEHHE COTTIACHS
Ha 00paboTKy NMepCOHATBHBIX JaHHBIX YYaCTHHUKA; -

— ONpPEACNIUTh U3MECHEHHs TEeKYIIEero paclUCaHUs 3aHATHH 0oOpasoBaTenbHOI
OpraHM3alliK B IHU IIPOBEIEHUS] UTOTOBOTO COYMHEHHUS (U3JI0KEHNS);

— IO NOANHKCH O3HAKOMHTH CIELHUAINCTOB, IPHUBIEKAEMBIX K IPOBENCHHUIO U
MPOBEPKE HMTOIOBOTO COYMHEHHs (W3JIOXKEHMS), C IOPAIKOM IPOBEIEHHS U NPOBEPKHU
MTOTOBOTO COYMHEHMs (u3noxenus) B CmoneHckoit obnactu B 2023/2024 yueGHOM romy,
a TaKXe€ M3JI0KEHHOM B METOIMYECKHX Marepuanax PocobpHag3opa, pekoMeHIyeMbIX K
HCTIOJIb30BAHMUIO TIPY OPraHU3aLUK U IPOBEIEHUH HTOTOBOIO COYMHEHHS (M3JI0KEHMs);

— OpraHMW30BaTh O3HAKOMIICHHE II0J MOANKMCh OOYHYAIOUIMXCS W MX DPOAMTENeH

(3aKOHHBIX MpejcTaBuTeneil) ¢ [laMATKol O mOps/Ke IPOBEAEHUS HTOFOBOTO COYHHEHHS
(M3M0XKEHMS).
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He nos3aHee 4eM 3a J€Hb A0 JaThl MPOBeJeHHMs  HMTOrOBOr0  COYHHEHHS
(M3/105KeHus1) PyKOBOJUTENIO 00pa30BaTebHON OpraHu3alii HeoOX0oouMO:

— IIPOBECTH MPOBEPKY TOTOBHOCTH 00pa30BaTENIbHON OPraHU3allii K IPOBEACHUIO
WTOTOBOTO COYMHEHUS (U3JI0XKEHHS):

— OIpe/IeTHTh HEOOXOMMMOE KOIMYECTBO Y4eOHBIX KaOMHETOB B 00pa3soBaTebHOU
OpraHM3aliy I8 TIPOBENEHHs HMTOTOBOIO COYMHEHHS (W3JNOXKEHWsS) M PaclpeseluTh
MeXJy HUMH YJaCTHAKOB UTOTOBOTO COUMHEHHs (M3JI0XKEHNUs) B IIPOM3BOJIBHOM MOPSIKE
(bopma NC-04 «CrmcoK y4aCTHUKOB HTOTOBOTO COYMHEHHS (um3noxenusi) B OO (mecre
[IPOBEJCHNS)»), TIPU PACTIPEENeHH YYaCTHHKOB HTOTOBOTO H3JIOXEHHs HEOOXOMMO
y4ecTh, YTO yYACTHUKH, KOTOPBIM TEKCT NS H3JIOKEHHs Bblnaercs Ha 40 MUHYT IUIA
YTEeHHs, TOJDKHBI OBITh paclpejelieHsl B OTAENbHBIM ydeOHbIH KaOMHET i TPOBEACHYS
WUTOrOBOTO U3I0KeHus. KaTreropuyeckn He peKOMEHAyeTcsl paclpeleNsaTh YIacTHUKOB
MTOrOBOTO H3JIOKEHHs, KOTOPHIM TEKCT IJIs M3JIOKEHUS BBLAAeTCs A 4TeHus Ha 40
MMHYT, B OJWH y4eOHbIM KaOMHET BMeCTe C YYaCTHMKaMH HTOTOBOIO H3JIOXKCHUS,
KOTOPHIM TEKCT Ui HTOTOBOTO H3JIOXKEHHsS 3aYMTHIBACTCA YIEHOM KOMHCCHU IO
IPOBEIEHUIO UTOTOBOTO COUMHEHHUS (U3I0KEHHUSA);

— NPOBEPUTH HATMYKME MeCTa IJIs XPaHEHUs JIMUHBIX BELIeH yYaCTHMKOB HTOTOBOTO
counHeHus (M3JI0KEHHs ), KOTOPOE MOXKET OBITh OPraHU30BaHO B yueOHOM KabuHeTe, rie
IIPOBOIMTCS KTOTOBOE COUYMHEHHUE (U3II0KEHHE);

— OpraHM30BaTh MPOBEPKY pabOTOCIIOCOOHOCTH TEXHUYECKUX CPENCTB, CPEICTB
BU/IcOHAOMIOIEHNs. B Y4eOHBIX KaOWHeTax (B Cilydae, €CIM CpPelCTBa BHIEOHAOIIONECHNUS
YCTaHOBJIEHBI);

— IPOBEPUTH HAIMYHKE YAaCOB, HAXOASIIUXCS B IOJI€ 3pEHUsl YYaCTHUKOB, B KaXXIOM
KaOHHeTe, C MPOBEIeHUEM ITPOBEPKU UX pabOTOCIIOCOOHOCTH;

— IOJATOTOBUTh UYEPHOBUKM Ha KaXIOr0 YYacTHHKAa MTOTOBOTO COYMHEHHS
(m3nokeHus1) (MHHHUMAJIbHOE KOJMYECTBO — JBa JIUCTA), a TakKXXe JOIOJIHUTEIbHBIS
YEPHOBUKH;

— HOArOTOBUTH B HEOOXOIWMOM KOJIMYECTBE HHCTPYKUHH Ui YYaCTHHKOB
UTOTOBOTO COYMHEHUS (M3JI0XKEHUS), 3aUUThIBAeMble WIEHOM KOMHCCHH IO MPOBEIECHUIO
UTOrOBOTO COYMHEHMs (M3/10XeHHs) B ydeOHOM KabuHeTe Iepes HadvaloM IPOBEICHHUS
UTOTOBOTO COYMHEHMS (U3/I0KeHU) (0JHAa MHCTPYKLMS Ha OUH y4eOHBIN KaOWHET);

— IOArOTOBUTH MHCTPYKLMH ISl YYaCTHHUKOB HTOTOBOTO COYHMHEHHUs (H3JI0KEHUS)
(Ha KaXJI0TO YYaCTHHKA);

— obecrednTh nedyaTh OJIAHKOB HUTOTOBOTO COUYMHEHHS (HM3JIOKEHHS) U OTYETHBIX
GopM Ui TpOBEAEHHsS HTOTOBOTO COYMHEHMS (M3JIOXKeHWs) (B Cilyyae IleYaTd B
00pa30oBaTeIbHOM OpraHu3alMy) WIA [OJydeHWe OJIaHKOB HTOrOBOIO COYHMHEHUS
(4310XKEHMSA) M OTYETHBIX (GopM (B Ciydae IIOMyYEeHHS B MeCTaX, OIPEAEIEHHBIX
MuHucrepcTBOM);

— OpraHU30BaTh obecrieueHue Y4aCTHUKOB HUTOTOBOTO COYMHEHUS
optborpadbuyeckuMu CJIOBapsIMH, Y4aCTHUKOB HUTOrOBOTO U3JI0XKEHUS —
opdorpa@uiecKUMHU U TOIKOBBIMH CIIOBapsSIMHU;

— 00ecreynTh HaIMYue HEOOXOMMMBIX TEXHHYECKHX CPEICTB, ITO3BOJISIONINX
OCYIIECTBUTh ayJIHO03allMCh YCTHBIX OTBETOB B CiIy4ae CHa4¥ HMTOrOBOIO COYMHEHHS
(M37I0XKEHNs) YYaCTHHKOM COYMHEHHsS (H3JIOXKEeHWs) B yCTHOH ¢opMe (Hampumep,
KOMIIBIOTED, OCHALIEHHBIH MUKPO(QOHOM, TUKTO(OH).




B feHb NpOBElEHHsI HTOrOBOro COYHMHEHHs (M3JIOKEHHsS]) PYKOBOIMTE/b
o0s13aH:

— NIPOBEPUTh TOTOBHOCTh Y4YeOHBIX KaOMHETOB K IIPOBEJSHHIO MTOrOBOTO
COUYMHEHHS (M3JI0KEHUS);

— IPOBECTH MHCTPYKTaX JIMII, IPUBJIEKAEMBIX K IPOBEACHUIO UTOIOBOrO COYMHEHHS
(M3M10KEHYS), TI0 TOPSIKY U IPOLELYPE NPOBEIEHHS UTOTOBOT'O COUHHEHHUS (M3710XKeHNUs );

— paclpelleNIATh WICHOB KOMMCCHM IO TIPOBEJEHHIO HTOTOBOTO COYMHEHHUS
(M37107K€Hs) IO y4eOHBIM KaOHHEeTaM;

— o0ecrieynTh BXOJ YYAaCTHMKOB HWTOrOBOTO COYMHEHHS (M3IOXKEHHs) B
00pa3oBaTeNbHy0 OpraHu3anuio, HauuHas ¢ 9:00;

— BBIIATD WIEHaM KOMUCCHH IO IIPOBEAECHUIO HTOTOBOTO COYMHEHUS (M3JI0KEHNs):

— MHCTPYKIMH I~ yJaCTHHKOB  HTOTOBOTO  COYMHEHMS  (W3JIOXEHWUs),
3aQUUTHIBAEMBbIE YWICHOM KOMHCCHH II0 IPOBEIEHUIO UTOrOBOTO COUMHEHMs (M3JI0XKEHNS) B
yueGHOM KaOWHeTe Mepej HAYajJoM IPOBEIEHHS HTOTOBOTO COYMHEHMS (U3JIOKEHHS)
(o1Ha MHCTPYKIUS Ha OJWH KaOUHET);

— MHCTPYKIMK ISl YYACTHUKOB HUTOTOBOTO COUMHEHHS (M3/I0XKEHHMS) (Ha KaXI0ro
YYaCTHHKA OTHENIBHO);

— GJIaHKM UTOrOBOT'O COYMHEHUS (U3JI0XKEHHU);

— YepPHOBHMKH (2 JIMCTA HA OJJHOTO YYaCTHHKA UTOTOBOIO COUYMHEHHS (M3JI0KEHHU));

— oT4eTHBIE (OPMBI IS TPOBECHHUSI UTOI'OBOTO COUMHEHUS (M3II0KEHUS);

— opdorpadudeckre  cioBapd Ui YYaCTHMKOB  HTOrOBOTO  COYMHEHUS
(opdorpadryeckrie U TOIKOBBIE CIOBApH Il yYaCTHUKOB UTOIOBOTO M3JI0KEHHUA);

HaTh ykazaHue TeXHu4eckoMy crenuanucty B 09:45 momyduTs TEMbl COUMHEHUS B
COOTBETCTBHM C HWHCTPYKUMEH JUII TEXHUYECKOro CHeIHaUCTa [0 MOJYyYeHHUIO
KOMIUIEKTOB T€M UTOTOBOT'O COYMHEHHS.

Hauwunas ¢ 09:45 BeigaTh WwieHaM KOMHCCHH I10 TIPOBEACHUIO UTOTOBOI'O COUMHEHMUSI
(M3110’KEHUs) TeMbl COYMHEHUsI (TEMBI COYMHEHMSI MOTYT OBITh pacredaTraHbl Ha KaxIoro
y4acTHHKA WA pa3MelleHbl Ha Jocke (MHPOPMALMOHHOM CTEeHHE)), TEKCTHI s
U3JIOXKESHHUSL.

IIpoBeneHHe HTOrOBOro COUYHHEHHS (H3J10KEHHS)

Ha sTane npoBeneHUst UTOrOBOTO COYMHEHUS (M3JI0KEHUS ) PYKOBOIUTEb:

— obecrieyrBaeT KOHTPOJIb IPOBEIEHUS HTOTOBOTO COYMHEHHS (M3JIOKEHHS) B
o0pa3oBaTeNbHOM OpraHu3alluy;

— paccmaTpuBaeT HHGOPMALMIO, TOJIYYSHHYIO OT WIEHOB KOMMCCHH IIO
IIPOBE/IEHUIO HTOIOBOIO COYMHEHUS (U3/I0KEHUS ), EKYPHBIX ¥ HHBIX JIHI O HAPYIIIEHHUSX,
BBISBJIEHHBIX [IPH MPOBEJCHUU UTOIOBOIO COUYMHEHUS (U3JI0XKEHHUS), IPUHUMAET MEPHI I10
NPOTHBOACHCTBHIO HApyLIEHWSM YCTAHOBICEHHOTO TIOPSAKa IPOBENEHHS HTOTOBOIO
COYMHEHHs (U3JIOKEHHs), B TOM 4YHCJIE€ OpPraHH3yeT IIPOBE/eHHEe MPOBEPOK MO (akTam
HapyILIeHNsl yCTaHOBJIEHHOIO IOPs/IKa IIPOBEIEHUS UTOTOBOTO COUMHEHHUS (U3JI0KEHHU);

— B Clly4ae yrpo3bl BO3HUKHOBEHHMS YPE3BBIYAiHON CUTyallMu MPUHUMAET pelleHNe
O TIIepEeHOCe NPOBEACHUS UTOTOBOIO COUMHEHHMs (M3I0KE€HHS) B IPYrOe MECTO MPOBEICHNUS
WIM Ha Jpyrod JeHb, NPEeIyCMOTPEHHBIH pacliCaHWeM IIPOBEJEHHS HTOrOBOTO
COYMHEHHUs (M3JI0XKeHHs) (IO COTacoBaHMIO ¢ MUHHCTEPCTBOM 0Opa3oBaHUS M HAYKH
Cmonenckoit obmactu). PykoBopurens 06pa3oBaTelbHON OpraHM3alUM OMOBEIIAET BCEX
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YU4aCTHHUKOB O BpEMEHHU U MECTE IIOBTOPHOTO NPOBEACHUS UTOTOBOT0 COYMHEHMUS
(M3IOXKEeHHUS).

3aBepuIeHHe HTOrOBOT0 COYMHEHHs! (M3JI03KEeHHU)

[To OKOHYAHHMKA UTOTOBOTO COUMHEHHsI (M37I0KEHHA) PYKOBOIUTEb:

— IPUHMMAeT y WICHOB KOMHCCHM IO MPOBEACHHIO HTOrOBOIO COYMHEHHS
(M3n0oXKeHwsT) GITAHKH PErMCTpal|y, OIaHKM 3aIHCH (IOTIONHUTENbHbIE OMaHKH 3aITHCH ),
YepHOBUKH, a TAK)Xe OT4eTHble (OpMbI [yl IPOBEASHHS MTOrOBOTO COYMHEHHS
(M30XKEeHUS);

— TIepefiaeT TEXHMYECKOMY CIELMAINCTy OpMIMHaibl OJaHKOB perucTpalyd H
GJTaHKOB 3aIUCH (IOIOJHUTEIBHBIX OJAHKOB 3aIMCH) YYaCTHUKOB HTOTOBOTO COYMHEHUS
(M3I10KeHHs) TS OCYIIECTBJIEHUs KOIMPOBaHuUs';

— obecrieynBaeT HaJE)KHOE XpaHEeHHEe OPUTMHANOB OJaHKOB UTOIOBOIO COYMHEHHMS
(u3noxenus) 1o MomeHTa ux Hanpasienus B OI'AY CPLIOKO;

— obecreunBaeT y4eT OJIaHKOB UTOTOBOTO COYMHEHUs (M3JIOKEHHMs) C BHECEHHOU
oTMeTKol B mone «He 3aBepmiwi» Wik «Y JaleH», NOATBEPXKACHHONW IMOJAINKCHIO 4YIeHa
KOMUCCHUH IO TPOBEIEHUIO HTOrOBOTO COUYMHEHHUs (M3/10KeHHus), BMecTe ¢ popmoii FIC-08
«AKT O JOCpOYHOM 3aBEpIIEHWH HAMMCAHUS WUTOTOBOTO COYMHEHHUS (M3JIO0XKEHMS) IIO
yBaXHUTENbHBIM mpuurHam» Wik Qopmoit MC-09 «AKT 00 ynaneHuM y4YacTHUKA
UTOrOBOTO COYMHEHHS (M3JIOKEHHS)» Ui TOCIeIyIOIIero MOIyCKa YYacTHHUKOB, HE
3aBEPIIMBIINX HAMKUCAHHE HTOTOBOTO COYMHEHHS (U3JIOKEHHUS) IO YBaXKHUTEIBHBIM
npuunHaM, (yOaJeHHBIX C WTOTOBOTO COYMHEHMs (M3JIOKEHMs) 3a HapylICHHE
TpeGOBaHUi{) K IOBTOPHOM CJade HTOTOBOTO COYMHEHUs (M3JI0KEHHsS) B TEKyIIeM
y4eOHOM T'O/ly B AOIOJIHUTEIbHBIE AATHI.

Ha sTane npoBepKH HTOrOBOI0 COUHMHEHHS (M3JI0KEeHHs):

— obecrieunBaeT HEOOXOJUMBIMU TEXHUYECKUMHU CpEICTBaMU (KCEpOKC, CKaHep,
KOMITBIOTEpP C BO3MOXXHOCTBIO BBIXOJa B ceTh «VIHTepHeT», a TakKe C yCTaHOBJIEHHBIMU
Ha HEro CHEUUAJU3UPOBAHHBIMU IpOrpaMMaMy, [O3BOJSIOIIMMH aBTOMAaTHYECKH
IIPOBEPSITh TEKCTHl Ha HAJIM4YUE 3aMMCTBOBAHHUM M JIp.) SKCIIEPTOB MJIS OCYIIECTBICHHS
IIPOBEPKHU U OLIEHUBAHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHHUS );

— IpUHUMAeT pelleHue O HEeOOXOOUMOCTH BO3JIOKEHHS Ha TEXHHYECKOIO
CHelMaIicTa O0S3aHHOCTH IO OCYIIECTBICHHUIO IMPOBEPKUA COONIONCHUS YYaCTHUKAMHU
UTOTOBOr0 COUMHEHUs (u30xeHus) TpeboBaHus Ne 2 «CaMOCTOSTENBHOCTh HAMCAHUS
UTOrOBOTO COYMHEHHUS (M3JI0XKEHHS)» B COOTBETCTBUU C IIOPSIOKOM, OINpeHeleHHBIM
MuHHCTEPCTBOM?;

—B Clly4ae CJa4d HTONOBOIO COYMHEHHUs (MU3JIOKEHUS) YYaCTHHKOM COUHMHEHHS
(M3110)XeHNs) B yCTHOM (pOpMe OCYIIECTBISIET KOHTPOJIb BHECEHHs B OJIaHK PErHCTPaLvu
YKa3aHHOIO0 y4YaCTHUKAa HUTOTOBOTO COYMHEHHS (U3JIOXKEHHS) OTMETKH «X» B moie «B
YCTHOH (opMe», MNOATBEPKAEHHOW IIONIUCHI0 UIEHa KOMHCCHH II0 IIPOBEJEHHIO
MTOTOBOTO COYMHEHMs (U3JIOKEHHS), U MOCIeOyIoIel KOPpeKTHOHW o0paboTkM wu
IPOBEPKHU OJIaHKOB UTOTOBOTO COYMHEHHUSI (U3JI0KEHHS) TAKOTO YIaCTHUKA;

'KonmpoBaHue GIIaHKOB UTOrOBOrO COYHHEHHS (M3JIOXKEHHS) C BHECEHHOM B O/1aHK perucTpanyu oTMeTkoi «X» B mojae «He
3aKOHUMI («YIasen»), MOATBEPXkAEHHOH MOANUCHIO YleHa KOMHCCHH 110 TIPOBELEHUIO UTOTOBOTO COUMHEHHS (W3I0KEHHs),
HE NPOU3BOAUTCS, MPOBEPKA TAKMX COUMHEHHUIT (M3JI0KEHHI) He OCYIECTBIAETC.

’B ciy4ae NPHHATHS COOTBETCTBYIOIIETO PEIIEHHS K SKCIEPTY MOCTYMAIOT UTOTOBBIE COUMHEHHS (M3JI0KEHHUS), MPOIIE/IIHe
TIPOBEPKY Ha BEIMOJIHEHHE TpeGoBaHUS No 2 «CaMOCTOSTENbHOCT HAMTMCAHKS HTOTOBOTO COYMHEHHUS (u3noXeHuUs)».
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— obecrieyuBaeT IIPOBEPKY U OLICHMBaHUE HUTOTOBOIO COYMHEHMUS
(M3I05KeHHUs) B COOTBETCTBUY C KPUTEPUAMU OLIEHUBAHUS B yCTAHOBJICHHBIE CPOKH;

— obecrieynBaeT 0e30MacHOe XpaHeHHWe KOMUil OJAaHKOB HTOrOBOTO COYMHEHMS
(M370%eHNs)) M YEPHOBUKOB HE MeEHee Mecsla C MOMEHTa IPOBEIEHWS HTOTrOBOTO
COUMHEHUS (U3JI0XKEHU);

— obecrieunBaeT JOCTaBKYy OpWIMHAJIOB OJAHKOB  MTOrOBOTO  COYMHEHHMS
(M3II0XKEHNs) YYaCTHHKOB HTOIOBOTO COYMHEHHS (W3JIOXKEHWs) ¢ BHECEHHBIMH B HHX
pe3yJIbTaTaMi TIPOBEPKU IO KPUTEPHSIM OLCHHBAHUS U OLEHKH («3a4eT»/ «He3a4eT»), B
TOM dHCNe OpUTMHANBI OIAHKOB HMTOTOBOIO COYMHEHHs (W3NOXKEHHUs) C BHECEHHOU
orMetkoii «X» B none «He 3aKkoHYHI» WM «YJaleH», MOATBEPKIECHHOM ITOIMUCHIO
yjleHa KOMHCCHM IO TPOBEIEHMIO WMTOrOBOTO COYMHEHHs (M3JI0XKEHHus), B
OI'AY CPLIOKO mis nocienyromeii o6paboTKu.

OO6paboTke mNONJEKAT BCe BbIIAHHbIE YYAaCTHHKaM OJIAHKH HTOrOBOro
couynHeHHus1 (H3JI0KeHHsI), B TOM YHCJ/Ie He3ano/JTHEeHHbIE.




ITpunoxenue Ne 2
K npukasy MUHHCTEpCTBa 00pa30BaHUs

u Hayku CMoJIeHCKO#H o6macTu
or«f/» /1 2023r.Ne 56 -0R

HHCTpyKUHUs [JIsl TEXHHYECKOro CeuHaJIucTa NPH NPOBeIeHHH HTOr0BOro
couynHeHusi (M3JI05KEeHHS)

He no3gHee 4YeM 3a AeHb A0 Hayaja NPOBEJEHHs] HTOrOBOro COYMHEHMS
(u3J105keHHs1) TEXHHYECKHH crenuaucT 00si3aH:

— MOATOTOBUTH M MPOU3BECTH MPOBEPKY pabOTOCIIOCOOHOCTH TEXHUYECKUAX CPEACTB
B BBIIEJIEHHOM IIOMelIeHMH. JIaHHOe TIOMeIleHHe JOJDKHO OBITE 000pyI0BaHO
CTIefyIOIMMHM TEXHHYECKAMH CpEICTBaMU: TeNe(QOHHOM  CBS3BIO; IPHHTEPOM;
KOIIMPOBAIBHBIM alIapaToM (CKaHepOM); IIEPCOHAIBHBIM KOMITBIOTEPOM, MOAKIIFOUECHHBIM
K ceTH «IHTepHETY», IS MOJIyYeHHUsI KOMILUIEKTOB TeM UTOrOBOTO COYMHEHHMS (TEKCTOB ISt
HUTOTOBOTO M3JI0XKEHU);

— OpraHu30BaTh Ie4Yarh OJIAHKOB UTOIOBOIO COUMHEHHMS (M3JIOXEHHUS) U OTYETHBIX
GopM Ul TPOBEIECHUS HWTOTOBOIO COYMHEHUs (M3JIOXKEHMs) (B Cilydae IeyaTd HX B
00pa3oBaTeNbHOM OpraHu3alig).

KonupoBanue G6JIaHKOB HMTOTOBOTO COUMHEHHs (M3JIOKEHMs) IIpH HEXBAaTKe
pacrieyaTaHHbIX OJIAaHKOB WMTOTOBOTO COYMHEHMs (M3JIO0XKEHHUS) B MECTaxX IPOBEIEHMS
UTOrOBOTO COYMHEHHUS (MU3JIOKEHHs) 3ampelieHo, TaK Kak Bce OJIaHKU HMEIoT
YHHUKAJIbHBIM KOA pabOTBl M pacledaThIBAlOTCS IOCPEACTBOM CIIELMAIN3UPOBAHHOIO
IIPOrPaMMHOI0 0OecTeueHHs.

B neHbp mnpoBegeHHsI HTOrOBOro COYHHEHHs (M3/10KeHHS])) TEXHHYECKOMY
CIeHaJINuCTy He00X0AUMO:

—B 09:45 nomyuuTe TEeMBI COYMHEHHS B COOTBETCTBHM C HWHCTPYKLHEW s
TEXHUYECKOTO CIIELIMAJIACTA 10 MOIyUYeHUIO KOMIUIEKTOB T€M UTOTOBOTO COUYNHEHUS;

— Pa3MHOXXHUTh UX B HEOOXOJMMOM KOJIMYECTBE U MepeNaTh PYKOBOIUTENO (TEMBI
COYMHEHHUS MOTYT OBITh pacredaTaHbl Ha Ka)/I0ro YYaCTHHMKA FUIM pa3MeEIIeHbl Ha JOCKe
(MHGOPMAIIMOHHOM CTEHJIE);

— MepeaaTh TEKCTHI IS U3JI0KEHNsI, PAa3MHOKUB UX B HEOOXOIMMOM KOJIHYECTBE’;

— OKa3blBaThb TEXHHUYECKYIO IIOMOIIb PYKOBOJUTETIO M UWIEHAM KOMMCCHM IIO
IIPOBEJIEHUIO UTOIOBOI'0 COYMHEHUS (U3TI0KEHHUS).

IIo OKOHYAHHH HTOroBOro0 COYHHEHHsSl (M3JI0JKE€HHsI), a TaKiKe B pPaMKax
OpPraHM3alldd NPOBEPKH HTOrOBOr0 COYHHEHHsI (M3JI0JKEHHS])) TeXHHYEeCKHH
CIIeLIHAJIHCT I0JI2KeH:

— IIOJATOTOBUTH U MTPOU3BECTU IIPOBEPKY pabOTOCIIOCOOHOCTH TEXHUYECKUX CPECTB
(kcepokc, ckaHep, KOMIBIOTEP ¢ BO3MOXXHOCTBIO BBIXOZA B ceTh «MHTEepHET», a TaKxke
YCTQHOBJICHHBIMM Ha HETO CIELHWAIU3UPOBAHHBIMHU IPOrpaMMaMH, II03BOJISIOIIUMHU
aBTOMaTHU4ECKH IIPOBEPSTH TEKCTHI Ha HAJIMYKe 3aMMCTBOBAHHUH U 1Ip.);

3 =
Jnst yaacTHHKOB M3noxkeHus ¢ OB3 (rmyxux, crraboC/HbIIIamIiX, YYaCTHHKOB C PacCTpOMCTBAMHU aYyTHCTHYECKOTO CIEKTpaA)
TEKCT I M3JIOXKECHUS MI€YaTaeTCs Ha KaXJO0ro yYaCTHHKA M3JI0KEHHUS OTAENBHO.
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— NIPUHSTH y DYKOBOIMTENS ODUIHMHANEI ~ ONAHKOB — PErMCTpalud ¥
67aHKOB 3amucy  (NOMONHMTENBHBIX ONIAHKOB 3aNHMCH) JUIA OCYIIECTBICHHMS HX
KOIMpOBaHus';

— IPOU3BECTH  KONMHMPOBaHWE ONAHKOB  PErUCTpaliid U OJaHKOB  3aIlMCH
(HOTONHHUTENBHBIX ONAaHKOB 3allMCH) I nocienyoomeii mposepku. KomupoBaHue
GIAaHKOB PETHCTPAalM{ ¥ ONAHKOB 3alliCH IPOU3BOMMTCS IIOCIENOBATENBHO, OnaHK
perucTpanuy, GIaHK 3alliCH, NOTONHUTENbHbIC ONaHKU 3aMMCH IOJDKHEI MATA ZPYT 34
npyrom. Konuposanue G1aHKOB PErHCTpalliy i 0J1aHKOB 3aIMCH JOJDKHO NPOU3BOMUTECA
B XOpOIIEM Ka4eCTBe, BCe CUMBOJIBI IOJDKHBI ObITh OTIEYATAHBI ¥ IUTACMBI 1A SKCIIEPTA,

— [0 MOPYYEHHIO DPYKOBOAHWTENS 0Opa3soBaTelbHOM OpraHM3aluK OCYIICCTBUTH
IPOBEPKY COONIOIEHMs y9aCTHUKAMH HTOrOBOIO COYMHCHMS (u3n0XeHus1) TpeOOBaHU
Ne?2 «CaMOCTOSTENbHOCTh HANHMCAHWS HTOTOBOTO COYMHEHHs (M3JNOXKEHHsS)» B
COOTBETCTBHUH C MOPSIKOM, OIpeieIeHHBIM MHHUCTEPCTBOM.

— moclie KONHPOBAHUs Mepefarh PyKOBOAHMTENO 00pa3oBaTelbHOM OpraHM3alvu
OpUTHHANBI GJIAHKOB PETUCTpalMK U GJAHKOB 3aIliCH YYaCTHHKOB HTOTOBOTO COYMHEHUS
(M3710KEHHST), SKCTIEpTaM — KOIIMK GIaHKOB PETMCTpPaLuy U OJIaHKOB 3aIliCH YYACTHUKOB
MTOTOBOTO COYMHEHUS (M3TI0XKEHHUS).

‘KomupoBanue 6JaHKOB HTOTOBOTO COYMHEHHUs (M3JIOKEHHS) C BHECEHHOM B GIAHK PErMCTpaluy OTMETKOM «X» B mone «He
3aKOHYWI» («YpaneH»), TONTBEPKISHHON MOAMUCHIO WIEHA IO MPOBEPKE HMTOTOBOTO COYMHEHHSA (W3IOXKEHHS), HE
TPOM3BOJIMTCS, MPOBEPKA TAKMX COUMHEHMI (M3JIOXKEHWI) He OCYHIECTBIAETCS. YKazaHHble OJAHKA UTOTOBOTO COYMHEHUS
(m3noxenus) BMecte ¢ Gopmoit UC-08 «AKT 0 ZOCPOYHOM 3aBEpUICHUH HAIUCAHUS UTOrOBOTO COYMHEHMS (M3JIOXKEHHS) MO
yBaXUTENbHBIM mpuauHaM» (dopmoit MC-09 «AKT 00 yHaneHWH Y4YacTHHKA HTOTOBOTO COYMHEHHS (M3JIOKEHHUS)»)
nepealoTcss PyKOBOAUTENI0 00pa30BaTENbHON OpraHH3alMH 17 ydeTa, a Takke IS MOCTeNYIOmero AOMycKa YKa3aHHBIX
Y4aCTHUKOB K MOBTOPHO# C/laqe HTOrOBOr0 COYMHEHN (M3/I0XKEHHU) B TEKYIIIeM y4eGHOM IOy B IOTOTHHTENbHBIE CPOKHL.
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ITpunoxxerue Ne 3
K IpHKazy MuHHCTEpCTBa 00pa30BaHUs
1 Hayku CMoleHCKol o6nacTu

or«Pf» 77 2023r.Ne 4 -0

I/IHCprKHHH JJIA TEXHHYECKOro cCenHaJucTa no NoJy4YeHH KOMIJIEKTOB TEM
HTOIroBOro COUYMHCHHSN

KoMIIIeKTsI TeM HTONOBOTO COYMHEHHS 3a 15 MUHYT JO NPOBEIEHHUS HUTOrOBOIO
COYMHEHUs! [I0 MECTHOMY BPEMEHH Pa3MeIlaloTcs Ha IopTalle 1o ajapecy topic.rustest.ru,
CCHLTKA Ha JaHHBIH pecypc Takxke pasMeliaercs Ha opunuanbHoM caiite @PI'BY «OLT»
(http://rustest.ru/).

JIist TIOoTydeHHsl KOMIUIEKTAa TeM MTOTOBOIO COYMHEHMsS HEOOXOIMMO IepedTH Ha
pecypc topic.rustest.ru, rae oToOpa3uTCs INIaBHOE OKHO C TeMaMU UTOrOBOTO COUMHEHHS.
B cpenHell 061acTH IVIABHOTO OKHA OTOOpasUTCS IlepedeHb CyOBEKTOB B pasOUBKe IIO
(benepalbHBIM OKpyTraM.

JIn1sl MpOCMOTpa TeM COYMHEHHH HeoOX0MuMO BEIOpaTh «CMoleHcKas obnacmoy
Ha)XaTh KypCOPOM MBIIIIH 10 €0 HaUMEHOBaHHIO.

B ciayuae eciu TeMbl HTOTOBOrO coumHeHHUs s CMoneHCKOH obnacTu eine He
omyGJIMKOBaHbI, HAUMEHOBaHUE PETHOHA OyeT BBIIEIIEHO CHHUM I[BETOM U TIPH Iepexoie
Ha CTpaHHMIy perroHa OyIeT BbIBeeHO coobuieHue «Komnnexm mem b6ydem OocmiyneH
HavyuHas ¢ 9:45 no mecmHomy 6pemeHu».

B cityyae eciiv TeMBI HTOTOBOTO COYMHEHHMS YK€ OIyOJIMKOBAHbI, TO HAMMEHOBaHHE
peruoHa OyIeT BBIIEJIEHO KPacHBIM U IIPU Iepexoje Ha CTPaHUIly perdoHa Oyner
BBIBEJICH KOMILUIEKT T€M UTOTOBOI'O COYNHEHUS.

Jlns Toro 4toOBl CKadaTh KOMIUIEKT TE€M HTOrOBOIO COUMHEHHS, HE0OXOIUMO
Ha)kaTh Ha KHONKY «Ckadath». [locie HakaTus Ha KHONKY OyJeT MpousBeieHa 3arpys3Ka
daitna B dopmare *.rtf. B ¢aitne OymeT ykazaHa HUHCTPYKLHUS II0 BBINOJHEHUIO,
HalMEHOBaHHE PETMOHA U TEMbI HTOTOBOI'O COYMHEHHS.

UroObl pacmedaraTh TEMBI HUTOTOBOTO COYMHEHHS, HEOOXOIWMO HCIOIB30BaTh

KHOIIKY «Pacnieuarate». [locne Haxkatus Ha KHOIIKY «Pacneuarats» OTKPOETCA CTpaHUILIa,
ONITUMHU3HWPOBaAHHAA JJIA II€YaTH.
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Ipunoxenue Ne 4

K TprKasy MUHHCTEpCTBA 00pa3oBaHuUsI
1 Hayku CMoJieHCKol 061acTu
or«d7» 47/ 20231.Ne _56-208

WHCTpYKIHMs A1l YIeHOB KOMHCCHH 00pa3oBaTe/IbHOH Opranu3auuu
110 NPOBEJEHNI0 HTOrOBOI0 COUHHEHHS (M3JI0/KEeHHSI)

UjteHBl KOMHCCHH TIO IPOBEIEHUIO UTOTOBOIO COYMHEHHs (M3JIOXKEHHs) 10 Hadala
POBENIEHMH WTOTOBOTO  COYMHEHMs  (M3NOXEHWs) OOs3aHbl  O3HAKOMHUTBCS  C
HOPMATMBHBIMA  [IPABOBBIMH  JOKYMEHTaMH, PErJaMEHTHPYIOIIMMM  MPOBEICHUE
HTOrOBOIO COYMHEHUS (U3JI0KEHH);

— MOPAIKOM TIPOBEJEHHs] MTOTOBOIO COYMHEHHs (u3joxkeHus) B CMOJIEHCKOHU
obnactu B 2023/2024 yye6HOM rofy;

— METONMYECKMMH  MaTepuasiiamMu  PocoOpHazn3opa,  pEeKOMEHIyeMBIMH K
FICTIOJIF30BAHMIO TIPY OPraHM3alliK U [IPOBEJEHUH UTOTOBOTO COUMHEHHUS (M3IIOKEHNUS);

— NIpaBMJIaMW  3allOJIHEHWs ~ OJAHKOB ~ pErMcTpalyd,  OJaHKOB  3alliCH
(IOTIOMHHUTENBHBIX GIAHKOB 3aIIMCH) HTOTOBOTO COUMHEHHS (M3JI0KEHHU ),

— HACTOSIIEN UHCTPYKIUEH.

B neHb NMpoBeJeHHsS] HTOrOBOr0 COYHHEHHs (M3/I0KE€HHS) YJeH KOMHCCHH MO
NpPOBEIEHHI0 HTOrOBOI0 COYHHEHHS (H3/105KEHH) T0JIKEH

— IPOWTH WMHCTPYKT@X Yy PYKOBOAWTENs 0Opa3soBaTeJIbHONM OpraHM3alMu IO
IpoleLype MPOBEIESHNSI UTOTOBOIO COYXHEHHUS (U3TI0XKEHHS);

— IOJIyYUTh Yy PYKOBOAUTENsST 0Opa3oBaTeNbHON OpraHU3allid HHGOPMAIMIO O
pacrpesielleHiy YWICHOB KOMUCCHH II0 IIPOBEICHUIO0 UTOTOBOTO COUYMHEHHs (M3JI0XKEHMS)
10 y4eOHBIM KaOHHeTaM;

—MOJIyYUTh Y PYKOBOAUTENE 0Opa30BaTeNIbHOM OpraHu3alid CIEeAyIOIIue
MaTepHaIbl:

— MHCTPYKIIUIO ISl Y4aCTHUKA UTOIOBOTO COUYMHEHHS (M3JI0KEHHS), 3aYUTHIBAEMYIO
YJIECHOM KOMHCCHH II0 IIPOBEJEHHIO HTOTOBOTO COYMHEHMs (M3JIOKEHHs) B y4eOHOM
KabuHeTe TIepel HayaJoM IPOBEAEHUS HMTOTOBOTO COYMHEHMs (u3oXxeHHs) (ogHa
WHCTPYKIIUS Ha OJWH y4eOHbIN KaOUHeT),

— MHCTPYKLMH JJISl YYaCTHUKOB MTOTOBOTO COYMHEHHS (M3JIOXKEHHUs) (Ha KakI0ro
y4acTHUKA);

— GJIaHKM UTOTOBOT'O COUYMHEHHUS (U3II0KESHHS ),

— YEPHOBUKH (2 JMCTa Ha OJHOTO YyYaCTHHUKA UTOTOBOTO COUYMHEHUS (HU3JIOKEHHS));

— OTYETHBIE (POPMBI IS IPOBEEHUS HTOTOBOTO COUMHEHUS (HU3JI0XKEHNS).

— IIPOWTH B CBOM y4eOHBIM KaGHMHET, IPOBEPUTH €ro I'OTOBHOCTH K IIPOBEACHHUIO
UTOTOBOT'O COYMHEHUS (M3JI0)KEHN)S) U IPUCTYIUTD K BBIMOJHEHHIO CBOUX 00S3aHHOCTEIH,

—pa3gaTk Ha pabovre MeCTa y4JacTHHKOB HTOTOBOIO COYMHEHHS (H3JI0KEHHS)

YCPHOBUKH (HE MEHee JIBYX JIHCTOB), HHCTPYKIUHM ISl YYACTHUKOB HTOrOBOTO COYMHEHUS
(M3II0KEHUS) Ha KQKIOI0 yYaCTHHKA,
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— IpOBEpUTH Hamuyue opQorpaguuecKhx CIOBapeH s yIaCTHHKOB HTOIOBOIO
counHeHus, opdorpaduuecKiuX M TONKOBBIX CIOBaped — A yYaCTHHKOB HMTOrOBOTO
H3JI0XKEHHUS,

— IOJrOTOBHTH Ha JOCKe (HH(POPMAIMOHHOM CTEHZE) HeOOXOMMMYIO0 HH(pOPMALHIO
VIS 3aII0JIHEHHS OJTAaHKOB PETUCTPALIUM;

— 0becIIeunTh OpPraHM30BaHHBI BXOJ YYaCTHHKOB HTOIOBOrO  COYMHEHHA
(u3n10XKeHYs ) B yueOHBIN KaOUHET.

VYaCTHUKH MTOTOBOTO COYMHEHNUs (M3JI0XKEHNS]) PacCaXXUBAIOTCs 32 pabovne CTONBI
B KaGWHeTe B IPOM3BOJIBHOM MOpsiaKe (IO OJHOMY 4elIOBEKy 3a pabouuii cTom).

Bo BpeMsi NPOBEJEHHs MTOTOBOIO COYMHEHHMs (M3NOXeHWs) Ha pabodeM crToie
y4aCTHHKA, IOMUMO OJIaHKOB, TUCTOB OyMaru Ui 4epHOBUKOB HAXOMATCS:

— pyuka (TeleBasi WM KalWUBIPHAs ¢ YePHUIIAMHU YEPHOTO L[BETA);

— IOKyMEHT, yIOCTOBEPSIOIIUI TUYHOCTD;

— [UIs Y9aCTHUKOB MTOTOBOTO COYMHEHHs — opdorpaduyeckuii coBapb, BbIIAHHBIN
10 MECTY IIPOBEICHUS UTOrOBOI'O COYHHEHHS,

— U1 YYaCTHHKOB WTOTOBOIO H3JIOXEHUS — opdorpa@uyeckuii U TOJKOBBIN
CII0BapH, BBIIaHHBIE IT0 MECTY IIPOBEIEHHMS HTOIOBOTO M3JIOXKSHNUS;

— MHCTPYKIMH [UIsl y9aCTHUKOB HTOTOBOTO COUMHEHHs (H3JI0XKEHHU);

— 715 YYacCTHUKOB WTOTOBOTO COYHMHEHHs (M3JI0XKEHHSA) C OrpPaHUYCHHBIMU
BO3MOXKHOCTSIMU 3[I0POBbsI, YYaCTHHKOB HTOTOBOTO COUMHEHHMS (M3JI0KEHHUS) — JIETeH-
WHBAJIUIOB ¥ HHBAJIMIOB — CIIEIMAIbHBIE TEXHUYIECKHE CPeICTBa (IpU HEOOXOJMMOCTH);

— nekapcTBa (MpU HEOOXOOUMOCTH);

— IPOMYKTHI [MUTAHWSI UL  JOIOJHHUTEIBHOrO TMpHeMa nHImHU (TEpeKyc),
OyTUIMpPOBAHHAS MMUTHhEBas BOJA IIPHU YCIOBUH, YTO YIAKOBKA YKa3aHHBIX IPOIYKTOB
IUTAHHS M BOIBI, a TaK)Ke HMX IMOTpediieHHe He OyIyT OTBIEKAaTh APYTUMX YYacCTHHKOB
UTOrOBOTO COYMHEHHS (M3JIOKEHHs) OT HalUCaHWUS KMHM HMTOrOBOIO COYMHEHHS
(u3n0xeHus) (Mpu HEOOXOAUMOCTH);

—HayuHast ¢ 09:45 Mo MeCTHOMY BpeMEHH TOJY4YUTh OT PYKOBOIUTENS TEMBbI
COYMHEHHs (TEKCTBI JUISI HMTOTOBOTO M3JIOXKEHHs). TeMBl COYMHEHHS MOryT OBITh
pacrievaTaHbl Ha KaXJIOTO y4YaCTHHMKAa WM pa3MeIIeHbl Ha AocKe (MH(OpMarOHHOM
CTeHIE) — B JAaHHOM Cllydyae WIEH KOMHCCHH IO MPOBEIEHUIO HUTOTOBOTO COYMHEHUS
(M3710’KE€HHS ) TOATOTABIMBAET Ha JOCKe (MHGOPMAIIMOHHOM CTE€HJIE) TEMbl COYMHEHHSI.

TexcT s U3JI0XKEeHHUs pacnevyaTbiBaeTcs Uil yUaCTHUKOB UTOTOBOTO H3JIOKEHHS C
paccTpONCTBAMU AyTUCTUYECKOTO CIEKTpa, C HapyLIEHUSIMH OIIOPHO-IBUTATEEHOTO

arrmapara, CJICIIbIX, CJIa6OBI/IIIHH_[I/IX, MNIyXux, IIO3JHOOIVIOXIIHUX H CJIa6OCJIBIHIaH_II/IX
Y4aCTHHUKOB UTOI'OBOI'O U3JI0KEHHUS .

* TeKCT 1A WTOrOBOrO M3JIOXKEHHs BBINAETCS YYAaCTHMKAM IUIS YTEHHS M MPOBENEHUA MOArOTOBHTENbHON paGoThl Ha 40
MHHYT. B 3T0 BpeMs y4acTHHKH MOTYT paboTaTh ¢ YePHOBUKAMH, BBIMKCHIBAs KIFOYEBIE CIIOBA, COCTABIIAS IUIAH M3JI0XKEHHS
(nepenuchIBaTh TEKCT I MTOTOBOTO M3JI0XKEHHS B YEPHOBHKHM 3ampeieHo). I1o ucteuenun 40 MUHYT 4jleH KOMHCCHHU IO
NPOBEJICHUIO UTOTOBOTO COYMHEHMUS (M3JIOXKEHHUS) 3a0HMPAET TEKCT JUIA MTOTOBOTO WM3JIOXKEHHS, W YYAaCTHUKH MPHUCTYNAIOT K
HaNMCaHUIO UTOTOBOTO U3JIOKEHHU,

At TIyXHX, MO3IHOOTTIOXIUMX M CIAGOCTBIMANINX YIaCTHHKOB HTOTOBOTO M3JIOKEHHS MPH HEOGXOXMMOCTH (BMECTO BBIAYM
TEKCTa [/l HTOrOBOTO U3JI0XKeHHUs Ha 40 MUHYT) MOXeET OBITh OCYINECTBIIEH CYPAONEPEBO TEKCTA I HTOTOBOTO M3JI0KEHHUS

(0 HEOOXOTMMOCTH OOecIeYeHHS CypAomnepeBoJa TEKCTa I UTOrOBOTO M3JI03KEHHS COOOIIAETCS BO BpeMA 1101a4 U 3asBIICHUS
Ha y4aCTHEC B UTOTOBOM HSIIO)KCHI/II/I).
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Jlo Hayaja HTOroBOro COYHHEHH (u310keHHsI)  WiIeH  KOMHCCHH IO
NpOBeeHHIO HTOrOBOr0 COYHHEHMSI (M3J107KeHH ) NOJIKEH::

— NIPOBECTH UHCTPYKTAX yIACTHUKOB UTOTOBOTO COYMHCHUA (M3710KeHusT), KOTOPBIH
cocToUT U3 ABYyX 4acrteil. Ilepsas 4acTh HHCTPYKTaXa NPOBOMUTCS 1O 10:00 u BKIIOYAET B
ceGs MHGOPMHPOBAHHE YYACTHMKOB O IMOpPANKE MPOBEACHUA HMTOIOBOTO COUYMHEHUS
(M3NOXKEHHMs), B TOM 9HCJIE O CIIydasx yJajleHus ¢ UTOTOBOIO COYMHCHUA (M3TIOXKEHNUSA),
TIPOJIOJKUTEIBHOCTH HAlMCAHUS HTOrOBOTO COYHHCHHUA (M37I05KEeHHUs), O BPEMEHH U MeCTe
O3HAKOMJIEHHS C pe3yJIbTaTaMi HTOTOBOTO COUMHEHMS (M37I0KEHHUs), a TAKXKEe O TOM, UTO
3aIMCH Ha JIUCTaX OyMaru s 4epHOBUKOB He 00pabaThIBAOTCs U HE MIPOBCPSIOTCA;

— BBIATH YYACTHHKAM WMTOTOBOTO COYMHEHHS (W3JIOXKCHHS) OJIaHKU pPEeruCTpaLviH,
GIAHKH 3allUCH, YEPHOBHKH, opdorpaduyeckde CIOBapH sl yIaCTHUKOB HTOrOBOTO
counnenus (opdorpapuueckue U TOJKOBBIE CIOBapd Ul yYacTHMKOB MTOTOBOTO
W3JI0)KEHHNS ), THCTPYKIUH JUI yYaCTHUKOB UTOTOBOI'O COYMHCHUS (M3TTOXKEHUS);

— IIPOBECTHU BTOPYIO YaCTh MHCTPYKTaXa, KOTOpask HaYMHAETCS HE paHee 10:00;

— O3HAKOMHTH YYACTHHKOB MTOTOBOTO COYMHEHHs (M3JIOXKEHHs) C TeMaMu
HTOrOBOrO COYMHEHHs (Ha3BaHHEM TEKCTa Ul HTOTOBOTO M3JIOXKEHUs) (ColepKaTeNbHOe
KOMMEHTMPOBAHHE TEM HTOTOBOTO COYMHEHHS M TEKCTOB JIi MTOTOBOTO H3JIOXKCHHA
3aIpelIeHo);

—mociae O3HAKOMJIEHHS JaTh yKa3aHWe Y4YacTHHKaM HTOrOBOrO COYHHECHHS
(M3JI0KEHHs) TIPUCTYIIUTh K 3alOJHEHHIO PETMCTPALMOHHBIX TONEH OJIaHKOB UTOIOBOIO
courHeHns (W3JOXKEHMs), yKa3aTb HOMEp TEeMBI HTOIOBOTO COYMHEHMS (TeKCTa IJIA
H3II0KEHHUS );

— laTh yKa3aHHMe yJYaCTHMKAM HTOTOBOTO COYMHEHHs (WM3IIOXKEHHs) 3alucaTh B
6IIAHK 3aIUCH Ha3BaHUE BEIOPAHHOW UMK TEMBI COYUHEHHS (TEKCTa [T U3JI0KEHNUsL);

— IPOBEPUTH TMPABWIBHOCTh 3alOJIHEHUS YYaCTHUKAMM HTOIOBOrO COYMHEHUS
(M3JI0)KEHHs) PEeTHCTPAlMOHHBIX IIOJIed ONaHKOB, B TOM 4HCJIE INPOBEPUTH ONIaHK
PErMCTPaIiy ¥ OJaHKHU 3aIlMCU KaXIOr0 yYaCTHHKA HTOTOBOTO COYMHEHMS (M3II0XKEHNS)
HA KOPPEKTHOCTh BIIMCAHHOTO YYACTHAKOM MTOTOBOTO COYMHEHHs (M3JIOKEHHs) KOIa
BH/Ia pabOThI, HAUMEHOBAHMS BUa paboOT, HOMEpa TEMBEI,

— OGBSIBUTH HAYallo, IPOJOJKHTENBHOCTE® W BpeMsl OKOHYAHHS BBITIOJTHEHUS
WTOTOBOTO COYMHEHHs (U3JIOKEHHs) U 3aQUKCUPOBATh MX Ha JOCKe (MH(OPMalMOHHOM
CTEHE). :

IIpoBeaeHHe HTOrOBOIO M3JIOKEHHUS

[Ipy mpoBeNEeHUU H3TOXKEHUS TEKCT Ul U3JIOKEHHUS 3aYUTBIBAECTCSA YYaCTHHKaM
WTOTOBOTO W3JIOEeHHs BCIYX TPIKABI IOCHEe OOBSBICHMS HAYala IpPOBEICHHS
u3J10KeHus1. THTepBaJl MeX Iy YTE€HUEM COCTaBISEeT 2 MUHYTHI.

JIns y9acCTHUKOB HMTOTOBOIO H3JIOKEHHS C TSDKEIBIMA HapyLIEHUSIMH DEYH, C
3aIEPXKKOM TICHUXWYECKOrO0 Pa3BUTHS, C PacCTPOWCTBAMH ayTHCTHUYECKOTO CIIEKTpa, C
HapyIIEHUSIMU OIIOPHO-JBUTATENILHOTO arllapaTa, CJeNblX, CIa00BUIALIIMX, IIyXUX,

¢ B NpOOKMTENBHOCTb HANKMCAHWS WTOrOBOrO COYMHEHHS (M3JIOKEHHMS) He BKJIKOYAETCS BpPeMsi, BbIIEJCHHOE Ha
MOATOTOBUTEJILHEIE MEPONPUATHA (MHCTPYKTAX Y4YaCTHUKOB HTOTOBOTO COYHMHEHHsS (WM3JIOXKEHHs), 3aloHEHHE WMHU
PETUCTPALIMOHHBIX MOJIeH ONaHKOB M Mp.), a TaKKe Ha MEpeHOC aCCHCTEHTOM B CTaHOAPTHBIE OJIAHKM 3alMCH MTOTOBOTO
COYMHEHNS (M3JI0XKEHUS), BEITIOJTHEHHOTO CJIETIBIMH M CIA00BHISIIMMHI YYaCTHHKAMHM MTOTOBOTO COYMHEHHMs (M3JI0KEHUS) B
CHELHAIBHO TPEIyCMOTPEHHBIX TETPAIsAX, BBIIOJHEHHOTO B GJIAHKAX HTOTOBOTO COYMHEHHS (M3JIOXKEHMS) YBEIHIEHHOTO

pasMepa, UTOrOBOTO COYUHEHUs (M3JIOKEHHS), BBITOJHEHHOTO Ha KOMIBIOTEPE, YCTHBIX HTOTOBBIX COYMHEHMI (U310 €EHUIA)
U3 ayIM03aMKCei.

—_—
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TO3MHOOMJIOXIIMX M  CIa0OCHbIIIAIIMX YYaCTHUKOB MTOTOBOIO H3JIOKEHHMS TEKCT
JUIs WTOTOBOTO M3JIOKEHWS BBIJACTCS s YTEHHS W IPOBEACHUA IIOITOTOBUTEJIBHOM
pa6otsl Ha 40 MuHYT. B 3TO Bpemsl yJaCTHMKH MOLYT paboTtaTh ¢ JUcTaMu Oymard Ay
4ePHOBHKOB, BBIIICHIBAS KIIOYEBBIE CIIOBA, COCTABIIAS IUIAH H3JIOXKCHHA (TepenucHIBATEL
TeKCT IS UTOTOBOIO HM3JIOXKEHWs] B JUCTBI Oymard IJii 4epPHOBUKOB sanpereHo). Ilo
ucreyenun 40 MUHYT UWIeH KOMHCCHM [0 TIPOBEJICHHIO HWTOrOBOrO  COYMHEHHS
(u37107keHHs) 3a0MpaeT TEKCT JUIS MTOTOBOTO M3JIOXEHHUS, W yYaCTHHKH IPUCTYIAIOT K
HaIUCAaHUIO UTOTOBOIO U3JIOXKCHUS.

Il DIyXuX, MO3JHOOINOXIIMX M ClabOCHblIaliX —YYaCTHHKOB HTOTOBOIO
M3JI0XKEHHS TP HeOOXOAMMOCTH (BMECTO BBIIAYM TEKCTa I UTOrOBOTO H3JIOXKCHUA Ha
40 MHHYT) MOXeT OBITH OCYIIECTBIIEH CypIONEPEeBOJ TEKCTa Ul UTOTOBOTO U3IIOXKCHUA
(0 Heob6xoauMOCTH OOeCIedYeHHs CypAONepeBoJa TeKCTa Ui MTOrOBOIO H3JIOKEHHS
CO0BIIAETCs BO BpeMs TI0/[auH 3asBJICHNs Ha Y4acTHe B HTOTOBOM H3JI0XKESHHH).

Jinst chemblXx ¥ CIa0OBHIAIIMX YYaCTHMKOB HTOTOBOTO  H3JIOXKEHHS TIPU
HEOOXOIMMOCTH MOJKET OBITh OCYIIECTBIIEH MEPEeBOJ TEKCTa IJII UTOIOBOIO M3JIOXKEHHUS
Ha penbedHO-Toueunbld wpudt bpaiing (o Heo6xomMMOCTH oObecmeueHHs NepeBoaa
TEKCTa JUIS UTOTOBOTO M3JI0XKEHHUs Co00IIaeTcs BO BpeMs II0Ja4u 3asiBIICHISI Ha yJacTHE B
UTOTOBOM H3JIOKEHUN ).

VY4YaCTHHKH UTOTOBOTO M3JI0KEHHS, KOTOPHIM TEKCT [UIsl H3JI0XKEH!s BeiaeTcs Ha 40
MEHYT Uil 9TeHHs], JOJDKHBI OBITh pacIpe/ieNleHbl B OTAENbHBIA y4eOHBIA KaOMHET i
IPOBEJIEHAs] WTOTOBOTO M3JIOXKEeHHA. Kareropuyecku He PEKOMEHIYETCsS PaclpelelATh
YU4aCTHUKOB UTOTOBOTO M3JI0XKEHHMSI, KOTOPBIM TEKCT UL HTOIOBOTO M3JI0KEHHUS BBIIACTCH
s ureHus Ha 40 MMHYT, B OOWH y4eOHbIN KaOMHET BMECTE C YYaCTHHKAaMH HTOTOBOIO
U3JI0KEHHUS, KOTOPBIM TEKCT JJISI HTOTOBOTO U3JIOKEHHS 3aYUTHIBAETCS YWICHOM KOMUCCUU
TI0 IPOBEIEHUIO HTOTOBOTO COYMHEHUS (U3JI0KEHHS).

Bo BpeMsi IpOBENEHHUSI HTOTOBOTO COUMHEHHUS (M3JI0KEHHUSA) yIaCTHUKAM UTOTOBOTO
CourHeHHs (M3JI0)KEHMsI) 3alpeIleH0 UMeTh MpU cebe CpeAcTBa CBs3H, HOTo-, ayluo- U
BHJICOAIIAPaTypy, CIpPaBOYHbIE MaTepuajbl, NMCbMEHHBIE 3aMETKH W HHBIE CpEICTBa
XpaHeHMs U Nepenayn WHpOpManum, coOCTBEHHbIe opdorpadudeckue U (UIK) TOJIKOBBIE
ClloBapy. YUYacTHHKaM WTOTOBOTO COYMHEHHS (M3JIOXKEHHs) TakkKe 3alpelnaeTcs
TIOJIb30BaThCS TEKCTaMHU JTUTEPATyPHOTO Marepuaa (XyHOXeCTBEHHBIMU
IIPOM3BEIEHUSIMU, THEBHUKAMHU, MEMyapaMH, IyOIUIIMCTUKOM, APYTUMH JIUTEPATY PHBIMU
HUCTOYHUKAMH).

Bo BpeMst mpoBeIeHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHHUs) 4ieHaM KOMHUCCHHU I10
IIPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHUs) 3alpelleH0 MMETh IpH cebe CpeacTBa
cBsi3d, (OTO-, ayauo- W BHUAEOAlaparypy, CIPaBOYHbIE MaTepHabl, MHCHMEHHBIE
3aMeTKH M MHBIE CPEACTBA XpaHEHHUs U Iepenadyd MHPOpMaIiH, OKa3bIBaTh COJNEHCTBUE
yYaCTHHKAM HUTOTOBOT'O COUMHEHUS (M3JI0KEHHUS).

B ciydae HexBaTKM MecTa B OjlaHKe 3alUCH IS BBIIOJIHEHHS HMTOTOBOTO
CounHeHUusl (U3NOXKEeHMs1), MO 3aIllpoCy Y4YaCTHHKA HTOTOBOTO COUYMHEHMS (M3JIOXKEHUS)
YIEHbI KOMHUCCHH I10 TIPOBEACHUIO UTOMOBOTO COYMHEHUS (M3JI0)KEHUsS) BBIIAIOT €My ellle
oIuH OJaHK 3alMCH JOIMOJHUTEIBHO (Jajiee — MOMOJHUTEIbHBIA OTaHK 3amucH). B moie
«JIuet Ne» 4jeH KOMHCCHH IO IPOBEIEHUIO UTOTOBOTO COYMHEHHS (M3JIOKEHHS) IMPH
BbIZIa4y€e JIONOJHHUTENIBHOIO OJaHKa 3alMCH BHOCUT IOPSIKOBBI HOMEp JIUCTa pabOTHI
y4acTHHKa (mpu 3ToM JucToM Ne 1 sBifeTcs OCHOBHOM OJlaHK 3aIlMCH), @ TaKKe
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[IEPeHOCHT B JONOJHUTEBHBIA ONaHK 3allMCH UTOrOBOTO COYHMHCHHUA (M3I10KEeHUS)
Koz paboT (Kox paboTel JOJDKEH COBNAAATh C KOIOM paboThI Ha GIIaHKE PETHCTPALIUH).

ITo Mepe HEOOXOAUMOCTH YYaCTHHKaM HTOTOBOIO COYMHCHUA (M3JI0XKEHHUS )
BEIIAIOTCS] YePHOBUKH.

B ciy4ae eciy Y4YaCTHHK HTOTOBOTO COYMHEHMS (u3J10)KEeHUsI) 1O COCTOSTHHIO
3JOpOBBSl WA JAPYTUM OOBEKTHBHBIM INPMYMHAM HE MOXET 3aBEpPLINTH HAMMCAHHUE
MTOrOBOrO COYMHEHHMs (M3JI0KEHHMs), OH MOXKET IOKHHYTH MECTO IPOBE/IEHUS UTOIOBOIO
courHeHHs (U3T0XeHWst). UJIeHBl KOMHCCHM IO MPOBEIEHHIO HTOrOBOTO COYMHEHHMA
(M37I0KEHNsA) COCTAaBISIIOT «AKT O [OCPOYHOM 3aBepUICHHM HANMCAHHUS HTOrOBOTO
counHeHus (M3JIOXKEHMS) MO yBaxuTenbHbIM mnpuduHam» (dopma HC-08), BHOCAT
cooTBeTCTByIomy0 oTMeTky B ¢opmy HC-05 «BenoMocTs NpOBEICHHS HMTOTOBOIO
counHenus: (M3noxeHHs) B ydeOHoM KaGuuere OO (MecTe mpoBeneHus)» (Y4aCTHHK
WTOTOBOTO COYMHEHMS (M3NOXKEHMS) NOJDKEH IOCTABHTh CBOIO MOINKWCH B YyKa3aHHOH
dopme). B OnaHke perucTpalliMi YyKa3aHHOTO Y4YaCTHHKA HTOrOBOrO COYHHCHMS
(m3noxenus) B nojie «He 3akoHYMIT» HEOOXONAMMO BHECTH OTMETKY «X» JUIA ydeTa IpH
OpraHM3allii NpoBepKH. BHeceHne oTMeTKH B moie «He 3aKOHYMI» TOATBEPXKAACTCA
TTO/NUCHIO WIeHA KOMHCCHH T10 IIPOBEIEHAIO HTOIOBOTO COUMHEHHUS (M3JI0KEHHU).

B ciydae eciaM yYacTHMK HTOTOBOTO COYMHEHMS (M3JIOKEHHS) HapyIIUI
yCTaHOBJIEHHBIE TPeGOBaHMs, OH yNAISETCs C HTOTOBOTO COUMHEHHs (M3noxkenus). QieH
KOMHCCHH IO ITIPOBEIEHHIO MTOTOBOTO COYMHEHHs (M3JIIOXKEHHs) COCTaBlAeT «AKT 00
yJaJeHuH y4YaCTHHKA WTOTOBOTO COYMHeHHs (u3noxenus)» (¢popma KMC-09), BHOCHT
cooTBeTCTBYIOIIYyI0 OTMeTKy B ¢opmy HC-05 «BenoMocTs MpOBEAEHUS HTOTOBOTO
counHeHHs (M3noxeHus) B ydeOHoMm kabunere OO (MecTe mpoBeldeHHA)» (YYaCTHUK
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) IOJDKEH IOCTaBUTh CBOKO IOANKCH B YKa3aHHOM
dopme). B OmaHke perucTpallddl yKa3aHHOTO Y4YaCTHHMKAa HTOIOBOIO COYHMHEHHUS
(u37107K€eHsT) HEOOXOIUMO BHECTH OTMETKY «X» B Imoisie «Y najeH». BHeceHne OTMETKH B
nojie «Y JajeH» IMOATBEP)KIACTCS MOAMUCHIO YieHa KOMUCCUHM 10 IIPOBEAECHUIO HTOIOBOIO
COYMHEHHUS (M3TI0KEHUS).

B ciydae cmadyd UTOrOBOTO COYMHEHUS (M3JIOKEHMS) yYaCTHHKOM COYMHEHUS
(W3J10)KeHHs1) B YCTHOM (opMe WieH KOMHCCHU IO NMPOBEACHUIO UTOrOBOTO COYMHEHUS
(M3710’KE€HHs) BHOCHT B OJIJaHK PErucTpalvy yKa3aHHOTO y4YaCTHHUKA UTOTOBOIO COYMHEHUS
(M3J10)KE€HHS) COOTBETCTBYIOIIYIO OTMETKY «X» B mosie «B ycTHO# ¢opme» u 3aBepsier
CBOEH IONMUCHIO BHECEHHE yKa3aHHOW OTMETKH B CIEIUAIbHO OTBEACHHOM IIOJE IS
nocjenyroomeid KOPpeKTHOW MpoBepkH M 00paboTKu OJaHKOB HTOTOBOIO COYMHEHUS
(um3noxeHus1) Takoro ydactuka. B dopmy MC-05 «BenomMocTh mpoBeneHUsS UTOTOBOTO
COUMHEHHUs (M3JI0)KeHUs]) B yueOHOM KaOuHeTe 00pa3oBaTeIbHOW OpraHu3amuu (MecTe
IPOBE/IeHNUs)» HeOOXOAMMO TaK)Ke BHECTH OTMETKy B mosie «CraaBall B yCTHOH (Gopme
(OB3)».

B ciyyae HecooTBeTCTBHS NEpCOHAIBHBIX INaHHBIX, yKa3aHHbIX B (opme MC-05
«BenoMocTh ITpoBEAEHUSI UTOIOBOIO COYMHEHHUs (M3JI0XKEeHUs) B yueOHOM kabunete OO
(MecTe nmpoBeneHus)», ¢ JaHHBIMU B JOKYMEHTE, YAOCTOBEPSIOIIEM JINYHOCTh YYACTHUKA
UTOTOBOIO COYMHEHHS (U3JO0XKEHMS), NMPHU TOM, YTO HECOOTBETCTBHE HE SBIAETCA
omeyaTtkod (T.e. Tpou3oLUIa CMEHa (aMWINH, WMEHH, OTYeCTBa, JOKYMEHTa,
YIOCTOBEPSIOIIErO JINYHOCTh) YJIEH KOMUCCHH IO IPOBEIEHHIO MTOTOBOIO COYMHEHHS
(n3noxenus) sanonnsget Gopmy HMIC-07 «BemoMocTb KOppeKIMH II€PCOHATBHBIX JAHHBIX
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y4aCTHUKOB HUTOTOBOTO courHeHus (M3NOXEHUS)» VIS JalbHEWIed mepenadu
PYKOBOIMTENIO 00pa3oBaTeIbHON OpraHW3alii IO 3aBEPIICHUM HAIMCAHUA HTOTrOBOTO
counnenus (m3noxenus). K dopme MC-07 HeoOXomuMO NPHJIOKATH KONHH
MOATBEPXKAAIOMMX 10KyMeHTOB. IIpH cMeHe mnacmopra HeoOXOMMO MNPHJIOKHTE
KONHIO CTPAHHUIBI ¢ JAHHBIMH paHee BbUIAHHBIX NAaCHOPTOB.

3aBepiueHHe NPOBEeHHs] HTOrOBOr0 COYMHEHHsI (M3JI0KEeHHUS)

3a 30 MUHYT ¥ 32 5 MHHYT 1O OKOHYaHUS MTOIOBOTO COYMHCHUA (M3M0XKEHU)
YleHBl KOMHCCHH TO TPOBEICHHIO HTOTOBOTO COYMHEHHS (W3NOXKEHHsS) COOOIIAIoT
Y4aCTHHKAM HTOTOBOIO COYMHEHHS (W3OKEHHS) O CKOPOM 3aBEpLICHMH HAMMCaHHA
HTOrOBOTO COYMHEHHs (M3JIOKEHHS) M O HEOOXOAMMOCTH IIePeHECTH HalHCaHHbIC
counHeHHs (W3IOKEHWS) W3 YEPHOBUKOB B OnaHKM 3anmucu (B TOM 4dHCIe B
IOTIOJIHUTENbHBIE OJIaHKU 3aIHCH).

V4YacTHMKM HWTOTOBOTO COUMHEHHMs (M3JIOKEHMs), [JOCPOYHO 3aBEepIIMBIIUEC
BBITOJTHEHNE HUTOTOBOTO COYMHEHHs (M3NOKEHHMs), CHAI0T ONaHKH PerucTpalyy, OnaHKu
3aMMCH, JOTOJNHUTENbHBIE OJaHKM 3allMCH, YEPHOBHUKH M IMOKMIAIOT 00pa3oBaTelbHYIO
opraHm3aimio (MecTo TPOBEJEHHSI HTOrOBOrO COYMHEHMs (M3IOXKEHHs), He NOXUIAACh
YCTaHOBIEHHOTO BPEMEHH 3aBEPIIEHHS HTOTOBOTO COYMHEHHUS (M3II0XKCHNUS).

[To WcTeYeHWM YCTAHOBJIEHHOTO BpPEMEHH 3aBEpIIEHHsS WTOrOBOIO COYMHECHHS
(M37I0KeHHs) WIEHHl KOMHCCHH IO IPOBEJIEHHIO HTOrOBOTO COYMHEHHUs (WU3MOXKCHIS)
0OBSBIIAIOT 06 OKOHYAHHMH BBIIOJHEHAH UTOTOBOIO COYMHEHUS (MU3JI0KEHHs) ¥ COOUparoT
Y YYaCTHHKOB MTOTOBOTO COYMHEHHUS (M3NOXKeHHUs) GIaHKH PErMCTpaluu, OaHKK 3aIuc
(omoTHUTETbHBIE OJIAHKY 3alUCH), YEPHOBUKH. :

YjteH KOMHCCHH IO [TPOBEIEHUIO UTOTOBOTO COUMHEHUs (M3JI0KEHHUS) CTABUT «Z» B
obmactu OGmaHka 3amucd (WM JOMOJHUTENBHOrO OJIaHKa 3alMCH), OCTaBIIEHCS
HE3aIloJTHEeHHOM.

B 6naHKax perucTpaliiii YYaCTHHKOB HTOTOBOIO COYMHEHMS (M3II0XKEHMS)
HeoOxoauMo 3anoiauuTh mnojie «KomumdecTBo OnaHKOB 3amuch». B ykasanHoe moje
BIIMCBHIBAETCS TO KOJIMUECTBO OJIAHKOB 3aITMCH, BKJIFOYAs OIIOJHUTENIbHBIE OTaHKHU 3aIIMCU
(B cioyuae eciM TaKWe BBLIABAIKMCH IO 3aIIpOCy Y4YaCTHHKA), KOTOPOE OBLIO BBHIIAHO
YYaCTHUKY.

3amoHIIOT COOTBETCTBYIOIIME OTYETHBIE (GOpMBL. B CBOIO ouepenp, y4acTHHK
npoBepsieT aaHHble, BHeceHHble B popmy MC-05 «BemoMocTh NpoBENEHHs UTOIOBOIO
counHeHus (u3noxeHus) B yueOHoM kabunere OO (MecTe mpoBeneHHs)», MOATBEPKAAS
WX JTUYHOH TMOJIHUCHIO.

CobpaHHble OJIaHKA PErHCTpaldy, OJIAHKK 3alucé (JIOTIONHUTENbHBIE OJaHKU
3aIlKiCH), YEPHOBUKH, a TAK)Ke OTYeTHBIE ()OPMBI JIJIsl IPOBEAEHUS UTOMOBOIO COUYMHEHHS
(M3I0XKEHMS) 4YiIeHbl KOMMCCHH II0 IPOBENEHUI0O HUTOrOBOIO COYMHEHUS (M3JI0XKEHUS)
HepeaoT PYKOBOIUTEIO 00pa3oBaTeIbHON OpraHU3allHH.
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[punoxernue Ne 5

K TprKasy MuHHCTepCTBa 00pa3oBaHuUs
1 Hayku CMOJICHCKO# 0071acTH
or«?7» 77 20231.Ne 56-02

WHCTPYKIHS 1S Y4ACTHHKA HTOrOBOr0 COYHHEHHsI K KOMILIEKTY TeM
MTOrOBOT0 COYHHEHHSs (M3/10KEHHS)

Bri6epute Tonpko OJTHY 13 NpeioKeHHBIX TeM UTOTOBOTO COYUHEHMUS, B OnaHke
PeriCTpal|u 1 GIIaHKe 3allMCH yKaXKUTe HOMEp BHIOPaHHOM TeMbl HTOTOBOTO COUMHEHMS,
B GJaHKe 3aIECH HTOTOBOTO COYMHEHMs IEpeNuIINTe Ha3BaHHWE BBIOPaHHOM TEMBbI
HTOTOBOTO  COYMHEHWS. Hanuimmre COYMHEHHE-pacCyXIeHWe Ha 3Ty  TEMYy.
PexomenayeMbiii 006éM — oT 350 cioB. Ecii B COYMHEHMH MEHEe 250 cnoB (B moacyeT
BKJFOYAIOTCS BCE CJIOBa, B TOM YHCIe CIyXeOHBIE), TO 3a TaKyl paboTy CTaBUTCS
«HEe3a4ET.

HTOroBOe COYMHEHHUE BBITOJIHAETCS CaMOCTOATENbHO. He momyckaercs: ClIiChIBaHNne
counHeHus ((pparMeHTOB COYUHEHHS) U3 KAKOro-mbo MCTOYHMKA MM BOCIPOU3BEACHHE
0 TAaMSATH 4YyXkOro TeKcTa (paboTa ApYroro y4aCTHMKA, TEKCT, OIMyOIMKOBAHHBIH B
OyMa)kKHOM H (WJIK) DJIEKTPOHHOM BHJE, U 1Ip.).

JlomycKaeTcsl MpsMOe Ml KOCBEHHOE LUTHPOBaHME C 00sA3aTeNbHOM CCHUIKOH Ha
MCTOYHMK (cchblIKa naércs B cBOOOAHOH Qopme). OObEM UUTHPOBAHUS HE JOJDKEH
npeBblaTh 00BEM Bamero coGcTBeHHOro Tekcra. Ecmu CoOYMHEHME IPU3HAHO
HeCaMOCTOSTEILHBIM, TO BBICTABIISIETCS «HE3aUET» 3a paboTy B IENIOM (TaKoe COYMHEHME
He IIPOBEPSETCS [0 KPUTEPUSIM OLIEHHUBAHMUS).

B pamkax 3asBiI€HHOW TeMbl CHOPMYIHPYHTe CBOIO IIO3WIMIO, MOKaXHTe e,
TIOJKPEILIsis apIyMEHTHI IPHUMepaMH U3 OITyOJIMKOBaHHBIX JIMTEPATYPHBIX TPOM3BEICHUI.
MO>HO TpUBIEKATh MMPOU3BEACHHUS YCTHOIO HAPOJHOIO TBOPYECTBA (32 MCKIIOYCHHEM
MaJbIX JKaHpOB), a TakXe XyHOXKECTBEHHYIO, JOKYMEHTAJIbHYIO, MeMYyapHYIO,
MyOIUIUCTHYECKYIO, HAayYHYI0O W HayJHO-IIONYJIAPHYIO JMTEparypy (B TOM dYHCIe
GUIOCOPCKYI0, IICHXOJOTUYECKYI0, JHTEPAaTypOBEIYECKyl0, HCKYCCTBOBEIUYECKYIO),
JTHEBHUKH, OYEPKH, JTUTEPATYPHYIO KPUTHKY U APYTHe NPOM3BEICHUS OTE€YECTBEHHOU U
MHPOBO JUTEPATyphbl. JJOCTATOYHO ONOPHI HAa OJUH TEKCT (KOJUYECTBO IPHUBIECYEHHBIX
TEKCTOB HE TaK BaXXHO, KaK IIyOWHA pPacKpBITHS T€Mbl C OIOPOH Ha JMTEPaTypHBIN
MaTepuan).

ITpomymaiite kommo3uiio counnerns. Coburoaiite peueBble U opdorpadudecKme
HOPMBI (pa3sperraeTcs Mmoyib30BaThesi opdorpaduaeckum cioBapéM). CouMHEeHHE MHUIIHTE
4E€TKO U pa30opUuBO.

[Ipu olleHKe COYMHEHUsS] 0c000e BHHUMAaHUE YJeNseTcsi COONONeHUI0 TpeOoBaHUM
00BéMa U CaMOCTOSITEIbHOCTH HAITMCAHMSI COYMHEHHUS, €r0 COOTBETCTBHMIO BBIOPaHHON

TEME, YMEHHUAM apryMEHTUPOBATH IMO3UIIUIO U 000CHOBaHHO IIPUBJICKATb HHTepaTypHBIﬁ
Martepuall.




18

[Tpunoxenue Ne 6
K npuKasy MuHHCTepCcTBa 00pa3oBaHuUs

1 Hayku CMOJIEHCKOM 00IacTH
or«df» /1 20231.Ne S6-00

I/IHCprKIIl/lSI AJIl YYaCTHHKA HTOTOBOr'o H3JI0’KCHHS K TEKCTY AJisl HTOroBOIo0
H3JI0KCHHSA

INpocaymaiite (mpounTaiite) TeKkcT. B OnaHKe 3amucH HTOTOBOTO H3JIOKCHHS
IepelMIINTe Ha3BaHWE TEKCTa JUIL u3lIoXeHMs. Hanmmmre nonpoGHoe wu3IOXKeHHE.
PexoMennyeMslii 065&M — oT 200 cioB. Ecnu B u3noxennu Meree 150 cioB (B moacuér
BKJIFOUAIOTCS BCE CJIOBA, B TOM 4YHCJIE M CIyXeOHBIE), TO 3a TaKylo paboTy CTaBUTCS
«HE3a4YET.

HUToroBoe W3IOKEHHE  BBINOJHAETCS camocrostenbHo. He  nmomyckaercs
CIHMChIBAaHHE W3JIOXKEHUSI M3 KakKoro-mmbo HCTOYHMKa (paboTa Ipyroro y4acTHHKA,
UCXOIHBIA TEKCT U JP.).

Eciny u3noxeHue MPU3HAHO HECAMOCTOSITENIbHBIM, TO BBICTABJISETCS «HE3A4ET» 3a
paboTy B LeJI0M (TaKoe M3JI0KEHHEe He POBEPSeTCs 0 KPUTEPUSIM OLICHUBAHMS).

CrapaiiTech TOYHO ¥ IIOJHO NepeiaTh COepKaHHe MCXOTHOI0 TEKCTa, COXPaHIUTe
3JIEMEHTHI €ro CTHJIA (U3I0XKEHHE MOXKHO ITUCATh OT 1-r0 Wiy 3-To JHLa).

OGpaiaiiTe BHHUMaHWe Ha JOTWKy u3noxeHus. ColOmromaiite pedeBble H

opdorpaduyeckrne HOpMBI (pa3perraeTcs NoNb30BaThCs OphorpaduIecKuM M TOIKOBBIM
CJIOBapsIMHU).

H3noxeHne MUIIATE YETKO U pa30opyIuBo.
[Ipu oreHKe H3JOXKEHHUS 0c0O00e BHUMaHHE yAemnsieTcsl COOMIOACHUI0 TpeOOBaHUIA
00BEéMa U CaMOCTOSITEIFHOCTH HAITMCAHUS H3JI0KEHMS, €0 CONEPIKAHUIO U JIOTHYHOCTH.
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Ipunoxenue Ne 7
K TprKasy MuHHCTEpCTBa 00pa3oBaHus

1 Hayku CMOJIEHCKO# 0071acTH
or« My /7 2023r.Ne S6-08

HHCeTpyKuHs A/ y9aCTHHKA HTOr0BOro COMHHEHH (u3/107KeHHS), 3aYUThIBaeMast
4JIEHOM KOMHMCCHH 110 POBEJEHHI0 HTOrOBOI0 COYMHEHUsI (u3s105keHHUs1) B y4eOHOM
kaGuHeTe Mepel HaYaJIoM NpOoBeJeHHs] HTOroBOro COMHHEHH (u3J105KeHH )

TekcT, KOTOPBIM BBIIENEH OKUPHBIM IIPUPTOM, JOJDKEH OBITH ITPOYUTAH
y4aCTHUKaM HTOrOBOTO COYMHEHUS (M3MOXKEeHMs) CIOBO B CJIOBO. D10 penmaeTcs IJis
CTaHJAapTHU3ALMH [IPOLeLyPhl MPOBEIEHUS HTOIOBOTO COTNHEHNU (M3ITOXKEHMUS).

Kommenmapuu, ommeueHHble KypCUBOM, He YUmaiomces yUacmHuKam. Onu Oanvl 8
NOMOWb UNeHy KOMUCCUU NO NpOBEOeHUI0  UMO0206020 COYUHEHUS (u3nodiceHus).
MHCTPYKTaXK YYAaCTHHKOB M Mpouelypa HTOr0OBOro COYHHEHH: (M3J10KeHHA)
NPOBOATCS B CHIOKONHOM H 100poKeIaTeIbHOH 00CTaHOBKE.

IToozomosumenbHble MEPONPUAMUA.

Jlo 09:45 no mecmnomy 6pemeHu ogpopmums Ha OOCKe 6 yuebHom kabuneme
obpazey pe2ucmpayuoHHelX noneti ONaHKo8  YYACMHUKA — UMOo206020  COYUHEHUA
(uznooicenus). 3anonnume nons: «Koo pezuonay, «Koo 06pazo8amenvbHoll Op2aHU3AYUUY,
«Mecmo npoeedenus», «Homep xabunemay, «/Jama npoeedenusy, «Koo euda pabomoi»,
«Haumenosanue suoa pabom»y.

Ocmaswuecs nons — «Knacc: nHomep u 6yxea», «Homep memor», ®HUO, oannvie
doKyMenma, YOOCMOGepAwe20 JNUYHOCMb — YYACMHUKU  UMO206020  COYUHEHUS
(usnooicenus) 3anonnsiom camocmoamenvro. Ilone «Konuuecmso 01aHK08 3anucu)
3ANONHACMCA WICHOM KOMUCCUU NO NPO6EOCHUI0 UMO0208020 COYUHEHUA (U3N10)iceHus)
NnO 3a6epuleHUU UMmMO0206020 COYUHEHUA (U3N10MCeHUA) 6 NPUCYMCMEUU YUACMHUKA
(6 ykazanHoe none 6NUCHIBAEMICA MO  KOMU4eCmeo ONAHKO8  3anucu, eKNoyas
Oononnumenvivie 6nanku 3anucu (8 cayuae eciu makue 6vl0aéanucb No 3anpocy
yuacmuuka), Komopoe 6bLl10 8b10aHO YYACHHUKY).

] MTOTOBOE COUYMHEHMUE (M3/IOXKEHUE) m | B
§=_: BHAHK PEI‘MCTPAIIMM 213000301
= B e e rere e e

U NEYATHLIMA BYKBAMW n LIMOPAMM no cneayloumm oSpastiam:

BolePR A 234567
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OTtgecTBO
(npu nanusuu)

e el T e

HOJISI, 3aNno0JJHSAEMbIC YHAaCTHHKOM
110 YKA3aHUI0 4/IeHa KOMHCCHH

Yka3aHus 10 3a10/JJHEHHI0

Kopx perunona

Konx cyonexta Poccuiickoit @enepalinyt B COOTBETCTBUH
C KOZMPOBKOH (eiepabHOro CIIPAaBOYHKKA CyOBEKTOB
Poccutiickoit @enepanuu

Kon obpazoBaTenbHOM
OpraHu3aluu

Kox o6pa3oBarenbHON OpraHU3aluy, B KOTOPOH
00yuaeTcsi y4acTHHK, B COOTBETCTBUH C KOJIMPOBKOH,
npuHATON B CMOJIEHCKOH 0651acTh (y4aCTHUKA
WUTOrOBOI'O COUMHEHUS, y4aCTBYIOIIAE B COUMHEHHH 110
YKEJIAHHUIO, BITUCBIBAIOT KOJI 00pa30BaTEIIbHON
OpraHU3aliy, B KOTOPOX TaKOM YYaCTHMK ITOJIYIHII
yBEIOMJICHHE HAa HTOTOBOE COYMHEHHUE)

Krnacc: Homep, OykBa

Hudopmarus o Kiacce, B KOTOPOM 00ydaercs
BBIITYCKHUK (yYaCTHUKH UTOTOBOIO COYMHEHMUS,
y4YACTBYIOIIME€ B COYMHEHUH T10 JKeJIaHUIO, YKa3aHHBIE
II0JIS1 HE 3aIIO0JIHSIOT)

MecTto npoBeaeHUs

Kox o6pa3zoBarenpHOl OpraHu3aliy, B KOTOPO
YYaCTHHK MMUIIET COYMHEHNUE (U3JI0KEHHE)

Howmep xabunera

Homep yueGHOro kabuHeTa, B KOTOPOM IPOBOAUTCS
COYMHEHHUE (M3JI0KEHHE)

JlaTa mpoBeieHUs

Jlata nmpoBeeHNsI COUMHEHHUs (M3TI0KEHNS)

Kon Buna pabotsl

20 — counHeHUE
21 — uznoxxeuue

HauMeHoBaHue BUaa pabOTEI

Yka3biBaeTcsi BUJl paboThl (COUMHEHNE WU U3JI0KEHUE)

Homep TeMsl

VYKa3bIBaeTCsl B COOTBETCTBHUH C BEIOpaHHOW TeMOM

Ha wumozcoeom couuneHuu oOomnyckaemcs uUCHONb308aHUe opozpaguueckozo
cnoeapa, 8vl0AHHO20 YYACMHUKY YNEHOM KOMUCCUU HNO HNPOBEOeHUID UMO208020

COYUHEHUA.

Ha umozoeom usnooicenuu oOomyckaemcs ucnonvzosavue opgozpaguueckozo u

MONIK06020 CN106apell, BblOAHHBIX YYACMHUKY YNEHOM KOMUCCUU NO NPOBEOeHUIO
UM0o208020 COYUHEHUSL (U3NOINCEHUS).
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HHcTpyKuMst 115l Y4aCTHHKOB HTOFOBOr0 COYHHEHH (u3J102KeHHS)

Iepsas uacmv uHcmpyKkmagca (Ha4ano nposedenus 0o 10:00 no mecmHomy
8pemeHU):

VBakaeMble YYACTHHKH, CeroJHsi Bbl y4acTByeTe B HAalHCAHHH HTOr0OBOIO
counnenusi (u3naoxkenusi). IIpocaymaiiTe HHCTPYKIHIO O MOpsiAke HNPOBEACHHS
MTOrOBOr0 COYMHEHMsI (M3/10KEHHU).

HanmoMnHaeM, 4TO BO BpeMsl NPOBEICHUsI HTOrOBOIro COYHHEHUSI (u3/10KeHHS)
BaM Heo6xoauMo c00/I0JaTh MNOPAJOK IpPOBeAeHHUs] HTOroBOro COYHHEHHS
(u3J102KeHHUs).

Bo Bpemsi paGoThl B y4eOHOM KaOuHeTe 3anpemaercs:

- umMeTh npu cebe cpeacTBa CBs3H, (OTO-, ayAHo- H BHAEOANNAPATYpY,
CHpaBOYHbIe MAaTEpPHAJbl, MHCbMEHHbIE 3aMeTKH H HMHbIe CPEACTBA XpPAHEHH: H
nepenayu HHopmanum;

- HOJIb30BAThCS TEKCTAMH JIHTEPAaTYpPHOro MaTepHaja (XyA0:KeCTBEHHbIMH
IpOM3BEeleHHsIMH, /JHEBHHKAMH, MeMyapamMH, INyOJHUHCTHKOH, APYrHMH
JUTEPAaTYPHLIMH HCTOYHHKAMH), COOCTBEHHBIMH opporpapuyeckumMu H (HJIH)
TOJIKOBBIMH CJIOBapAMH.

Y4yacTHHKH HTOroBOI0 COYHHEHHUS (u3/102K€HNSA), HapylIHBIIHE
yCTaHOBJIEHHbIE TPeGOBaHHS, YIAJISAIOTCS € HTOrOBOro COYHHEHHS (M3/10:KeHHA)
4JIeHOM KOMHCCHH IO IPOBEJEHHI0 HTOrOBOI0 COYHHEHHs! (U3/10KEeHMSsI).

OGpamaem Baiie BHHMaHHe, YTO BO BpeMsi IPOBeJeHHs] HTOrOBOI0 COYMHEHHUSI
(M3J102keHNs) Ha paGoyeM CToJIe MOMHMO OJIAHKA PErHCTPauud H O/IaHKOB 3aNHCH,
HAXOASTCSH:

- pyuKa (TejieBasi WJIH KaNHJUISIPHAs ¢ YePHHJIAMH Y€PHOIO 1BeTa);

- JOKYMEHT, Y/10CTOBepPAIOLHHA JTHYHOCTD;

- JiekapcTBa (MpH He00X0AMMOCTH);

- NIpOAYKTHI NHTAHHMS [JIsl JONOJTHHTEJBLHOr0 MNpHeMa NHINK (IepeKyc),
OyTHIMpOBaHHAasi NHTbeBasi BOJAa IMPH YCJOBHH, YTO YNAaKOBKA YKa3aHHBIX
NpPOAYKTOB MHTAHHUS M BOJbI, a TAK:Ke HX NMOTpedjieHHe He OyayT OTBJIeKaThb Apyrux
YYACTHHKOB HTOrOBOIO COYHHEHHs (M3/I05K€HHsI) OT HAMHCAHHS HMH HTOroBOro
counHenus (u3J105keHus1) (MPH HeOOXOAHMOCTH);

- Il YYACTHHKOB HTOrOBOro co4YHMHeHHs — opdorpaduyeckunii cjoBapb,
BLIIAHHBIA 1O MeCTy MNpOBeJeHHs HTOroBOr0 COYHMHEHMs; /IJf YYaCTHHKOB
HTOroBOro M3Jio;KeHHs1 — opdorpaduyeckuii 1 TOJKOBBIH CJI0BapH, BbIAaHHbIE IO
MeCTy NpOBeJeHHS HTOr0OBOI0 HU3JIOKEHHH;

- HHCTPYKIHSA /I Y4aCTHHKOB HTOTOBOI'0 COYHHEHHs (H3JI0KEHHs);

- YepHOBHKH;

- IJisl YYACTHHKOB HTOrOBOI0 COYHHEHHsI (M3/10JKeHHs]) ¢ OrpaHHYeHHBIMH
BO3MOKHOCTSIMH 30POBbSi, YYaCTHHKOB HTOTOBOr0 COYHHEHHS (HM3JIOXKEHHS) —
NeTeii-HHBAJMIAOB H HWHBAJIHIOB — CHelHaJbHble TEXHH4YEeCKHe cpeAcTBa (NpH
HeOo0XO0AMMOCTH).

Bbl MoskeTe 1e1aTh MOMETKH HA YyepHoBHKaX. O0pamaem Balle BHHMaHHe HA
TO, YTO 3aNIUCH B YePHOBHKAX He NPOBEPSIIOTCH.
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TIpoIo/IKHTEILHOCTh BBINOJHEHHsSI HTOrOBOro  COYHHEHHs (u3J102KeHH )
cocraBiasieT 3 yaca 55 MunyT (235 MHHYT).

O3HAKOMHTbCH ¢ pe3yJbTaTaMH MTOroOBOro COYMHEHHSI (u3/10:KeHHs1) BbI
CcMOJKeTe B IIKOJIe HJIH B MECTaX, B KOTOPbIX ObLIH 3aperiCTPHPOBaHbI Ha y4acTHEe B
MTOrOBOM COYHMHEHHH (H3J105KEHHH).

Ilo BceM BONpOCaM, CBSI3AHHBIM ¢ MOPSAKOM MpOBEJAEHHST HTOroOBOro
counHeHHsl (M3JI05KeHHsI), BbI MoKeTe 00pamaTbcsl K HaM. B ciyyae He0OXOAHMOCTH
BbIXOAa M3 Ka0MHeTa OCTaBbTe Ballld MaTepPHaJbl MTOrOBOro COYHHEHHS
(M3/10keHHs1) M YEPHOBHKH Ha CBoeM pabouem cToJe. YneH KOMHCCHH IIO
NpOBeJEHHI0 HTOrOBOro COYHHEHHsi (M3J0KeHHs) TNPOBEPHT KOMILIEKTHOCTD
0CTABJIEHHBIX BAMH MATEPHAJIOB H JIHCTOB OymMaru [1Jisi YepHOBHKOB, MI0CJI€ “1€r0 BbI
cMokeTe BbIHTH M3 ydeOHoro kaOunera. Ha TeppHTOpHM IIKOJBI Bac Oyner
CONPOBOXKIAThH €Ky PHBIH.

B ciy4ae ILUIOXOT0 CaMOYYBCTBHS He3aMeNJIHTeJbHO oOpamaiTech K HaM. B
IIKOJIe MPHCYTCTBYeT MeXHUHHHCKHI paGoTHuk. HamommHaem, 4TO MO COCTOSIHHIO
3/I0pPOBbSl HJIM APYIHM O0BbEKTHBHBLIM NPHYHHAM Bbl MOKETE JOCPOYHO 3aBEPIIHTD
HANHCAHHE HTOTOBOI0 COYHMHEHHs (H3J10JKeHHUsl) M IPUHTH HA nepecaavy.

Bmopas uacme uncmpykmaogica npogeooumcs He panee 10:00 no mecmuomy
8pemMeHU:

Crau u3BeCTHBI TeMbl COUYHHEHHS (TeKCTbl AJISA H3J102Kel-ll/lﬂ).

Unenol KOMUCCUU MO  NPOBEOEHUI0  UMO208020  COYUHEHUA  (UBNO0JICEHUs)
3AUUMBLEAIOM YUACTIHUKAM MeMbl UMO208bIX COYUHEHUT, a MAKIHCE HA36aHUE MeKCmA OJis
UMO208020 UBNONCEHUS (MEKCM OIS UBTIONCEHUS He 3a4UMbIEAEMCSL).

IIpucTrynaem K 3anM0/JTHEHHIO O1aHKA PerHCTPalMH.

3anuceiBaiite OyKBbl W HHPPbI B COOTBETCTBHH ¢ o0pa3smom Ha OjiaHke.
Kaxnaa nudpa, CHUMBOJ 3aMHCHIBAeTC B OTAEJbHYI0 KJETKY, HAYMHAsl C MEpPBOH
KJIETKH.

3amo/iHHTEe PericTPAalHOHHBIE MO/ B COOTBETCTBHH ¢ HHpOpPMALHEH HA I0CKe
(unpopMALHOHHOM CTEH/Je) rejieBOH HJIH KANW/UISIDHOH PYy4YKOH ¢ 4YepHHJIAMHU
yepHoro uBera. [Ipu oTcyTCTBHH TaKoH py4YKH o0OpamaiTech K HaM.

Obpamume sHumanue Y4acmHUKO8 HA OOCKY.

3anoyiHsieM KOJ perHoHa, Kox o0pa3oBaTe/ibHOH OpraHu3anuy, HoMep H OyKBY
KJlacca, MeCTO TNpoBeleHHs, HOMep KaOuHeTa, AaTy IMPOBEJEHHS HTOrOBOIo
counHeHus1 (U3JI0KeHHs1), Ko BHAA paboT, HAHMEHOBaHHe BH/Ia paloT.

3ano/siHsieM cBeJeHHsl 00 Y4YacTHHKe HTOrOBOIO0 COYHHEHHSI (HM3JIOJKeHHs ),
nojsi: paMuJIus, IMsl, 0TYECTBO, JAHHbIE JOKYMEHTA, Y10CTOBEPHAIOLIEero JHYHOCTh.

Coenamo nay3y 0ns 3aNONHEHUs YYACMHUKAMU noaell blanka pecucmpayuu




23

OsHakombTech ¢ mH(opManued B cpeaHed 9acTu OJaHKa perucTpauud M
nocrasbTe Bamry mnoanuch B moje «Iloanmuch y4YacTHHKa», PacHoOJIONKEHHOM B
cpeaHeii YacTH 6/1aHKA PerHCTPALHH.

CaysxeOuble moJisl «3ano/IHsIeTCsl OTBETCTBEHHBIM) He 3amoJIHSIHTe.

IpucTynaeM K 3aM0JHEHHI0 PErHCTPAHOHHBIX NOJIeH O1aHKa 3alHCH.

PerucTpaliHoHHbIe MOJSI B OJiaHKe 3alHCH 3aNOJIHSIIOTCH B COOTBETCTBHH C
nHdopmanueii Ha JocKe U O1aHKe perucTpauuy.

Opeanuzamopsl NPOBEPAION NPAGUILHOCHIb 3aNONHEHUSL PESUCTPAYUOHHBIX noneu
GRAHKOB KAXHCOO020 YUACMHUKA UMO208020 COYUHEHUS (U3NOJKCEHUs), 6 MOM Hucie Ha
KOPPEKMHOCMb BNUCAHHO20 YH4ACTHUKOM UMO206020 COYUHEHUA (usnoocerus) kooa uoa
pabombl, HAUMEHOBAHUSA 6U0a pabom, HOMepPa Mmembl.

HMHCTpYKTaXK 3aKOHYEH.

Ilepen TeM, Kak Bbl NPHCTYNHTe K HANHCAHHIO HTOrOBOro COYYHHEHMS
(M3/107keHHs1), BOMIIATe HOMep BbIOpaHHOW Bamu Tembl B moJe «Homep TembI» B
OJaHKe PerHcTPalHH M GJaHKaX 3aMHCH, NepeNuiinTe TeMy COYHHeHHs (3arjaBue
TeKCTa H3JI0KEeHHs) B OJIaHKH 3alHCH, BHUMATE/IbHO NPOYHTANTe HHCTPYKUHIO IS
YyYaCTHHKA HTOrOBOr0 COYHHEHHsI (MJIM M3JIOJKEHHs), KOTOpasi JIEKHT y Bac Ha
paGouem croJe.

(Coenamo naysy)

BbI MoKkeTe NPHCTYNATh K HANHCAHHIO HTOTOBOI0 COYHHEHHSs! (U3JI0KEeHHUS).
HauaJio HANMCAHHS HTOrOBOr0 COYHHEHHs (M3J10KeHHus): (00bABUMb 6peMs)
OKOHYAHNE HANUCAHUS HTOTOBOr0 COYHMHEeHus1 (M3JI0KEeHHUs1): (YKazamy epems)

3anuwume Ha 00cKke 8peMs HAYaNa U OKOHYAHUS HANUCAHUSL UMO208020 COYUHEHUS
(uznoowcenus,).

Bpems, omeedennoe HA UHCMPYKMAXC U 3aNONHEHUe pPe2UCMPAYUOHHBIX NOnell
ONIAHKO8 UMO208020 COYUHEHUS (U3NOJCEHUs), 8 obujee 8pems. NPOBEOeHUs UMO208020
COYUHEHUSA (UBNONCEHUS) He BKNIOYACMCA.

IIpu_npoeederuu uznodicenus nocie 00vABNEHUS HAYANA NPOBEOEHUS UMO208020
UBNOMNCEHUS. YNIeH KOMUCCUU NO MNPOBEOEHUI0 UMO208020 COYUHEHUS (U3NI0CEHUS)
pazbopuueo uumaem mMeKCm ONA U3NONCEHUs mpudicOvl. Humepean medcoy umenuem
cocmasensem 2 MuHymul.

IIpu nposederuu uznodxcerHus nocie O0OBABNEHU HAYANA NPOBEOEHUS UMO208020
UBNIOJICEHUsL Ol YHYACMHUKO8  UMO0208020  U3NONCEHUs €  paccmpoucmeamu
aymucmu4ecko2o CneKmpa, ¢ HapyueHusMu ONOpHO-08U2AMENbHO20 annapama, Cienbix,
CnabosuUdAWUX, 21YXUX, NO30HOO2NOXWIUX U CIABOCABIUUAWUX YHACMHUKO8 UMO208020
UBNIOJHCEHUSL MEeKCM OJIsl UMO208020 U3NIONHCEHUSL 8bl0AemCs 0N UMEHUs U NpOo8eOeHUs
noozomogumenvHol pabomut Ha 40 murym. B smo epemsa yuacmHuku mozym pabomamu c
nucmamu  Oymazu Onsl YEepHOBUKOS, BbINUCHIBAs KJIIOUesble Cl06d, COCMAGNAA WIAH
UBNOJCEHUS  (Nepenucbi8ams MeKCm ONA__UM0208020 UBNONCEHUS 68 YEePHOBUKU _He

e
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oonyckaemcs). Ilo ucmeuenuu 40 muwym ujieH KOMUCCUU NO NPOBEOEHUIO UMO206020
couuneHus (U3nodcenus) 3abupaem mMeKCm ONf UMO208020 UBJIONCEHUA, U YHACMHUKU
nepexoo0sm K HQNUCAHUIO UMO208020 U3NIOHCEHUSL.

Kenaem ynauu!

3a 30 munym 00 OKOHWYAHUA HANUCAHUA UMO208020 COYUHEHUS (uznoowcenus)
Heobxo0umo 0bwvaeUMb:

JIo OKOHYAHMS HANHWCAHHS HWTOrOBOrO COYMHeHHsI (M3J103KeHHs1) ocrajoch 30
munyT. He 3a0bIBaiiTe MepeHOCHTh 3allHCH M3 JHCTOB OymMard [Jisi 4epHOBHKOB B
OJIaHK 3alHCH.

3a 5 mumym 00 OKOHUGHUS UMO208020 COYUHEHUs (UBNOdCEHUs) HeobX0O0uUMo
00bA8UMD.

JI0 OKOHYAHHMSI HANHCAHHS HTOrOBOr0 COYMHEHHSI (M3JIO’KEHHs]) OCTAJIOCh S
MHHYT.

I1o okOHuUGHUU 8peMeHU UMO208020 COYUHEHUSA (UBNI0AHCEHUS) 0OBLABUMD.

HNToroBoe counnenne (u3joxkeHne) okonueHo. Ilosoxxure Ha Kpaii cTosa cBOH
0J1aHKH ¥ YePHOBHKH.

Unenor komMuccuu nNO NPOBEOEHUID  UMO208020  COYUHEHUS  (UBNIOHCEHUS)
ocywecmenarom coop O1aAHKO8 YYACMHUKOB 8 OP2AHU30BAHHOM NOPAOKe.




